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[bookmark: _Toc443571346]Third Party Observations/Demonstrations
	Learner’s name
	

	Assessor’s name
	

	Unit of Competence
(Code and Title)
	BSBWOR301: Organise personal work priorities and development

	Assessment
	Third party

	Due date of assessment
	

	Third party’s name
	

	Third party’s position
	

	Third party’s relation to learner
	

	Name of workplace
	

	Third party’s telephone and email
	





[bookmark: _Toc443310635][bookmark: _Toc443571347]Part 1 – Preliminary questions for the third party
	What is your relationship to the learner?
	

	How long have you worked with the learner?

	

	How closely do you work with the learner in the area being assessed?

	

	What is your technical experience and/or qualification (s) in the area being assessed? (Include any assessment or training qualifications.)

	

	In your opinion, does the learner:
· Perform tasks to the industry standards?
· Manage job tasks effectively?
· Implement safe working practices?
· Solve problems on the job?	
· Work well with others?	
· Adapt to new tasks?	
· Adapt to unusual or non-routine situations?
	


        (Please circle yes or no)
Do you understand which evidence/tasks the learner has			Yes		No
provided/performed that you are required to comment on?

Has the assessor explained the purpose of the learner’s				Yes 		No
assessment?

Are you aware that the learner will see a copy of this form?			Yes 		No

Are you willing to be contacted should further verification of this		Yes 		No
statement be required?


[bookmark: _Toc443310636][bookmark: _Toc443571348]Part 2 – Main questions for the third party
Please indicate the type of evidence the learner has provided you with for each criteria:
· Direct – such as an observation of workplace performance by an assessor
· Indirect – such as a portfolio of evidence
· Supplementary – such as supervisor reports.
Please indicate if your observations were real-time (in the workplace) or simulated (demonstrations in a simulated environment).
Please provide your response, based on your observation (direct/indirect/supplementary) in the area marked below – attach an additional sheet(s) if required. In responding, please make sure to specify the manner of observation and address the following, to the extent appropriate:
· What did the learner do?
· When did s/he do it?
· When or over what period of time did s/he do it?
· How did s/he do it?
· What was the outcome?
Remember, as a third party, your information should be purely factual and not represent your opinion on the learner’s competency.


[bookmark: _Toc443310637][bookmark: _Toc443571349]Third party observation
	Tasks 
	Third party response based on observation (direct/indirect/supplementary – please indicate)

	1. Ensure that work goals, objectives or Key Performance Indicators (KPIs) are understood, negotiated and agreed in accordance with organisational requirements.
The learner should:
· Organise and complete work tasks to the required standard and deadlines
· Look at their job description to be clear on the relevant objectives and KPIs
· Discuss adjusting work goals with their line manager if they are too challenging or unrealistic to achieve. 


	Type of observation/evidence:


	
	What did the learner do?


	
	When did s/he do it? Over what period of time?


	
	How did s/he do it?


	
	What was the outcome?


	
	Other relevant comments/evidence:






	2. Assess and prioritise workload to ensure tasks are completed within identified timeframes.
The learner should:
· Create a to-do list or a task list to prioritise when tasks need to be completed
· Implement the Eisenhower’s urgency/importance principle to assess and prioritise workload
· Make sure tasks are completed in the right timescales.

	Type of observation/evidence:


	
	What did the learner do?


	
	When did s/he do it? Over what period of time?


	
	How did s/he do it?


	
	What was the outcome?


	
	Other relevant comments/evidence:






	3. Identify factors affecting the achievement of work objectives and incorporate contingencies into work plans.
The learner should:
· Plan workload ahead and look out for any potential problems
· Prepare for any factors that may affect their ability to achieve work objectives
· Implement contingency plans at work to minimise impact.

	Type of observation/evidence:


	
	What did the learner do?


	
	When did s/he do it? Over what period of time?


	
	How did s/he do it?


	
	What was the outcome?


	
	Other relevant comments/evidence:









	4. Use business technology efficiently and effectively to manage and monitor scheduling and completion of tasks.
The learner should:
· Use business technology efficiently in the workplace to organise work schedules 
· Input activities to monitor and manage scheduling 
· Make decisions about the priority order of tasks.

	Type of observation/evidence:


	
	What did the learner do?


	
	When did s/he do it? Over what period of time?


	
	How did s/he do it?


	
	What was the outcome?


	
	Other relevant comments/evidence:









	5. Accurately monitor and adjust personal work performance through self-assessment to ensure achievement of tasks and compliance with legislation and work processes or KPIs.
The learner should:
· Use self-assessment tools to monitor personal work performance
· Keep track of your progress and compliance with legislation, work processes and KPIs.
· Use results of self-assessment to plan, prioritise and make adjustments.

	Type of observation/evidence:


	
	What did the learner do?


	
	When did s/he do it? Over what period of time?


	
	How did s/he do it?


	
	What was the outcome?


	
	Other relevant comments/evidence:









	6. Ensure that feedback on performance is actively sought and evaluated from colleagues and clients in the context of individual and group requirements.
The learner should:
· Seek feedback from various sources and methods to monitor performance 
· Use reflective behaviour strategies to consider their performance 
· Evaluate feedback to determine what action they need to take.


	Type of observation/evidence:


	
	What did the learner do?


	
	When did s/he do it? Over what period of time?


	
	How did s/he do it?


	
	What was the outcome?


	
	Other relevant comments/evidence:









	7. Routinely identify and report on variations in the quality of and products and services according to organisational requirements.
The learner should:
· Review the quality of products and services provided in the job role
· Check that their work meets the organisation’s requirements and standards and report the findings
· Take the necessary action to improve quality of products and services.


	Type of observation/evidence:


	
	What did the learner do?


	
	When did s/he do it? Over what period of time?


	
	How did s/he do it?


	
	What was the outcome?


	
	Other relevant comments/evidence:









	8. Identify signs of stress and effects on personal wellbeing.
The learner should:
· Monitor behaviour at work to identify signs of stress
· Display awareness and acknowledgement of stress
· Use support mechanisms around them to help counter and manage it.

	Type of observation/evidence:


	
	What did the learner do?


	
	When did s/he do it? Over what period of time?


	
	How did s/he do it?


	
	What was the outcome?


	
	Other relevant comments/evidence:









	9. Identify sources of stress and access appropriate supports and resolution strategies.
The learner should:
· Raise awareness of stress and identify the different sources
· Use a range of coping strategies to manage it positively
· Implement long-term solutions to deal with stress in the workplace.

	Type of observation/evidence:


	
	What did the learner do?


	
	When did s/he do it? Over what period of time?


	
	How did s/he do it?


	
	What was the outcome?


	
	Other relevant comments/evidence:









	10. Identify personal learning and professional development needs and skill gaps using self-assessment and advice from colleagues and clients in relation to role and organisational requirements.
The learner should:
· Use self-assessment to assess own abilities against the job requirements and identify gaps in knowledge and skills
· Ask colleagues and clients for their feedback and advice on how they have performed
· Implement plans for developing their own knowledge and skills.

	Type of observation/evidence:


	
	What did the learner do?


	
	When did s/he do it? Over what period of time?


	
	How did s/he do it?


	
	What was the outcome?


	
	Other relevant comments/evidence:









	11. Identify, prioritise and plan opportunities for undertaking personal skill development activities in liaison with work groups and relevant personnel.
The learner should:
· Produce a list of possible development opportunities and put them in order of priority
· Liaise with the line manager and anyone else involved to get input and support
· Implement and plan the development activities.


	Type of observation/evidence:


	
	What did the learner do?


	
	When did s/he do it? Over what period of time?


	
	How did s/he do it?


	
	What was the outcome?


	
	Other relevant comments/evidence:









	12. Access, complete and record professional development opportunities to facilitate continuous learning and career development.
The learner should:
· Access opportunities independently or through the approval and support of managers
· Make arrangements to complete the learning activities 
· Keep a record of any development opportunities they have undertaken.

	Type of observation/evidence:


	
	What did the learner do?


	
	When did s/he do it? Over what period of time?


	
	How did s/he do it?


	
	What was the outcome?


	
	Other relevant comments/evidence:









	13. Incorporate formal and informal feedback into review of further learning needs.
The learner should:
· Gather feedback about their progress from people who have been involved in providing or supporting the learning
· Use the feedback to review progress and inform plans for further learning and development activities.


	Type of observation/evidence:


	
	What did the learner do?


	
	When did s/he do it? Over what period of time?


	
	How did s/he do it?


	
	What was the outcome?


	
	Other relevant comments/evidence:









	14. Prepare a work plan according to organisational requirements and work objectives.
The learner should:
· Use organisational requirements and objectives to produce a work plan.


	Type of observation/evidence:


	
	What did the learner do?


	
	When did s/he do it? Over what period of time?


	
	How did s/he do it?


	
	What was the outcome?


	
	Other relevant comments/evidence:









	15. Use business technology to schedule, prioritise and monitor completion of tasks in a work plan.
The learner should:
· Use business technology to produce work plan
· Use technology software to schedule, prioritise and monitor tasks.


	Type of observation/evidence:


	
	What did the learner do?


	
	When did s/he do it? Over what period of time?


	
	How did s/he do it?


	
	What was the outcome?


	
	Other relevant comments/evidence:









	16. Assess and prioritise own work load and deal with contingencies.
The learner should:
· Use to-do and task lists to assess and prioritise work load 
· Prioritise and manage work load to deal with contingencies.


	Type of observation/evidence:


	
	What did the learner do?


	
	When did s/he do it? Over what period of time?


	
	How did s/he do it?


	
	What was the outcome?


	
	Other relevant comments/evidence:









	17. Monitor and assess personal performance against job role requirements by seeking feedback from colleagues and clients.
The learner should:
· Review job role requirements and responsibilities 
· Monitor and assess personal performance against these requirements 
· Seek feedback on performance from colleagues and clients.



	Type of observation/evidence:


	
	What did the learner do?


	
	When did s/he do it? Over what period of time?


	
	How did s/he do it?


	
	What was the outcome?


	
	Other relevant comments/evidence:









	18. Identify personal development needs and access, complete and record skill development and learning.
The learner should:
· Access skill development and learning activities 
· Complete and record details of any activities taken.

	Type of observation/evidence:


	
	What did the learner do?


	
	When did s/he do it? Over what period of time?


	
	How did s/he do it?


	
	What was the outcome?


	
	Other relevant comments/evidence:









	19. Learning:
The learner should:
· Employs a range of approaches and investigative techniques to source the knowledge necessary to arrange personal learning experiences.



	Type of observation/evidence:


	
	What did the learner do?


	
	When did s/he do it? Over what period of time?


	
	How did s/he do it?


	
	What was the outcome?


	
	Other relevant comments/evidence:









	20. Reading:
The learner should:
· Interprets textual information to determine organisation’s procedures, own work performance and objectives.


	Type of observation/evidence:


	
	What did the learner do?


	
	When did s/he do it? Over what period of time?


	
	How did s/he do it?


	
	What was the outcome?


	
	Other relevant comments/evidence:









	21. Writing:
The learner should:
· Prepare written reports and workplace documents that communicate information clearly and effectively.

	Type of observation/evidence:


	
	What did the learner do?


	
	When did s/he do it? Over what period of time?


	
	How did s/he do it?


	
	What was the outcome?


	
	Other relevant comments/evidence:









	22. Oral communication:
The learner should:
· Clearly give and receive feedback using specific and relevant language
· Use listening and questioning techniques to confirm understanding.

	Type of observation/evidence:


	
	What did the learner do?


	
	When did s/he do it? Over what period of time?


	
	How did s/he do it?


	
	What was the outcome?


	
	Other relevant comments/evidence:









	23. Numeracy:
The learner should:
· Understand responsibilities and scope of role and complies with organisational policies, procedures and protocols.

	Type of observation/evidence:


	
	What did the learner do?


	
	When did s/he do it? Over what period of time?


	
	How did s/he do it?


	
	What was the outcome?


	
	Other relevant comments/evidence:









	24. Interact with others:
The learner should:
· Select the appropriate form, channel and mode of communication for a specific purpose relevant to own role
· Foster and nurture a culture of constructive and respectful feedback
· Proactively collaborate with others to achieve specific goals.

	Type of observation/evidence:


	
	What did the learner do?


	
	When did s/he do it? Over what period of time?


	
	How did s/he do it?


	
	What was the outcome?


	
	Other relevant comments/evidence:









	25. Get the work done:
The learner should:
· Plan and organise work commitments to ensure deadlines and objectives are met
· Use formal analytical thinking techniques to recognise and respond to routine problems
· Use digital systems and tools to enter, store and monitor information.








	


[bookmark: _Toc443310638][bookmark: _Toc443571350]


Third party declaration
To the best of my knowledge and belief, and after making diligent enquiries where relevant, I declare that I the contents of this Third Party Report are true, correct and complete and represent my views. I have not colluded with the learner and have not discussed my responses to the Third Party Report with the learner or anyone acting on behalf of the learner.
Third party’s name:	_______________________________________________________
Third party’s signature:	_______________________________________________________
Date:			_______________________________________________________


[bookmark: _Toc443488395][bookmark: _Toc443571351][bookmark: _Toc443314908][bookmark: _Toc443310641]Assessor’s third party checklist
This should be used by the trainer/assessor to document that observations/demonstrations carried out by the third party are satisfactory, as relevant to the performance criteria of this unit. Indicate in the table below if the learner is deemed satisfactory (S) or not satisfactory (NS) in the observations or if reassessment is required.
	Learner’s name
	

	Assessor’s name
	

	Unit of Competence
(Code and Title)
	

	Date(s) of assessment
	

	Have the third party observations been carried out correctly and successfully?
	    Yes         No
    (Please circle)

	Has the third party covered all relevant criteria in their observations?
	    Yes         No
    (Please circle)

	Comments

	Provide your comments here:










	The learner’s performance was:
	Not yet satisfactory
	Satisfactory

	If not yet satisfactory, date for reassessment:
	

	Learner’s signature
	

	Assessor’s signature
	


[bookmark: _Toc443571352]


Assessor Observations/Demonstrations
[bookmark: _Toc443314909][bookmark: _Toc443571353]Assessor observation
	Tasks 
	Observer response based on observation (direct/indirect/supplementary – please indicate)

	1. Ensure that work goals, objectives or Key Performance Indicators (KPIs) are understood, negotiated and agreed in accordance with organisational requirements.
The learner should:
· Organise and complete work tasks to the required standard and deadlines
· Look at their job description to be clear on the relevant objectives and KPIs
· Discuss adjusting work goals with their line manager if they are too challenging or unrealistic to achieve. 


	Type of observation/evidence:


	
	What did the learner do?


	
	When did s/he do it? Over what period of time?


	
	How did s/he do it?


	
	What was the outcome?


	
	Other relevant comments/evidence:

	2. Assess and prioritise workload to ensure tasks are completed within identified timeframes.
The learner should:
· Create a to-do list or a task list to prioritise when tasks need to be completed
· Implement the Eisenhower’s urgency/importance principle to assess and prioritise workload
· Make sure tasks are completed in the right timescales.

	Type of observation/evidence:


	
	What did the learner do?


	
	When did s/he do it? Over what period of time?


	
	How did s/he do it?


	
	What was the outcome?


	
	Other relevant comments/evidence:




	3. Identify factors affecting the achievement of work objectives and incorporate contingencies into work plans.
The learner should:
· Plan workload ahead and look out for any potential problems
· Prepare for any factors that may affect their ability to achieve work objectives
· Implement contingency plans at work to minimise impact.

	Type of observation/evidence:


	
	What did the learner do?


	
	When did s/he do it? Over what period of time?


	
	How did s/he do it?


	
	What was the outcome?


	
	Other relevant comments/evidence:









	4. Use business technology efficiently and effectively to manage and monitor scheduling and completion of tasks.
The learner should:
· Use business technology efficiently in the workplace to organise work schedules 
· Input activities to monitor and manage scheduling 
· Make decisions about the priority order of tasks.

	Type of observation/evidence:


	
	What did the learner do?


	
	When did s/he do it? Over what period of time?


	
	How did s/he do it?


	
	What was the outcome?


	
	Other relevant comments/evidence:









	5. Accurately monitor and adjust personal work performance through self-assessment to ensure achievement of tasks and compliance with legislation and work processes or KPIs.
The learner should:
· Use self-assessment tools to monitor personal work performance
· Keep track of your progress and compliance with legislation, work processes and KPIs.
· Use results of self-assessment to plan, prioritise and make adjustments.

	Type of observation/evidence:


	
	What did the learner do?


	
	When did s/he do it? Over what period of time?


	
	How did s/he do it?


	
	What was the outcome?


	
	Other relevant comments/evidence:









	6. Ensure that feedback on performance is actively sought and evaluated from colleagues and clients in the context of individual and group requirements.
The learner should:
· Seek feedback from various sources and methods to monitor performance 
· Use reflective behaviour strategies to consider their performance 
· Evaluate feedback to determine what action they need to take.


	Type of observation/evidence:


	
	What did the learner do?


	
	When did s/he do it? Over what period of time?


	
	How did s/he do it?


	
	What was the outcome?


	
	Other relevant comments/evidence:









	7. Routinely identify and report on variations in the quality of and products and services according to organisational requirements.
The learner should:
· Review the quality of products and services provided in the job role
· Check that their work meets the organisation’s requirements and standards and report the findings
· Take the necessary action to improve quality of products and services.


	Type of observation/evidence:


	
	What did the learner do?


	
	When did s/he do it? Over what period of time?


	
	How did s/he do it?


	
	What was the outcome?


	
	Other relevant comments/evidence:









	8. Identify signs of stress and effects on personal wellbeing.
The learner should:
· Monitor behaviour at work to identify signs of stress
· Display awareness and acknowledgement of stress
· Use support mechanisms around them to help counter and manage it.

	Type of observation/evidence:


	
	What did the learner do?


	
	When did s/he do it? Over what period of time?


	
	How did s/he do it?


	
	What was the outcome?


	
	Other relevant comments/evidence:









	9. Identify sources of stress and access appropriate supports and resolution strategies.
The learner should:
· Raise awareness of stress and identify the different sources
· Use a range of coping strategies to manage it positively
· Implement long-term solutions to deal with stress in the workplace.

	Type of observation/evidence:


	
	What did the learner do?


	
	When did s/he do it? Over what period of time?


	
	How did s/he do it?


	
	What was the outcome?


	
	Other relevant comments/evidence:









	10. Identify personal learning and professional development needs and skill gaps using self-assessment and advice from colleagues and clients in relation to role and organisational requirements.
The learner should:
· Use self-assessment to assess own abilities against the job requirements and identify gaps in knowledge and skills
· Ask colleagues and clients for their feedback and advice on how they have performed
· Implement plans for developing their own knowledge and skills.

	Type of observation/evidence:


	
	What did the learner do?


	
	When did s/he do it? Over what period of time?


	
	How did s/he do it?


	
	What was the outcome?


	
	Other relevant comments/evidence:









	11. Identify, prioritise and plan opportunities for undertaking personal skill development activities in liaison with work groups and relevant personnel.
The learner should:
· Produce a list of possible development opportunities and put them in order of priority
· Liaise with the line manager and anyone else involved to get input and support
· Implement and plan the development activities.


	Type of observation/evidence:


	
	What did the learner do?


	
	When did s/he do it? Over what period of time?


	
	How did s/he do it?


	
	What was the outcome?


	
	Other relevant comments/evidence:









	12. Access, complete and record professional development opportunities to facilitate continuous learning and career development.
The learner should:
· Access opportunities independently or through the approval and support of managers
· Make arrangements to complete the learning activities 
· Keep a record of any development opportunities they have undertaken.

	Type of observation/evidence:


	
	What did the learner do?


	
	When did s/he do it? Over what period of time?


	
	How did s/he do it?


	
	What was the outcome?


	
	Other relevant comments/evidence:









	13. Incorporate formal and informal feedback into review of further learning needs.
The learner should:
· Gather feedback about their progress from people who have been involved in providing or supporting the learning
· Use the feedback to review progress and inform plans for further learning and development activities.


	Type of observation/evidence:


	
	What did the learner do?


	
	When did s/he do it? Over what period of time?


	
	How did s/he do it?


	
	What was the outcome?


	
	Other relevant comments/evidence:









	14. Prepare a work plan according to organisational requirements and work objectives.
The learner should:
· Use organisational requirements and objectives to produce a work plan.


	Type of observation/evidence:


	
	What did the learner do?


	
	When did s/he do it? Over what period of time?


	
	How did s/he do it?


	
	What was the outcome?


	
	Other relevant comments/evidence:









	15. Use business technology to schedule, prioritise and monitor completion of tasks in a work plan.
The learner should:
· Use business technology to produce work plan
· Use technology software to schedule, prioritise and monitor tasks.


	Type of observation/evidence:


	
	What did the learner do?


	
	When did s/he do it? Over what period of time?


	
	How did s/he do it?


	
	What was the outcome?


	
	Other relevant comments/evidence:









	16. Assess and prioritise own work load and deal with contingencies.
The learner should:
· Use to-do and task lists to assess and prioritise work load 
· Prioritise and manage work load to deal with contingencies.


	Type of observation/evidence:


	
	What did the learner do?


	
	When did s/he do it? Over what period of time?


	
	How did s/he do it?


	
	What was the outcome?


	
	Other relevant comments/evidence:









	17. Monitor and assess personal performance against job role requirements by seeking feedback from colleagues and clients.
The learner should:
· Review job role requirements and responsibilities 
· Monitor and assess personal performance against these requirements 
· Seek feedback on performance from colleagues and clients.



	Type of observation/evidence:


	
	What did the learner do?


	
	When did s/he do it? Over what period of time?


	
	How did s/he do it?


	
	What was the outcome?


	
	Other relevant comments/evidence:









	18. Identify personal development needs and access, complete and record skill development and learning.
The learner should:
· Access skill development and learning activities 
· Complete and record details of any activities taken.

	Type of observation/evidence:


	
	What did the learner do?


	
	When did s/he do it? Over what period of time?


	
	How did s/he do it?


	
	What was the outcome?


	
	Other relevant comments/evidence:









	19. Learning:
The learner should:
· Employs a range of approaches and investigative techniques to source the knowledge necessary to arrange personal learning experiences.



	Type of observation/evidence:


	
	What did the learner do?


	
	When did s/he do it? Over what period of time?


	
	How did s/he do it?


	
	What was the outcome?


	
	Other relevant comments/evidence:









	20. Reading:
The learner should:
· Interprets textual information to determine organisation’s procedures, own work performance and objectives.


	Type of observation/evidence:


	
	What did the learner do?


	
	When did s/he do it? Over what period of time?


	
	How did s/he do it?


	
	What was the outcome?


	
	Other relevant comments/evidence:









	21. Writing:
The learner should:
· Prepare written reports and workplace documents that communicate information clearly and effectively.

	Type of observation/evidence:


	
	What did the learner do?


	
	When did s/he do it? Over what period of time?


	
	How did s/he do it?


	
	What was the outcome?


	
	Other relevant comments/evidence:









	22. Oral communication:
The learner should:
· Clearly give and receive feedback using specific and relevant language
· Use listening and questioning techniques to confirm understanding.

	Type of observation/evidence:


	
	What did the learner do?


	
	When did s/he do it? Over what period of time?


	
	How did s/he do it?


	
	What was the outcome?


	
	Other relevant comments/evidence:









	23. Numeracy:
The learner should:
· Understand responsibilities and scope of role and complies with organisational policies, procedures and protocols.

	Type of observation/evidence:


	
	What did the learner do?


	
	When did s/he do it? Over what period of time?


	
	How did s/he do it?


	
	What was the outcome?


	
	Other relevant comments/evidence:









	24. Interact with others:
The learner should:
· Select the appropriate form, channel and mode of communication for a specific purpose relevant to own role
· Foster and nurture a culture of constructive and respectful feedback
· Proactively collaborate with others to achieve specific goals.

	Type of observation/evidence:


	
	What did the learner do?


	
	When did s/he do it? Over what period of time?


	
	How did s/he do it?


	
	What was the outcome?


	
	Other relevant comments/evidence:









	25. Get the work done:
The learner should:
· Plan and organise work commitments to ensure deadlines and objectives are met
· Use formal analytical thinking techniques to recognise and respond to routine problems
· Use digital systems and tools to enter, store and monitor information.
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Assessor’s checklist
This should be used by the trainer/assessor to document the learner’s performance during observations/demonstrations, as relevant to the performance criteria of this unit. Indicate in the table below if the learner is deemed satisfactory (S) or not satisfactory (NS) in the observations or if reassessment is required.
	Learner’s name
	

	Assessor’s name
	

	Unit of Competence
(Code and Title)
	

	Date(s) of assessment
	

	Have all observations been performed fully and as required to assess the competency of the learner?
	    Yes         No
    (Please circle)

	Has sufficient knowledge been displayed by the learner during all observations?
	    Yes         No
    (Please circle)

	Comments

	Provide your comments here:















	The learner’s performance was:
	Not yet satisfactory
	Satisfactory

	If not yet satisfactory, date for reassessment:
	

	Learner’s signature
	

	Assessor’s signature
	






