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	Student name
	     Glenn Roberts

	Date of assessment submission 26/09/15



	Trainer/Assessor’s name
	     

	Date of assessment marking

	Outcome for unit
	 Competent
 Not Yet Competent




TASK INSTRUCTIONS

· The assessment for this unit of competency consists of the following:
· A series of activities: Some of these activities will require you to provide a response within this document, others will require you to gather evidence to demonstrate your knowledge and skills (overview below)
· Quiz: You will be required to complete a series of questions to demonstrate your knowledge and skills. 
· Third Party Report: You will be required to have a third party attest to your knowledge and skills and sign a report to this effect. 
· At times, you will be provided with a specific business context to which you must respond, otherwise it is anticipated that you will use a workplace of your choosing (your own, or hypothetical) to provide the context to the task.
· At all times, the responses in your assessment must reference Australian (Queensland or Federal) documentation, including legislation, regulations, codes of practice, standards and guidance publications. 

	ACTIVITY OVERVIEW
	REQUIRED FOR SUBMISSION

	· Services provided by contractors
	· Workbook response (below)

	· Policies, procedures, processes, systems, practices and activities
	· Workbook response (below)

	· Legislative requirements
	· Workbook response (below)

	· Developing, implementing and evaluating improvements
	· Workbook response (below)



 

ACTIVITIES

For the following activities, name a workplace that you wish to examine. 

	Name of workplace
	     Road Costruction Camp




	· 

	· Identify two (2) services that may be supplied by contractors to your workplace. 
· Explain the context, situation and arrangement of how these services are provided.
· Identify one (1) document that would support the contractor’s contract
· Explain where contracts and other relevant contract documentation would be found.



	
	Service provided
	Explanation of context, situation and arrangement
	Supporting documents and location  contract 

	1.
	machine mainenance     
	 regular serviceing and maintaining of machines and equipment on different work sites     
	site permit/induction         WHSE Occupational Health Safety  and Enviroment Policy  
works manager/supervisor

	2.
	electrical 
mainenance     
	testing and tagging of electrical appliances and equipment on different worksites
	WHSE Management plan
works manager/supervisor




	Outcome for Activity 1
	 Satisfactory 	
 Not satisfactory

	Trainer/Assessor comments
	     



 

	· 

	Identify and outline one (1) of each of the following within your chosen organisation which deals with contractor WHS arrangements:
· WHS policy
· WHS procedure
· WHS process
· WHS system
· WHS practice and activity (i.e. common practice that is not outlined in one of the above documents) 



	
	Name of document
	Outline

	WHS policy
	safety management program based on AS/NZS 4801-2001
	the primary objective is to eliminate or reduce risk by developing proactive strategives and risk management      

	WHS procedure
	Individual  Safe Work Procedures,guidelines and standards
	provide adequate resources to manage and maintain health and safety   

	WHS process
	site induction and consultation on whs management plan     
	contactor to show whs plan on commencement of work to show they meet whs requirements     

	WHS system
	whs management system on how to comply with whs safety guidelines   
	 contractor to show how they will comply and understand whs safety plans in place    

	WHS practice and activity
	regular training and updating of legislations  
	contractors to update and review as not employed full time with company     



	Outcome for Activity 2
	 Satisfactory 	
 Not satisfactory

	Trainer/Assessor comments
	     



 

	· 

	Identify examples from the following areas that would assist you in determining whether contractor arrangements within your nominated workplace (i.e. policies, procedures, processes, systems, practices and activities) are compliant.
· Act
· Regulation
· Code of practice
· Standard
· Guidance publication


	
	Document type
	Name of relevant document  
(e.g. Work Health and Safety Act 2011 (Qld) found at www.legislation.qld.gov.au)
	Relevant section for chosen workplace
(e.g. Section 7: A person is a worker if the person carriers out work in any capacity for a PCBU, including work as a contractor or subcontractor)

	Act
	Work Health and Safety Act 2004 found at
www.legislation.qld.gov.au     
	section 28: as a worker you should be proactive in recognising in recognizing and acting on hazard reporting and reducing

	Regulation
	Work Health and Safety Act 2011(QLD) found at 
www.legislation.qld.gov.au    
	 nul requires that the principal contractor prepare a written whs management plan before project commences

	Code of practice
	Work Health and Safety Act 2011(QLD) found at 
www.legislation.qld.gov.au
	section 274: how to meet the requirements for consultation and co-operation and co-ordination on work health and safety matters

	Standard
	Safe Work Australia
www.safeworkaustralia.gov.au
	The contractor to have in place a SWMS
and be responsible for their own safety and those around them

	Guidance publication
	Safe Work www.safeworkaustralia.gov.au


	Be proactive and dilligent in all forms of safety in the work place in which they are contracting at



	Outcome for Activity 3
	 Satisfactory 	
 Not satisfactory

	Trainer/Assessor comments
	     



 

	· 

	For the purpose of improving contractor arrangements in your workplace, you are to develop a report (in the following structure), which evaluates current contractor practices and outlines improvements.

· INTRODUCTION
· Outline the background of your company, its role and purpose 
· Explain the role of contractors within the organisation (e.g. services provided, current arrangements)
· Identify what you wish to achieve by conducting  review and evaluation of current WHS arrangements for contractors
· LEGISLATIVE REQUIREMENTS 
· Outline contractors’ WHS duties under the legislation
· Identify contractors’ WHS rights under the legislation
· Explain contractors’ WHS obligations under the legislation
· CURRENT PRACTICES FOR CONTRACTORS
· Describe two (2) contractor WHS arrangements. 
· REFLECTION ON BEST PRACTICE
· Identify best practice for these arrangements. Compare with current practice.
· Identify workplace WHS information and data. Compare with current practice.
· Identify areas for improvement.
· RECOMMENDATIONS
· Propose improvements to address needs, ensuring they address best practice, WHS information and data (including legislation).
· Identify how proposed improvements could be implemented.
· Outline how improvements could be evaluated for effectiveness. 
· CONCLUSION
· Explain the importance of WHS to your company
· Identify that contractors have varying WHS duties, rights and obligations under the legislation
· Express the importance of improving practices

TIPS:
· Use the report template (below) and elaborate on the points above.
· Write in simple English. Remember that people from a range of backgrounds and abilities would be reading this document, such as health and safety committees, health and safety representatives, managers, supervisors, and PCBUs or their officers. 
· Be sure to refer to supportive documents specifically (e.g. section numbers of legislation, reference best practice and WHS information and data) so that the reader could refer to the legislation for more information if they wanted to.  



 

	· INTRODUCTION

	Local government in the form of a local council which maintains and building of roads and infrastructure. Contractors are employed to service and maintain machinery  or the supply of various products when needed.Reviewing, updating and maintaining contractors wsms is to insure that all is in line  with legislation and all matters of health and safety of them selfs and all workers 

	· LEGISLATIVE REQUIREMENTS 

	Contractors duties under legislation is for safety and health pertaining to themself and others in the workplace. Contractors rights are those of the worker in which all health and safety aspects are adhered to. Contractors obligations are the same as workers to be safety consious and adhere to all legisative requirements on the work site.


	· CURRENT PRACTICES FOR CONTRACTORS

	WSMS:-Workplace Safety Method  contract entered into between the PCBU and the Contractor acknowledgeing all aspects and what is expected of said people
WHSS: Workplace Health and Safety System: A contract outlining the qualifications and understanding of said contractor involved

	· REFLECTION ON BEST PRACTICE

	That all parties involved co-operate and communiciate on a regular bases so updates and expectations can be shared and acted on so all aspects of the legislation and safety issues be adhered to

	· RECOMMENDATIONS

	i would reccomend that regular updates and issues be the main prioty in all worksites  and have the revelant safety officers be trained so that a safety rep is available on all worksites

	· CONCLUSION

	in conclusion all trained safety reps be assessibable to all on the worksites and update all personel including contracyors will be made aware of all safety issues and be included in all consultation and co-operation so the worksite is kept safe and hazard free or hazards be minamized for all concerned


 

	Outcome for Activity 4
	 Satisfactory 	
 Not satisfactory

	Trainer/Assessor comments
	     



 

QUIZ

	QUESTIONS
	CORRECT

	· Which of the following services are more likely to be supplied by contractors? 
Select all that apply.   
	 >   repair work
	 >Installation of equipment 
	 	Reception
	 	Managers
	
	

	· The definition for ‘worker’ under the Work Health and Safety Act 2011 (Qld) includes contractors.
	 >True
	 	False

	

	· As contractors are not employees, they are not required to be consulted with regards to WHS matters. 
	 	True
	 >False 

	

	· Due to the different nature of contractor arrangements, contractors may be required to have a separate workplace induction. 
	 >True
	 	False

	

	· All information relevant to a contractor must be exclusively included in their contract.
	 	True
	>	False 

	




	Outcome for Quiz
	 Satisfactory 	
 Not satisfactory

	Trainer/Assessor comments
	     



 

THIRD PARTY REPORT

You are required to have a suitable third party to verify your ability to complete the following:

	SKILLS
	VERIFIED

	· Access contracts and other relevant contract documentation, information and data.

	yes

	· Assist with identifying areas of contractor WHS arrangements needing improvement, with respect to legislation and best practice. 

	yes

	· Assist with developing improvements to contractor WHS arrangements. 
	yes

	· Assist with implementing improvements to contractor WHS arrangements.

	yes

	· Assist with evaluating improvements to contractor WHS arrangements.

	yes

	· Prepare evaluation reports and other communications for a range of target groups, including:
· Health and safety committees
· Health and safety representatives
· Managers
· Supervisors
· Persons Conducting Businesses or Undertakings (PCBUs) or their officers
	yes

	Name of third party
	 Kevin Scott

	Role of third party 
(Confirm their suitability to sign report)
	  Safety Rep/union delegate

	Date of report completion 26/09/15

	hone number of third party  
	 0467031649

	Email address of third party
	  kscott75@bigpond.com

	Signature of third party 
K.Scott




	Outcome for Third Party Report
	 Satisfactory 	
 Not satisfactory

	Trainer/Assessor comments
	     




image0.wmf


image1.wmf

