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	Student name
	Kerry Harman

	Date of assessment submission
	23/02/2015


	Trainer/Assessor’s name
	     

	Date of assessment marking
	Click here to enter a date.
	Outcome for unit
	☐ Competent
☐ Not Yet Competent




TASK INSTRUCTIONS

· The assessment for this unit of competency consists of the following:
· A series of activities: Some of these activities will require you to provide a response within this document, others will require you to gather evidence to demonstrate your knowledge and skills (overview below)
· Quiz: You will be required to complete a series of questions to demonstrate your knowledge and skills. 
· At times, you will be provided with a specific business context to which you must respond, otherwise it is anticipated that you will use a workplace of your choosing (your own, or hypothetical) to provide the context to the task.
· At all times, the responses in your assessment must reference Australian (Queensland or Federal) documentation, including legislation, regulations, codes of practice, standards and guidance publications. 

	ACTIVITY OVERVIEW
	REQUIRED FOR SUBMISSION

	1. Identifying hazards
	· Workbook response (below)

	2. Techniques, tools and processes for hazard identification 
	· Workbook response (below)

	3. Assessing and controlling risks
	· Workbook response (below)

	4. Techniques, tools and processes for risk assessment
	· Workbook response (below)

	5. Development, implementation and evaluation of risk control
	· Workbook response (below)

	6. Policies, procedures, processes and systems
	· Workbook response (below)

	7. Legislation, codes of practice and guidelines
	· Workbook response (below)

	8. Duty holders and their duties
	· Workbook response (below)

	9. Relevance for WHSMS
	· Workbook response (below)





ACTIVITIES

For the following activities, name a workplace that you wish to examine. 

	Name of workplace
	Mirvac Orion



	ACTIVITY 1 

	Identify two (2) hazards that may occur in your workplace. For each hazard identified, find information to explain:
a) The nature and scope of the hazard
b) The nature and scope of the harms caused by the hazard and how they happen 

Also explain:
c) How you advise others of this information in a way that address peoples’ range of abilities and backgrounds. Be sure to also consider the timeframes in which you should advise others.
d) The techniques, tools and processes used to identify each hazard. Try to select tools appropriate for the workplace and select different tools for each hazard.



	Hazard 1
	Nature and scope of hazard
	Harms caused and how they happen
	How you advise others
	Techniques, tools and processes

	Noise at the workplace
	 A  (PCBU) must ensure that workers are not exposed to noise that exceeds the exposure standard for noise. The exposure standard for noise is defined in the WHS Regulation as LAeq,8h of 85 dB(A) or an LC,peak of 140 dB(C).  
	 A significant loss of hearing contributes to social isolation and reduced quality of life, career prospects, increased absenteeism, worker turnover and lowered work performance. It can also be a contributing factor to workplace injuries and accidents.
	Assessing noise levels, noise control policy, hearing conservation program and worker awareness though tool box talks and daily pre start meetings.
	Ensure PPE is supplied and worn correctly.
Carry out work place inspections

	
	Source of information 
(e.g. website address)
	Source of information 
(e.g. website address)
	
	

	
	https://www.worksafe.qld.gov.au/injury-prevention-safety/workplace-hazards/noise
	https://www.worksafe.qld.gov.au/injury-prevention-safety/workplace-hazards/noise
	
	

	Hazard 2
	Nature and scope of hazard
	Harms caused and how they happen
	How you advise others
	Techniques, tools and processes

	Slips, trips and falls 
	Prevent spreading and manage spills.
Good housekeeping consider storage, walkways, cleaning, lighting etc.


	Workers who fall or trip to the floor may suffer fractures or breaks to bones, cuts to body and muscle strains.
	Talk to workers at pre start meeting and tool box meetings. Outline housekeeping policies ensure that everyone is involved with keeping the work area clean and tidy.
	 risk management process for the identification, assessment, control, monitor and review of slips, trips and falls risks at your workplace.

	
	Source of information 
(e.g. website address)
	Source of information 
(e.g. website address)
	
	

	
	https://www.worksafe.qld.gov.au/injury-prevention-safety/workplace-hazards/slips-trips-and-falls
	https://www.worksafe.qld.gov.au/injury-prevention-safety/workplace-hazards/slips-trips-and-falls
	
	





	Outcome for Activity 1
	☐ Satisfactory 	
☐ Not satisfactory

	Trainer/Assessor comments
	     




	ACTIVITY 2 

	For the two (2) hazards identified in Activity 1:
a) Explain how you contribute to applying the techniques, tools and processes identified
b) Explain how you contribute to documenting the use of (and results of) hazard identification.
· Be sure to identify the audience for the information and how you meet their ability/background requirements.
· Also note the timeframes in which you communicate this information.



	Hazard
	Applying techniques, tools and processes
	Contribute to documenting hazard identification

	1
	Regularly carry out work place inspections, Ensure PPE is supplied and worn correctly. Have informal and formal talks eg. weekly tool box talks to make sure that all employees are aware of the effects of noise and how important noise control is to their health and others.
	Ensure that a PPE register has been completed for each employee and sign by each employee. A copy must be uploaded on to 3D safety so the builder has a reference and a hard copy is kept.  

	2
	When carrying out the weekly work place inspection report ensure that all work areas are suitably clean and there are no hazards.Have informal and formal talks eg. Weekly tool box talks to make sure any concerns are raised. 
	Ensure once the WPI has been carried out that it is uploaded on to 3D safety so the builder has a reference and a hard copy is kept.  



	Outcome for Activity 2
	☐ Satisfactory 	
☐ Not satisfactory

	Trainer/Assessor comments
	     





	ACTIVITY 3 

	Identify two (2) risks that may exist in your workplace. For each risk identified, find information to explain:
a) The nature and scope of the risk
b) Risk controls that may be implemented to address the risk. Explain the time frames in which these risk control options should be implemented. 

Also explain:
c) Risk assessment techniques, tools and processes used for workplace hazards. Try to select tools appropriate for the workplace and select different tools for each risk.



	Risk 1
	Nature and scope of risk
	Risk controls
	Techniques, tools and processes

	Serious injury from Electrocution 
	People may suffer serious injury or death from electrocution.
burns eye damage
partial loss of limb function
neurological disorders such as confusion and memory loss injuries caused after the shock such as falling from a ladder or contact with moving machinery 
	•protecting extension leads and flexible cables from damage
•using RCD safety switches
•inspecting, testing and tagging certain electrical  equipment on a regular basis
•removing defective equipment
•removing safety switches if they are not working properly
•not using double adaptors and piggyback plugs to do certain work
•regularly testing and tagging extension cords
	Ensure SWMS is up to date and followed.
Toolbox talks, pre-start checks and a visual check of all electrical equipment before it is used each day

	
	Source of information 
(e.g. website address)
	Source of information 
(e.g. website address)
	

	
	https://www.worksafe.qld.gov.au/injury-prevention-safety/electricity/electrical-safety-at-work
	https://www.worksafe.qld.gov.
au/injury-prevention-safety/electricity/electrical-safety-at-work
	

	Risk 2
	Nature and scope of risk
	Risk controls
	Techniques, tools and processes

	slips/ trips and falls
	People may suffer slips/ trips or falls if objects or spills are left in places where people may need to gain access
	•reduces the need for staff to manually handle very heavy or bulky loads particularly over distance or uneven surfaces
•keeps one hand free when using steps and stairs
•minimises pushing loads up inclines
•minimises transporting or handling loads in wet weather
•removes or reduces the need for people to rush,
•allows focus on a task with minimal distractions
•provides a suitable work-rest schedule to minimise impacts of fatigue.
	Ensure SWMS is up to date and followed.
Toolbox talks, pre-start checks and work place inspections are carried out on a regular basis. 

	
	Source of information 
(e.g. website address)
	Source of information 
(e.g. website address)
	

	
	https://www.worksafe.qld.gov.au/injury-prevention-safety/workplace-hazards/slips-trips-and-falls/people-and-activity
	https://www.worksafe.qld.gov
.au/injury-prevention-safety/workplace-hazards/slips-trips-and-falls/people-and-activity
	



	Outcome for Activity 3
	☐ Satisfactory 	
☐ Not satisfactory

	Trainer/Assessor comments
	     





	ACTIVITY 4 

	For the two (2) risks identified in Activity 3:
a) Explain how you contribute to applying the techniques, tools and processes identified to assess the hazard
b) Explain how you contribute to documenting the results of risk assessment
c) Explain how the controls identified for each risk would consider the results of risk assessments



	Risk
	Applying techniques, tools and processes
	Contribute to documenting the results of risk assessment
	Consideration of results in risk control options

	1
	Ensure RCD devices are used. Visually check electrical equipment for test and tag to make sure they are in date. Ensure all leads are off the floor and on hangers.
	Any electrical equipment found to be defective or out of date to have an out of service label attached and to be entered in to the out of service register. As register is updated a copy is to be uploaded on to 3D safety for the builder’s records and a hard copy kept on file.
	The controls put in place would minimise the risk of workers using defective electrical equipment.

	2
	Site safety walks to check work areas and walk ways to ensure they are well maintained and clear of any trip hazards of spills. All pathways have been identified and marked out for all pedestrians. Signage to notify people of any dangers or hazards. 
	All documents including pre-start, SWMS, work place inspections checklist are copied and uploaded on to 3D safety for the builder’s records and a hard copy kept on file.
	The controls put in place would keep people well clear of any potential trip hazards or spills. With clear walk ways and work areas defined the risk is reduce.



	Outcome for Activity 4
	☐ Satisfactory 	
☐ Not satisfactory

	Trainer/Assessor comments
	     





	ACTIVITY 5 

	For the two (2) risks (and associated risk controls) identified in Activity 3:
a) Explain how you would contribute to developing and implementing a risk control plan
b) Describe the process you would undertake to evaluate the risk controls that had been implemented



	Risk
	Develop and implement risk control plan
	Evaluation of risk controls

	1
	Have a out of service label attached to any electrical equipment found to be defective.Ensure electrical equipment out of service register is kept up to date.Cover requirements of electrical equipment safety in tool box talks and in pre-start meetings.
	Monitor tool register and out of service register.Carry out weekly work place inspections to ensure all employees are working as per SWMS. Discuss with employees at pre starts and tool box talk about concerns in regards to electrical safety.

	2
	All pathways have been identified and marked out for all pedestrians. Signage to notify people of any dangers or possible hazards. Set up temporary fencing or bunting to denote exclusion zones to keep people out where hazards exist. 
	 Carry out regular work place inspections  ensure all barricades and walkways are in place.Disscuss house keeping in pre-starts and tool boxes and use SWMS.       



	Outcome for Activity 5
	☐ Satisfactory 	
☐ Not satisfactory

	Trainer/Assessor comments
	     







	ACTIVITY 6 

	Explain the requirements of your organisation regarding hazard identification, risk assessment and risk control activities by identifying the requirements found in:
a) WHS policy
b) WHS procedure
c) WHS process
d) WHS system

Explain how you comply with the requirements of these documents.



	
	WHS policy
	WHS procedure
	WHS process
	WHS system

	Hazard identification
	Manual handling        
	Maual handling procedure
	Manual handling process
	The guide to safe manual handling procedures

	How you comply
	•Completion of a course in manual handling and a certificate of completion supplied to Ginkgo Fitouts.
•All lifting to be carried in a manner consistent with manual handling training course.
•Use mechanical lifting aids whenever possible.
•Reduce distance load is to be carried whenever possible.
•Ensure there is a clear path of travel.
•Correct lifting techniques and posture to be used.
•Personnel to take ample rest periods, muscle stretching when required without compromise.
•Rotate personnel when required allowing one member of the team to rest e.g. 10 minute rest break every hour on rotation.
	•Completion of a course in manual handling and a certificate of completion supplied to Ginkgo Fitouts.
•All lifting to be carried in a manner consistent with manual handling training course.
•Use mechanical lifting aids whenever possible.
•Reduce distance load is to be carried whenever possible.
•Ensure there is a clear path of travel.
•Correct lifting techniques and posture to be used.
•Personnel to take ample rest periods, muscle stretching when required without compromise.
•Rotate personnel when required allowing one member of the team to rest e.g. 10 minute rest break every hour on rotation.
	•Completion of a course in manual handling and a certificate of completion supplied to Ginkgo Fitouts.
•All lifting to be carried in a manner consistent with manual handling training course.
•Use mechanical lifting aids whenever possible.
•Reduce distance load is to be carried whenever possible.
•Ensure there is a clear path of travel.
•Correct lifting techniques and posture to be used.
•Personnel to take ample rest periods, muscle stretching when required without compromise.
•Rotate personnel when required allowing one member of the team to rest e.g. 10 minute rest break every hour on rotation.
	•Completion of a course in manual handling and a certificate of completion supplied to Ginkgo Fitouts.
•All lifting to be carried in a manner consistent with manual handling training course.
•Use mechanical lifting aids whenever possible.
•Reduce distance load is to be carried whenever possible.
•Ensure there is a clear path of travel.
•Correct lifting techniques and posture to be used.
•Personnel to take ample rest periods, muscle stretching when required without compromise.
•Rotate personnel when required allowing one member of the team to rest e.g. 10 minute rest break every hour on rotation.

	Risk assessment 
	There is a chance of muscle strains and sprains from lifting incorrectly or not having a clear pathway to follow
	There is a chance of muscle strains and sprains from lifting incorrectly or not having a clear pathway to follow
	There is a chance of muscle strains and sprains from lifting incorrectly or not having a clear pathway to follow
	There is a chance of muscle strains and sprains from lifting incorrectly or not having a clear pathway to follow

	How you comply
	Ensure SWMS is followed. Always plan the lift and ensure the pathway is clear of all objects that may cause injury.
	Ensure SWMS is followed. Always plan the lift and ensure the pathway is clear of all objects that may cause injury.
	Ensure SWMS is followed. Always plan the lift and ensure the pathway is clear of all objects that may cause injury.
	Ensure SWMS is followed. Always plan the lift and ensure the pathway is clear of all objects that may cause injury.

	Risk control
	•All lifting to be carried in a manner consistent with manual handling training course.
•Use mechanical lifting aids whenever possible.
•Reduce distance load is to be carried whenever possible.
•Ensure there is a clear path of travel.
•Correct lifting techniques and posture to be used.
•Personnel to take ample rest periods, muscle stretching when required without compromise.
•Rotate personnel when required allowing one member of the team to rest e.g. 10 minute rest break every hour on rotation
	•All lifting to be carried in a manner consistent with manual handling training course.
•Use mechanical lifting aids whenever possible.
•Reduce distance load is to be carried whenever possible.
•Ensure there is a clear path of travel.
•Correct lifting techniques and posture to be used.
•Personnel to take ample rest periods, muscle stretching when required without compromise.
•Rotate personnel when required allowing one member of the team to rest e.g. 10 minute rest break every hour on rotation
	•All lifting to be carried in a manner consistent with manual handling training course.
•Use mechanical lifting aids whenever possible.
•Reduce distance load is to be carried whenever possible.
•Ensure there is a clear path of travel.
•Correct lifting techniques and posture to be used.
•Personnel to take ample rest periods, muscle stretching when required without compromise.
•Rotate personnel when required allowing one member of the team to rest e.g. 10 minute rest break every hour on rotation
	•All lifting to be carried in a manner consistent with manual handling training course.
•Use mechanical lifting aids whenever possible.
•Reduce distance load is to be carried whenever possible.
•Ensure there is a clear path of travel.
•Correct lifting techniques and posture to be used.
•Personnel to take ample rest periods, muscle stretching when required without compromise.
•Rotate personnel when required allowing one member of the team to rest e.g. 10 minute rest break every hour on rotation

	How you comply
	•All lifting to be carried in a manner consistent with manual handling training course.
•Use mechanical lifting aids whenever possible.
•Reduce distance load is to be carried whenever possible.
•Ensure there is a clear path of travel.
•Correct lifting techniques and posture to be used.
•Personnel to take ample rest periods, muscle stretching when required without compromise.
•Rotate personnel when required allowing one member of the team to rest e.g. 10 minute rest break every hour on rotation
	•All lifting to be carried in a manner consistent with manual handling training course.
•Use mechanical lifting aids whenever possible.
•Reduce distance load is to be carried whenever possible.
•Ensure there is a clear path of travel.
•Correct lifting techniques and posture to be used.
•Personnel to take ample rest periods, muscle stretching when required without compromise.
•Rotate personnel when required allowing one member of the team to rest e.g. 10 minute rest break every hour on rotation
	•All lifting to be carried in a manner consistent with manual handling training course.
•Use mechanical lifting aids whenever possible.
•Reduce distance load is to be carried whenever possible.
•Ensure there is a clear path of travel.
•Correct lifting techniques and posture to be used.
•Personnel to take ample rest periods, muscle stretching when required without compromise.
•Rotate personnel when required allowing one member of the team to rest e.g. 10 minute rest break every hour on rotation
	•All lifting to be carried in a manner consistent with manual handling training course.
•Use mechanical lifting aids whenever possible.
•Reduce distance load is to be carried whenever possible.
•Ensure there is a clear path of travel.
•Correct lifting techniques and posture to be used.
•Personnel to take ample rest periods, muscle stretching when required without compromise.
•Rotate personnel when required allowing one member of the team to rest e.g. 10 minute rest break every hour on rotation



	Outcome for Activity 6
	☐ Satisfactory 	
☐ Not satisfactory

	Trainer/Assessor comments
	     




	ACTIVITY 7 

	Explain the requirements of your organisation regarding hazard identification, risk assessment and risk control activities by identifying the requirements found in:
a) WHS Acts
b) WHS Regulations
c) Codes of practice
d) Guidelines

Explain how you comply with the requirements of these documents.



	
	WHS Acts
	WHS Regulations
	Codes of practice
	Guidelines

	Hazard identification
	In this Act, reasonably practicable, in relation to a duty to ensure health and safety, means that which is, or was at a particular time, reasonably able to be done in relation to
ensuring health and safety, taking into account and weighing up all relevant matters including—
(a) the likelihood of the hazard or the risk concerned
occurring; and
(b) the degree of harm that might result from the hazard or
the risk; and
(c) what the person concerned knows, or ought reasonably
to know, about—
(i) the hazard or the risk
	A duty holder, in managing risks to health and safety, must
identify reasonably foreseeable hazards that could give rise to
risks to health and safety.
	Identifying hazards in the workplace involves finding things and situations that could potentially cause harm to people. Hazards generally arise from the following aspects of work and their interaction: 	
physical work environment 
equipment, materials and substances used
work tasks and how they are performed
work design and management 
	Control measures that have been put in place must be monitored and reviewed, and, if necessary, revised to make sure they work as planned. Check that no new measures are introduced.
You should review control measures:
•when the control measure is no longer effective
•before a change that is likely to create a new or different risk
•if a new hazard is identified
•if consultation indicates a review is necessary
•if a health and safety representative requests a review.
Refer to the web guidance for advice on managing the issues that contribute to risk including: contamination, cleaning, floor surfaces, housekeeping, obstacles, environment, people and activity, external areas, footwear and design consideration

	How you comply
	Carry out regular workplace inspections and observing how things are done can help you predict what could or might go wrong. Look at how people actually work, how plant and equipment is used, what chemicals are around and what they are used for, what safe or unsafe work practices exist as well as the general state of housekeeping.
	Carry out regular workplace inspections and observing how things are done can help you predict what could or might go wrong. Look at how people actually work, how plant and equipment is used, what chemicals are around and what they are used for, what safe or unsafe work practices exist as well as the general state of housekeeping.
	Carry out regular workplace inspections and observing how things are done can help you predict what could or might go wrong. Look at how people actually work, how plant and equipment is used, what chemicals are around and what they are used for, what safe or unsafe work practices exist as well as the general state of housekeeping.
	Carry out regular workplace inspections and observing how things are done can help you predict what could or might go wrong. Look at how people actually work, how plant and equipment is used, what chemicals are around and what they are used for, what safe or unsafe work practices exist as well as the general state of housekeeping.

	Risk assessment 
	In this Act, reasonably practicable, in relation to a duty to ensure health and safety, means that which is, or was at a
particular time, reasonably able to be done in relation to
ensuring health and safety, taking into account and weighing
up all relevant matters including—(ii) ways of eliminating or minimising the risk; and
(d) the availability and suitability of ways to eliminate or minimise the risk; and (e) after assessing the extent of the risk and the available
ways of eliminating or minimising the risk, the cost
associated with available ways of eliminating or
minimising the risk, including whether the cost is grossly disproportionate to the risk.
	The assessment of risks for the class does not result in
any worker or other person being exposed to a greater,
additional or different risk to health and safety than if
the risk assessment were carried out in relation to each
individual hazard, task, thing or circumstance
	A risk assessment involves considering what could happen if someone is exposed to a hazard and the likelihood of it happening. A risk assessment can help you determine:	
how severe a risk is  whether any existing control measures are effective what action you should take to control the risk 
how urgently the action needs to be taken.
	Control measures that have been put in place must be monitored and reviewed, and, if necessary, revised to make sure they work as planned. Check that no new measures are introduced.
You should review control measures:
•when the control measure is no longer effective
•before a change that is likely to create a new or different risk
•if a new hazard is identified
•if consultation indicates a review is necessary
•if a health and safety representative requests a review.
Refer to the web guidance for advice on managing the issues that contribute to risk including: contamination, cleaning, floor surfaces, housekeeping, obstacles, environment, people and activity, external areas, footwear and design considerations.

	How you comply
	Carry out regular workplace inspections and observing how things are done can help you predict what could or might go wrong. Look at how people actually work, how plant and equipment is used, what chemicals are around and what they are used for, what safe or unsafe work practices exist as well as the general state of housekeeping.
	Carry out regular workplace inspections and observing how things are done can help you predict what could or might go wrong. Look at how people actually work, how plant and equipment is used, what chemicals are around and what they are used for, what safe or unsafe work practices exist as well as the general state of housekeeping.
	Carry out regular workplace inspections and observing how things are done can help you predict what could or might go wrong. Look at how people actually work, how plant and equipment is used, what chemicals are around and what they are used for, what safe or unsafe work practices exist as well as the general state of housekeeping.
	Carry out regular workplace inspections and observing how things are done can help you predict what could or might go wrong. Look at how people actually work, how plant and equipment is used, what chemicals are around and what they are used for, what safe or unsafe work practices exist as well as the general state of housekeeping.

	Risk control
	In this Act, reasonably practicable, in relation to a duty to ensure health and safety, means that which is, or was at a
particular time, reasonably able to be done in relation to
ensuring health and safety, taking into account and weighing
up all relevant matters including—(ii) ways of eliminating or minimising the risk; and
(d) the availability and suitability of ways to eliminate or minimise the risk; and
(e) after assessing the extent of the risk and the available
ways of eliminating or minimising the risk, the cost
associated with available ways of eliminating or
minimising the risk, including whether the cost is grossly disproportionate to the risk.
	(1) This section applies if it is not reasonably practicable for a
duty holder to eliminate risks to health and safety.
(2) A duty holder, in minimising risks to health and safety must
implement risk control measures under this section.
(3) The duty holder must minimise risks, so far as is reasonably
practicable, by doing one or more of the following—
(a) substituting (wholly or partly) the hazard giving rise to
the risk with something that gives rise to a lesser risk;
[s 37]
Work Health and Safety Regulation 2011
Chapter 3 General risk and workplace management
Part 3.1 Managing risks to health and safety
Page 54 Current as at 24 October 2014
(b) isolating the hazard from any person exposed to it;
(c) implementing engineering controls.
(4) If a risk then remains, the duty holder must minimise the
remaining risk, so far as is reasonably practicable, by
implementing administrative controls.
(5) If a risk then remains, the duty holder must minimise the
remaining risk, so far as is reasonably practicable, by ensuring
the provision and use of suitable personal protective
equipment.
	consider various control options and choose the control that most effectively eliminates the hazard or minimises the risk in the circumstances. This may involve a single control measure or a combination of different controls that together provide the highest level of protection that is reasonably practicable. 
Some problems can be fixed easily and should be done straight away, while others will need more effort and planning to resolve. Of those requiring more effort, you should prioritise areas for action, focusing first on those hazards with the highest level of risk.
	Look at the assessed risks and decide what needs to be done to eliminate or reduce the risks and how quickly these control measures need to be implemented.
Importantly, using the hierarchy of control guides you to choose a solution that most effectively eliminates or minimise the risk. There are different types of control strategies to eliminate or reduce the risks. It may involve a single control measure or a combination of two or more different controls to best address the risk. Aim to include an elimination or design type of control when considering solutions.

	How you comply
	Carry out regular workplace inspections and observing how things are done can help you predict what could or might go wrong. Look at how people actually work, how plant and equipment is used, what chemicals are around and what they are used for, what safe or unsafe work practices exist as well as the general state of housekeeping.
	Carry out regular workplace inspections and observing how things are done can help you predict what could or might go wrong. Look at how people actually work, how plant and equipment is used, what chemicals are around and what they are used for, what safe or unsafe work practices exist as well as the general state of housekeeping.
	Carry out regular workplace inspections and observing how things are done can help you predict what could or might go wrong. Look at how people actually work, how plant and equipment is used, what chemicals are around and what they are used for, what safe or unsafe work practices exist as well as the general state of housekeeping.
	Carry out regular workplace inspections and observing how things are done can help you predict what could or might go wrong. Look at how people actually work, how plant and equipment is used, what chemicals are around and what they are used for, what safe or unsafe work practices exist as well as the general state of housekeeping.



	Outcome for Activity 7
	☐ Satisfactory 	
☐ Not satisfactory

	Trainer/Assessor comments
	     




	ACTIVITY 8 

	Identify two (2) parties who hold a duty within your workplace regarding hazards and risk control. 
a) Explain what they are obliged to do under the legislation 
b) Name the Act and relevant section of WHS legislation which imposes this obligation



	
	Name of individual or party
	Obligations 
	Relevant section of WHS legislation

	1
	PCBU
	(1) A person conducting a business or undertaking must ensure, so far
as is reasonably practicable, the health and safety of:
(a) workers engaged, or caused to be engaged by the person; and
(b) workers whose activities in carrying out work are influenced
or directed by the person;
while the workers are at work in the business or undertaking.
(2) A person conducting a business or undertaking must ensure, so far
as is reasonably practicable, that the health and safety of other
persons is not put at risk from work carried out as part of the
conduct of the business or undertaking.
(3) Without limiting subsections (1) and (2), a person conducting a
business or undertaking must ensure, so far as is reasonably
practicable:
(a) the provision and maintenance of a work environment
without risks to health and safety; and
(b) the provision and maintenance of safe plant and structures;
and
(c) the provision and maintenance of safe systems of work; and
(d) the safe use, handling and storage of plant, structures and
substances; and
(e) the provision of adequate facilities for the welfare at work of
workers in carrying out work for the business or undertaking,
including ensuring access to those facilities; and
(f) the provision of any information, training, instruction or
supervision that is necessary to protect all persons from risks
to their health and safety arising from work carried out as
part of the conduct of the business or undertaking; and
(g) that the health of workers and the conditions at the workplace
are monitored for the purpose of preventing illness or injury
of workers arising from the conduct of the business or
undertaking.Work Health and Safety Act 2011 No. 137, 2011 25
(4) If:
(a) a worker occupies accommodation that is owned by or under
the management or control of the person conducting the
business or undertaking; and
(b) the occupancy is necessary for the purposes of the worker’s
engagement because other accommodation is not reasonably
available;
the person conducting the business or undertaking must, so far as is
reasonably practicable, maintain the premises so that the worker
occupying the premises is not exposed to risks to health and safety.
(5) A self-employed person must ensure, so far as is reasonably
practicable, his or her own health and safety while at work.

	Work Health and Safety Act 2011
Part 2 Health and safety duties
Division 2 Primary duty of care
Section 19

	2
	Duties of other persons at the workplace
	A person at a workplace (whether or not the person has another
duty under this Part) must:
(a) take reasonable care for his or her own health and safety; and
(b) take reasonable care that his or her acts or omissions do not
adversely affect the health and safety of other persons; and
(c) comply, so far as the person is reasonably able, with any
reasonable instruction that is given by the person conducting
the business or undertaking to allow the person conducting
the business or undertaking to comply with this Act.
	Work Health and Safety Act 2011
Health and safety duties Part 2
Duty of officers, workers and other persons Division 4
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	☐ Satisfactory 	
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	ACTIVITY 9 

	Explain how the following fit into, and are addressed in a WHS management system (WHSMS):
a) Hazard identification
b) Risk assessment 
c) Risk control



	Aspect
	Place in WHSMS

	Hazard identification
	A duty holder, in managing risks to health and safety, must
identify reasonably foreseeable hazards that could give rise to
risks to health and safety.  In a WHS hazards are identified and listed with procedures that need to be followed to eliminte or reduce the chance of that hazard occuring

	Risk assessment
	A duty holder, in managing risks to health and safety, must—
(a) eliminate risks to health and safety so far as is reasonably practicable; and
(b) if it is not reasonably practicable to eliminate risks to health and safety—minimise those risks so far as is reasonably practicable.  A WHS document will rank a risk and its likely hood of occuring.  It will then give a method on how to reduce that risk to a level that is acceptable.  Eliminating the risk all together is the preferred outcome but is not always possible.

	Risk control
	(1) This section applies if it is not reasonably practicable for a duty holder to eliminate risks to health and safety.
(2) A duty holder, in minimising risks to health and safety must implement risk control measures under this section.
(3) The duty holder must minimise risks, so far as is reasonably practicable, by doing one or more of the following—
(a) substituting (wholly or partly) the hazard giving rise to the risk with something that gives rise to a lesser risk;
(b) isolating the hazard from any person exposed to it;
(c) implementing engineering controls.  A WHS document will rank a risk and its likely hood of occuring.  It will then give a method on how to reduce that risk to a level that is acceptable.  Eliminating the risk all together is the preferred outcome but is not always possible



	Outcome for Activity 9
	☐ Satisfactory 	
☐ Not satisfactory

	Trainer/Assessor comments
	     





	Outcome for On-line Quiz
	☐ Satisfactory 	
☐ Not satisfactory

	Trainer/Assessor comments
	     



image3.jpeg




image1.png




image2.jpeg
{





image4.png




