1. Your email correspondence with the client organisation, which serves as evidence of sourcing the relevant construction project documents
2. Copies of the construction project documents you sourced from the client organisation (attached separately)

1.

From: nao@knightscbi.com
To: abc@rescompany.com
Date: 10/01/2023
Subject: Request for Tender documentation 

We would like to respond to your organization's invitation to tender and to collaborate with your organization on this tender opportunity. 

I, Noreen Abu-Obeid, am the Estimator and Contracts administrator at Knights CBI company ltd. We are excited to get started on your engagement and therefore I am writing to request the following construction project documents including:

· Relevant construction project plans
· Relevant construction project specifications
· Construction project tender documentation
The above requested documents can be forwarded to the email address below, and I will acknowledge receipt once received. To move forward with the engagement on time, the documents need to be received by the end of this week. This will ensure your tendering process can be completed accurately and on time.
If you have any questions regarding this request, please contact me directly at the contact information below.
Thank you for your time and assistance. I look forward to hearing from you and we look forward to working with you on your project.
Kind regards


NAO
Cost Estimator/Contract Administrator/Project Manager
Knights CBI, 123 Mystreet, Myland, QLD
Mob: 0415818248
nao@knightscbi.com
(LOGO)
