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Record of Toolbox Meeting

	Project: 

Working Outdoors

	Date:

30/03/2019

	Supervisor/Presenter:
Gemma Martin

	Time: 
9:30am

	Subject items discussed:


	Protecting yourself while working outside in the elements.
As per Sunsmart and Safe work Australia Code of practice to managing the risks of working in heat. 


	Comments & actions raised at meeting:

	Discuss 5 steps for Sun smart protection 
1. Wear protective clothing
2. Apply sunscreen every 2 hours
3. Wide brimmed hat
4. Seek shade where possible
5. UV protected sunglasses

	In addition to the 5 steps, staying hydrated. 

	Workers must take responsibility for their own health and safety when out in the heat by following the steps and staying hydrated. 

	The Supervisors have duty of care to be aware of the workers health and safety and make sure there is adequate resources available.

	

	

	Corrective Action
	Action by
	Action Complete

	
	
	Sign off
	Date

	To make sure that everyone understands their obligations
	All
	
	

	Supervisers to confirm that first aid kits are compliant
	Supervisers
	
	

	All staff to carry or have access to water/electrolytes at all times.
	All
	
	

	
	
	
	




	[bookmark: _Toc443999063]Persons Present
By signing this document I confirm that I understand what was explained to me and was provided with the opportunity to comment.

	Print Name
	Signature
	Print Name
	Signature

	Team player 1
	TP 1
	Team player 2
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	Team Player 3
	TP 3
	
	

	
	
	
	

	
	
	
	



REV: 01	 UNCONTROLLED WHEN PRINTED		Page 1 of 2

image1.png
BUILDING INNOVATIONS




