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Activity 4D

I Estimated Time

To provide vou with an opportunityto develop actionsto mitigate risksI Obiect
: including identifying insurunce requircments and adequate cover

1. You are about to take out an insurance poliay. Thinking about the likely risks
to.your bu5iness, suggest the approach and cover you would Iikely use to
insurc against lhe following risks.
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Skills and Knowledge Activity

Estimated Time 60 Minutes

Objective To provide vou with an opportunity to demonstrate your knowledge ol the
foundation skills, knowledge evidence and performance evidence.

Activity Complete the following individually and attach your completed workto Vour
workbook.

The answers to the following questions will enable you to demonstrate your

knowledge of:

> Reading
> Writing
> Oral Communication
> Numeracy
> Navigate the world ofwork
> lnteract with others
> Get the work done
> Outline business registration and licensing requirements
; ldentify commonwea th, state/territory and local government legislative

requirements relating to business operation
> Explain creation and termination of relevant legal contracts
> Summarise relevant cultural differences and legal impl;cations
> Describe legalrights and obligations ofalternative ownership structures
> Outline necessary record keeping to meet minimum legal and taxation

requirements
> Summarise relevant consumer leg:slation and industry codes of practice
> Outline the key steps in the risk management process

> Explain relevant insurance requirements and products

1. What texts may you have to read to assess the legal and risk management
requirements of the business?
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2. What teports and workplace documentation may you have to write?
3. What skills are needed to communicate effectively during communications?
4. What information might you need to determine insuranc€ costs?

5. What are organisational policies which may apply to your ethical behaviour?
6. Why may you need to seek legal advice?

7, what sort of information mav you need to store securely?

L What are the benefits of being on the Australien Business Register (ABRI?

9. what local, state/territorY, commonwealth and international legislation,
regulations and codes of practice may affect business operations?

10. what elements must be present for a legally enlorceable contract?
11. How can you manage diversity and cultural differences within a workplace?
12. what alternative ownership structures exist?
13. What records willyou need to keep in order to meet taxation regulation?
14. What is the purpose ofthe Australian Competition and Consumer

Commission?
15. How would you assess risks within an organisation?
16. What insurance requirements may your organisation have?

Major Activity

Estimated Time 50-120 Minutes

Objective To provide you with an opportunity to demonstrate your knowledge otthe
entiae unit.

Activity This is a major activity - Vour instructor will let You know whether you will
complete it durin8 class or in Your own time.

Attach your completed answers to the workbook.

You must individually, answer the followlng questions in full to show your

comPetencY of each element:

1- Identify and implement business legal requirements
2. Comply with legislation, codes and regulatory requirements
3. Negotiate and arrange contracts
4. ldentify and treat business risks

1. which business legal structure do you believe is the most appropriate? Note

the positive and negative aspects ofyour chosen structure in relation to
your business needs.

2. What kind oI permissions do you need to secrre and maintain for your

business?
3. Pick three elements ol general reportinS on Section 1.3 otthe Learner 6uide

and explain them in the context ofyour company, describing what you need

to do in order to satisfythis requirement.
4. What measures do you have in place regarding WHS policies and

procedures? Explain why they are effective. lfYour company has not yet
been opened or established, write about what Vou may need to implement
and why,

5. which description in section 2.2 ofthe Learner Guide applies to your

business? Explain how this works in relation to your business.
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i-- "' 5. What kind of records do you keep in relation to finance? Explain why each
svstem vou use is appropriate for vour needs.

7. What legislation may affed any contracts associated with the running of
your business?

8. what measures could you put in place to detect incidences of non-
compliance?

9. What can you do to ensure legal co-operation with €ontractual rights and
obligations?

10. What systems can you im plement to ensu re you are sourcing the right item,
from the right supplier atthe right time?

11. Through the general running ofyour business, who ran you expect to have
contracts with? How does each person orcompanyfit into Vour business
plan?

12. ls renting or buying more ideal for your business needs? Explain why and
how you made this decision and detailthe optionsthat are available to you
in this endeavour.

13. what is the difference between intehal and €xternal threats?
14. what are likely or certain risks within your business?
15. How can you prioritise risks?
16. What compulsory insurance mustyou obtain in otder to run your business?

What extra or voluntary insurance could you also get, and why?y rr>u,.r,!E !vu,u yuu d,)u Bcr, d,,u wlyl
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