	Assessment Validation Tool

	Validation Date and Venue
	

	Assessors/Personnel Involved
	

	Validation Approach
	

	Materials Required for this Validation Meeting
	

	Unit(s) Addressed
	

	

	Validation Item
	Notes/Outcomes

	What evidence is needed to demonstrate competence in this unit?
	

	What assessment methods have been used to collect this evidence? 
	

	What evidence has been collected by assessors to deem a candidate competent in an assessment of this unit?
	

	What did the assessor do well when assessing competence in this unit? What could they have done differently? Do the validation participants agree with the assessor’s assessment decisions? If not, list the reasons for disagreement.
	

	Are the Rules of Evidence reflected in this assessment? (Was the evidence Valid, Sufficient, Current and Authentic?). If not, what changes could be made to ensure adherence to the Rules?
	

	Considering the plans, methods and assessment instruments used for this assessment, is the interpretation of units of competency accurate? If not, what changes could be made to the plans, methods and instruments to better meet the unit requirements?
	

	Are the Principles of Assessment reflected in this assessment? (was the assessment valid, reliable, flexible and fair) If not, what changes could be made to ensure the Principles are followed?
	

	Are all documents and records used in the assessment process accurate and have correct version control? If not what changes are to be made?
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	What recommendations for improvement have been discussed and agreed in this meeting?

(Include personnel who are responsible for completion)

	


