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	Student name
	MOHD NUJAIMI BIN ABU BAKAR

	Date of assessment submission
	26/02/2016


	Trainer/Assessor’s name
	     

	Date of assessment marking
	Click here to enter a date.
	Outcome for unit
	☐ Competent
☐ Not Yet Competent




TASK INSTRUCTIONS

· The assessment for this unit of competency consists of the following:
· A series of activities: Some of these activities will require you to provide a response within this document, others will require you to gather evidence to demonstrate your knowledge and skills (overview below)
· Quiz: You will be required to complete a series of questions to demonstrate your knowledge and skills. 
· At times, you will be provided with a specific business context to which you must respond, otherwise it is anticipated that you will use a workplace of your choosing (your own, or hypothetical) to provide the context to the task.
· At all times, the responses in your assessment must reference Australian (Queensland or Federal) documentation, including legislation, regulations, codes of practice, standards and guidance publications. 

	ACTIVITY OVERVIEW
	REQUIRED FOR SUBMISSION

	1. Workplace and legal framework
	· Workbook response (below)

	2. Legal advisors
	· Workbook response (below)

	3. Policy, procedure, process and system
	· Workbook response (below)

	4. Workplace duties, rights and obligations 
	· Workbook response (below)





ACTIVITIES

For the following activities, name a workplace that you wish to examine. 

	Name of workplace
	Malaysia Marine and Heavy Engineering (Fabrication Yard)



	ACTIVITY 1 

	a) Identify current legislation and related documentation that will be relevant to your chosen workplace, and where such documentation can be found. 
b) For each document identified, specify one legal requirement that it specifies for the chosen workplace.



	Document type
	Name of relevant document  
(e.g. Work Health and Safety Act 2011 (Qld) found at www.legislation.qld.gov.au)
	Relevant section for chosen workplace
(e.g. Section 19: A person conducting a business or undertaking must ensure, so far as is reasonably practicable, the health and safety of workers)

	Legislation (Commonwealth or State)
	Work Health and Safety Act 2011 (Australian Capital Territory) found at www.legislation.act.gov.au
	Division 2.2: Primary duty of care
Section 19  : Primary duty of care
(1) A person conducting a business or undertaking must ensure, so far as is reasonably practicable, the health and safety of: 
(a) workers engaged, or caused to be engaged by the person; and 
(b) workers whose activities in carrying out work are influenced or directed by the person; while the workers are at work in the business or undertaking. (2) A person conducting a business or undertaking must ensure, so far as is reasonably practicable, that the health and safety of other persons is not put at risk from work carried out as part of the conduct of the business or undertaking 
(3) Without limiting subsections (1) and (2), a person conducting a business or undertaking must ensure, so far as is reasonably practicable: 
(a) the provision and maintenance of a work environment without risks to health and safety; and 
(b) the provision and maintenance of safe plant and structures; and
(c) the provision and maintenance of safe systems of work; and 
(d) the safe use, handling and storage of plant, structures and substances; and 
(e) the provision of adequate facilities for the welfare at work of workers in carrying out work for the business or undertaking, including ensuring access to those facilities; and 
(f) the provision of any information, training, instruction or supervision that is necessary to protect all persons from risks to their health and safety arising from work carried out as part of the conduct of the business or undertaking; and 
(g) that the health of workers and the conditions at the workplace are monitored for the purpose of preventing illness or injury of workers arising from the conduct of the business or undertaking.
(4) If: 
(a) a worker occupies accommodation that is owned by or under the management or control of the person conducting the business or undertaking; and 
(b) the occupancy is necessary for the purposes of the worker’s engagement because other accommodation is not reasonably available; the person conducting the business or undertaking must, so far as is reasonably practicable, maintain the premises so that the worker occupying the premises is not exposed to risks to health and safety. 
(5) A self-employed person must ensure, so far as is reasonably practicable, his or her own health and safety while at work.


	Regulation
	Work Health and Safety Regulations 2011 found at
www.legislation.qld.gov.au.
	Chapter 3 General risk and workplace
management
Part 3.1 Managing risks to health and
safety
(32) Application of pt 3.1
This part applies to a person conducting a business or
undertaking who has a duty under this regulation to manage
risks to health and safety.
(33) Specific requirements must be complied with
Any specific requirements under this regulation for the
management of risk must be complied with when
implementing the requirements of this part.
Examples—
• a requirement not to exceed an exposure standard
• a duty to implement a specific control measure
• a duty to assess risk
(34) Duty to identify hazards
A duty holder, in managing risks to health and safety, must
identify reasonably foreseeable hazards that could give rise to
risks to health and safety.
(35) Management of risk
A duty holder, in managing risks to health and safety, must—
(a) eliminate risks to health and safety so far as is
reasonably practicable; and
(b) if it is not reasonably practicable to eliminate risks to
health and safety—minimise those risks so far as is
reasonably practicable.
(36) Hierarchy of control measures
(1) This section applies if it is not reasonably practicable for a
duty holder to eliminate risks to health and safety.
(2) A duty holder, in minimising risks to health and safety must
implement risk control measures under this section.
(3) The duty holder must minimise risks, so far as is reasonably
practicable, by doing one or more of the following—
(a) substituting (wholly or partly) the hazard giving rise to
the risk with something that gives rise to a lesser risk;
(b) isolating the hazard from any person exposed to it;
(c) implementing engineering controls.
(4) If a risk then remains, the duty holder must minimise the
remaining risk, so far as is reasonably practicable, by
implementing administrative controls.
(5) If a risk then remains, the duty holder must minimise the
remaining risk, so far as is reasonably practicable, by ensuring
the provision and use of suitable personal protective
equipment.
(37) Maintenance of control measures
A duty holder who implements a control measure to eliminate
or minimise risks to health and safety must ensure that the
control measure is, and is maintained so that it remains,
effective, including by ensuring that the control measure is
and remains—
(a) fit for purpose; and
(b) suitable for the nature and duration of the work; and
(c) installed, set up and used correctly.
(38) Review of control measures
(1) A duty holder must review and, as necessary, revise control
measures implemented under this regulation so as to maintain,
so far as is reasonably practicable, a work environment that is
without risks to health or safety.
(2) Without limiting subsection (1), the duty holder must review
and, as necessary, revise a control measure in the following
circumstances—
(a) the control measure does not control the risk it was
implemented to control so far as is reasonably
practicable;
Examples—
• the results of monitoring show that the control measure does
not control the risk
• a notifiable incident occurs because of the risk
(b) before a change at the workplace that is likely to give
rise to a new or different risk to health or safety that the
measure may not effectively control;
(c) a new relevant hazard or risk is identified;
(d) the results of consultation by the duty holder under the
Act or this regulation indicate that a review is necessary;
(e) a health and safety representative requests the review
under subsection (4).
(3) Without limiting subsection (2)(b), a change at the workplace
includes—
(a) a change to the workplace itself or any aspect of the
work environment; or
(b) a change to a system of work, a process or a procedure.
(4) A health and safety representative for workers at a workplace
may request a review of a control measure if the
representative reasonably believes that—
(a) a circumstance mentioned in subsection (2)(a), (b), (c)
or (d) affects or may affect the health and safety of a
member of the work group represented by the health and
safety representative; and
(b) the duty holder has not adequately reviewed the control
measure in response to the circumstance.


	Code of practice
	Managing The Risk of Falls at Workplace
Code of Practice March 2015 found at
www.safeworkaustralia.gov.au
	4. Fall Protection Device
4.2 Perimeter guard rails
Guard rails may be used to provide effective fall prevention: 
- at the edges of roofs 
- at the edges of mezzanine floors, walkways, stairways, ramps and landings 
- on top of plant and structures where access is required (see Figure 17) 
- around openings in floor and roof structures 
- at the edges of shafts, pits and other excavations. 

Guard rails should incorporate a top rail 900mm to 1100 mm above the working surface and a mid rail and a toe board. 
Before using a guard rail system you should check that it will be adequate for the potential loads. The required load resistance will depend on the momentum of a falling person. For example, the momentum of a person falling from a pitched roof will increase as the pitch (or angle) of the roof increases. 
Refer to AS/NZS 4994

	Standard
	NATIONAL STANDARD FOR CONSTRUCTION WORK 
[NOHSC:1016 (2005)] at commonwealth.copyright@ag.gov.au. 
	7. Managing safety in the workplace
- Occupational health and safety training 

7.39 Clauses 7.40 to 7.42 apply to all persons with control of construction projects, all persons with control of construction work and all persons undertaking construction work, with the exception of: 

(a) visitors to a construction site who are accompanied by a person who has received occupational health and safety induction training; and 
(b) persons temporarily at a construction site to deliver plant, supplies, materials or services where a risk assessment indicates that any risks to such persons can be controlled through other measures.
 
7.40 A person with control of a construction project or control of construction work must not direct or allow another person, including a self-employed person, to carry out construction work on the construction project unless the person with control is satisfied that the other person has undertaken occupational health and safety induction training. 

7.41 Persons engaged to undertake construction work must not do so until they have completed occupational health and safety induction training, training provided pursuant to clause 7.23, and training identified in the risk assessment for the work to be undertaken. 

7.42 A person with control of a construction project or control of construction work must retain records for a reasonable period after the completion of the construction project of the occupational health and safety induction training and any other training given to persons directly engaged or trained by them to undertake construction work on the project. 


	Guidance publications
	GUIDE TO SCAFFOLD INSPECTION AND MAINTENANCE found at 
http://www.safeworkaustralia.gov.au/
sites/swa/about/publications/pages/
guidance-scaffolding
  
	1. Inspecting scaffolds 
2. Handover inspections 
3. Post-handover inspections 
4. Scaffolding 

    



	Outcome for Activity 1
	☐ Satisfactory 	
☐ Not satisfactory

	Trainer/Assessor comments
	     



	ACTIVITY 2 

	a) Name two (2) legal advisors from whom you would seek advice regarding WHS in the workplace.
b) Identify two (2) examples of the types of advice you may seek from each legal advisor. 



	
	Legal advisor
	Advice sought

	1
	Graham A Brown
	a) Certification – enabling certification to international standards such as AS/NZS 4801. Certification will ensure the organization is maintaining its compliance with legal requirement.

	
	
	b) Staff training – giving all levels of staff guidance and tools through legal training courses, in-house sessions and off-the-shelf training programs     

	2
	Work Safe Victoria    
	a) Workers Rights & Responsibilities on accident compensation act.

	
	
	b) Sought advice on a serious notifiable incident



	Outcome for Activity 2
	☐ Satisfactory 	
☐ Not satisfactory

	Trainer/Assessor comments
	     




	ACTIVITY 3 

	Identify one of each of the following within your chosen organisation:
a) WHS policy
b) WHS procedure
c) WHS process
d) WHS system

For each, summarise:
· Its purpose
· How it can be accessed
· How it is developed and changed to ensure that compliance with WHS legislation is achieved



	
	Name of document
	Purpose of document
	How document can be accessed
	Maintaining compliance

	WHS policy
	Group HSE policy

	1. Statement of HSE commitment from top management.
2. Shows employee that management taking care of HSE matters.
3. Reference on planning and organising OSH program based on target and objectives.
4. Legal requirement
	The document can be accessed from technip internal website, display ot office, in the project HSE plan and Site HSE notice board.
The policy also been explained during the safety induction. 
	The legal compliance always been monitored while reviewing the legal register. Apart from that, goals, objectives and target also been reviewed during the management reviewed. The policy might need to be changed due to change in legislation, operation and management. 

	WHS procedure
	New Comer Induction, Incident Notification, Investigation and Reporting, Equipment Standard and Specification.
	To provide a standard approach in executing the tasks in accordance to company's policy and legal requirement.
	The document can be accessed from General Working Procedures (GWP), Department Working Procedures (DWP) and project HSE procedures.
	The compliance can be monitored through annual review of legal register and compliance audit.
Compliance could be external or internal audit.

	WHS process
	Lock Out Tag Out, Confined Space Entry, Hotwork, Permit to Work
	,To provide detail information in sequences on:
-Perform the task
- Method and safe system of work
-Equipment to be used
- Material to be used
-Timing on operation
-Documentations required
- Result required
	The document can be accessed from General Working Procedures (GWP), Department Working Procedures (DWP) and project HSE procedures.
	The compliance can be monitored through annual review of legal register and compliance audit.
Compliance could be external or internal audit. Workplace inspection such as checklist and Permit to Work system shall be used to ensure compliance prior to commencing the task.

	WHS system
	HSE Manual
	To ensure documentations are allign with HSE Management System element at the workplace
	The document can be accessed from Project HSE working folder or from HSE team. 
	The compliance can be monitored through annual review of legal register and management review.



	Outcome for Activity 3
	☐ Satisfactory 	
☐ Not satisfactory

	Trainer/Assessor comments
	     




	ACTIVITY 4 

	For the purpose of the company manual, you are to explain the role of WHS in your chosen workplace, by developing a report in the following structure:

1.0 INTRODUCTION
· Outline the background of your company, its role and purpose 
· The objectives and principles underpinning WHS legislation
2.0 WHS REGULATOR
· Identify the WHS regulator that applies to your company
· Explain the functions and powers of the WHS regulator and how they are exercised
3.0 INDIVIDUALS AND PARTIES
3.1 WORKERS
· Outline workers’ WHS duties under the legislation
· Identify workers’ WHS rights under the legislation
· Explain workers’ WHS obligations under the legislation
3.2 PERSONS CONDUCTING BUSINESSES OR UNDERTAKINGS (PCBUs) OR THEIR OFFICERS
· Outline PCBU’s WHS duties under the legislation
· Identify PCBU’s WHS rights under the legislation
· Explain PCBU’s WHS obligations under the legislation
4.0 COMPLIANCE
4.1 WORKERS
· Explain how workers are to be assessed for WHS compliance with legislation
· Identify ways in which workers’ WHS training needs will be assessed 
· Identify how the workplace will internally provide support for workers’ training needs
· Explain how the workplace will liaise with training providers and trainers to address workers’ training needs
4.2 PERSONS CONDUCTING BUSINESSES OR UNDERTAKINGS (PCBUs) OR THEIR OFFICERS
· Explain how PCBUs are to be assessed for WHS compliance with legislation
· Identify ways in which PCBU’s WHS training needs will be assessed 
· Identify how the workplace will internally provide support for workers’ training needs
· Explain how the company will liaise with training providers and trainers to address PCBU’s training needs
5.0 CONCLUSION
· Explain the importance of WHS to your company
· Identify that workers and PCBUs have varying WHS duties, rights and obligations under the legislation
· Express the importance of maintaining compliance and addressing training needs

TIPS:
· Use the report template (below) and elaborate on the points above.
· Write in simple English. Remember that people from a range of backgrounds and abilities would be reading this document, such as workers, health and safety committees, health and safety representatives, managers, supervisors, and PCBUs or their officers. 
· Be sure to refer specifically to the legislation using section numbers, so that the reader could refer to the legislation for more information if they wanted to.  





	1.0 INTRODUCTION

	Technip Asia Pacific (APAC) is the leading engineering technology solutions and turnkey contracting provider in Asia Pacific for the design and construction of hydrocarbon field development, oil refining, gas processing, petrochemicals and selected non-hydrocarbon projects. Technip APAC consists of country from Singapore, Vietnam, China, Brunei, Malaysia, Thailand, and Mymmar.
And activities cover 3 business segments i.e. Subsea, Offshore and Onshore.
Incorporated in 1982, the company participates in business activities internationally with Kuala Lumpur in Malaysia as the main operational centre. 

Each country in Technip APAC is accountable to identify, review, monitor, maintain and report HSE Legal and other requirements accordingly to the country WHS act and regulations to ensure the applicable legal and other requirements to which the operation units in Asia Pacific region are taken into account in establishing, implementing and maintaining its HSE management system. The basic principle underpinning of WHS legislation are: 

1) Identify the applicable legal and other requirements for Technip’s businesses  and projects.
2) Communicate of applicable legal and other requirements.                            
3) Provide resources to ensure compliance are feasible.
4) Record and report evidence of implementation for applicable legal and other requirements. 
5) Monitor the effectiveness of complying the requirement. 
6) Provide forum to discuss the performance and result of implementation.


	2.0 WHS REGULATOR

	
Technip Malaysia as a main operational centre complying with local regulatory in Malaysia mainly Occupational Safety and Health Act (OSHA) 1994 and Factory and Machinery Act (FMA) 1967 which established by Department of Occupational Safety and Health (DOSH), Malaysia. However, In Technip Australia, the operating centre are complying with Work Health and Safety Regulations 2011. This act is then enforced by by government agency in the respective states in Australia. 
Below are the functions of WSH regulator according to Part 8 - The Regulator Division 1 - Functions of Regulator in Work Health and Safety Act 2011 (Commonwealth):

1.	To advise and make recommendations to the Minister and report on the operation and effectiveness of this Act;
2.	To monitor and enforce compliance with this Act;
3.	To provide advice and information on work health and safety to duty holders under this Act and to the community;
4.	To collect, analyse and publish statistics relating to work health and safety;
5.	To foster a co-operative, consultative relationship between duty holders and the persons to whom they owe duties and their representatives in relation to work health and safety matters;
6.	To promote and support education and training on matters relating to work health and safety;
7.	To engage in, promote and co-ordinate the sharing of information to achieve the object of this Act, including the sharing of information with a corresponding regulator;
8.	To conduct and defend proceedings under this Act before a court or tribunal; 
9.	Any other function conferred on the regulator by this Act.

	3.0 INDIVIDUALS AND PARTIES

	3.1 WORKERS

	According to Work Health and Safety Act 2011 (Commonwealth), a worker defined as:
A person is a worker if the person carries out work in any capacity for a person conducting a business or undertaking, including work as:

(a)	an employee; or
(b)	a contractor or subcontractor; or
(c)	an employee of a contractor or subcontractor; or
(d)	an employee of a labour hire company who has been assigned to work in the person’s business or undertaking; or
(e)	an outworker; or
(f)	an apprentice or trainee; or
(g)	a student gaining work experience; or
(h)	a volunteer; or
(i)	a person of a prescribed class.

According to Division 4—Duty of officers, workers and other Persons, Work Health and Safety Act 2011 (Commonwealth):

While at work, a worker must:

(a) take reasonable care for his or her own health and safety; and
(b) take reasonable care that his or her acts or omissions do not adversely affect the health and safety of other persons; and
(c) comply, so far as the worker is reasonably able, with any reasonable instruction that is given by the person conducting the business or undertaking to allow the person to comply with this Act; and
(d) co-operate with any reasonable policy or procedure of the person conducting the business or undertaking relating to health or safety at the workplace that has been notified to workers.

Workers also has the rights to: 
(a)75 Health and Safety Committee - Be part of constitution of safey and health committee where at least half of the members of the committee must be workers who are not nominated by the person conducting the business or
undertaking.
(b) 48 Nature of Consultation -  that workers be given a reasonable opportunity:
(i) to express their views and to raise work health or safety issues in relation to the matter; and
(ii) to contribute to the decision-making process relating to the matter; and
- that the views of workers are taken into account by the person conducting the business or undertaking; and
- that the workers consulted are advised of the outcome of the consultation in a timely manner. 

	3.2 PERSONS CONDUCTING BUSINESSES OR UNDERTAKINGS (PCBUs) OR THEIR OFFICERS

	Subdivision 2—Other important terms
5 Meaning of person conducting a business or undertaking, Work Health and Safety Act 2011 (Commonwealth):

(1) For the purposes of this Act, a person conducts a business or undertaking:
(a) whether the person conducts the business or undertaking alone or with others; and
(b) whether or not the business or undertaking is conducted for profit or gain.

(2) A business or undertaking conducted by a person includes a business or undertaking conducted by a partnership or an unincorporated association.
(3) If a business or undertaking is conducted by a partnership (other than an incorporated partnership), a reference in this Act to a person conducting the business or undertaking is to be read as a reference to each partner in the partnership.
(4) A person does not conduct a business or undertaking to the extent that the person is engaged solely as a worker in, or as an officer of, that business or undertaking.
(5) An elected member of a local authority does not in that capacity conduct a business or undertaking.
(6) The regulations may specify the circumstances in which a person may be taken not to be a person who conducts a business or undertaking for the purposes of this Act or any provision of this
Act.
(7) A volunteer association does not conduct a business or undertaking for the purposes of this Act.
(8) In this section, volunteer association means a group of volunteers
working together for 1 or more community purposes where none of the volunteers, whether alone or jointly with any other volunteers, employs any person to carry out work for the volunteer association.


Division 2.2 Primary duty of care
19 Primary duty of care, Work Health and Safety Act 2011 (Australian Capital Territory)

(1) A person conducting a business or undertaking must ensure, so far as is reasonably practicable, the health and safety of—
(a) workers engaged, or caused to be engaged, by the person; and
(b) workers whose activities in carrying out work are influenced or directed by the person, while the workers are at work in the business or undertaking.
(2) A person conducting a business or undertaking must ensure, so far as is reasonably practicable, that the health and safety of other persons is not put at risk from work carried out as part of the conduct of the business or undertaking.
(3) Without limiting subsections (1) and (2), a person conducting a business or undertaking must ensure, so far as is reasonably practicable—
(a) the provision and maintenance of a work environment without
risks to health and safety; and 
(b) the provision and maintenance of safe plant and structures; and
(c) the provision and maintenance of safe systems of work; and
(d) the safe use, handling, storage and transport of plant, structures and substances; and
(e) the provision of adequate facilities for the welfare at work of workers in carrying out work for the business or undertaking, including ensuring access to those facilities; and
(f) the provision of any information, training, instruction or supervision that is necessary to protect all persons from risks to their health and safety arising from work carried out as part of the conduct of the business or undertaking; and
(g) that the health of workers and the conditions at the workplace are monitored for the purpose of preventing illness or injury of workers arising from the conduct of the business or undertaking.
(4) If:
(a) a worker occupies accommodation that is owned by or under the management or control of the person conducting the business or undertaking; and
(b) the occupancy is necessary for the purposes of the worker’s engagement because other accommodation is not reasonably available, the person conducting the business or undertaking must, so far as is reasonably practicable, maintain the premises so that the worker occupying the premises is not exposed to risks to health and safety.
(5) A self-employed person must ensure, so far as is reasonably practicable, his or her own health and safety while at work.
Note A self-employed person is also a person conducting a business or undertaking for the purposes of this section.


Subdivision 6—Obligations of person conducting business or undertaking to health and safety representatives
70 General obligations of person conducting business or undertaking, Work Health and Safety Act 2011 (Commonwealth):
(1) The person conducting a business or undertaking must:
(a) consult, so far as is reasonably practicable, on work health and safety matters with any health and safety representative for a work group of workers carrying out work for the
business or undertaking; and
(b) confer with a health and safety representative for a work group, whenever reasonably requested by the representative, for the purpose of ensuring the health and safety of the workers in the work group; and
(c) allow any health and safety representative for the work group to have access to information that the person has relating to:
(i) hazards (including associated risks) at the workplace affecting workers in the work group; and
(ii) the health and safety of the workers in the work group; and
(d) with the consent of a worker that the health and safety representative represents, allow the health and safety representative to be present at an interview concerning work health and safety between the worker and:
(i) an inspector; or
(ii) the person conducting the business or undertaking at that workplace or the person’s representative; and
(e) with the consent of 1 or more workers that the health and safety representative represents, allow the health and safety representative to be present at an interview concerning work
health and safety between a group of workers, which includes the workers who gave the consent, and:
(i) an inspector; or
(ii) the person conducting the business or undertaking at that workplace or the person’s representative; and
(f) provide any resources, facilities and assistance to a health and safety representative for the work group that are reasonably necessary or prescribed by the regulations to enable the representative to exercise his or her powers or perform his or her functions under this Act; and
(g) allow a person assisting a health and safety representative for the work group to have access to the workplace if that is necessary to enable the assistance to be provided; and
(h) permit a health and safety representative for the work group to accompany an inspector during an inspection of any part of the workplace where a worker in the work group works; and
(i) provide any other assistance to the health and safety representative for the work group that may be required by the regulations.
Penalty:
(a) In the case of an individual—$10 000.
(b) In the case of a body corporate—$50 000.
(2) The person conducting a business or undertaking must allow a health and safety representative to spend such time as is reasonably necessary to exercise his or her powers and perform his or her
functions under this Act.
(3) Any time that a health and safety representative spends for the purposes of exercising his or her powers or performing his or her functions under this Act must be with the pay that he or she would
otherwise be entitled to receive for performing his or her normal duties during that period.

	4.0 COMPLIANCE

	4.1 WORKERS

	Worker been assessed  with regards to WHS legislation compliance via interview and document review during periodic audit, inspection or any intervention. Monthly hse complainces audit is aimed to ensure worker are comply with the safe work practised that have been set up and also ensuring they are comply with the relevant WHS legislation which stated in the respective safe work practise procedure . On the other hand, Training Need Analysis (TNA) is also develop to identify the competency and training required to the workers to ensure they are competent and trained to carry out a quality and safe job. Then training matrix was established and documented in training procedure. All the training arrangment will be done by the workplace and workers are required to attend the training as instructed. Their training records will be maintain and monitor for expiry date. The competent person will be in the workplace competency masterlist and to be issued with competency pass for identification. This will help the audit or verification process later on site. 

    


	4.2 PERSONS CONDUCTING BUSINESSES OR UNDERTAKINGS (PCBUs) OR THEIR OFFICERS

	PCBU are assessed in WHS legislation complaince via the legal register and also the overal HSE management system. PCBU has to develop a legal register to identify the applicable legal requirement in WHS and figure out a program or system in order to comply with the legislation requirement.  The legal register will be monitored and audited by external party. PCBU is accredited with HSE Management System where training is part of the compulsory element to be followed. Therefore the system has been established using Training Need Analysis, Accident Records, Findings, Inspection and Audit. The training will be divided into two main category which is Legal and Non Legal. Legal is compulsory and to be conducted in timely manner while Non Legal could be segregted into Awareness, General, Specific, Skills and Competency which shall be conducted based on requirement and urgency.

PCBU has established centralized traning department that will take in charge of planning and executing of training matrix. External relationship with training provider and subject matter expert (SME) also been developed to address the training needs. 

	5.0 CONCLUSION

	[bookmark: _GoBack]As conclusion, Technip APAC is a well estrablished operating centre and it has good HSE management system in place. Each country of the region should have their own HSE management system where the respective local regislation is able to comply with and effective enforced. WHS is truly important for company such Technip who involves with high risk industries and high magnitude amount of job to be executed around the world simultaneously. To have a good HES culture in the organization, both PCBU and workforce are playing important role and required each other cooperation and pro active response in HSE. Management has set the HSE is their ultimate responsibility and the same message has to be cascaded to the lowest level of workers in the organization. Continous compliance will ensure the mitigation always in place and accident could be prevented. Workers that trained, skills, and experienced provide less exposure of risk in accident thus contributing to good HSE records. Good HSE means good business for the company.






	Outcome for Activity 4
	☐ Satisfactory 	
☐ Not satisfactory

	Trainer/Assessor comments
	     



	Outcome for On-line Quiz
	☐ Satisfactory 	
☐ Not satisfactory

	Trainer/Assessor comments
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