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	Outcome for unit
	 Competent
 Not Yet Competent




TASK INSTRUCTIONS

· The assessment for this unit of competency consists of the following:
· A series of activities: Some of these activities will require you to provide a response within this document, others will require you to gather evidence to demonstrate your knowledge and skills (overview below)
· Quiz: You will be required to complete a series of questions to demonstrate your knowledge and skills. 
· At times, you will be provided with a specific business context to which you must respond, otherwise it is anticipated that you will use a workplace of your choosing (your own, or hypothetical) to provide the context to the task.
· At all times, the responses in your assessment must reference Australian (Queensland or Federal) documentation, including legislation, regulations, codes of practice, standards and guidance publications. 

	ACTIVITY OVERVIEW
	REQUIRED FOR SUBMISSION

	· Identifying hazards
	· Workbook response (below)

	· Techniques, tools and processes for hazard identification 
	· Workbook response (below)

	· Assessing and controlling risks
	· Workbook response (below)

	· Techniques, tools and processes for risk assessment
	· Workbook response (below)

	· Development, implementation and evaluation of risk control
	· Workbook response (below)

	· Policies, procedures, processes and systems
	· Workbook response (below)

	· Legislation, codes of practice and guidelines
	· Workbook response (below)

	· Duty holders and their duties
	· Workbook response (below)

	· Relevance for WHSMS
	· Workbook response (below)



 

ACTIVITIES

For the following activities, name a workplace that you wish to examine. 

	Name of workplace
	     Diamantina Work Camp



	· 

	Identify two (2) hazards that may occur in your workplace. For each hazard identified, find information to explain:
· The nature and scope of the hazard
· The nature and scope of the harms caused by the hazard and how they happen 

Also explain:
· How you advise others of this information in a way that address peoples’ range of abilities and backgrounds. Be sure to also consider the timeframes in which you should advise others.
· The techniques, tools and processes used to identify each hazard. Try to select tools appropriate for the workplace and select different tools for each hazard.



	Hazard 1
	Nature and scope of hazard
	Harms caused and how they happen
	How you advise others
	Techniques, tools and processes

	     
	Slip Hazard     
	slipping on unstable surface
unsuitable footwear     
	check the immediate area for slip hazards and eliminate the cause if possible 
wear approiate ppe    
	approiate footwear
be aware of any hazards and eliminate where possible     

	
	Source of information 
(e.g. website address)
	Source of information 
(e.g. website address)
	
	

	
	WH&S Act 2011     
	Safe Work Australia     
	
	

	Hazard 2
	Nature and scope of hazard
	Harms caused and how they happen
	How you advise others
	Techniques, tools and processes

	     
	machinery      
	miss use of machinery
     
	make sure you are authorized to operate machinery for which it is designed      
	be trained in use and be ticketed also use only tools approiate for said machinery     

	
	Source of information 
(e.g. website address)
	Source of information 
(e.g. website address)
	
	

	
	WH&S Legislation 2011     
	  Guidance material revelant to that machine   
	
	



 

	Outcome for Activity 1
	 Satisfactory 	
 Not satisfactory

	Trainer/Assessor comments
	     


 

	· 

	For the two (2) hazards identified in Activity 1:
· Explain how you contribute to applying the techniques, tools and processes identified
· Explain how you contribute to documenting the use of (and results of) hazard identification.
· Be sure to identify the audience for the information and how you meet their ability/background requirements.
· Also note the timeframes in which you communicate this information.



	Hazard
	Applying techniques, tools and processes
	Contribute to documenting hazard identification

	1
	making sure that the area involved is clear and risk free     
	workplace inspection 
risk assesment  and reporting to revelant person immediatly as it decreases productivity      

	2
	maintenance records and processes     
	workplace policies and processes
ensureing machine is up to workplace standards and any problems fixed if any if not report in a timely manner so as not to have much downtime of machine     



	Outcome for Activity 2
	 Satisfactory 	
 Not satisfactory

	Trainer/Assessor comments
	     



 

	· 

	Identify two (2) risks that may exist in your workplace. For each risk identified, find information to explain:
· The nature and scope of the risk
· Risk controls that may be implemented to address the risk. Explain the time frames in which these risk control options should be implemented. 

Also explain:
· Risk assessment techniques, tools and processes used for workplace hazards. Try to select tools appropriate for the workplace and select different tools for each risk.



	Risk 1
	Nature and scope of risk
	Risk controls
	Techniques, tools and processes

	     
	enviromental   (heat)  
	constant breaks in shade and access to cold drinking water     
	have regular breaks with access to clean,cold drinking water  
broad brimmed hats 
cold collars if available    

	
	Source of information 
(e.g. website address)
	Source of information 
(e.g. website address)
	

	
	 www.safeworkaustralia.gov.au    
	  
	

	Risk 2
	Nature and scope of risk
	Risk controls
	Techniques, tools and processes

	     
	noise     
	ear protection      
	ear protection such as ear plugs to reduce noise and or ear muffs to help reduce noise      

	
	Source of information 
(e.g. website address)
	Source of information 
(e.g. website address)
	

	
	www.safeworkaustralia.gov.au
	www.legislation.qld.gov.au
	



	Outcome for Activity 3
	 Satisfactory 	
 Not satisfactory

	Trainer/Assessor comments
	     



 

	· 

	For the two (2) risks identified in Activity 3:
· Explain how you contribute to applying the techniques, tools and processes identified to assess the hazard
· Explain how you contribute to documenting the results of risk assessment
· Explain how the controls identified for each risk would consider the results of risk assessments



	Risk
	Applying techniques, tools and processes
	Contribute to documenting the results of risk assessment
	Consideration of results in risk control options

	1
	make sure drinking water is available and regular breaks in shade if possible      
	constant risk assement and monitoring on a regular bases     
	the time of day and enviromental issues 
duty of care to all workers at regular intervals     

	2
	ensure ear protection is available and used by all workers      
	monitor noise level
assess the exposure to the noise 
regular hearing tests     
	 document and detail how noise control and consider if all protection is used so as not to cause hearing loss     



	Outcome for Activity 4
	 Satisfactory 	
 Not satisfactory

	Trainer/Assessor comments
	     



 

	· 

	For the two (2) risks (and associated risk controls) identified in Activity 3:
· Explain how you would contribute to developing and implementing a risk control plan
· Describe the process you would undertake to evaluate the risk controls that had been implemented



	Risk
	Develop and implement risk control plan
	Evaluation of risk controls

	1
	high uv rated sun screen
wide brimmed hats
constant cold water available
constant breaks in shade if possible
long sleeved uv rated shirts and pants
      
	duration of heat exposure
time of day 
uv rating   

	2 
	ear protection
avoid machinery if it is not nessary to be near
	noise of machinery
who needs to be around machinery     



	Outcome for Activity 5
	 Satisfactory 	
 Not satisfactory

	Trainer/Assessor comments
	     





 

	· 

	Explain the requirements of your organisation regarding hazard identification, risk assessment and risk control activities by identifying the requirements found in:
· WHS policy
· WHS procedure
· WHS process
· WHS system

Explain how you comply with the requirements of these documents.



	
	WHS policy
	WHS procedure
	WHS process
	WHS system

	Hazard identification
heat
	section 274 of the WHS Act     
	section 47     
	section 48     
	section 46     

	How you comply
	 consult and co-operate   
	consult with workers  
	constant monitoring
	consult with workers

	Risk assessment 
	 Identify and minimise    
	minimise risk     
	identify any hazards relating to risk     
	continue identifying exposure     

	How you comply
	constant breaks     
	  reduce exposure   
	minimise risk     
	check workers regulary    

	Risk control
	inspect and miminise     
	ensure availabilty of cold water    
	high ph level of sunscreen    
	wide brimmed hats      

	How you comply
	ppe    
	cold drink containers  
	reduce exposure     
	review uv strength regulary



	Outcome for Activity 6
	 Satisfactory 	
 Not satisfactory

	Trainer/Assessor comments
	     


 

	· 

	Explain the requirements of your organisation regarding hazard identification, risk assessment and risk control activities by identifying the requirements found in:
· WHS Acts
· WHS Regulations
· Codes of practice
· Guidelines

Explain how you comply with the requirements of these documents.



	
	WHS Acts
	WHS Regulations
	Codes of practice
	Guidelines

	Hazard identification
noise
	section 274    
	section 48     
	 section 47    
	 section 46    

	How you comply
	 consult with pcbu's    
	safety rep     
	consult with workers     
	consult with revelant persons

	Risk assessment 
	risk to workers hearing     
	noise levels     
	acceptable noise levels     
	machine is being used for correct use     

	How you comply
	noise level monitoring    
	 check regulary    
	 monitor and record    
	only ticketed operator     

	Risk control
	hearing protection     
	reduce exposure     
	machine is in good repair     
	trained person on machine     

	How you comply
	  ppe   
	hearing tests    
	regular monitoring     
	 update training    



	Outcome for Activity 7
	 Satisfactory 	
 Not satisfactory

	Trainer/Assessor comments
	     


 

	· 

	Identify two (2) parties who hold a duty within your workplace regarding hazards and risk control. 
· Explain what they are obliged to do under the legislation 
· Name the Act and relevant section of WHS legislation which imposes this obligation



	
	Name of individual or party
	Obligations 
	Relevant section of WHS legislation

	1
	PCBU's     
	to ensure all workers on site are safe from risks& hazards relating to all aspects of their work place be it machinery or enviromental     
	WHS Act 2011
section 247 
    

	2
	safety rep or WHS officer     
	liasing with PCBU's and workers as to what risks and hazards might or are present and eliminate or minamise so to keep all safe on worksite     
	 WHS Act 2011
section 27    



	Outcome for Activity 8
	 Satisfactory 	
 Not satisfactory

	Trainer/Assessor comments
	     



 

	· 

	Explain how the following fit into, and are addressed in a WHS management system (WHSMS):
· Hazard identification
· Risk assessment 
· Risk control



	Aspect
	Place in WHSMS

	Hazard identification
	A situation or thing that has the potential to harm a person      

	Risk assessment
	identiying that hazard or thing and what potiental of harm it can cause to a person      

	Risk control
	Taking action to eliminate or minimise that hazard or safety risk so as not put any person in the way of getting hurt      



	Outcome for Activity 9
	 Satisfactory 	
 Not satisfactory

	Trainer/Assessor comments
	     



 

QUIZ

	QUESTIONS
	CORRECT

	· Which of the following can be causes of workplace hazards? 
Select the most appropriate responses from the list below.
	 	1)Noise
	 	2)Physical layout of the workplace
	 	3)Temperature
	 	4)Stress

	

	· Which of the following individuals and parties may require information about workplace hazards? Select the most appropriate responses from the list below.
	 	1)Health and Safety Committees (HSCs)
	 	2)Suppliers
	 	Family members of workers
	 	3)Contractors 

	

	· Which of the following are appropriate techniques, tools and processes for identifying hazards? Select all that apply.
	 	1)Workplace inspections
	 	4)Compensation claim information
	 	2)Safe Work Method Statements
	 	3)Information issued by WHS regulators

	

	· Risk control options can come from both internal sources (e.g. policies and procedures) and external sources (e.g. codes of practice and standards).
 	 	1)Yes
	 	No

	

	· Which of the following should be considered when developing a risk control plan? Select all that apply. 
	 	1)How and when controls will be implemented 
	 	3)Evaluation processes for implemented controls
	 	2)Consultation with individuals and parties
	 	Responsibilities for implementation

	



 


	Outcome for Quiz
	 Satisfactory 	
 Not satisfactory

	Trainer/Assessor comments
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