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ASSESSMENT FOR BSBWHS402

	Student name
	Selvaraj Muthu

	Date of assessment submission
	22/07/2016


	Trainer/Assessor’s name
	

	Date of assessment marking
	Click here to enter a date.
	Outcome for unit
	☐ Competent
☐ Not Yet Competent




TASK INSTRUCTIONS

· The assessment for this unit of competency consists of the following:
· A series of activities: Some of these activities will require you to provide a response within this document, others will require you to gather evidence to demonstrate your knowledge and skills (overview below).
· Quiz: You will be required to complete a series of questions to demonstrate your knowledge and skills. 
· Practical task: You will be required to have an observer attest to your knowledge and skills and sign a report to this effect.
· At times, you will be provided with a specific business context to which you must respond, otherwise it is anticipated that you will use a workplace of your choosing (your own, or hypothetical) to provide the context to the task.
· At all times, the responses in your assessment must reference Australian (Queensland or Federal) documentation, including legislation, regulations, codes of practice, standards and guidance publications. 

	ACTIVITY OVERVIEW
	REQUIRED FOR SUBMISSION

	1. Workplace and legal framework
	· Workbook response (below)

	2. Policy, procedures, processes and systems
	· Workbook response (below)

	3. Workplace duties, rights and obligations 
	· Workbook response (below)





ACTIVITIES

For the following activities, name a workplace that you wish to examine. 

	Name of workplace
	RAPID Project Pengerang Johor Malaysia



	ACTIVITY 1 

	a) Identify current legislation and related documentation that will be relevant to your chosen workplace, and where such documentation can be found. 
b) For each document identified, outline one (1) excerpt or requirement that it specifies for your chosen workplace.



Example:
	Name and location of Legislation (Commonwealth or State)  

	Work Health and Safety Act 2011 (Qld) found at www.legislation.qld.gov.au

	Relevant excerpt/requirement for chosen workplace

	Section 19: A person conducting a business or undertaking must ensure, so far as is reasonably practicable, the health and safety of workers.




	Name and location of Legislation (Commonwealth or State) 

	OSHA Act 1994 (Act 514) found at www.dosh.gov.my

	Relevant excerpt/requirement for chosen workplace

	Section 15: General duties of employers and self-employed persons to their employees




	Name and location of Regulation 

	Regulation 2013 : Occupational Safety and Health (Classification, Labelling and Safety Data Sheet of Hazardous chemicals)

	Relevant excerpt/requirement for chosen workplace

	Part II Classification : Duty of principal supplier to classify chemical as hazardous chemical




	Name and location of Code of Practice

	Industry Code of Practice on Indoor Air Quality, 2010

	Relevant excerpt/requirement for chosen workplace

	Section 3: Control of Indoor Air Quality




	Name and location of Standard

	Section 35 OSHA : Occupational Safety & Health (Prohibition of Use of Substances) Order 1999

	Relevant excerpt/requirement for chosen workplace

	Prohibition of Use of  Substance




	Name and requirement of Guidance Publication

	Chemical : guidelines on the Control of Chemicals Hazardous to Health

	Relevant excerpt/requirement for chosen workplace

	Sect 4 – Hazard Identification and Communication




	Outcome for Activity 1
	☐ Satisfactory 	
☐ Not satisfactory

	Trainer/Assessor comments
	




	ACTIVITY 2 

	Identify one (1) of each of the following within your chosen organisation:
a) WHS policy
b) WHS procedure
c) WHS process
d) WHS system

For each, summarise:
· Its purpose
· How it can be accessed
· How it can be developed and changed to ensure compliance with WHS legislation, using examples.




	Name and purpose of WHS Policy

	Technip Asia Pacific health & Safety policy. To define the Company Commitment towards protecting the health and safety of its employees and the environment 

	How document can be accessed

	Intranet, display at notice boards and meeting rooms

	How it can be developed and changed to ensure compliance with WHS legislation

	Reviewed annually in accordance with legislation amendments (if any)




	Name and purpose of WHS Procedure

	Working at Height Procedure
To educate workers on the associated hazards and mitigations 

	How document can be accessed

	Procedure available at all Subcontractor offices

	How it can be developed and changed to ensure compliance with WHS legislation

	Reviewed annually by competent persons to reflect the latest legislations (if any)




	Name and purpose of WHS Process

	Emergency Response
To educate personnel on the notification, reporting, emergency contacts and response process

	How document can be accessed

	Cascaded during safety Induction and regularly reminded during tool box talk 

	How it can be developed and changed to ensure compliance with WHS legislation

	Reviewed as and when there are changes to working environment and cascaded to the work force




	Name and purpose of WHS System

	Job Safety Analysis

	How document can be accessed

	Document database and Subcontractor office

	How it can be developed and changed to ensure compliance with WHS legislation

	Reviewed upon any changes to the working method or environment and communicated to the relevant work force through daily briefing 




	Outcome for Activity 2
	☐ Satisfactory 	
☐ Not satisfactory

	Trainer/Assessor comments
	




	ACTIVITY 3 

	For the purpose of the company manual, you are to explain the role of WHS in your chosen workplace, by developing a report in the following structure:

1.0 INTRODUCTION
· Outline the background of your company, its role and purpose 
· The objectives and principles underpinning WHS legislation

2.0 WHS REGULATOR
· Identify the WHS regulator that applies to your company
· Explain the functions and powers of the WHS regulator and how they are exercised

3.0 INDIVIDUALS AND PARTIES
3.1 WORKERS
· Outline workers’ WHS duties under the legislation
· Identify workers’ WHS rights under the legislation
· Explain workers’ WHS obligations under the legislation
3.2 PERSONS CONDUCTING BUSINESSES OR UNDERTAKINGS (PCBUs) OR THEIR OFFICERS
· Outline PCBU’s WHS duties under the legislation
· Identify PCBU’s WHS rights under the legislation
· Explain PCBU’s WHS obligations under the legislation

4.0 COMPLIANCE
· Explain how policies, procedures, processes and systems are developed and changed to maintain compliance
· Explain how workers and PCBU are assessed for WHS compliance with legislation
· Identify ways in which workers’ and PCBU’s WHS training needs are assessed 
· Identify how the workplace provides support for workers’ and PCBU’s training needs

5.0 CONCLUSION
· Explain the importance of WHS to your company
· Identify that workers and PCBUs have varying WHS duties, rights and obligations under the legislation
· Express the importance of maintaining compliance and addressing training needs


TIPS:
· Use the report template (below) and elaborate on the points above.
· Write in simple English. Remember that people from a range of backgrounds and abilities would be reading this document, such as workers, health and safety committees, health and safety representatives, managers, supervisors, and PCBUs or their officers. 
· Be sure to refer specifically to the legislation using section numbers, so that the reader could refer to the legislation for more information if they wanted to.  




	1.0 INTRODUCTION

	Technip Asia Pacific (APAC) is a leading Engineering Technology Solutions and Turnkey Contract provider in APAC for the design and construction of hydrocarbon field development, oil refining, petrochemicals, onshore/ offshore and subsea construction and installation. Technip APAC consists of entities from Malaysia, Brunei, Australia, Vietnam, Thailand, Indonesia and China with Kuala Lumpur Malaysia as the main operating center.
The objectives of underpinning the local WHS laws is to assign responsibilities and confirm rights of those in the workplace, with regards to safety


	2.0 WHS REGULATOR

	Department Of Safety and Health Malaysia

	3.0 INDIVIDUALS AND PARTIES

	3.1 WORKERS

	OSHA Act 1994 – Section 24
3.2 To take reasonable care for the health and safety of himself and of other persons who may be affected by his acts or omissions at work
3.3 Right to refuse to work in an environment which he feels is unsafe
3.4 To comply with any instruction or measure on occupational safety and health instituted by his employer or any other person by or under this Act or any regulation made under
 

	3.5 PERSONS CONDUCTING BUSINESSES OR UNDERTAKINGS (PCBUs) OR THEIR OFFICERS

	OSHA Act 1994 – Section 15
3.2.1 It shall be the duty of every employer and every self-employed person to ensure, as far as is practicable, the safety, health and welfare at work of all his employees
            3.2.2   Right to reprimand anyone who is in violation of the WHS
            3.2.3  To provide and maintain plant and system of work that  are, so far as is
                       practicable, safe and without risk to health 

	4.0 COMPLIANCE

	Policies, procedures, process and systems are developed based on the nature of activity undertaken considering input form the workers and supervisors 
Workers and PCBU are assessed on their job competency and experience
Training matrix is developed based on the nature of business
Establish a training department  with competent trainers


	5.0 CONCLUSION

	Health and Safety is a core value and absolute commitment to ensure everyone goes home safe every day. 
PCBU and workers abide by the WHS legislation in regards to individual duties, rights and obligations
It is the obligation of the PCBU to provide information, instruction, training and supervision as is necessary to ensure, so far as is practicable, the safety and health at work of all employees  




	Outcome for Activity 3
	☐ Satisfactory 	
☐ Not satisfactory

	Trainer/Assessor comments
	




QUIZ

	QUESTIONS
	CORRECT

	1. What are the objectives and principles underpinning WHS? 
Select the most appropriate response.
☐ 	To ensure that people receive a large compensation payment when injured
☐ 	To create barriers for businesses in their day-to-day operations
☒ 	To assign responsibilities and confirm rights of those in the workplace, with regards to safety
☐ 	To provide specific ways in which everything in the workplace must be conducted

	☐

	2. When providing advice on WHS in the workplace, which of the following sources would you refer to for guidance? Select all that apply.
☐ 	Inspectors
☒ 	Legislation
☒ 	Codes of practice
☒ 	Policies and procedures

	☐

	3. Which of the following are functions and powers of the WHS regulator? 
Select all that apply.
☒ 	To enforce WHS law
☒ 	To promote compliance with WHS law
☐ 	To represent you in court if you breach WHS law
☐ 	To supply WHS equipment

	☐

	4. Which of the following methods can be used to advise others about WHS compliance? Select all that apply. 
☒ 	Training sessions for all staff
☒ 	Emails about changes to laws
☒ 	A suggestion box to allow workers to raise inadequacies
☐ 	Having a legal advisor speak at a staff meeting

	☐

	5. Can all levels of a workplace (e.g. PCBUs down to the worker level) be involved in developing and implementing changes to workplace policies, procedures, processes and systems in order to achieve compliance? 
☒ 	Yes
☐ 	No

	☐




	6. Order the following elements of the WHS legal framework from the most legally enforceable to the least legally enforceable (1 = most enforceable; 5 = least enforceable). 
	Rank (1 – 5)
	Element

	5
	Policies and procedures

	3
	Code of practice

	4
	Standard

	1
	Act

	2
	Regulation




	☐




	Outcome for Quiz
	☐ Satisfactory 	
☐ Not satisfactory

	Trainer/Assessor comments
	





PRACTICAL TASK

You are required to have a suitable observer verify your ability to complete the following tasks. These tasks may be simulated or real.

	TASKS
	VERIFIED

	A. In writing, request an appointment with a legal advisor (e.g. WHS Regulator, union, lawyer) to clarify your interpretation of WHS requirements in your workplace, as outlined in your report (Activity 3). 
	☒

	B. Meet with legal advisor and seek approval regarding your interpretation of WHS requirements in your workplace, as outlined in your report (Activity 3).
	☒

	C. During the meeting, use suitable structure and language when providing, seeking and discussing WHS legislative information.
	☒

	D. During the meeting, use questioning and active listening to clarify understanding.
	☒

	E. Document WHS legislative and organisational advice from legal advisor, making changes to your report (Activity 3) using structure, layout and language suitable for audience.
	☒

	Name of observer
	Goh Gek Ngo

	Role of observer 
(Confirm their suitability to sign)
	☐ Trainer/Assessor	
[bookmark: _GoBack]☒ Other (specify): HSE Manager

	Phone number of observer
	60321167894

	Email address of observer
	gngoh@technip.com

	Signature of observer
	
	Date
	22/07/2016
	Comments
	




	Outcome for Practical Task
	☒ Satisfactory 
☐ Not satisfactory

	Trainer/Assessor comments
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