


Workplace Assessment Task 5 – Assessor’s Checklist
(This form is for the assessor’s use only)

Purpose
This Assessor’s Checklist outlines the specific criteria that the candidate’s submission for Workplace Assessment Task 5 must satisfactorily meet.
This form is to be completed by the candidate’s assessor to document their assessment of the candidate’s submission in Workplace Assessment Task 5.

Task Overview
For this task, the candidate is required to submit a report on their assessment of the performance solutions documented in Task 4. The report includes information about the performance solution, the assessment method used, the process of the assessment method used, the results of the assessment, and the compliance of the performance solution with the performance requirement.
Instructions to the Assessor
Before the assessment 
· Access and review the Performance Solution Identification Form submitted by the candidate from Task 2.
· [bookmark: _Hlk41045202]Access and review the candidate’s organisation’s quality processes and procedures related to creating reports.
· Discuss this assessment task with the candidate, including the criteria they need to meet to satisfactorily complete this task.
· Review this form with the candidate and address any queries or concerns they may have about it.


When assessing the candidate’s submission
· [bookmark: _Hlk41043736]Review the contents of the candidate’s report.
· Review the candidate’s report against the candidate’s organisation’s quality processes and procedures related to creating reports.
· For each criterion listed in this checklist:
· Tick YES if you confirm the candidate’s submission satisfactorily meets the criterion.
· Tick NO if you confirm the candidate’s submission does not satisfactorily meets the criterion.
· Write specific comments on the candidate’s performance in each criterion. Your feedback/insights will be helpful in addressing any area(s) for improvement. 

After assessing the candidate’s submission
· Complete all parts of the Assessor’s Checklist, including the Assessor Declaration on the last page of this form. Your signature must be handwritten.
Candidate Details
	Candidate name
	     

	Title/designation
	     


Assessor/Observer Details
	Candidate is assessed by
	     

	Training Organisation
	     

	Relevant qualifications held
	     


Assessment Context
	Workplace/organisation
	     

	Name of building and construction project
	     

	Type of project 
	 Type B Class 2, 3, or 9 building
 Type B Class 5, 6, 7, or 8 building
Specify class:      

	State/territory
	     

	Resources required for assessment
	· Organisational quality processes and procedures related to creating reports




Candidate Assessment Briefing
	Date of assessment briefing
	      



	The assessor confirms:
	YES/NO

	1. They have discussed with the candidate the workplace task they are required to complete for this assessment.
	 YES      NO

	2. The candidate understands they will be assessed while completing this workplace task, as well as any document(s) they will complete as part of this task.
	 YES      NO

	3. They have discussed with the candidate instructions how they are to undertake the workplace task.
	 YES      NO

	4. They have provided the candidate guidance on how they can satisfactorily complete the task.
	 YES      NO

	5. They have discussed with the candidate the criteria (outlined below) they are required to meet to satisfactorily complete the task.
	 YES      NO

	6. They have addressed the candidate’s questions or concerns about the workplace task and the assessment process.
	 YES      NO




	ASSESSOR’S CHECKLIST



	Candidate’s Report on the Assessment of Performance Solutions
	YES/NO
	Assessor’s comments

	1. Candidate identified all performance solutions from Performance Solution Identification Form.
	 YES    NO
	     

	2. Candidate identified the assessment method used for each performance solution.
	 YES    NO
	     

	3. Candidate used all of the following assessment methods at least once:
	 YES    NO
	     

	a. Applying verification methods provided in the Building Code of Australia Volume 1
	 YES    NO
	     

	b. Comparing the performance solution against the deem-to-satisfy provisions provided in the Building Code of Australia Volume 1
	 YES    NO
	     

	c. Expert judgment
	 YES    NO
	     

	4. Candidate included the process of applying the identified assessment method for each performance solution.
	 YES    NO
	     

	5. Candidate included the results of the assessment for each performance solution.
	 YES    NO
	     

	6. Candidate included the compliance of each performance solution with the corresponding performance requirement.
	 YES    NO
	     





	
Assessor Declaration
By signing here, I confirm that I have thoroughly reviewed the candidate’s Project Plan Detail Assessment Forms for this workplace assessment task.
I confirm that the information recorded on this Assessor’s Checklist is true and accurately reflects the candidate’s submission for this workplace task.

	Assessor’s signature
	     

	Assessor’s name
	     

	Date signed
	     


END OF ASSESSOR’S CHECKLIST
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