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ASSESSMENT FOR BSBWHS405

	Student name
	Cormac molloy

	Date of assessment submission
	20/04/2020


	Trainer/Assessor’s name
	

	Date of assessment marking
	Click here to enter a date.
	Outcome for unit
	☐ Competent
☐ Not Yet Competent




TASK INSTRUCTIONS

· The assessment for this unit of competency consists of the following:
· A series of activities: Some of these activities will require you to provide a response within this document, others will require you to gather evidence to demonstrate your knowledge and skills (overview below)
· Quiz: You will be required to complete a series of questions to demonstrate your knowledge and skills. 
· Practical task: You will be required to have an observer attest to your knowledge and skills and sign a report to this effect.
· At times, you will be provided with a specific business context to which you must respond, otherwise it is anticipated that you will use a workplace of your choosing (your own, or hypothetical) to provide the context to the task.
· At all times, the responses in your assessment must reference Australian (Queensland or Federal) documentation, including legislation, regulations, codes of practice, standards and guidance publications. 

	ACTIVITY OVERVIEW
	REQUIRED FOR SUBMISSION

	1. Documents supporting policy/WHSMS
	· Workbook response (below)

	2. Policy/WHSMS planning and implementation
	· Workbook response (below)

	3. Evaluating WHS performance 
	· Workbook response (below)

	4. Review and improve WHSMS
	· Workbook response (below)


	


ACTIVITIES

For the following activities, you will assume the role of a workgroup supervisor in a workplace of your choosing (see example organisational chart below).



Name a workplace and workgroup that you are (or hypothetically are) the supervisor for: 

	Name of workplace
	Villanova College upgrade

	Workgroup
	greenline




	ACTIVITY 1 

	There are various legislative documents, standards and guidance documents to assist with the development of a WHS policy and associated WHSMS. 

Summarise what the following documents address (e.g. duties) with respect to a WHSMS:
a) Work Health and Safety Act 2011 (Qld)
b) Work Health and Safety Regulations 2011 (Qld) 
c) Australian Standard AS/NZS 4801:2001 
d) Australian Standard AS/NZS 4804:2001 
e) Standards Australia publication HB 211-2001 
f) A code of practice relevant to your chosen workplace
g) An example of guidance material from the regulator (e.g. WHSMS tools)




	
	Summary of contents

	a) Work Health and Safety Act 2011 (Qld)
	In line with developing a WHSMS, section 19 of the Work Health and Safety Act 2011 (Qld) requires a PCBU to, as far as is reasonably practicable:
Ensure safe: work environment, plant and structure, systems of work, use, handling and storage of plant, structure and substances 
Provide adequate facilities for workers and access to those facilities
Provide necessary information, instruction, training and supervision 
Monitor the health of workers
Maintain premises so that the workers occupying the premises are not exposed to risk

	b) Work Health and Safety Regulations 2011 (Qld)
	Control subsystem (Planning of policy and allocation of resources)
Executive subsystem (Implementation of plans in departments)
Monitoring subsystem (Evaluation of WHS, leading to review and improvement of systems)
Communication subsystem (e.g. Safety policies and procedures, Reports)

	c) AS/NZS 4801:2001
	Setting the standard of safety measures for both countries to adhere to to ensure safe working sites and safe working materials.

	d) AS/NZS 4804:2001
	Guidance on how an OHSMS may be set up. How it can be continually improved and what resources may be used to do this.

	e) HB 211-2001
	Management systems . a guide to AS4801 for small business

	f) Code of practice
	A guide to achieving the standards of health, safety and welfare required under the WHS act 2001.

	g) Guidance material
	For work on my job currently we have high risk work in a over 11m boom. We implemtented a  safe work method statement to ensure we are aware of the risks while performing our duties and to take all measures of safety before commencing work and during work.




	Outcome for Activity 1
	☐ Satisfactory 	
☐ Not satisfactory

	Trainer/Assessor comments
	




	ACTIVITY 2 

	Explain your involvement, as a workgroup supervisor, with incorporating the following policy areas into your organisation’s WHSMS:
· Injury management 
· Return-to-work 

In particular, explain how you would:
a) Contribute to the planning, development and promotion of these documents.
b) Seek the contribution and support of others in the planning, development and promotion of these documents. 
c) Apply these documents to your own and others’ work areas and job roles.
d) Communicate to others about the importance and application of these documents.




	Injury management policy

	Contributing to planning, development and promotion

	In our swms we would have each person know that the relevant PPE must be worn at all times. We do not cut corners and we must adhere to the rules and regulations in our swms and on site.

	Seek contribution and support in planning, development and promotion

	I would seek meetings with our safety manager aswell as the builders safety  manager to help plan and deliver  any changes to the SWMS that are needed and ask the builder to have signage up and adequate safety data sheets in relation to injury prevention.

	Apply policy/WHSMS

	WHS act 2001

	Communicate policy/WHSMS

	Daily pre starts, weekly tool box talks.




	Return-to-work policy

	Contributing to planning, development and promotion

	Firstly we would try and keep the person involved on site in some capacity if possible, if not then when they are ready we would get rehabilitation and help them ease there way back to normality.

	Seek contribution and support in planning, development and promotion

	ask my safety manager if he recommends any other options in helping the person with returning to work.

	Apply policy/WHSMS

	A reinduction might help , a read over our updated swms aswell as a look at company policy in relation to safety and WHS act 2001 while he/she is recovering.

	Communicate policy/WHSMS

	Weekly  chats to see how all is going and advice on doctors visits before any return to work.




	Outcome for Activity 2
	☐ Satisfactory 	
☐ Not satisfactory

	Trainer/Assessor comments
	




	ACTIVITY 3 

	You are required, as a workgroup supervisor, to contribute to evaluating WHS performance for the following areas:
· Compliance with WHS legislation
· Incident investigation

Explain how you would:
a) Contribute to evaluation of these areas.
b) Communicate and explain evaluation of WHS performance to others. 
c) Facilitate others’ contributions to evaluate WHS performance. Be sure to consider timely collation of feedback.
d) For each area, provide one (1) example of a limitation that might exist in the WHSMS (or a possible negative effect of the WHSMS on WHS) that could be identified through the evaluation. 




	Compliance with WHS legislation

	Contribute to evaluation

	Gathering all the information on the legislation, assess how it affects our day to day activities and bring any extra information to ensure added safety to the workers.

	Communicate and explain evaluation

	Compliance with WHS is a must to ensure the most important part of the day is achieved and that is you go home to your loved ones.. The WHS act 2001 is ther to protect you.

	Facilitate others’ contributions

	Ask the work force what they think.they are the ones doing the work. Gather the info and bring it to a weekly toolbox talk.

	Example of a limitation or negative effect

	Not all areas covered  in the WHS act apply to certain jobs or tasks but commom sense should prevail.if it doesnt seem safe don’t do it.. ask questions.




	Incident investigation

	Contribute to evaluation

	Find out what happened, did that person read the swms and sign. Did the sign and participate in the daily prestart. How can we help?

	Communicate and explain evaluation

	If SWMS were signed and WHS act 2001 rules and regulations were applied how did it happen?


	Facilitate others’ contributions

	Ask other workers in the vicinity what did they see? Was it preventable. Find out.

	Example of a limitation or negative effect

	Negative mindset might be that others are not wanting to  dob in there work collegue when in fact they are not helping if they do not say what they might have seen.




	Outcome for Activity 3
	☐ Satisfactory 	
☐ Not satisfactory

	Trainer/Assessor comments
	




	ACTIVITY 4 

	You are required, as a workgroup supervisor, to contribute to reviewing and improvement of WHS performance for the following areas:
· Compliance with WHS legislation
· Incident investigation

Explain how you would:
a) Contribute to review and improvement of these areas. 
b) Communicate and explain to others the review and improvement of the WHSMS. 
c) Facilitate others’ contributions to review and improve the WHSMS. Be sure to consider timely collation of feedback. 




	Compliance with WHS legislation

	Contribute to review and improvement

	Suggest the SWMS get re read every other month and re fresher courses for people in the trade for a long period of time.

	Communicate and explain review and improvement to others

	Make sure all PPE is worn and some PPE is only task specific but is very very important the rules are adhered to. Each task is different, don’t allow complacency.

	Facilitate others’ contributions

	Weekly toolbox talks. Communication with the workers.




	Incident investigation

	Contribute to review and improvement

	If required, update SWMS and re think daily pre starts after incident, add in what you think people are not aware of instead of the obvious.

	Communicate and explain review and improvement to others

	Call a meeting, explain whats happened and do a toolbox to freshen peoples mind s on the risks and ensure safety.

	Facilitate others’ contributions

	Spread the info with safety manager aswell as with the rest of the crew to highlight the dangers still on site.
SWMS update.




	Outcome for Activity 4
	☐ Satisfactory 	
☐ Not satisfactory

	Trainer/Assessor comments
	




QUIZ

	QUESTIONS
	CORRECT

	1. Which of the following are elements of WHS policy that belong within a WHSMS? Select all that apply.
☒ 	Commitment to comply with relevant WHS legislation
☒ 	Effective rehabilitation management of work injuries and disease 
☒ 	Documenting, implementing, maintaining and communicating the WHS policy to all workers
☒ 	Return to work of injured workers

	☐

	2. Development, promotion and communication of WHS policy are the responsibility of PCBUs only. 
☐ 	True
☒ 	False 

	☐

	3. It is best practice to communicate with others in the planning, implementation, evaluation and review of WHSMS 
☒ 	True
☐ 	False 

	☐

	4. Which of the following are types of evaluation processes for monitoring WHS performance? Select all that apply. 
☒ 	Worker health surveillance
☒ 	Writing policies and procedures 
☒ 	Monitoring effectiveness of risk controls
☒ 	Auditing

	☐

	5. The WHS regulator provides which of the following to assist with policy and WHSMS development? Select all that apply.
☒ 	Fact sheets on the role of return-to-work practices
☒ 	Fact sheets on what happens when a worker is injured
☒ 	Work Health and Safety Consultation, Co-operation and 
Co-ordination Code of Practice
☒ 	Return to work checklists

	☐




	Outcome for Quiz
	☐ Satisfactory 	
☐ Not satisfactory

	Trainer/Assessor comments
	





PRACTICAL TASK

You are required to have a suitable observer verify your ability to complete the following tasks. These tasks may be simulated or real.

	TASKS
	VERIFIED

	A. Obtain a copy of a WHS policy/Work Health and Safety Management System (WHSMS) to evaluate and review. 
	☒

	B. Evaluate the WHS policy/WHSMS reflects legislative requirements for return-to-work and injury management procedures (e.g. duty holder requirements), flagging areas that require modification.
	☒

	C. Explain the outcomes of the evaluation to others and seek their contribution and support when writing updates to WHS policy/WHSMS.
	☒

	D. Present and promote (verbally and electronically) the updated WHS policy/WHSMS components to another worker, explaining how the new WHS policy/WHSMS is to be implemented by workers.
	☒

	Name of observer
	Jonathan Greason

	Role of observer 
(Confirm their suitability to sign)
	☐ Trainer/Assessor	
☒ Other (specify): safety manager

	Phone number of observer
	0421882346

	Email address of observer
	Jono.greason@naccontracting.com.au

	Signature of observer
	
	Date
	Click here to enter a date.
	Comments
	[bookmark: _GoBack]Getting better with all aspects of deliverance monthly.




	Outcome for Practical Task
	☐ Satisfactory 
☐ Not satisfactory

	Trainer/Assessor comments
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