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For information on the courses the CSTC offer, please contact:
Brisbane, PO Box 51, Moorooka QLD 4105
Phone: 07 3373 8888, Fax: 07 3373 8899 or Email: brisbane@cstc.org.au


Structure of assessment
The Assessment activities that must be completed to obtain the unit of competency, BSBWHS402A Assist with compliance with WHS laws, are listed in the table below:
	Assessment item

	Activity 1 – 3
	A series of assessment activities requiring the candidate to demonstrate their understanding of compliance with WHS laws. 

	Activities Completed
	1
	☐	2
	☐	3
	☐

Information for students:
The Assessor will be assessing your knowledge and planning skills using the information checklists supplied in the Assessment Marking Guides.
Ensure that your work addresses the following:
· what is required in the assessment activity instructions under ‘What you are required to prepare or do’; and 
· what is required in the Assessment Marking Guides
Sufficient evidence must be shown from each assessment activity for you to achieve this unit of competency.
Instructions for assessors
The candidate (student) MUST complete all the assessment activities mentioned in the table above (under heading structure of assessment).
You may choose to remove any or all of the assessment activities for this unit as long as they are replaced with another activity of equal value. The addition of an activity of your choosing on the day of assessment must be fully documented.
This means you will:
· Ensure level of performance required by the composition of assessment activities will be to the level required by the performance criteria and will address all performance criteria.
· Ensure that the combination of tasks you develop allow all required skill and knowledge to be demonstrated through your task/s. 
· Ensure that the evidence is sufficient enough to show all requirements of the critical aspects of evidence required to demonstrate competency for the unit. 
Please ensure all Assessment Marking Guide pages are signed at the bottom in the spaces provided.
Please ensure all Assessment Marking Guide pages have feedback at the bottom of each in the spaces provided.
A trainee results form (Form 23) must be completed to summarise whether assessment is sufficient to deem a candidate competent.
Preliminary assessment information
The assessment for this unit of competency is broken into a series of tasks, some of which require you to focus your investigations on a workplace of your choosing. You may use your own, or another workplace for these activities or you may base your activities on a hypothetical company.
Assessment activity one
	Project brief

	Purpose of the project
	This assignment is designed to consolidate the knowledge and skills you have developed as you progressed through Element 1 – Assist with determining the legal framework for WHS in the workplace

	Submission requirements
	All documents are to be submitted in digital Microsoft Office format e.g. PowerPoint and Word. You may wish to submit your assessment via email, on USB, CD or DVD.

	What you are required to prepare or do
	Using your nominated workplace as an example complete the following activities (spaces for answers provided below):
Provide a brief summary that explains the WHS Act, WHS Regulations, codes of practice and standards.
Determine and note the legal requirements, including duty of care, for PCBU’s, workers, subcontractors, and importers.
Explain with two different examples the circumstances in which you would seek advice from WHS specialists. Ensure the specific questions on which you need advice are clearly explained in a letter to your CEO that seeks authorisation to proceed.
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	Ensure that you also check your work against what is required in the Assessment Marking Guides.

	Documentation to be submitted for assessment
	1. Summary of findings (Point 1 & 2)
Letter to CEO (Point 3)



	1. Provide a brief summary that explains the WHS Act, WHS Regulations, codes of practice and standards.
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	Determine and note the legal requirements, including duty of care, for PCBU’s, workers, subcontractors, and importers.

	

















	Explain with two different examples the circumstances in which you would seek advice from WHS specialists. Ensure the specific questions on which you need advice are clearly explained in a letter to your CEO that seeks authorisation to proceed.

	


















Assessment marking guide
This guide is to be used by the assessor to determine whether the candidate has successfully completed a unit of competency.
	Assessment activity 1

	Did the candidate:
	Yes
	No

	Task 1
	
	

	Give an explanation of the WHS Act?
	☒	☐
	Give an explanation of the WHS Regulations?
	☐	☐
	Give an explanation of codes of practice?
	☐	☐
	Give an explanation of standards?
	☐	☐
	Task 2
	
	

	Determine and note the legal requirements, including duty of care, for PCBU’s?
	☐	☐
	Determine and note the legal requirements, including duty of care, for workers?
	☐	☐
	Determine and note the legal requirements, including duty of care, for subcontractors?
	☐	☐
	Determine and note the legal requirements, including duty of care, for importers?
	☐	☐
	Task 3
	
	

	Prepare a letter addressed to the CEO?
	☐	☐
	Explain the circumstances in which they would seek advice from WHS specialists?
	☐	☐
	Provide two different examples describing the circumstances in which they would seek advice from WHS specialists?
	☐	☐
	Provide examples of the questions on which they would seek advice?
	☐	☐
	Clearly explain the questions on which they would seek advice to the CEO?
	☐	☐
	Clearly seek authorisation from the CEO to proceed?
	☐	☐
	Overall satisfactory?
	☐	☐

	

Trainee Signature:
	

Date:

	

Trainer Signature:
	

Date:





	Notes:


	


	


	


	







Assessment activity two
	Project brief

	Purpose of the project
	This assignment is designed to consolidate the knowledge and skills you have developed as you progressed through Element 2 – Assist with providing advice on WHS compliance.

	Completion/presentation Date
	Aim to have this completed within three months of commencement

	Submission requirements
	All documents are to be submitted in digital Microsoft Office format e.g. Word. You may wish to submit your assessment via email, on USB, CD or DVD.

	What you are required to prepare or do
	Using your nominated workplace as an example complete the following activities (spaces for answers provided below):
1. Explain what advice you would provide to a PCBU on their key obligations.
Access from the WHS authority in your jurisdiction, guidance information explaining the powers and responsibilities of a WHS regulatory inspector. Provide a summary of your findings.
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	Ensure that you also check your work against what is required in the Assessment Marking Guides.

	Documentation to be submitted for assessment
	Summary of findings (Point 1 & 2)




	1. Explain what advice you would provide to a PCBU on their key obligations.

	















	Access from the WHS authority in your jurisdiction, guidance information explaining the powers and responsibilities of a WHS regulatory inspector. Provide a summary of your findings.

	




















Assessment marking guide
This guide is to be used by the assessor to determine whether the candidate has successfully completed a unit of competency.
	Assessment activity 2

	Did the candidate:
	Yes
	No

	Task 1
	
	

	Explain what advice they would provide to a PCBU on their key obligations?
	☐	☐
	Task 2
	
	

	Provide evidence that they had sought guidance information?
	☐	☐
	Identify and explain the powers and responsibilities of a WHS regulatory inspector
	☐	☐
	Overall satisfactory?
	☐	☐

	

Trainee Signature:
	

Date:

	

Trainer Signature:
	

Date:



	Notes:


	


	


	


	






Assessment activity three
	Project brief

	Purpose of the project
	This assignment is designed to consolidate the knowledge and skills you have developed as you progressed through Element 3 – Assist with WHS legislation compliance measures.

	Completion/presentation Date
	Aim to have this completed within three months of commencement

	Submission requirements
	All documents are to be submitted in digital Microsoft Office format e.g. Word. You may wish to submit your assessment via email, on USB, CD or DVD.

	What you are required to prepare or do
	Using your nominated workplace as an example complete the following activities (spaces for answers provided below):
1. Review how your workplace complies with WHS legislation, and put your findings in the form of a report to the health and safety committee.
Explain how you would assist with determining the WHS training needs of individuals and parties.
Identify three ways you might stay up to date with changes to WHS legislation. Provide a summary of your answer.
Explain how you would advise line managers in your organisation of the changes that need to be done to achieve compliance.

	Documentation to be submitted for assessment
	Report (Point 1)
Summary of answers (Point 2, 3, 4)



	1. Review how your workplace complies with WHS legislation, and put your findings in the form of a report to the health and safety committee.

	
















	Explain how you would assist with determining the WHS training needs of individuals and parties.

	

















	1. Identify three ways you might stay up to date with changes to WHS legislation. Provide a summary of your answer.

	

















	Explain how you would advise line managers in your organisation of the changes that need to be done to achieve compliance.

	




















Assessment marking guide
This guide is to be used by the assessor to determine whether the candidate has successfully completed a unit of competency.

	Assessment activity 3

	Did the candidate:
	Yes
	No

	Task 1
	
	

	Provide a report to the health and safety committee?
	☐	☐
	Review how the nominated workplace complies with WHS legislation?
	☐	☐
	Provide evidence that they had considered any specific requirements as set out in the WHS Regulations when assessing compliance?
	☐	☐
	Provide evidence that they had considered any relevant codes of practice when assessing compliance?
	☐	☐
	Provide evidence that they had adopted a hazard management approach when assessing compliance?
	☐	☐
	Task 2
	
	

	Explain how to assist with determining the WHS training needs of individuals and parties?
	☐	☐
	Consider a training needs analysis to identify WHS training requirements?
	☐	☐
	Consider identification of knowledge and skills required by various roles or groups with WHS training requirements?
	☐	☐
	Consider identification of current skills held by people in these roles?
	☐	☐
	Consider identification of training required to ensure people have the required skills?
	☐	☐
	Task 3
	
	

	Identify three satisfactory ways in which they might stay up to date with changes to WHS legislation?
	☐	☐
	Task 4
	
	

	Explain how to advise line managers in the organisation of the changes that need to be done to achieve compliance?
	☐	☐
	Overall satisfactory?
	☐	☐

	

Trainee Signature:
	

Date:

	

Trainer Signature:
	

Date:



	Notes:
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