Planning Sheet
Instructions
To complete this sheet:
1. Complete all preliminary fields in this sheet.
2. Refer to the set of construction plans you reviewed in Task 1 and select one structural component and one non-structural component of the building fabric. 
You will be producing sketches and drawings for these components in Task 3.
3. Record the following in the following pages:
a. The structural and non-structural component you selected.
b. Information and details you need from the set of construction plans to produce the drawings for these components.
c. Purpose, presentation, intended audience, and format for your drawings
d. Equipment to be used in producing the drawings.
(Access and inspect equipment available and check its serviceability; confirm in the field below whether the equipment is serviceable or not).
4. Submit this Planning Sheet to your supervisor for review. Have them complete the Third-Party Report Form section of this sheet, including the Supervisor Declaration section.
	Candidate name
	 Dawei Yang    

	Work role/title
	  Carpentry   

	Organisation/workplace
	 Dawn construction    

	Date
	  28/11/2022   



	Building and construction project
	  Granny Flat   

	Project overview
	     

	Building classification
	 Class 1 – 10 buildings, max two storeys
 Class 2 – 9 building, Type C only constructions
Specify class:      

	Project site address
	   95 woodlands st Gatton 

	State/territory where this project is being undertaken
	  QLD   

	Construction plan documents reviewed
	     


Structural Component
	Component
	e.g. columns, foundations, girders, beams, supports, concrete slabs, exterior walls, etc.
    wall Bracing 

	Purpose 
	  make the house structal strong  

	Presentation
	 materials    

	Audience
	  Builder   

	Information needed from construction plans required for the drawing
	 Details of the wall bracing adjacent to ceiling joists
Plywood sheet bracing details   

	Format of information
	 hardcopy prints    

	Equipment to be used in producing the drawing
	  CAD   
Candidate confirms they have inspected this equipment: 
 YES      NO
Serviceability:  YES      NO





Non-structural Component
	Component
	e.g. ceiling (heights and variations), doors, light fittings, power suppliers, services, etc.
 building externior    

	Purpose 
	  finish look like   

	Presentation
	    people, vehicles, and trees  

	Audience
	  builder   

	Information needed from construction plans required for the drawing
	Wall finishes
Height of building   

	Format of information
	  hardcopy prints   

	Equipment to be used in producing the drawing
	  CAD   
Candidate confirms they have inspected this equipment: 
 YES      NO
Serviceability:  YES      NO




Third-Party Report Form 
(For Workplace Supervisor’s Use Only)
To the Supervisor
To complete the Third-Party Report Form:
1. Review the candidate’s completed Planning Sheet while referring to the set of construction plans the candidate reviewed for this assessment.
2. Review the candidate’s submission against the criteria below. 
For each criterion,
· Tick YES if the candidate’s submission satisfactorily meets the criterion.
· Tick NO f the candidate’s submission does not satisfactorily meet the criterion.
3. Provide specific written comments regarding the candidate’s submissions.
4. Complete and sign the Declaration section of this form. Your signature must be handwritten.

	The supervisor confirms:
	Y/N
	Supervisor’s comments

	1. The information the candidate recorded here accurately reflects the reference set of construction plans.
	 Yes
	 No
	     

	i. The structural component listed above is a structural component in the reference set of construction plans.
	 Yes
	 No
	     

	ii. The non-structural component listed above is a structural component in the reference set of construction plans.
	 Yes
	 No
	     

	2. The following information recorded under the Structural component are true and accurate:
	 Yes
	 No
	     

	i. Information needed from construction plans required for the drawing
	 Yes
	 No
	     

	The supervisor confirms:
	[bookmark: _GoBack]Y
	Supervisor’s comments

	ii. Purpose 
	 Yes
	 No
	     

	iii. Presentation
	 Yes
	 No
	     

	iv. Audience
	 Yes
	 No
	     

	v. Format of information
	 Yes
	 No
	     

	vi. Equipment (to be used in producing the drawing)
	 Yes
	 No
	     

	vii. Serviceability of equipment (e.g. usability of hand drawing equipment, etc.)
	 Yes
	 No
	     

	3. The following information recorded under the Non-structural component are true and accurate:
	 Yes
	 No
	     

	i. Information needed from construction plans required for the drawing
	 Yes
	 No
	     

	ii. Purpose 
	 Yes
	 No
	     

	iii. Presentation
	 Yes
	 No
	     

	iv. Audience
	 Yes
	 No
	     

	v. Format of information
	 Yes
	 No
	     

	vi. Equipment (to be used in producing the drawing)
	 Yes
	 No
	     

	vii. Serviceability of equipment (e.g. usability of hand drawing equipment, etc.)
	 Yes
	 No
	     





	Supervisor Declaration
By signing here, I confirm that I have reviewed this Planning Sheet which the candidate (whose name appears above) has completed. 
I confirm that the information recorded on this Planning Sheet is true and accurately reflects the candidate’s performance during their completion of the workplace task.

	Supervisor’s signature
	 [image: 2 (1)]    

	Supervisor’s name
	   Yanzhong zhu  

	Contact details (required)
	Contact number:  0406160720    
	Email address:   steve.zhu.au@hotmail.com   

	Date signed
	   25/11/2022  


End of Planning Sheet
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