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ASSESSMENT FOR BSBWHS404

	Student name
	Brooke Kennedy

	Date of assessment submission
	24/01/2020


	Trainer/Assessor’s name
	

	Date of assessment marking
	Click here to enter a date.
	Outcome for unit
	☐ Competent
☐ Not Yet Competent




TASK INSTRUCTIONS

· The assessment for this unit of competency consists of the following:
· A series of activities: Some of these activities will require you to provide a response within this document, others will require you to gather evidence to demonstrate your knowledge and skills (overview below)
· Quiz: You will be required to complete a series of questions to demonstrate your knowledge and skills. 
· Practical task: You will be required to have an observer attest to your knowledge and skills and sign a report to this effect.
· At times, you will be provided with a specific business context to which you must respond, otherwise it is anticipated that you will use a workplace of your choosing (your own, or hypothetical) to provide the context to the task.
· At all times, the responses in your assessment must reference Australian (Queensland or Federal) documentation, including legislation, regulations, codes of practice, standards and guidance publications. 

	ACTIVITY OVERVIEW
	REQUIRED FOR SUBMISSION

	1. Identifying/assessing hazards and risks
	· Workbook response (below)

	2. Development, implementation and evaluation of risk control
	· Workbook response (below)

	3. Policies, procedures, processes and systems
	· Workbook response (below)

	4. Legislation, codes of practice and guidelines
	· Workbook response (below)





ACTIVITIES

For the following activities, name a workplace that you wish to examine. 

	Name of workplace
	McIlwain Civil Engineering



	ACTIVITY 1 

	Identify two (2) hazards that may occur in your workplace. For each hazard identified, find information to explain:
a) The nature and scope of the hazard
b) The range of harms caused by the hazard and how they are caused 
c) The techniques, tools and processes used to identify each hazard 
· Select tools appropriate for the workplace and identify different tools for each hazard
· Describe how you contribute to applying these selected techniques, tools and processes and document the results
d) Determine the level of risk for the hazard within your workplace
e) How you advise others of this information in a way that address peoples’ range of abilities and backgrounds 
· Be sure to also consider the timeframes in which you should advise others
f) Risk controls that may be implemented to address the hazard and risk assessment results 
· Explain the timeframes in which these risk control options should be implemented.




	Name of Hazard 1

	Asbestos

	Nature and scope of hazard 

	Asbestos is a naturally occurring mineral that can be pulled into a fluffy consistency. Asbestos fibres are soft and flexible yet resistant to heat, electricity and corrosion. 

Source of information (e.g. website address): 
https://www.asbestos.com/asbestos/

	The range of harms caused and how they are caused

	The harms caused by Asbestos is Asbestosis, pleural disease, lung cancer or mesothelioma. This is caused by exposure to and inhaling the airborne microscopic asbestos dust. The fibres cause scar tissue to develop in the lungs, making it progressively more difficult to breathe.

Source of information (e.g. website address): 
https://www.asbestos.com/asbestosis/causes/

	Techniques, tools and processes to identify hazard

	This hazard is identified by having a competent person (as defined in WHS Regulations) identify if asbestos is present at the workplace. Once this has been identified, the competent person can remove the asbestos, therefore eliminating the hazard. An Asbestos Management Plan will then be prepared for the workplace. 

Source of information (e.g. website address): 
https://www.safeworkaustralia.gov.au/system/files/documents/1810/model-cop-how-to-manage-and-control-asbestos-in-the-workplace_0.pdf

	Determine the level of risk

	
	Matrix
	A:
Death or permanent disability
	B:
Serious injury
	C:
Lost time injury
	D:
Casualty Treatment
	E:
First Aid

	1: Very Likely
	E
	E
	H
	H
	M

	2: Likely
	E
	H
	H
	M
	M

	3: Possible
	H
	H
	M
	M
	L

	4: Unlikely
	H
	M
	M
	L
	L

	5: Very Unlikely
	M
	M
	L
	L
	L



	E: Extreme
	H: High
	M: Medium
	L: Low



Level of risk: Extreme (A, 2)


	How you advise others about hazards, harms and associated risk

	We advise others about the risk of asbestos through training, Toolbox Talks and Pre-start Meetings.

	Risk controls

	Controlling the risk of asbestos is done through elimination of Asbestos Containing Materials (ACM) combined with the use of correct PPE (P2 disposable mask or half-face respirator, disposable coveralls etc.). Signage should also be implemented advising if there is ACM present in the workarea.

Source of information (e.g. website address): 
https://www.safeworkaustralia.gov.au/asbestos#managing-the-risks-associated-with
https://www.asbestos.qld.gov.au/removing-or-disturbing-asbestos/wearing-protective-equipment




	Name of Hazard 2

	Working outdoors (heat exposure) 

	Nature and scope of hazard 

	Heat

Source of information (e.g. website address): 
https://www.comcare.gov.au/prevent-harm/hazards/physical_hazards/heat

	The range of harms caused and how they are caused

	Heat-related illness, heat rash, fainting, dehydration, heat exhaustion, heat stroke, burns.

Source of information (e.g. website address): 
https://www.safeworkaustralia.gov.au/system/files/documents/1902/guide_for_managing_the_risks_of_working_in_heat_1.pdf

	Techniques, tools and processes to identify hazard

	To identify if heat will be a hazard in the workplace we need to consider; air temperature, air flow, humidity, radiant heat sources, work requirements and the workplace itself. To identify this hazard we should talk to workers, including health and safety representatives, review near misses, incidents and injury records, check the weather forecast daily.

Source of information (e.g. website address): 
https://www.safeworkaustralia.gov.au/system/files/documents/1902/guide_for_managing_the_risks_of_working_in_heat_1.pdf

	Determine the level of risk

	
	Matrix
	A:
Death or permanent disability
	B:
Serious injury
	C:
Lost time injury
	D:
Casualty Treatment
	E:
First Aid

	1: Very Likely
	E
	E
	H
	H
	M

	2: Likely
	E
	H
	H
	M
	M

	3: Possible
	H
	H
	M
	M
	L

	4: Unlikely
	H
	M
	M
	L
	L

	5: Very Unlikely
	M
	M
	L
	L
	L



	E: Extreme
	H: High
	M: Medium
	L: Low



Level of risk: Medium (D, 3)


	How you advise others about hazards, harms and associated risk

	We advise others about the risk of heat through First Aid Training, Pre-start Meetings and Toolbox Talks on Heat-related illnesses.

	Risk controls

	Controlling the risk of heat-related illnesses can be done by scheduling works to cooler parts of the day or waiting for hot conditions to pass, ensuring workers and supervisors are trained in the symptoms of heat-related illnesses, ensuring there is access to water or electrolyte solutions and air conditioned break rooms 

Source of information (e.g. website address): 
https://www.safeworkaustralia.gov.au/system/files/documents/1902/guide_for_managing_the_risks_of_working_in_heat_1.pdf




	Outcome for Activity 1
	☐ Satisfactory 	
☐ Not satisfactory

	Trainer/Assessor comments
	




	ACTIVITY 2 

	For the two (2) risks (and associated risk controls) identified in Activity 1:
a) Explain how you would contribute to developing and implementing a risk control plan
b) Describe the process you would undertake to evaluate the risk controls that had been implemented




	Hazard/Risk 1

	Develop and implement risk control plan

	Generate Risk Assessments, communicate with the workers, implement controls eliminating Asbestos, using correct PPE.

	Evaluation of risk control

	To evaluate the risk controls we would conduct Audits and Planned Job Observations and Site Inspections.




	Hazard/Risk 2

	Develop and implement risk control plan

	Generate Risk Assessments, communicate with the workers, implement PPE controls to minimise the risk of getting a heat-related illness.

	Evaluation of risk control

	To evaluate the risk controls we would conduct Audits and Planned Job Observations and Site Inspections.




	Outcome for Activity 2
	☐ Satisfactory 	
☐ Not satisfactory

	Trainer/Assessor comments
	




	ACTIVITY 3 

	Explain the requirements of your organisation regarding hazard identification, risk assessment and risk control activities by identifying the requirements found in:
a) WHS policy
b) WHS procedure
c) WHS process
d) WHS system

Explain how you comply with the requirements of these documents.




	Hazard identification

	WHS policy

	HSE-POL-05 Risk Management Policy
As per the HSE-POL-05 Risk Management Policy, as an organisation we intend to meet the following objectives:
1. Develop and maintain an operational risk register identifying operational risks and opportunities as well as control measures to reduce these risks to an acceptable level.


	WHS procedure

	HSE-P-10 Hazard Identification, Risk Assessment and Control Procedure
The HSE-P-10 Hazard Identification, Risk Assessment and Control procedure describes the process, tools and templates, responsibilities and accountabilities for the:
1. Identification of hazards that could affect persons, property, environment or the business

	WHS process

	WHS-F-14 Pre-Task Assessment (PTA) – identifying hazards for each work task
WHS-F-05 SWMS – identifying hazards for the work process
WHS-F-02 Prestart Meeting – identifying hazards in the workplace for each day

	WHS system

	AU-F-02 HSEQ Audit Tool 
The Audit Tool is used to conduct audits ensuring that the above procedures, policies and forms are being implemented and utilised correctly to identify hazards at the workplace.

	How you comply

	I comply by following the procedures and utilising the forms to identify hazards in the workplace and by participating in the audit process to maintain correct hazard identification processes.




	Risk assessment

	WHS policy

	HSE-POL-05 Risk Management Policy
As per the HSE-POL-05 Risk Management Policy, as an organisation we intend to meet the following objectives:
1. Develop and maintain an operational risk register identifying operational risks and opportunities as well as control measures to reduce these risks to an acceptable level.


	WHS procedure

	HSE-P-10 Hazard Identification, Risk Assessment and Control Procedure
The HSE-P-10 Hazard Identification, Risk Assessment and Control procedure describes the process, tools and templates, responsibilities and accountabilities for the:
1. Risk assessment of the hazard to identify and quantify the nature and extent of the risks.


	WHS process

	WHS-F-14 Pre-Task Assessment (PTA) – assessing the risks of the hazards identified for each work task
WHS-F-05 SWMS – assessing the risks of the hazards identified for the work process
WHS-F-02 Prestart Meeting – assessing the risks of the hazards identified in the workplace for each day

	WHS system

	AU-F-02 HSEQ Audit Tool 
The Audit Tool is used to conduct audits ensuring that the above procedures, policies and forms are being implemented and utilised correctly to assess risks at the workplace.

	How you comply

	I comply by following the procedures and utilising the forms to assess risks in the workplace and by participating in the audit process to maintain correct risk assessment processes.




	Risk control

	WHS policy

	HSE-POL-05 Risk Management Policy
As per the HSE-POL-05 Risk Management Policy, as an organisation we intend to meet the following objectives:
1. Develop and maintain an operational risk register identifying operational risks and opportunities as well as control measures to reduce these risks to an acceptable level.


	WHS procedure

	HSE-P-10 Hazard Identification, Risk Assessment and Control Procedure
The HSE-P-10 Hazard Identification, Risk Assessment and Control procedure describes the process, tools and templates, responsibilities and accountabilities for the:
1. Implementing control mechanisms both existing and newly planned controls to preferably eliminate or mitigate risk where elimination is not an option.


	WHS process

	WHS-F-14 Pre-Task Assessment (PTA) – controlling risks for each work task
WHS-F-05 SWMS – controlling risks for the work process
WHS-F-02 Prestart Meeting – controlling risks in the workplace for each day

	WHS system

	AU-F-02 HSEQ Audit Tool 
The Audit Tool is used to conduct audits ensuring that the above procedures, policies and forms are being implemented and utilised correctly to control risks at the workplace.

	How you comply

	I comply by following the procedures and utilising the forms to assess risks in the workplace and by participating in the audit process to maintain correct risk control processes.




	Outcome for Activity 3
	☐ Satisfactory 	
☐ Not satisfactory

	Trainer/Assessor comments
	




	ACTIVITY 4 

	Identify the duty holders and their range of duties regarding hazard identification, risk assessment and risk control activities by explaining the requirements found in:
a) WHS Acts
b) WHS Regulations
c) Codes of practice
d) Guidelines

Explain how you comply with the requirements of these documents.




	Hazard identification

	WHS Acts

	(Work Health and Safety Act 2011, Part 2, Division 1, Subdivision 1)
Management of Risks: a duty imposed on a person to ensure health and safety requires the person – 
a) To eliminate risks to health and safety, so far as is reasonably practicable; and
b) If it is not reasonably practicable to eliminate risks to health and safety, to minimise those risks so far as is reasonably practicable. 

	WHS Regulations

	(Work Health and Safety Regulations, Chapter 3, Part 3.1)
Duty to Identify Hazards: A duty holder, in managing risks to health and safety, must identify reasonably foreseeable hazards that could give risk to risks to health and safety.

	Codes of practice

	(How to Manage Work Health and Safety Risks Code of Practice)
Duty holders who have a role in managing work health and safety risks include:
1. Persons conducting a business or undertaking (PCBU)
2. Designers, manufacturers, importers, suppliers and installers of plant, substances or structures; and
3. Officers


	Guidelines

	(Managing the risks of working in heat)
The “Managing the risks of working in heat” Guidance Material refers to Section 19 of the WHS Act whereby, the PCBU has a duty to ensure, so far as is reasonably practicable, workers including volunteers, and other people are not exposed to health and safety risks arising from the business or undertaking. This duty requires the person to manage health and safety risks by eliminating them so far as is reasonably practicable, and if this is not reasonably practicable, by minimising those risks so far as is reasonably practicable.


	How you comply

	We comply by having procedures and forms that assist us in identifying, assessing and controlling the risks associated with work conducted in our workplace. 




	Risk assessment

	WHS Acts

	(Work Health and Safety Act 2011, Part 2, Division 1, Subdivision 1)
Management of Risks: a duty imposed on a person to ensure health and safety requires the person – 
a) To eliminate risks to health and safety, so far as is reasonably practicable; and
b) If it is not reasonably practicable to eliminate risks to health and safety, to minimise those risks so far as is reasonably practicable.

	WHS Regulations

	(Work Health and Safety Regulations, Chapter 3, Part 3.1)
Management of Risk: A duty holder, in managing risks to health and safety, must – 
a) Eliminate risks to health and safety so far as is reasonably practicable; and
b) If it is not reasonably practicable to eliminate risks to health and safety – minimise those risks so far as is reasonably practicable.


	Codes of practice

	(How to Manage Work Health and Safety Risks Code of Practice)
Duty holders who have a role in managing work health and safety risks include:
1. Persons conducting a business or undertaking (PCBU)
2. Designers, manufacturers, importers, suppliers and installers of plant, substances or structures; and
3. Officers


	Guidelines

	Managing the risks of working in heat)
The “Managing the risks of working in heat” Guidance Material refers to Section 19 of the WHS Act whereby, the PCBU has a duty to ensure, so far as is reasonably practicable, workers including volunteers, and other people are not exposed to health and safety risks arising from the business or undertaking. This duty requires the person to manage health and safety risks by eliminating them so far as is reasonably practicable, and if this is not reasonably practicable, by minimising those risks so far as is reasonably practicable.


	How you comply

	We comply by having procedures and forms that assist us in identifying, assessing and controlling the risks associated with work conducted in our workplace.




	Risk control

	WHS Acts

	(Work Health and Safety Act 2011, Part 2, Division 1, Subdivision 1)
Management of Risks: a duty imposed on a person to ensure health and safety requires the person – 
a) To eliminate risks to health and safety, so far as is reasonably practicable; and
b) If it is not reasonably practicable to eliminate risks to health and safety, to minimise those risks so far as is reasonably practicable.

	WHS Regulations

	(Work Health and Safety Regulations, Chapter 3, Part 3.1)
Hierarchy of Control Measures: 
1) A duty holder, in minimising risks to health and safety must implement risk control measures under this section.
2) The duty holder must minimise risks, so far as is reasonably practicable, by doing one or more of the following – 
a) Substituting (wholly or partly) the hazard giving risk to the risk with something that gives risk to a lesser risk;
b) Isolating the hazard from any person exposed to it;
c) Implementing engineering controls
3) If a risk then remains, the duty holder must minimise the remaining risk, so far as is reasonably practicable, by implementing administrative controls.
4) If a risk then remains, the duty holder must minimise the remaining risk, so far as is reasonably practicable, by ensuring the provision and use of a suitable personal protective equipment.


	Codes of practice

	(How to Manage Work Health and Safety Risks Code of Practice)
Duty holders who have a role in managing work health and safety risks include:
1. Persons conducting a business or undertaking (PCBU)
2. Designers, manufacturers, importers, suppliers and installers of plant, substances or structures; and
3. Officers


	Guidelines

	Managing the risks of working in heat)
The “Managing the risks of working in heat” Guidance Material refers to Section 19 of the WHS Act whereby, the PCBU has a duty to ensure, so far as is reasonably practicable, workers including volunteers, and other people are not exposed to health and safety risks arising from the business or undertaking. This duty requires the person to manage health and safety risks by eliminating them so far as is reasonably practicable, and if this is not reasonably practicable, by minimising those risks so far as is reasonably practicable.


	How you comply

	We comply by having procedures and forms that assist us in identifying, assessing and controlling the risks associated with work conducted in our workplace.




	Outcome for Activity 4
	☐ Satisfactory 	
☐ Not satisfactory

	Trainer/Assessor comments
	




QUIZ

	QUESTIONS
	CORRECT

	1. Which of the following can be causes of workplace hazards? 
Select the most appropriate responses from the list below.
☒ 	Noise
☒ 	Physical layout of the workplace 
☒ 	Temperature
☐ 	Stress

	☐

	2. Which of the following individuals and parties may require information about workplace hazards? Select the most appropriate responses from the list below.
☒ 	Health and Safety Committees (HSCs)
☒ 	Suppliers 
☐ 	All members of the public
☒ 	Contractors

	☐

	3. Which of the following are appropriate techniques, tools and processes for identifying hazards and risks? Select all that apply.
☒ 	Workplace inspections
☐ 	Compensation claim information 
☒ 	Safe Work Method Statements
☒ 	Information issued by WHS regulators

	☐

	4. Risk control options can come from both internal sources (e.g. policies and procedures) and external sources (e.g. codes of practice and standards).
☒ 	Yes
☐ 	No 

	☐

	5. Which of the following should be considered when developing a risk control plan? Select all that apply. 
☒ 	How and when controls will be implemented
☒ 	Evaluation processes for implemented controls 
☒ 	Consultation with individuals and parties
☒ 	Responsibilities for implementation

	☐




	Outcome for Quiz
	☐ Satisfactory 	
☐ Not satisfactory

	Trainer/Assessor comments
	





PRACTICAL TASK

You are required to have a suitable observer verify your ability to complete the following tasks. These tasks may be simulated or real.

	TASKS
	VERIFIED

	A. Conduct a meeting with a PCBU, using appropriate language, to discuss the organisation’s WHS risk-management processes.
	☒

	B. Confirm understanding of the duties held under WHS Acts, regulations, codes of practice and guidelines for hazard identification, risk assessment and risk control activities.
	☒

	C. Contribute ideas about ensuring how workplace policies, procedures, processes and systems comply with legislative requirements.
	☒

	D. Identify the techniques, tools and processes you will use to monitor hazards (and their associated risks) in your work area.
	☒

	E. Identify how you will document and communicate the results of hazard identification and risk assessment.
	☒

	F. Explain the PCBU and workers’ duties in the development, implementation and evaluation of any risk controls to address identified hazards.
	☒

	Name of observer
	Leon Krelle

	Role of observer 
(Confirm their suitability to sign)
	☒ Trainer/Assessor	
☐ Other (specify): 

	Phone number of observer
	0427 377 951

	Email address of observer
	Leon.krelle@mcilwain.com

	Signature of observer
	
	Date
	24/01/2020
	Comments
	[bookmark: _GoBack]




	Outcome for Practical Task
	☐ Satisfactory 
☐ Not satisfactory

	Trainer/Assessor comments
	




Page 4 of 16	 CSTC Pty Ltd_0699_v1-2_29/01/2016

CSTC Pty Ltd_0699_v1-2_29/01/2016 	Page 3 of 16
image3.jpg




image1.jpeg




image2.jpeg




