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[bookmark: _Toc435015414][bookmark: _Toc435103747][bookmark: _Toc453864159][bookmark: _Toc484439758]Instructions to Assessor
[bookmark: _Toc453864160][bookmark: _Toc484439759]Prior to conducting the assessment
· Read this document in its entirety
· Contextualise the activities, observations/demonstrations and other submitted evidence to ensure it reflects the learner cohort. Check this against the mapping, to ensure it is still valid
· Ensure that workplace (or simulated environment for learners that are not working) is suitable for the parameters of any required task, to ensure the learners will have an appropriate opportunity to demonstrate their skills
· If observations are undertaken on the job/in a simulated environment, discuss the assessment methods with the third party, so that they are aware of what is required of them (e.g. using the Third Party Observations/Demonstrations document), as well as any modifications that may be required in the workplace
· Ensure that the learner is allocated the appropriate time and resources required for the tasks
· If appropriate, determine and agree with the third party an acceptable timeframe for each observation
· Advise the learner prior to conducting observation/assessment:
· what will occur throughout the assessment process
· when the assessment will occur
· the level of competency expected
· Confirm arrangements for the third party to observe the learner in the workplace with the learner and the third party
· Ensure that the third party understands the requirements and instructions regarding the Third Party Observations/Demonstrations
· Never tell the learner how to perform a task or answer a question, as that would render the assessment invalid – the expectation is that the learner should know this prior to commencing the assessment
· Use the checklists and answer guides to assist you with marking, but never show or share them with the learner or the third party.

[bookmark: _Toc453864161][bookmark: _Toc484439760]Selecting a third party
· The third party must be someone in a position to make a valid comment on performance of the learner, e.g. a line manager
· You may use the third party at your discretion, when you feel the learner has not given a satisfactory response for any of the criteria in the unit of competency. Therefore, you may not need third party evidence for all of the performance criteria.
[bookmark: _Toc453864162][bookmark: _Toc484439761]Conducting the assessment
· Establish and oversee the evidence-gathering process to ensure it remains valid, sufficient, authentic, current and flexible
· Advise the learner when to commence the assessment
· Gather supporting documents, where available and appropriate, as evidence to help you make a judgement of the learner’s competency
· Record observations and evidence against the checklist
· Where a checklist point is not observable due to reasons outside the learner’s control, modify the scenario to allow the learner an opportunity to perform the task in question
· Do not interfere with the assessment unless the learner’s actions impose a risk of harm
· If there is an error, record it
· When the assessment is complete, advise the learner and record your comments in the relevant section. You must determine whether they are competent (C) or not yet competent (NYC).
[bookmark: _Toc453864163][bookmark: _Toc484439762]Making the decision on competency
· The learner needs to be deemed satisfactory for all of the criteria in the unit to gain competency
· If you are in doubt of the learner’s competency, gather further evidence to guide your decision. For example, this may include asking supplementary questions or requesting a portfolio of evidence from the learner
· Assess learners on their performance in this unit, not on actions before or after the assessment (unless a portfolio of evidence is required)
· Use the checklists and your professional judgment to determine the final outcome. However, if the learner’s performance in the assessment does not reflect performance during the course, consider undertaking an oral quiz or other supplementary assessment
· If you are marking the learner NYC (Not Yet Competent), ensure you outline why you have made this decision, and provide advice on how the learner can improve skills/knowledge prior to their next attempt.


When using evidence you have gathered on the learner to judge their competency, the following criteria will need to be met (as applicable to the unit of competency):
· All the performance criteria elements have been addressed to the required standard (set out in the unit of competency)
· The knowledge evidence/required knowledge has been demonstrated
· The performance evidence has been practically demonstrated
· The foundation skills/required skills have been practically demonstrated
· The assessment conditions/critical aspects of assessment have been met
· The context and consistency of assessment are addressed to appropriate AQF level
· The learner has been assessed through a range of assessment methods
· The learner has completed all assessments to the levels defined in the assessor workbook (as stated in the Learner Workbook activity answers and summative assessment answers).
[bookmark: _Toc453864164][bookmark: _Toc484439763]After the assessment
· Provide learners with:
· clear and constructive feedback based on the assessment decision
· information on ways of overcoming any identified gaps in competency revealed by the assessment
· the opportunity to discuss the assessment process and outcome 
· information on reassessment and the appeals process
· an opportunity for reassessment, if appropriate
· Regardless of the outcome of the assessment, provide all learners with a copy of the completed checklist, ensuring the comments section is completed. 
· Where the learner’s performance is deemed not yet competent, provide detailed feedback on the criteria they need to improve upon, if requested
· Record and report the outcome of assessment for each learner.

[bookmark: _Toc415147200][bookmark: _Toc453864165][bookmark: _Toc484439764]Observation/demonstration
Throughout this unit, the learners will be expected to show their competency of the elements through observations or demonstrations. As trainer/assessor, you will compile a list of demonstrations that you recognise the learners will need to complete, or tasks to be observed. Any required observations and demonstrations will need to be completed, as well as the activities found in the Learner Workbook. 
An explanation of observations and demonstrations:
Observation is on-the-job
The observation will usually require:
Performing a work based skill or task 
Interaction with colleagues and/or customers.
Demonstration is off-the-job
A demonstration will require:
Performing a skill or task that is asked of you
Undertaking a simulation exercise.
You will need to inform each learner which one of the above they will be required to do. The observation/demonstration will cover one of the unit’s elements.
The observation/demonstration will take place either in the workplace or the training environment, depending on the task to be undertaken and whether it is an observation or demonstration. As trainer/assessor, you will ensure each learner is provided with the correct equipment and/or materials to complete the task. Learners should also be informed on how long they have to complete the task.
Learners should be able to demonstrate the skills, knowledge and performance criteria required for competency in this unit, as seen in the Learner Guide.


[bookmark: _Toc453864166][bookmark: _Toc484439765]Reasonable adjustments
Where learners are unable to complete the tasks in the methods specified due to situations beyond your/their control, you will need to make reasonable adjustments.
These will be dependent on the specific needs of the learners.
While learner needs will vary on an individual basis, examples are given below:
Learner workbook written answers
If the student is unable to write (e.g. due to a disability or injury), you may ask them questions verbally and record their responses on an audio device.
Also, you have the option of asking supplementary questions to confirm their competency in a given criteria, if necessary.
Skills activity
If the learner is unable to demonstrate their skills at the time of your presence, for whatever reason, they could provide a video demonstration to the assessor, or obtain third party evidence of them demonstrating the skills in question.
Knowledge activity
If the learner is unable to verbally answer questions, for whatever reason, they could provide written answers to the questions, or provide an audio recording of their answer at a later date.
Performance activity
If the learner is unable to perform the required practical tasks at the time of asking, for whatever reason, they may provide video evidence at a later date, or complete the task in a simulated environment, with evidence given by the designated third party, if required.




[bookmark: _Toc453864167][bookmark: _Toc484439766]Additional Evidence
In addition to the assessments provided in this unit, learners may also display competence through additional evidence. 
This may include, but is not limited to:
· Workplace evidence
· Portfolios
· Existing qualifications
· Workplace documents
· Case studies
· Research
· Reports.
This additional evidence may be submitted by the learner or their third party, but should be subject to validation by the assessor.


[bookmark: _Toc453864168][bookmark: _Toc484439767]Learner Workbook Activity answers
Complete the following activities individually or in a group (as applicable to the specific activity and the assessment environment).

Where applicable, a signed observation by either an approved third party or the assessor will need to be included in these activities as proof of completion.

[bookmark: _Toc435695594][bookmark: _Toc484439768]Activity 1A
	Estimated Time
	40 Minutes

	Objective
	To provide you with an opportunity to identify how to undertake observations and gather detailed information about children’s learning, using a wide range of approaches; and ensure the assessment methods and tools used to gather information consider assessment principles.

	
	1. In a holistic approach to planning for the learning of children what do you need to know about each individual child? Suggest at least three examples of information that is required. 

2. What observation methods can you use to gather information about children’s learning? Provide at least three examples.

3. List four different types of assessment that you can use to gather information about children’s learning.

4. Briefly outline two of the assessment principles that are highlighted in the national learning framework and ought to be followed when choosing assessment methods.

1. Answers may vary, for example:

· Their preferred learning style which may be:
· visual – the child learns best through visual aids, by looking at and seeing diagrams, pictures, charts, graphs, etc.
· auditory – the child learns best by listening to recordings, people talking, repetition, chanting/singing, etc.
· kinaesthetic – the child learns best through actively touching and feeling tangible objects and moving and doing practical activities
· reading-writing – the child learns best simply by reading information and writing it down
· Play preferences – these will vary according to the age and the developmental stage of the child (see the table below  this list)
· Behaviour and responses to different situations such as:
· varying activities/lessons
· times of the day
· different educators/members of staff
· collaboration with specific other children
· confrontation/conflict
· different emotional states such as disappointment, frustration, excitement, anger, fear, happiness, anxiety, etc.
· change and uncertainty
· Strengths and abilities – physical, mental, emotional, social, and academic
· Needs and learning difficulties which could include: 
· physical disabilities and medical conditions such as epilepsy, diabetes, juvenile rheumatoid arthritis
· specific learning difficulties such as dyslexia, dyspraxia, dyscalculia, Irlen’s syndrome, autism, Asperger’s syndrome
· behavioural issues such as ADHD (Attention Deficit Hyperactive Disorder), ADD (Attention Deficit Disorder), ODD (Oppositional Defiance Disorder)
· emotional and mental health issues
· Attitude to learning – how enthusiastic the child is towards learning, their willingness to participate in individual and group activities, their desire to learn more and develop their knowledge and understanding
· Interests – specific subject matter and curriculum areas as well as hobbies and social interests
· Achievements – both within and outside of the learning/caring environment
· Developmental stage and whether or not they are developing at the usual or expected rate.

2. Observation methods might include:

· Running narrative – direct observation and taking notes
· Taking photos of children engaged in activities (parental permission may be required)
· Video recording children engaged in activities (parental permission may be required)
· Audio tapes (parental permission may be required)
· Anecdotal narratives – ad hoc records of incidents and behaviours of children that detail what happened, why it happened, things that were said and done, etc.
· Time sampling – observing a specific behaviour over a period of time in the same and different settings
· Rating scales – a child is observed and each pre-determined behaviour is scored by a scale such as:
· not at all like the child
· somewhat unlike the child
· neither like nor unlike the child
· somewhat like the child
· very much like the child
· Checklists that detail pre-determined behaviours, abilities, attitude towards learning, skills, achievements, strengths, play preferences, etc.

3. Types of assessment may include:

· Multiple choice questions
· Group projects
· Evaluation on practicals
· Critical reflection
· Short answer questions
· Posters
· Questionnaires
· Portfolios
· Presentations 
· Orals
· Interviews
· Peer assessment
· Individual projects
· Practicals
· Learning journeys/logs
· Observation
· Multiple voices and perspectives.

4. Assessment principles include:

· Educators should use assessment processes to gather information that illustrates what children know, understand and can do
· Assessment information should be used to inform effective planning for each individual child’s learning and to respond to their needs
· Assessment information can be used by educators as self –reflection on their own values and teaching practices and the curriculum
· Children should actively participate in recording and reflecting upon their own learning and their approach to learning 
· Assessment information about a child’s learning should be communicated with the child and their family
· Assessment documentation must be held on each child and must be available to the child’s parents when requested:
· documentation for children of pre-school age or under should include:
· assessment of the child’s development needs, interests, experiences and participation in the educational program
· assessments of the child’s progress against the learning outcomes of the educational program
· documentation for children over pre-school age should focus on evaluations of the child’s wellbeing, development and learning within the educational program.






[bookmark: _Toc484439769]Activity 1B
	Estimated Time
	30 Minutes

	Objective
	To provide you with an opportunity to gather information and observations over time and in a variety of spaces.

	
	1. Taking into account the wide range of approaches available for undertaking observations and gathering information about children’s learning, identify three children within your care that you intend to observe and on whom you will gather information over a period of time and in a variety of spaces. 

You might wish to consider children who may need additional support in order to achieve particular learning outcomes.

For each child you identify, state:

· Their age
· The amount of hours per week they are in your care
· The activities you undertake with them.

2. For each child document the following:

· The time frame over which you intend to observe them and gather information
· The different settings in which you will observe them and from which you will gather information
· Methods of observation and information gathering.

3. Carry out the observations and information gathering you have documented for these three children and keep the records.

1. Answers will vary depending on the children under the care of the learner. They might need to be look workplace documents or diaries to establish the amount of time that the children are under their care and the activities that are available to them.

2. Answers will vary.

Time frames may include:

· One day
· Multiple days
· A week
· Multiple weeks
· A term.

Different settings may include:

· Different classrooms
· Communal areas within the establishment
· Canteen
· Playground – recreational time
· Large group gatherings such as assemblies
· Performance related environments
· Outdoor spaces performing various different activities
· Using practical equipment and settings in activities such as art, cooking, computers, technology, music, sport
· Excursions
· Assessments/examinations under exam conditions
· At home
· At recreational clubs.

Methods of observation and information gathering may include:

· Running narrative 
· Taking photos of children engaged in activities 
· Video recording children engaged in activities 
· Audio tapes 
· Anecdotal narratives
· Time sampling 
· Rating scales 
· Checklists 
· Multiple choice questions
· Group projects
· Evaluation on practicals
· Critical reflection
· Short answer questions
· Posters
· Questionnaires
· Portfolios
· Presentations 
· Orals
· Interviews
· Peer assessment
· Individual projects
· Practicals
· Learning journeys/logs
· Observation
· Multiple voices and perspectives.

3. Learners ought to use a range of the above observation and information gathering techniques to gain a detailed understanding of the children under their care. Notes should be made on this by the learner so that they can inform actions in later activities.





[bookmark: _Toc484439770]Activity 1C
	Estimated Time
	30 Minutes

	Objective
	To provide you with an opportunity to identify how to include the voices of educators, children, peers, families and other professionals where appropriate.

	
	1. Identify three different methods that can be used to include the voices of educators, children, peers, families and other professionals when gathering information about the children under your care.

2. Complete the below table to highlight the significance of seeking information from multiple perspectives to inform the learning of children. Provide at least two reasons to communicate with each of the stakeholders.

	Voice
	Relevance

	Educators
	




	Children
	




	Peers
	




	Families
	




	Other professionals
	





1. Methods of inclusion may involve:

· Holding informal conversations
· Organising and conducting interviews
· Holding group discussions
· Speaking over the phone
· Communicating through email.

2. Answers are likely to vary between learners.

	Voice
	Relevance

	Educators
	· Educators have the opportunity to observe and gather information about children over a period of time and in different settings during which children are participating in a number of different activities
· Educators have a good overall picture of how children are developing in multiple areas

	Children
	· Can help to establish what they feel works and what doesn’t
· By encouraging children to reflect upon their own learning and contribute to the information that informs the planning and support of their future educational program, you are helping them to take responsibility for and enjoyment in their development and progress

	Peers
	· The views and knowledge about a child from the perspective of their peers can provide insight and understanding that may not be ascertained by adults from observation or assessment because adults are not children and do not view other children in the same way as a child views another child
· The voice and view of peers are most notable in terms of how the behaviour, actions and personalities of another child affect others around them

	Families
	· Families know their children better than anyone and can provide valuable information about the child that may not be directly linked to their learning or progress but that may be having a huge impact on it such as domestic issues, medical conditions, anxieties, interests etc.
· Children are also more likely to confide in their parents/carers about things that are worrying them within the care/educational setting

	Other professionals
	· There may be a wide variety of other agencies and professionals involved in the care of the child who have important information that could be used to inform planning for the improvement of their learning and inclusion
· Other professionals may include:
· health
· social services
· law enforcement/prevention
· housing
· recreational clubs







[bookmark: _Toc484439771]Activity 1D
	Estimated Time
	25 Minutes

	Objective
	To provide you with an opportunity to identify how to demonstrate inclusive assessment practices.

	
	1. Outline three different ways that you could demonstrate inclusive assessment practices.

2. Identify a child in your care that requires reasonable adjustments or alternative assessment methods/procedures. Explain their individual needs and how you make your assessments accessible to them. Give an example of an assessment you have set for this child, annotating the differences.

1. Inclusive assessment practices include:

· Variety of different forms of assessment such as:
· in-class tests
· formal examinations
· multiple choice questions
· group presentations
· portfolio work
· audio-visual materials
· performance 
· oral presentations and interviews
· questionnaires
· learning journeys and reflective logs
· practical experiments and reports
· Timing
· Preparation for assessment including:
· make sure that you clearly explain the method of assessment and the content on which they will be assessed. For example, you are having a spelling test on Friday on the following twenty words
· provide written or audio information about the assessment so they have something to take home and show their parents/carers who can then reassure the child and reinforce the nature of the assessment
· discuss the skills and knowledge they will need to complete the assessment. For example, if they are being assessed on their ability to select and use open-ended materials to make a collage they will need to know what open-ended materials are and where to find them. They will also need to know how to make a collage and be able to demonstrate the following skills:
· selecting appropriate materials
· cutting with scissors
· arranging and designing materials 
· gluing 
· coating the whole collage with a thin layer of glue
· explain the concept of cheating, that it is not allowed, the reasons why, and the consequences should anybody do so
· give them the marking criteria and explain what they need to demonstrate to reach their target level and beyond
· let them ask any questions about the assessment
· Reasonable adjustments such as:
· extra time 
· a scribe
· a reader
· different coloured paper
· use of a computer
· a different environment in which to complete the assessment
· Appropriate assessment such as:
· enabling children whose first language is not English to complete the assessment in their native language or allowing a deaf child to perform a presentation in sign language
· giving children assessments that allow them to use their own experiences to demonstrate their understanding
· using inclusive questions and case-studies that represent the demographic of the group of children in your care
· Marking assessments:
· according to the learning outcomes
· according to the content you asked for
· taking into account the needs of the individual, for example, if a child is dyslexic you should take into account the potential errors in language when grading the content
· as soon as practicable and quality feedback given and discussed with the children. Children will not value assessments and will not make an effort to prepare for future assessments if they do not receive their levels or grades in a timely manner and if they are not set new targets on which to improve.

2. Answers will vary.

Individual needs may include:

· Specific learning difficulties
· Physical disability/impairment
· Medical condition
· Behavioural issues
· English as an additional language.

Inclusive practices may include any of the answers to the first part of the question.





[bookmark: _Toc484439772]Activity 2A
	Estimated Time
	40 Minutes

	Objective
	To provide you with an opportunity to use information and observations to analyse and monitor children’s strengths, interests, relationships and learning in conjunction with the approved framework’s learning outcomes; and identify children who may need additional support in order to achieve particular learning outcomes.

	
	1. List the five learning outcomes as stated by The Early Years Framework.

2. Based on the children that you undertook observations and gathered extensive information about in your care, collate and analyse this information to determine at least two strengths, interests, relationships and learning history/needs of each child.

This should be in line with the approved framework’s learning outcomes.

3. How can you identify children who may need additional support in order to achieve particular learning outcomes? Summarise your answer in no more than 150 words and include at least two specific needs that children under you care may have.

1. The Early Years Framework’s learning outcomes are:

· Children have a strong sense of identity
· Children are connected with and contribute to their world
· Children have a strong sense of wellbeing
· Children are confident and involved learners 
· Children are effective communicators.

2. The learner should analyse the information which they collected about children under their care. This might also involve seeking support  from other sources, such as:

· Educator
· Child
· Peers
· Family
· Social services
· Law enforcement/prevention
· Housing
· Recreational clubs 
· Health professionals.

An example child may be:





	Area of development
	Information
	Learning outcome met
	Learning outcome NOT met

	Strengths
	Independent
Resilient
Well behaved in school
Volunteers to help with menial tasks
Good at singing	
	None
	1 to 5


	Interests
	Very few. She used to enjoy singing but will no longer sing with others.
Caitlin will not engage in before or after school activities.
	None
	1 to 5

	Relationships
	Unable to develop and maintain relationships with peers due to poor attendance.
Peers have negative opinion of her because she is so isolated and withdrawn, and because of her poor attendance.
Would rather engage with adults than peers but communication is still a problem.
Poor relationship with mother due to resentment that mother is not able to attend parent-teacher conferences and that Caitlin has to complete housework due to her mother’s disability.
Dominant over younger sister and takes out her aggression from the emotional upset of the family circumstances on her.
Unstable relationship with father
	None
	1 to 5

	Learning
	Physical development and wellbeing
Caitlin is overweight which prevents her participating in physical and sporting activities because of her low self-esteem. Her poor diet makes this a vicious circle.
Caitlin’s hearing problems are seriously impeding her development in all areas of her life including in the classroom, socially and in terms of communication skills and self-confidence, and are probably related to her stammer and her reluctance to sing.
	None
	1 to 5



3. Children who require additional support due to their specific needs can be identified through speaking with key stakeholders, such as their parents/guardians, colleagues, medical professionals, and the children themselves. Specific needs could also be established through reading organisational records and documents, such as progress reports and child records.





[bookmark: _Toc484439773]Activity 2B
	Estimated Time
	30 Minutes

	Objective
	To provide you with an opportunity to use summative assessment to reflect on children’s learning over a period of time.

	
	1. Provide two examples of methods of summative assessment within your place of work.

2. Choose two children under your care and identify their summative assessment results to reflect on their learning over a given period of time. 

You should make references to at least three of the following for each child:
· Physical development and wellbeing
· Cognitive development 
· Social awareness and interaction with others
· Emotional intelligence 
· Spiritual, moral and cultural awareness and development 
· Behaviour for learning and responding to different situations and emotions 
· Attitude towards learning
· Interests and talents.

1. Answers may vary, for example:

· Oral presentation
· Group performance
· Multiple choice questions
· Questionnaires
· Portfolio
· Final piece of a project
· Written report from an educator to parents.

2. Learners should locate all relevant information about the summative assessment results of two children. This may involve locating and reading through manual or electronic records. Reference ought to be made to at least three of the above learning measurements to establish the progress of the children under the care of learners. 





[bookmark: _Toc484439774]Activity 2C
	Estimated Time
	15 Minutes

	Objective
	To provide you with an opportunity to identify how to collaborate with families and colleagues to support children’s learning.

	
	In what ways could you collaborate with families to support children’s learning? Provide three examples.

Answers may include:

· Provide information about the educational program
· Document and share with parents, assessments or evaluations of their child’s development needs, interests, experiences and participation in the program and assessments of the child’s progress against the learning outcomes
· Maintain enrollment records and procedures that provide information about the family and children’s health needs
· Display or provide a range of information to parents
· Enable families to have access and provide input to reviews of policies and procedures
· Provide for an administration space to consult with parents
· Parent-teacher conferences – summative assessment data can be used at these conferences to discuss a child’s learning and development and future targets. They also serve as a forum for open dialogue between parents/carers and educators to highlight any concerns or issues that may be affecting the child’s learning
· Coffee mornings
· Parent-child lunches
· Open days/evenings to showcase their children’s work and performances
· Invitation to sporting events and artistic performances
· Parental volunteers
· Assemblies for parents to celebrate their children’s achievements
· Families accompanying their children on excursions
· Home visits if appropriate and applicable.





[bookmark: _Toc484439775]Activity 2D
	Estimated Time
	30 Minutes

	Objective
	To provide you with an opportunity to develop a process to ensure that information and observations are gathered and used to inform planning for all children.

	
	Develop a process that details when and how the information and observations you have gathered are used to inform planning for all children either just in your care or across your organisation.

You may use your organisation’s current policies and procedures as a guide or invent your own.

Answers will vary depending on the child’s needs but should include:

· Short-term:
· daily observations
· discussions with children about their current interests and events in their lives
· assemblies based upon current affairs or issues that arise and need addressing with the whole cohort
· learning journeys/reflective logs
· critical reflection
· self-assessment
· peer assessment
· marking and feedback
· unforeseen circumstances such as medical conditions or injuries to a child that require modifications to the child’s program
· Mid-term:
· parent-teacher conferences
· progress meetings about individual children with colleagues
· pastoral meetings about individual children with colleagues
· multi-agency meetings
· in-class tests
· group presentations
· portfolio work
· coffee mornings for parents/carers
· open evenings for parents/carers to showcase their children’s work
· Long-term e.g. summative assessments, end of year reports, excursions, performances
· summative assessments
· end of year/stage reports
· transition reports
· excursions
· performances/festivals
· sporting events
· seasonal parties and celebrations (such as Christmas) that include families
· visits from important guests
· assessment and rating under the national quality standards.



[bookmark: _Toc484439776]Activity 3A
	Estimated Time
	30 Minutes

	Objective
	To provide you with an opportunity to use evidence to plan for children to learn through play, intentional teaching, modelling and the learning environment.

	
	Use the information you have gathered about the learning of the children in your care to plan two different opportunities for children to learn through play and through intentional teaching.

Use modelling and appropriate aspects of the learning environment in each activity you plan.

State how the information you gathered about children’s learning informed your planning and decision to deliver these particular activities.

Answers will vary.

The activity that enables children to learn through play should allow the child to engage in one or more of the following actions:

· Explore
· Discover
· Invent
· Imagine
· Construct
· Create
· Improvise
· Solve problems
· Interact with others.

Intentional teaching should be educator guided and  include one or more of the following aspects:

· Modelling and demonstrating
· Open questioning
· Speculating
· Explaining
· Using shared thinking
· Problem solving.

Learning environments should be both inside and outside and may include the following:

· Classroom
· Music room/recording suite
· Theatre/dance studio
· Gymnasium/sports centres and facilities
· Technology work shop
· Kitchen
· ICT suite
· Scientific laboratory
· Museums
· Libraries
· Parks and woodland areas
· Beach/sandpit
· Swimming pool
· Local community
· Multi-sensory gardens
· Mazes
· Excursions
· Field trips.

Natural elements may include:

· Vegetable gardens
· Flower/plant/tree gardens
· Sand pits and dirt for digging
· Cultural areas within the local community
· Water courses containing animal and plant life as well as pebbles, gravel and sand
· Plants and trees with edible features
· Plants that encourage wildlife such as birds, butterflies and insects
· Trees to provide shade
· Compost areas
· Water play areas.

The activities should take into account the needs and abilities of individual children and this should be references in the answer.





[bookmark: _Toc484439777]Activity 3B
	Estimated Time
	30 Minutes

	Objective
	To provide you with an opportunity to reflect on and improve own practices using evidence gathered.

	
	1. What methods could you use to reflect upon your own practices? Suggest at least two.

2. Using any/all of these methods, answer the following questions about your own practices:
· What are you doing?
· Why are you doing it that way?
· How effective is it?
· How do the children respond?
· What do you do well?
· What could you do better?
· How could you do it better?
· What changes are you going to make?

Your answer should be 2-3 sentences for each question.

1. Methods of reflection may include:

· Educator diary
· Peer observations
· Recording yourself
· Feedback from children.

2. Answers will vary depending on the learner’s experience, but they should demonstrate that they can give specific examples of reflective practices and evaluate the impact they have had. For example, conducting peer observations helps to evaluate the learning of children from a non-biased educator perspective.





[bookmark: _Toc484439778]Activity 4A
	Estimated Time
	30 Minutes

	Objective
	To provide you with an opportunity to identify how to implement strategies to ensure that children’s documentation can be shared with families; and follow confidentiality practices to ensure information is shared appropriately.

	
	You should use the Quality Standards 6.1 and 6.2 of the National Quality Standards and the National Law and Regulations to answer the following questions.

1. Document at least three of your organisation’s policies and procedures for sharing children’s documentation with their families. If you do not already have policies and procedures, design one.

2. What confidentiality policies and procedures are in place in your organisation to ensure information is shared appropriately and lawfully? Suggest two examples.

1. Answers will vary but should align with the following elements of Quality Standard 6 and the National Law and Regulations regarding the sharing of children’s information with families:

· Current information about the service is available to families
· Current information is available to families about community services and resources to support parenting and family wellbeing
· Provide information about the educational program
· Document and share with parents, assessments or evaluations of their child’s development needs, interests, experiences and participation in the program and assessments of the child’s progress against the learning outcomes
· Maintain enrollment records and procedures that provide information about the family and children’s health needs
· Display or provide a range of information to parents
· Enable families to have access and provide input to reviews of policies and procedures
· Provide for an administration space to consult with parents.

2. Answers will vary and should contain information about sensitive information and the procedures for deciding whether or not to share this information with parents/carers such as:

· The age and best interests of the child
· The need for the parents/carers to be informed
· The provider’s duty of care to the child
· Threat to life or health and safety – a provider can share information with a child’s parents/carers to prevent or minimise a serious or imminent threat to the life, health or safety of the child or another person.

Information that cannot be shared with parents/carers includes:

· Records containing information about or names of other children
· Witness statements about their child made by other children.





[bookmark: _Toc453864171][bookmark: _Toc484439779]Summative Assessments answer guide
[bookmark: _Toc484439780]Section A: Skills Activity
Objective: To provide you with an opportunity to show you have the required skills for this unit.

A signed observation by either an approved third party or the assessor will need to be included in this activity as proof of completion.

This activity will enable you to demonstrate the following skills:
Writing:
· In order to document observations in line with workplace procedures and policies

Answer the activity in as much detail as possible, considering your organisational requirements.

1. In line with your workplace procedures and policies undertake observations of two children under your care within a learning environment and document the following in no more than 200 for each:

· Strengths
· Weaknesses
· Interests
· Relationships
· Learning. 

The learner should undertake observations of two children under their care. They should aim to observe them in a range of settings and performing different activities in order to accurately assess the above factors. They should them make relevant and accurate written comments in relation to the aspects outlined in the question.


[bookmark: _Toc484439781]Section B: Knowledge Activity (Q & A)
Objective: To provide you with an opportunity to show you have the required knowledge for this unit.

The answers to the following questions will enable you to demonstrate your knowledge of:
· How to access:
· the national quality framework
· the national quality standards
· the relevant approved learning framework
· How to interpret the relevance of framework and standards documents in guiding work in this unit of competency
· Observation and inclusion principles 
· Confidentiality requirements
· Code of ethics
· Collaborative planning techniques
· Summative assessments
· Organisation standards, policies and procedures.

Answer each question in as much detail as possible, considering your organisational requirements for each one.

All answers will vary depending on the learner and the organisation they work for, but the learner should be able to answer each question competently.

1. Briefly describe where you can access the following:

· The National Quality Framework
· The National Quality Standards
· The relevant approved learning framework.

2. In no more than 100 words, describe how you can interpret the relevance of framework and standards documents to guide work in this unit of competency.

3. Outline at least three principles set out in the national learning framework relating to observations and inclusion of children.

4. Provide at least two examples of confidentiality policies and procedures that are in place in your organisation to ensure information is shared appropriately and lawfully. When should information not be shared?

5. What is your organisation’s code of ethics in relation to the treatment and learning of children? Describe a minimum of four values or ethics that exist within your workplace.

6. Briefly describe the collaborative planning techniques used by your organisation in order to improve children’s learning. This should who ought to be consulted and the methods of doing so. 

7. What methods of summative assessment are used by your organisation? How do these differ between age groups? Include at least three methods within your answer.

8. Briefly outline three different organisation standards, policies and procedures.

1. Learners should outline where they can gain access to the above information. They might provide links to the websites that provide the information, or they may describe where this information can be found within their workplace, such as in filing cabinets, employee handbooks, or electronically.

2. Answers will vary between learners depending on the types of framework and standards documents that they are seeking information from. Whether or not information is relevant will depend on factors such as the age group of children that the documents apply to, how up to date the information is, and how detailed the information is.

3. Principles may include:

· Educators should use assessment processes to gather information that illustrates what children know, understand and can do
· Assessment information should be used to inform effective planning for each individual child’s learning and to respond to their needs
· Assessment information can be used by educators as self –reflection on their own values and teaching practices and the curriculum
· Children should actively participate in recording and reflecting upon their own learning and their approach to learning 
· Assessment information about a child’s learning should be communicated with the child and their family
· Assessment documentation must be held on each child and must be available to the child’s parents when requested:
· documentation for children of pre-school age or under should include:
· assessment of the child’s development needs, interests, experiences and participation in the educational program
· assessments of the child’s progress against the learning outcomes of the educational program
· documentation for children over pre-school age should focus on evaluations of the child’s wellbeing, development and learning within the educational program.

4. Answers will vary and should contain information about sensitive information and the procedures for deciding whether or not to share this information with parents/carers such as:

· The age and best interests of the child
· The need for the parents/carers to be informed
· The provider’s duty of care to the child
· Threat to life or health and safety – a provider can share information with a child’s parents/carers to prevent or minimise a serious or imminent threat to the life, health or safety of the child or another person.

Information that cannot be shared with parents/carers includes:

· Records containing information about or names of other children
· Witness statements about their child made by other children.

5. Answers may vary between learners, but values or ethics might include:

· All decisions and actions are taken in the best interests of the child
· All children are free from discrimination
· Parents/carers have the right and responsibility to provide guidance and direction for their children
· Every child has the right to life
· Every child has the right to an identity
· Every child has the right to express their views, feelings and wishes in all matters that affect them and to have these views taken seriously
· Every child has the right to express their views and thoughts freely
· Every child has the right to their own beliefs and religion
· Freedom of association
· Right to privacy
· Access to information
· Protection from violence, abuse and neglect
· Every child has the right to an education
· Education must develop the whole child and must encourage the child’s respect for and understanding of human rights, their parents, their own and other cultures and the environment
· All children must be protected from exploitation of any kind
· Children who have suffered neglect, abuse, exploitation, torture or who are victims of war must be appropriately supported to recover and be reintegrated into normal society
· Children should be educated on their rights under the United Nations Convention.

6. The learner should outline their approach to collaborating with others, including who ought to be involved and how they outreach to these people.

Key stakeholders may include:

· Educators
· Children
· Peers
· Families
· Other professionals:
· health
· social services
· law enforcement/prevention
· housing
· recreational clubs.

Consulting with stakeholders may involve:

· Holding informal conversations
· Organising and conducting interviews
· Holding group discussions
· Speaking over the phone
· Communicating through email.

7. The learner may include a range of the following summative assessment methods:

· Oral presentation
· Group performance
· Multiple choice questions
· Questionnaires
· Portfolio
· Final piece of a project
· Written report from an educator to parents.

8. Learners may need to refer to workplace documentation or speak with colleagues or supervisor to establish organisation standards, policies and procedures. These may refer to WHS procedures, standards and policies for speaking with children and carrying out teaching tasks, and responding to issues within the workplace.

[bookmark: _Toc484439782]Section C: Performance Activity
Objective: To provide you with an opportunity to demonstrate the required performance elements for this unit.

A signed observation by either an approved third party or the assessor will need to be included in this activity as proof of completion.

This activity will enable you to demonstrate the following performance evidence:
· Collected and documented observations of at least three different children, including:
· children’s behaviour and learning
· children’s play preferences
· strengths, interests and relationships
· Applied information to educational practice, including:
· sharing information with families, educators, children, experts and specialists
· collaborating with families to plan for children’s individual needs
· using information gathered to inform planning

Answer the activity in as much detail as possible, considering your organisational requirements.

All activity answers will vary depending on the learner and the organisation they work for, but the learner should be able to demonstrate their competency in the unit requirements.

1. Select three children in your care who vary in in ability, age and needs. Gather and document information about each child over a period of time and in a number of different settings to establish the following:

· Children’s behaviour and learning
· Children’s play preferences
· Strengths, interests and relationships.

Summarise your findings in a 200-word report for each child.

2. Based on your findings from observing the children, share a range of information with families, educators, children, experts and specialists in order to devise methods to improve learning. This should also involve identifying their individual needs.

3. Using the information gathered and the analysis of the development of these three children, document your plan for their future learning through the following methods:

· Learning through play
· Intentional teaching
· Modelling
· The learning environment.

1. Answers will vary but should include:

· Observations of different natures including:
· running narrative
· taking photos of children engaged in activities (parental permission may be required)
· video recording children engaged in activities (parental permission may be required)
· audio tapes (parental permission may be required)
· anecdotal narratives
· time sampling 
· rating scales 
· checklists
· Information gathered using a wide range of approaches including:
· questioning
· feedback
· self-assessment
· peer assessment
· reflection
· different settings including:
· different classrooms
· communal areas within the establishment
· canteen
· playground – recreational time
· large group gatherings such as assemblies
· performance related environments
· outdoor spaces performing various different activities
· using practical equipment and settings in activities such as art, cooking, computers, technology, music, sport
· excursions
· assessments/examinations under exam conditions
· at home
· at recreational clubs
· Multiple perspectives including:
· educators
· children
· peers
· families
· other professionals involved in the care of the children
· Inclusive assessment practices such as:
· different forms of assessment
· timing
· preparation for assessment
· reasonable adjustments
· appropriate assessment
· marking and feedback
· Information on the children should include:
· behaviour and learning
· play preferences
· strengths, interests, relationships.

2. The learner should collate the information that they have gathered and share it with the people mentioned above. They should do this while following the correct procedures for sharing information. They should also communicate with other stakeholders to establish the individual needs of the child and how the learning program will need to be designed to best meet these needs.



3. Answers will vary and should reflect the needs of the three children.

They may include the following:

· Learning through play may include all manner of activities
· Intentional teaching should be purposeful, thoughtful and guided by the learner
· Modelling should entail the learner demonstrating good practice to the children and them following their lead
· Every aspect of the learner’s learning environment should be used to its full potential to stimulate creativity, exploration, invention, problem-solving and social interaction with other children.
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