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ASSESSMENT FOR BSBWHS408

	Student name
	Sebastian Hunter

	Date of assessment submission
	7/10/2015


	Trainer/Assessor’s name
	

	Date of assessment marking
	Click here to enter a date.
	Outcome for unit
	☐ Competent
☐ Not Yet Competent




TASK INSTRUCTIONS

· The assessment for this unit of competency consists of the following:
· A series of activities: Some of these activities will require you to provide a response within this document, others will require you to gather evidence to demonstrate your knowledge and skills (overview below)
· Quiz: You will be required to complete a series of questions to demonstrate your knowledge and skills. 
· Practical task: You will be required to have an observer attest to your knowledge and skills and sign a report to this effect.
· At times, you will be provided with a specific business context to which you must respond, otherwise it is anticipated that you will use a workplace of your choosing (your own, or hypothetical) to provide the context to the task.
· At all times, the responses in your assessment must reference Australian (Queensland or Federal) documentation, including legislation, regulations, codes of practice, standards and guidance publications. 

	ACTIVITY OVERVIEW
	REQUIRED FOR SUBMISSION

	1. Services provided by contractors
	· Workbook response (below)

	2. Policies, procedures, processes, systems, practices and activities
	· Workbook response (below)

	3. Legislative requirements
	· Workbook response (below)

	4. Developing, implementing and evaluating improvements
	· Workbook response (below)





ACTIVITIES

For the following activities, name a workplace that you wish to examine. 

	Name of workplace
	Stone Master




	ACTIVITY 1 

	a) Identify two (2) on-site services that may be supplied by contractors to your workplace. For example:
· Labour hire and temporary workers
· Cleaning
· Catering
· Security
· Maintenance
· Repairs
· Installations and alterations 
b) Explain the context, situation and arrangement of how these services are provided.
c) Identify one (1) document that would support the contractor’s contract
· Explain where contracts and other relevant contract documentation would be found.




	Name of Service 1

	Maintenance 

	Context, situation and arrangement of how service is provided

	Maintenance on this site is welder going into he plant and welding up chutes and welding and cutting steel around plant. 

	Supporting document and location

	When a contractor is on site the first thing that they will do is be inducted and then after that they will undergo doing there swms , hot work permit and any other paper work they need to do for doing maintenance around the plant 




	Name of Service 2

	Diesel fitters

	Context, situation and arrangement of how service is provided

	This diesel fitters come onto site and fix and do maintenance on our machines when there need fixing or doing maintenance on 

	Supporting document and location

	These guys need swms for the job and need to be inducted onto site and they need to make sure they under the task at hand 




	Outcome for Activity 1
	☐ Satisfactory 	
☐ Not satisfactory

	Trainer/Assessor comments
	




	ACTIVITY 2 

	Identify and describe the requirements of each of the following within your chosen organisation, with regards to contractor WHS arrangements:
a) WHS policy
b) WHS procedure
c) WHS process
d) WHS system
e) WHS practice and activity (i.e. common practice that is not outlined in one of the above documents) 




	Name of WHS policy

	Clause 309 of the whs 2011

	Requirements

	Name , positions and roles of specific health and safety roles 




	Name of WHS procedure

	Following first aid 

	Requirements

	Every contractor business should have at least one person in there fleet who is a first aid officer 




	Name of WHS process

	Training 

	Requirements

	Any training that needs to be done for a contractor should be kept up to date 




	Name of WHS system

	Zero harm on FH site 

	Requirements

	On a Fulton Hogan site we want zero harm so this means just taking one step back assessing the job and taking your time don’t rush 




	Name of WHS practice and activity

	Working at heights

	Requirements

	If anyone is working at heights they must have there working at height certificate and must have done all there paperwork to follow up on what they have done 




	Outcome for Activity 2
	☐ Satisfactory 	
☐ Not satisfactory

	Trainer/Assessor comments
	




	ACTIVITY 3 

	Identify one (1) of each of the following document types which addresses contractor arrangements and where such documents can be found:
a) Act
b) Regulation
c) Code of practice
d) Standard
e) Guidance publication

Identify a relevant excerpt or requirement from each document that assists with determining whether contractor arrangements within your nominated workplace (i.e. policies, procedures, processes, systems, practices and activities) are compliant.



Example:
	Name and location of Legislation (Commonwealth or State)  

	Work Health and Safety Act 2011 (Qld) found at www.legislation.qld.gov.au

	Relevant excerpt/requirement for determining compliance

	Section 7: A person is a worker if the person carriers out work in any capacity for a PCBU, including work as a contractor or subcontractor




	Name and location of Legislation (Commonwealth or State) 

	Work Health and Safety Act 2011 found at http://www.legislation.act.gov.au/a/2011-35/current/pdf/2011-35.pdf

	Relevant excerpt/requirement for determining compliance

	A person is a worker if the person carries out work in any capacity
for a person conducting a business or undertaking, including work
as a contractor or subcontractor




	Name and location of Regulation 

	Work Health and Safety Regulation 2011 found at  http://www.legislation.act.gov.au/sl/2011-36/current/pdf/2011-36.pdf 

	Relevant excerpt/requirement for determining compliance

	Section 12 : Assessment of risk in relation to a class of hazards,
tasks, circumstances or things




	Name and location of Code of Practice

	WHS/OH&S Acts, Regulations and Codes of Practice    http://www.business.gov.au/business-topics/employing-people/workplace-health-and-safety/Pages/whs-acts-regulations-and-codes-of-practice.aspx

	Relevant excerpt/requirement for determining compliance

	New work health and safety (WHS) laws commenced on 1 January 2012 in many states and territories to harmonise occupational health and safety (OH&S) laws across Australia




	Name and location of Standard

	15 References to standards    http://www.legislation.act.gov.au/sl/2011-36/current/pdf/2011-36.pdf

	Relevant excerpt/requirement for determining compliance

	The Legislation Act, section 47 (5) and (6) does not apply to an
Australian Standard or an Australian/New Zealand Standard under
this regulation.




	Name and requirement of Guidance Publication

	publication of legislation and is provided and maintained by the Parliamentary Counsel's Office.

	Relevant excerpt/requirement for determining compliance 

	Acts, regulations, planning instruments and other statutory instruments, as constantly consolidated and updated in the dynamic In Force database




	Outcome for Activity 3
	☐ Satisfactory 	
☐ Not satisfactory

	Trainer/Assessor comments
	




	ACTIVITY 4 

	For the purpose of improving contractor arrangements in your workplace, you are to develop a report (in the following structure), which evaluates current contractor practices and outlines improvements.

1.0 INTRODUCTION
· Outline the background of your company, its role and purpose 
· Briefly identify the role of contractors within the organisation (e.g. services provided)
· Identify what you wish to achieve by conducting a review and evaluation of current WHS arrangements for contractors

2.0 CURRENT PRACTICES FOR CONTRACTORS
· Describe two (2) contractor arrangements in place at your organisation and how/where they are outlined.
· Identify the organisation’s WHS policies, procedures, processes and systems with regards to contractors.

3.0 LEGISLATIVE REQUIREMENTS
· Outline contractors’ WHS duties under the legislation
· Identify contractors’ WHS rights under the legislation
· Explain contractors’ WHS obligations under the legislation

4.0 REFLECTION ON BEST PRACTICE
· Identify examples of best practice in industry
· Compare best practice with current practice
· Identify areas for improvement

5.0 RECOMMENDATIONS
· Propose improvements to address needs, explaining how they would meet best practice and/or legislative requirements
· Identify how proposed improvements could be implemented
· Outline how improvements could be evaluated for effectiveness 

6.0 CONCLUSION
· Explain the importance of WHS to your company
· Identify contractors’ varying WHS duties, rights and obligations under the legislation
· Express the importance of improving practices


TIPS:
· Use the report template (below) and elaborate on the points above.
· Write in simple English. Remember that people from a range of backgrounds and abilities would be reading this document, such as health and safety committees, health and safety representatives, managers, supervisors, and PCBUs or their officers. 
· Be sure to refer to supportive documents specifically (e.g. section numbers of legislation, reference best practice and WHS information and data) so that the reader could refer to the legislation for more information if they wanted to.  





	1.0 INTRODUCTION

	Fulton Hogans number one purpose is zero harm they don’t want anyone within the company getting hurt. One of the main teams that fulton Hogan has is a welding company and they weld cut and build all of the plant around fulton Hogan. While doing a review I would like to see that all the paperwork is up to date and that everyone is still following all the proceeds that have been put in place by the company and even the contractors are following it 

	2.0 CURRENT PRACTICES FOR CONTRACTORS

	One of the agreements is that contractors follow all the procurers that have been put in place by FH and the second agreement is that they follow our zero harm and if they do hurt themselves to come and tell FH so that we can follow up on it and fix the problem 

	3.0 LEGISLATIVE REQUIREMENTS

	A person is a worker if the person carries out work in any
capacity for a person conducting a business or undertaking,
including work as this is one of the acts that is the acts 2011  for a contractor and there right is to stand up if something  is un safe and there unsure on what they can do  

	4.0 REFLECTION ON BEST PRACTICE

	Well zero harm is a great example we have had 15 years of no LTI at one site so that has to show something doesn’t it. By contuneing doing what we are doing I think this is showing that we are doing a great job and should stay on this trackl 

	5.0 RECOMMENDATIONS

	There is nothing that needs to be fixed at this site because if there would be im sure someone is ontop of it already and fixing it because as I said above 15 years of no LTI so there is nothing I could say that could be done better 

	6.0 CONCLUSION

	[bookmark: _GoBack]The only way that this company could improve what they are doing is to just do abit more on what’s happening within the company when something goes wrong to let us know how we could do better 




	Outcome for Activity 4
	☐ Satisfactory 	
☐ Not satisfactory

	Trainer/Assessor comments
	




QUIZ

	QUESTIONS
	CORRECT

	1. Which of the following services are more likely to be supplied by contractors? Select all that apply.
☒	Repair work
☒ 	Installation of equipment
☐ 	Fire wardens
☐ 	Management

	☐

	2. The definition for ‘worker’ under the Work Health and Safety Act 2011 (Qld) includes contractors. 
☒	True
☐ 	False

	☐

	3. As contractors are not employees, they are not required to be consulted with regards to WHS matters. 
☐	True
☒ 	False

	☐

	4. Due to the different nature of contractor arrangements, contractors may be required to have a separate workplace induction. 
☒	True
☐ 	False

	☐

	5. All information relevant to a contractor must be exclusively included in their contract. 
☒	True
☐ 	False

	☐




	Outcome for Quiz
	☐ Satisfactory 	
☐ Not satisfactory

	Trainer/Assessor comments
	





PRACTICAL TASK

You are required to have a suitable observer verify your ability to complete the following tasks. These tasks may be simulated (using the handouts provided) or real.

	TASKS
	VERIFIED

	A. Access contracts (and other relevant contract documentation, information and data) to:
· Identify the services supplied by contractors
· WHS arrangements relevant to contractors
· Identify contractor WHS workplace policies, procedures, processes, systems, practices and activities
	☐

	B. Compare contractor WHS policies, procedures, processes, systems, practices and activities with requirements under WHS legislation.
	☐

	C. Consider best practice/legislative requirements and identify any areas of improvement for contractor WHS policies, procedures, processes, systems, practices and activities.
	☐

	D. Develop potential improvements to contractor WHS policies, procedures, processes, systems, practices and activities – outlining requirements for implementation and evaluation of these improvements. 
	☐

	E. Develop an electronic presentation outlining your findings, and present this to the PCBU.
	☐

	Name of observer
	

	Role of observer 
(Confirm their suitability to sign)
	☐ Trainer/Assessor	
☐ Other (specify): 

	Phone number of observer
	

	Email address of observer
	

	Signature of observer
	
	Date
	Click here to enter a date.
	Comments
	




	Outcome for Practical Task
	☐ Satisfactory 
☐ Not satisfactory

	Trainer/Assessor comments
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