Workbook - BSBWHS402 Assist with compliance with WHS laws

	Workbook - BSBWHS402 Assist with compliance with WHS laws

[bookmark: _GoBack][image: C:\Users\julie.kernick\Documents\Embark Templates for Manuals and Workbooks etc\Front Page.jpg]
BSBWHS402
Assist with compliance with WHS laws

For information on the courses that CSTC offer, please contact:
CSTC, PO Box 51, Moorooka, QLD 4105
Phone: 07 3373 8888, Fax: 07 3373 8899 or Email: brisbane@cstc.org.au 

For information on the courses that Embark College offer, please contact us:
Embark College, PO Box 51, Moorooka, QLD 4105
Phone: 07 3162 6001, Fax: 07 3373 8899 or Email: enquiries@embarkcollege.edu.au 


Copyright © 2015 CSTC Pty Ltd

All rights reserved.  No part of the contents of this publication may be reproduced or used in any form or by any means – graphic, electronic, or mechanical including photocopying, digitising, recording, or information storage-and-retrieval systems – without the written permission of CSTC Pty Ltd. 


This learning product could only be made possible because of the dedicated CSTC team.


ASSESSMENT FOR BSBWHS402

	Student name
	Sebastian Hunter 

	Date of assessment submission
	1/10/2015


	Trainer/Assessor’s name
	

	Date of assessment marking
	Click here to enter a date.
	Outcome for unit
	☐ Competent
☐ Not Yet Competent




TASK INSTRUCTIONS

· The assessment for this unit of competency consists of the following:
· A series of activities: Some of these activities will require you to provide a response within this document, others will require you to gather evidence to demonstrate your knowledge and skills (overview below).
· Quiz: You will be required to complete a series of questions to demonstrate your knowledge and skills. 
· Practical task: You will be required to have an observer attest to your knowledge and skills and sign a report to this effect.
· At times, you will be provided with a specific business context to which you must respond, otherwise it is anticipated that you will use a workplace of your choosing (your own, or hypothetical) to provide the context to the task.
· At all times, the responses in your assessment must reference Australian (Queensland or Federal) documentation, including legislation, regulations, codes of practice, standards and guidance publications. 

	ACTIVITY OVERVIEW
	REQUIRED FOR SUBMISSION

	1. Workplace and legal framework
	· Workbook response (below)

	2. Policy, procedures, processes and systems
	· Workbook response (below)

	3. Workplace duties, rights and obligations 
	· Workbook response (below)





ACTIVITIES

For the following activities, name a workplace that you wish to examine. 

	Name of workplace
	Stone Master



	ACTIVITY 1 

	a) Identify current legislation and related documentation that will be relevant to your chosen workplace, and where such documentation can be found. 
b) For each document identified, outline one (1) excerpt or requirement that it specifies for your chosen workplace.



Example:
	Name and location of Legislation (Commonwealth or State)  

	Work Health and Safety Act 2011 (Qld) found at www.legislation.qld.gov.au

	Relevant excerpt/requirement for chosen workplace

	Section 19: A person conducting a business or undertaking must ensure, so far as is reasonably practicable, the health and safety of workers.




	Name and location of Legislation (Commonwealth or State) 

	Work Health and Safety Act 2011 (Qld 

	Relevant excerpt/requirement for chosen workplace

	A person conducting a business or undertaking must ensure,
so far as is reasonably practicable, that the health and safety of
other persons is not put at risk from work carried out as part of
the conduct of the business or undertaking




	Name and location of Regulation 

	Work Health and safety regulations 2011

	Relevant excerpt/requirement for chosen workplace

	This part applies to a person conducting a business or
undertaking who has a duty under this regulation to manage
risks to health and safety




	Name and location of Code of Practice

	Work Safe QLD First aid in the workplace
Code of Practice 2014

	Relevant excerpt/requirement for chosen workplace

	Compliance to the first aid requirements and the risk management of the first aid needs 




	Name and location of Standard

	Australian Standard AS/NZS 1336:1997 ... INDUSTRIAL SAFETY SPECTACLES AND EYEWEAR

	Relevant excerpt/requirement for chosen workplace

	To make sure that the glass are build to the standard to protect the eyes




	Name and requirement of Guidance Publication

	Advice to medical professionals

	Relevant excerpt/requirement for chosen workplace

	Bitumen burns require specialised medical treatment. Immediately consults with burns specialist




	Outcome for Activity 1
	☐ Satisfactory 	
☐ Not satisfactory

	Trainer/Assessor comments
	




	ACTIVITY 2 

	Identify one (1) of each of the following within your chosen organisation:
a) WHS policy
b) WHS procedure
c) WHS process
d) WHS system

For each, summarise:
· Its purpose
· How it can be accessed
· How it can be developed and changed to ensure compliance with WHS legislation, using examples.




	Name and purpose of WHS Policy

	Obligations

	How document can be accessed

	Work Health and Safety Act 2012, the Work Health and Safety Regulations 2012 and applicable Codes of Practice and Australian Standards

	How it can be developed and changed to ensure compliance with WHS legislation

	Enable the development of uniform, equitable safety standards and protections for all Australian workers; Address the compliance and regulatory burdens for employers  with operations in more than one jurisdiction




	Name and purpose of WHS Procedure

	first aid

	How document can be accessed

	Paper work can be found in the first aid cabinet and by doing the yearly course 

	How it can be developed and changed to ensure compliance with WHS legislation

	There are major changes impacting ALL business as occupational health and safety (OHS) is reformed into work health safety (WHS) with the goal of creating safer working conditions nationally




	Name and purpose of WHS Process

	The purpose of the model WHS Act and other WHS legislation is to introduce a nationally consistent set of laws covering health and safety at work

	How document can be accessed

	Work Health and Safety Act
2011

	How it can be developed and changed to ensure compliance with WHS legislation

	This change may
be because a provision of the original legislation, or an amendment to it, commences or
because a particular provision of the legislation expires or is repealed.




	Name and purpose of WHS System

	Keep everyone safe and have a good work place

	How document can be accessed

	Work Health and Safety Act
2011

	How it can be developed and changed to ensure compliance with WHS legislation

	This change may
be because a provision of the original legislation, or an amendment to it, commences or
because a particular provision of the legislation expires or is repealed.




	Outcome for Activity 2
	☐ Satisfactory 	
☐ Not satisfactory

	Trainer/Assessor comments
	




	ACTIVITY 3 

	For the purpose of the company manual, you are to explain the role of WHS in your chosen workplace, by developing a report in the following structure:

1.0 INTRODUCTION
· Outline the background of your company, its role and purpose 
· The objectives and principles underpinning WHS legislation

2.0 WHS REGULATOR
· Identify the WHS regulator that applies to your company
· Explain the functions and powers of the WHS regulator and how they are exercised

3.0 INDIVIDUALS AND PARTIES
3.1 WORKERS
· Outline workers’ WHS duties under the legislation
· Identify workers’ WHS rights under the legislation
· Explain workers’ WHS obligations under the legislation
3.2 PERSONS CONDUCTING BUSINESSES OR UNDERTAKINGS (PCBUs) OR THEIR OFFICERS
· Outline PCBU’s WHS duties under the legislation
· Identify PCBU’s WHS rights under the legislation
· Explain PCBU’s WHS obligations under the legislation

4.0 COMPLIANCE
· Explain how policies, procedures, processes and systems are developed and changed to maintain compliance
· Explain how workers and PCBU are assessed for WHS compliance with legislation
· Identify ways in which workers’ and PCBU’s WHS training needs are assessed 
· Identify how the workplace provides support for workers’ and PCBU’s training needs

5.0 CONCLUSION
· Explain the importance of WHS to your company
· Identify that workers and PCBUs have varying WHS duties, rights and obligations under the legislation
· Express the importance of maintaining compliance and addressing training needs


TIPS:
· Use the report template (below) and elaborate on the points above.
· Write in simple English. Remember that people from a range of backgrounds and abilities would be reading this document, such as workers, health and safety committees, health and safety representatives, managers, supervisors, and PCBUs or their officers. 
· Be sure to refer specifically to the legislation using section numbers, so that the reader could refer to the legislation for more information if they wanted to.  




	1.0 INTRODUCTION

	Fulton Hogan’s major goal is to have zero harm across the board of the company

	2.0 WHS REGULATOR

	Fulton Hogan do everything they can to keep every worker safe and follow the proceed. Every month Fulton Hogan has a safety meeting to bring up anything that is worn so that it can be fixed .

	3.0 INDIVIDUALS AND PARTIES

	3.1 WORKERS

	A person is a worker if the person carries out work in any
capacity for a person conducting a business or undertaking,
including work as. 1.Work safely to protect themselves and others from injury and follow all WHS instructions

	3.2 PERSONS CONDUCTING BUSINESSES OR UNDERTAKINGS (PCBUs) OR THEIR OFFICERS

	1.Properly orientate, train and supervise staff to ensure safe work practices are understood and followed by all employees keep information and records relevant to your workers' health and safety (such as records of biological monitoring, asbestos assessments, first aid records and relevant medical information

	4.0 COMPLIANCE

	Within fulton they are review and look at to see how the company can do a better job to look after there staff by review all paperwork and keep up the standard. By having safety meeting every month if anything has changed us as workers are notified straight away. Fulton Hogan has golden rules that all works follow and there is a golden rule which is company’s so that fulton Hogan have paper work and have physical knowledge that everyone is safe   

	5.0 CONCLUSION

	Whs is very important because we are working around heavy machines and we work within crushinmg plant so not having whs someone would have been killed or serverly hurt by now. We have a safety officer who check up on everyone and makes sure we are all aware of what is happening with new proceggeres. Within this company keeping up training is a very important factor for fulton Hogan because of the high risk that we are delt with everyday 




	Outcome for Activity 3
	☐ Satisfactory 	
☐ Not satisfactory

	Trainer/Assessor comments
	




QUIZ

	QUESTIONS
	CORRECT

	1. What are the objectives and principles underpinning WHS? 
Select the most appropriate response.
☐ 	To ensure that people receive a large compensation payment when injured
☐ 	To create barriers for businesses in their day-to-day operations
☐ 	To assign responsibilities and confirm rights of those in the workplace, with regards to safety
☒ 	To provide specific ways in which everything in the workplace must be conducted

	☐

	2. When providing advice on WHS in the workplace, which of the following sources would you refer to for guidance? Select all that apply.
☐ 	Inspectors
☒ 	Legislation
☒ 	Codes of practice
☒ 	Policies and procedures

	☐

	3. Which of the following are functions and powers of the WHS regulator? 
Select all that apply.
☒ 	To enforce WHS law
☒ 	To promote compliance with WHS law
☐ 	To represent you in court if you breach WHS law
☐ 	To supply WHS equipment

	☐

	4. Which of the following methods can be used to advise others about WHS compliance? Select all that apply. 
☒ 	Training sessions for all staff
☐ 	Emails about changes to laws
☐ 	A suggestion box to allow workers to raise inadequacies
☐ 	Having a legal advisor speak at a staff meeting

	☐

	5. Can all levels of a workplace (e.g. PCBUs down to the worker level) be involved in developing and implementing changes to workplace policies, procedures, processes and systems in order to achieve compliance? 
☐ 	Yes
☒ 	No

	☐




	6. Order the following elements of the WHS legal framework from the most legally enforceable to the least legally enforceable (1 = most enforceable; 5 = least enforceable). 
	Rank (1 – 5)
	Element

	5
	Policies and procedures

	3
	Code of practice

	4
	Standard

	1
	Act

	2
	Regulation




	☐




	Outcome for Quiz
	☐ Satisfactory 	
☐ Not satisfactory

	Trainer/Assessor comments
	





PRACTICAL TASK

You are required to have a suitable observer verify your ability to complete the following tasks. These tasks may be simulated or real.

	TASKS
	VERIFIED

	A. In writing, request an appointment with a legal advisor (e.g. WHS Regulator, union, lawyer) to clarify your interpretation of WHS requirements in your workplace, as outlined in your report (Activity 3). 
	☐

	B. Meet with legal advisor and seek approval regarding your interpretation of WHS requirements in your workplace, as outlined in your report (Activity 3).
	☐

	C. During the meeting, use suitable structure and language when providing, seeking and discussing WHS legislative information.
	☐

	D. During the meeting, use questioning and active listening to clarify understanding.
	☐

	E. Document WHS legislative and organisational advice from legal advisor, making changes to your report (Activity 3) using structure, layout and language suitable for audience.
	☐

	Name of observer
	

	Role of observer 
(Confirm their suitability to sign)
	☐ Trainer/Assessor	
☐ Other (specify): 

	Phone number of observer
	

	Email address of observer
	

	Signature of observer
	
	Date
	Click here to enter a date.
	Comments
	




	Outcome for Practical Task
	☐ Satisfactory 
☐ Not satisfactory

	Trainer/Assessor comments
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