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INCIDENT / INJURY / ILLNESS REPORT FORM

	GENERAL

	Date
	28th August 2024

	Submitted by
	Kylie Roth

	INCIDENT DETAILS

	Notification of
	  Death
	  Dangerous incident
	  Serious injury / illness 

	Incident date
	27th August 2024

	Incident location
	Loading dock

	Description of incident
	An employee was moving 50 kg boxes (150cm x 30 cm x 30 cm) onto a pallet. The employee stood a box upright on its end in order to lift it. He then rotated the box on its bottom edges in order to move it closer to the pallet, the box began to fall over as the employee moved it closer to the pallet. The employee attempted to restrain the box and prevent it from falling over and as a result of this move, he suffered a serious back injury.

	INJURY / ILLNESS DETAILS

	Injured party name
	Jack Sprat

	Description of injury / illness
	Serious back injury

	Treatment given
	First aid, transport to emergency hospital

	CONTROL MEASURES

	Corrective action required 
	Eliminate the need to lift heavy boxes, if possible, by using mechanical aids e.g. hoist
If there is no hoist, reduce the weight, if possible, e.g. re-design packaging or use smaller containers to decrease weight
If not able to reduce weight, get assistance from another person to help move the box onto the pallet
Policy updated
Procedure updated
SWMS updated new change
Toolbox to update workers on updated SWMS


	Person to action
	WHS Advisor
	When
	  Immediately
  Within 24 hours
  Within 7 days
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