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ASSESSMENT FOR BSBWHS404

	Student name
	Amelia Fernandez de Viana

	Date of assessment submission
	23/11/2018


	Trainer/Assessor’s name
	

	Date of assessment marking
	Click here to enter a date.
	Outcome for unit
	☐ Competent
☐ Not Yet Competent




TASK INSTRUCTIONS

· The assessment for this unit of competency consists of the following:
· A series of activities: Some of these activities will require you to provide a response within this document, others will require you to gather evidence to demonstrate your knowledge and skills (overview below)
· Quiz: You will be required to complete a series of questions to demonstrate your knowledge and skills. 
· Practical task: You will be required to have an observer attest to your knowledge and skills and sign a report to this effect.
· At times, you will be provided with a specific business context to which you must respond, otherwise it is anticipated that you will use a workplace of your choosing (your own, or hypothetical) to provide the context to the task.
· At all times, the responses in your assessment must reference Australian (Queensland or Federal) documentation, including legislation, regulations, codes of practice, standards and guidance publications. 

	ACTIVITY OVERVIEW
	REQUIRED FOR SUBMISSION

	1. Identifying/assessing hazards and risks
	· Workbook response (below)

	2. Development, implementation and evaluation of risk control
	· Workbook response (below)

	3. Policies, procedures, processes and systems
	· Workbook response (below)

	4. Legislation, codes of practice and guidelines
	· Workbook response (below)





ACTIVITIES

For the following activities, name a workplace that you wish to examine. 

	Name of workplace
	Queen’s Wharf Project



	ACTIVITY 1 

	Identify two (2) hazards that may occur in your workplace. For each hazard identified, find information to explain:
a) The nature and scope of the hazard
b) The range of harms caused by the hazard and how they are caused 
c) The techniques, tools and processes used to identify each hazard 
· Select tools appropriate for the workplace and identify different tools for each hazard
· Describe how you contribute to applying these selected techniques, tools and processes and document the results
d) Determine the level of risk for the hazard within your workplace
e) How you advise others of this information in a way that address peoples’ range of abilities and backgrounds 
· Be sure to also consider the timeframes in which you should advise others
f) Risk controls that may be implemented to address the hazard and risk assessment results 
· Explain the timeframes in which these risk control options should be implemented.




	Name of Hazard 1

	Risk of Falls, Trips and Slips

	Nature and scope of hazard 

	Irregular ground surfaces cause the most problems, with just small changes in height causing a trip hazard. Outside areas used or accessed in the darkness are high risk. Identifying hazards is the first step to determine exactly where slips, trips and falls (STF) can or have occurred in your workplace.

Source of information (e.g. website address): 
https://www.worksafe.qld.gov.au/injury-prevention-safety/workplace-hazards/slips-trips-and-falls/external-areas

	The range of harms caused and how they are caused

	paths – uneven paving, changes in level, or affected by wet leaves, moss, sand or gravel
steps – inconsistent sizes, uneven, lack of handrails
ramps – too steep, slippery, lack of handrails
tree roots and vegetation – that disrupt walkways and/or vision
small holes or potholes
surfaces that become slippery when wet – e.g. pebbles, tiles, some painted timbers, drain covers
irregular surfaces – such as bushy/rocky areas, stone paths
lawns and grasses – especially when wet or concealing uneven ground
curbs, gutters, around drains or grate covers
car park areas
exposed watering systems or hoses.

Slip, trips and falls can cause a range of injuries and damage to people and the workplace. Simple injuries such as a graze or a bruise to a disability or death.

Source of information (e.g. website address): 
https://www.worksafe.qld.gov.au/injury-prevention-safety/workplace-hazards/slips-trips-and-falls/external-areas

	Techniques, tools and processes to identify hazard

	You can find out this information by:
talking to workers and supervisors, they can provide valuable information about potential hazards
inspecting the premises for slip or trip hazards.
sketching or mapping a layout of the work area and marking on it where slip and trip incidents or hazards have been reported, and
reviewing available records such as incident and injury reports as well as workers' compensation claims, previous inspection reports.

Source of information (e.g. website address): 
https://www.worksafe.qld.gov.au/injury-prevention-safety/workplace-hazards/slips-trips-and-falls/risk-management

	Determine the level of risk

	
	Matrix
	A:
Death or permanent disability
	B:
Serious injury
	C:
Lost time injury
	D:
Casualty Treatment
	E:
First Aid

	1: Very Likely
	E
	E
	H
	H
	M

	2: Likely
	E
	H
	H
	M
	M

	3: Possible
	H
	H
	M
	M
	L

	4: Unlikely
	H
	M
	M
	L
	L

	5: Very Unlikely
	M
	M
	L
	L
	L



	E: Extreme
	H: High
	M: Medium
	L: Low



Level of risk: High


	How you advise others about hazards, harms and associated risk

	Safety walks, Safety meetings, signage, exclusion zones.

	Risk controls

	Elimination – Replace flooring
Redesign the environment – resurface area, limit access to area, increase slip resistance, improve lighting, clearly mark edges and steps
Administrative – implement awareness to slip trips and falls onsite, make sure suitable footwear is warn, make sure the surface is cleaned regularly, training in slip, trips and fall risk management.   

Source of information (e.g. website address): 
https://www.worksafe.qld.gov.au/injury-prevention-safety/workplace-hazards/slips-trips-and-falls/risk-management




	Name of Hazard 2

	Mobile Plant– excavators, anchor rig, etc

	Nature and scope of hazard 

	The operation of powered mobile plant at construction workplaces exposes workers to a range of risks to health and safety, including the risks of:
the plant overturning
things falling on the operator of the plant
the operator being ejected from the plant
the plant colliding or coming into contact with any person or thing (e.g. workers, other vehicles or plant, energised powerlines)
mechanical or other failures (e.g. hydraulic failures, release of hazardous substances).
People required to operate or work around powered mobile plant may also be exposed to excessive noise and vibration, hazardous fumes, fall hazards while accessing or evacuating the plant, and musculoskeletal hazards (e.g. access to plant, operator controls).

Source of information (e.g. website address): 
https://www.worksafe.qld.gov.au/construction/workplace-hazards/mobile-plant

	The range of harms caused and how they are caused

	Plant roll over – crushing a person in close proximity or crushing the driver. 
Plant colliding with other plant or person or object – Harm to drivers or other onsite, damage to equipment or site.  

Source of information (e.g. website address): 
https://www.worksafe.qld.gov.au/construction/workplace-hazards/mobile-plant

	Techniques, tools and processes to identify hazard

	Ways to identify if there is a hazard:
-work out where and when people be onsite and where there needs to be access to
-Make sure plant knows where people will be onsite; always use a spotter with a radio.
- Walk and check site for appropriate ground conditions; soft, boggy, damaged, slope. 
- Read and sign on to SWMS

Source of information (e.g. website address): 
https://www.worksafe.qld.gov.au/construction/workplace-hazards/mobile-plant

	Determine the level of risk

	
	Matrix
	A:
Death or permanent disability
	B:
Serious injury
	C:
Lost time injury
	D:
Casualty Treatment
	E:
First Aid

	1: Very Likely
	E
	E
	H
	H
	M

	2: Likely
	E
	H
	H
	M
	M

	3: Possible
	H
	H
	M
	M
	L

	4: Unlikely
	H
	M
	M
	L
	L

	5: Very Unlikely
	M
	M
	L
	L
	L



	E: Extreme
	H: High
	M: Medium
	L: Low



Level of risk: High


	How you advise others about hazards, harms and associated risk

	Safety walks, Safety meetings, signage, exclusion zones.

	Risk controls

	-Consider adequate space for mobile plate to safely move, operate, set and pack up
- assessment of ground conditions
- SWMS are prepared and signed on to
- Maintenance of plant is up to date
- ensure correct set up of plant before starting
- Exclusion Zones
- Training and supervision
- Continue to monitor conditions.

Source of information (e.g. website address): 
https://www.worksafe.qld.gov.au/__data/assets/pdf_file/0010/158284/safe-support-mobile-plant-guide.pdf




	Outcome for Activity 1
	☐ Satisfactory 	
☐ Not satisfactory

	Trainer/Assessor comments
	




	ACTIVITY 2 

	For the two (2) risks (and associated risk controls) identified in Activity 1:
a) Explain how you would contribute to developing and implementing a risk control plan
b) Describe the process you would undertake to evaluate the risk controls that had been implemented




	Hazard/Risk 1

	Develop and implement risk control plan

	Consult with others about walkways and access ways (what could make it better, what is wrong with them). Ensure walkway and access ways are cleared, signage Is correct, safety walks are carried out routinely. Record a register on risks which could/have caused slip, trips and falls.   

	Evaluation of risk control

	Evaluation of the risk controls can be assessed through the amount of injuries from slips, trips and falls before and after the risk control. Consulting the workers and others on whether they feel that the procedures in place have made a difference. Ensure the time/money spent on corrective actions as been beneficial.  




	Hazard/Risk 2

	Develop and implement risk control plan

	Consult with workers ( Drivers, Spotters, other workers) on what they feel could be improved in the regards to working with and around mobile plant. Provide training on each different type of plant which is onsite and how to operate around. Training and implantation of vibration body tags onsite.

	Evaluation of risk control

	Consultation with workers on what they think of the procedures and processes. Compare Injuries from plant before and after implementing new risk controls. Ensure the methods are practicable with time/cost benefits. Ensure training and information is carried out to all aspects of the job.  




	Outcome for Activity 2
	☐ Satisfactory 	
☐ Not satisfactory

	Trainer/Assessor comments
	




	ACTIVITY 3 

	Explain the requirements of your organisation regarding hazard identification, risk assessment and risk control activities by identifying the requirements found in:
a) WHS policy
b) WHS procedure
c) WHS process
d) WHS system

Explain how you comply with the requirements of these documents.




	Hazard identification

	WHS policy

	Probuild’s Occupational Health and Safety Policy States “Probuild Constructions (Aust) Pty Ltd (Probuild) is committed to providing all people who work on, or visit its workplaces, with an environment that is safe and free from risk so far as is reasonably practicable. Probuild is committed to the elimination of work related injury and illness.”

	WHS procedure

	The Management System Manual for Health in section 4.6 directs to the Safety and Environment Probuild’s Health Safety and Environmental Procedure: Risk Management which outlines the process of identifying hazards and environmental aspects.  

	WHS process

	The different processes for Hazard Identification is outlined in the Health, Safety and Environmental Management System Manual under section 4.6. Guidance Notes, Risk Assessments, SWMS and others are mentioned as some of the processes for Hazard Identification.

	WHS system

	The Health, Safety and Environmental Management System Manual states, Compliance with HSE requirements is evaluated at maximum 12 month intervals through an independent compliance audit across a sample of Probuild workplaces. Audits are conducted by a person(s) competent in carrying out HSE compliance audits that is independent of the day-day production/operation of the workplace nominated for audit.”

	How you comply

	Through reading and signing off on all plans and manuals. Ensuring all required documentation and forms are received and completed prior to tasks being undertaken.




	Risk assessment

	WHS policy

	Probuild’s Occupational Health and Safety Policy States “Probuild Constructions (Aust) Pty Ltd (Probuild) is committed to providing all people who work on, or visit its workplaces, with an environment that is safe and free from risk so far as is reasonably practicable. Probuild is committed to the elimination of work related injury and illness.”

	WHS procedure

	The Risk Management Procedure as outlined in the Health Safety and Environment Management System Manual in section 3.1.2 Risk Management states that “All hazards/aspects and their associated risks are assessed to determine the level of control(s) required to eliminate or minimize the potential risk to workers and/or the environment. HSE risks are assessed using Likelihood and Consequences.”

	WHS process

	The process for risk assessment can be found in the Risk Management Procedure list the methodology for Assessment of HSE Risk in section 4.2. This is done through a risk ranking system

	WHS system

	Health, Safety and Environmental Management System Manual in section 3.1.2 Risk Management directs to the Risk Management procedures which outlines All hazards/aspects and their associated risks are assessed to determine the level of control(s) required to eliminate or minimize the potential risk to workers and/or the environment. HSE risks are assessed using Likelihood and Consequences. The Probuild methodology for risk ranking in section 4.2 Assessment of HSE Risk

	How you comply

	Compliance is achieved through ensuring SWMS are used and Risk Assessments are undertaken




	Risk control

	WHS policy

	Probuild’s Occupational Health and Safety Policy States “Probuild Constructions (Aust) Pty Ltd (Probuild) is committed to providing all people who work on, or visit its workplaces, with an environment that is safe and free from risk so far as is reasonably practicable. Probuild is committed to the elimination of work related injury and illness.”

	WHS procedure

	The Risk Management Procedure as outlined in the Health Safety and Environment Management System Manual in section 3.1.2 Risk Management states that “All hazards/aspects and their associated risks are assessed to determine the level of control(s) required to eliminate or minimize the potential risk to workers and/or the environment. HSE risks are assessed using Likelihood and Consequences.”

	WHS process

	The Risk Management Process is located in section 4.3 Control of HSE Risk. It states, “All risks identified through the assessment process are to be controlled. The options for control measures differ between occupational health and safety and the environment. The extent of controls and their physical characteristics for occupational health and safety is based on the Hierarchy of Controls outlined in Figure 1 below. Elimination of risks is the primary objective of this process. Before a control(s) is selected, it is important to apply the Hierarchy of Controls to ensure that the highest priority is selected.’

	WHS system

	Health, Safety and Environmental Management System Manual under section 4.6 Hazard/Aspect Identification, Risk Assessment and Risk Control. The hazard identification, risk assessment and risk control processes used in the preparation of HSE procedures, risk assessments or SWMS’s are prepared in accordance with the principles of risk management outlined in the Probuild Risk Management Procedure. WHS hazards or environmental aspects are reported using the Probuild HSE Inspection/Hazard Notice Form.

	How you comply

	Compliance is achieved through following the Risk Control Hierarchy and working through the different procedures and processes outlined in the HSE Management System Manual.




	Outcome for Activity 3
	☐ Satisfactory 	
☐ Not satisfactory

	Trainer/Assessor comments
	




	ACTIVITY 4 

	Identify the duty holders and their range of duties regarding hazard identification, risk assessment and risk control activities by explaining the requirements found in:
a) WHS Acts
b) WHS Regulations
c) Codes of practice
d) Guidelines

Explain how you comply with the requirements of these documents.




	Hazard identification

	WHS Acts

	Work Health and Safety Act 2011 under Part 2, Division 1, Subdivision 1, 17 Management of Risks – 
17 Management of risks
A duty imposed on a person to ensure health and safety requires the person—
(a)to eliminate risks to health and safety, so far as is reasonably practicable; and
(b)if it is not reasonably practicable to eliminate risks to health and safety, to minimise those risks so far as is reasonably practicable.

	WHS Regulations

	Work Health and Safety Regulations 2011 Chapter 3, Part 3.1, 32 – 34: 2
Application of pt 3.1 - This part applies to a person conducting a business or undertaking who has a duty under this regulation to manage risks to health and safety.
33 - Specific requirements must be complied with Any specific requirements under this regulation for the management of risk must be complied with when implementing the requirements of this part.
Examples—
•a requirement not to exceed an exposure standard
•a duty to implement a specific control measure
•a duty to assess risk
34 Duty to identify hazards - A duty holder, in managing risks to health and safety, must identify reasonably foreseeable hazards that could give rise to risks to health and safety.


	Codes of practice

	How to Manage Work Health and Safety Risks Code of Practice 2011, Section 2. Step 1 – How to identify hazards: Identifying hazards in the workplace involves finding things and situations that could potentially cause harm to people. Hazards generally arise from the following aspects of work and their interaction:
· physical work environment
· equipment, materials and substances used
· work tasks and how they are performed
· Work design and management


	Guidelines

	Guide to the Work Health and Safety Act 2011 Queensland states that a PCBU must consult with workers when Identifying hazards and assessing risks arising from work. This can be found under consultation with workers and representation of worker.  

	How you comply

	Safety walks and safety meetings are carried out on a weekly bases which allows for the consultation, cooperation and coordination between workers, PCBU and the HSR for discussion of identified risks.




	Risk assessment

	WHS Acts

	Work Health and Safety Act 2011 under Part 2, Division 1, Subdivision 1, 17 Management of Risks – 
17 Management of risks
A duty imposed on a person to ensure health and safety requires the person—
(a)to eliminate risks to health and safety, so far as is reasonably practicable; and
(b)if it is not reasonably practicable to eliminate risks to health and safety, to minimise those risks so far as is reasonably practicable.

	WHS Regulations

	Work Health and Safety Regulation 2011, Part 1.2 Application, section 12 - Assessment of risk in relation to a class of hazards, tasks, circumstances or things
If this regulation requires an assessment of risks to health and safety associated with a hazard, task, thing or circumstance, an assessment of risks associated with a class of hazards, tasks, things or circumstances may be conducted if—
(a)all hazards, tasks, things or circumstances in the class are the same; and
(b)the assessment of risks for the class does not result in any worker or other person being exposed to a greater, additional or different risk to health and safety than if the risk assessment were carried out in relation to each individual hazard, task, thing or circumstance.

	Codes of practice

	How to Manage Work Health and Safety Risks Code of Practice 2011, Section 3. Step 2 – How to assess risks: A risk assessment involves considering what could happen if someone is exposed to a hazard and the likelihood of it happening. A risk assessment can help you determine:
· how severe a risk is
· whether any existing control measures are effective
· what action you should take to control the risk
· how urgently the action needs to be taken.
A risk assessment can be undertaken with varying degrees of detail depending on the type of hazards and the information, data and resources that you have available. It can be as simple as a discussion with your workers or involve specific risk analysis tools and techniques recommended by safety professionals.

	Guidelines

	Guide to the Work Health and Safety Act 2011 Queensland states The guiding principle of the WHS Act is that all people are given the highest level of health and safety protection from hazards arising from work, so far as is reasonably practicable. The term ‘reasonably practicable’ means what could reasonably be done at a particular time to ensure health and safety measures were in place.

	How you comply

	Compliance is achieved through Work Risk Assessment that are carried out monthly evaluate the work being undertaken and the risks associated.




	Risk control

	WHS Acts

	Work Health and Safety Act 2011 under Part 2, Division 1, Subdivision 1, 17 Management of Risks – 
17 Management of risks
A duty imposed on a person to ensure health and safety requires the person—
(a)to eliminate risks to health and safety, so far as is reasonably practicable; and
(b)if it is not reasonably practicable to eliminate risks to health and safety, to minimise those risks so far as is reasonably practicable

	WHS Regulations

	Work Health and Safety Regulations 2011, Chapter 3, Part 3.1, Section 36 – 38, states “36 Hierarchy of control measures
(1)This section applies if it is not reasonably practicable for a duty holder to eliminate risks to health and safety.
(2)A duty holder, in minimising risks to health and safety must implement risk control measures under this section.
(3)The duty holder must minimise risks, so far as is reasonably practicable, by doing one or more of the following—
(a)substituting (wholly or partly) the hazard giving rise to the risk with something that gives rise to a lesser risk;
(b)isolating the hazard from any person exposed to it;
(c)implementing engineering controls.
(4)If a risk then remains, the duty holder must minimise the remaining risk, so far as is reasonably practicable, by implementing administrative controls.
(5)If a risk then remains, the duty holder must minimise the remaining risk, so far as is reasonably practicable, by ensuring the provision and use of suitable personal protective equipment.
Note— A combination of the controls set out in this section may be used to minimise a risk, so far as is practicable, if a single control is not sufficient for the purpose.
37 Maintenance of control measures
A duty holder who implements a control measure to eliminate or minimise risks to health and safety must ensure that the control measure is, and is maintained so that it remains, effective, including by ensuring that the control measure is and remains—
(a)fit for purpose; and
(b)suitable for the nature and duration of the work; and
(c)installed, set up and used correctly.
38 Review of control measures
(1)A duty holder must review and, as necessary, revise control measures implemented under this regulation so as to maintain, so far as is reasonably practicable, a work environment that is without risks to health or safety.
(2)Without limiting subsection (1), the duty holder must review and, as necessary, revise a control measure in the following circumstances—
(a)the control measure does not control the risk it was implemented to control so far as is reasonably practicable;
Examples— •the results of monitoring show that the control measure does not control the risk •a notifiable incident occurs because of the risk
(b)before a change at the workplace that is likely to give rise to a new or different risk to health or safety that the measure may not effectively control;
(c)a new relevant hazard or risk is identified;
(d)the results of consultation by the duty holder under the Act or this regulation indicate that a review is necessary;
(e)a health and safety representative requests the review under subsection (4).
(3)Without limiting subsection (2)(b), a change at the workplace includes—
(a)a change to the workplace itself or any aspect of the work environment; or
(b)a change to a system of work, a process or a procedure.
(4)A health and safety representative for workers at a workplace may request a review of a control measure if the representative reasonably believes that—
(a)a circumstance mentioned in subsection (2)(a), (b), (c) or (d) affects or may affect the health and safety of a member of the work group represented by the health and safety representative; and
(b)the duty holder has not adequately reviewed the control measure in response to the circumstance. “

	Codes of practice

	How to Manage Work Health and Safety Risks Code of Practice 2011, Section 4. Step 3 – How to control risks: The most important step in managing risks involves eliminating them so far as is reasonably practicable, or if that is not possible, minimising the risks so far as is reasonably practicable. In deciding how to control risks you must consult your workers and their representatives who will be directly affected by this decision. Their experience will help you choose appropriate control measures and their involvement will increase the level of acceptance of any changes that may be needed to the way they do their job.
There are many ways to control risks. Some control measures are more effective than others. You must consider various control options and choose the control that most effectively eliminates the hazard or minimises the risk in the circumstances. This may involve a single control measure or a combination of different controls that together provide the highest level of protection that is reasonably practicable.
Some problems can be fixed easily and should be done straight away, while others will need more effort and planning to resolve. Of those requiring more effort, you should prioritise areas for action, Guide focusing first on those hazards with the highest level of risk

	Guidelines

	Workplace Health and Safety Queensland Guide on Managing risk state the following on risk control “This is the most important step in managing risks – eliminating the identified hazard so far as is reasonably practicable, or if that is not possible, minimising risks as far as reasonably practicable.
The ways of controlling risks can be ranked from the highest level of protection and reliability to the lowest. This is called the hierarchy of control. The WHS legislation requires the PCBU to work through the hierarchy of control when managing risks. This means the PCBU must always aim to eliminate the hazard, which is the most effective control. If elimination is not reasonably practicable, the PCBU must minimise the risk so far as is reasonably practicable by doing one or more of the following: substituting (wholly or partly) the hazard creating the risk with something that creates a lesser risk
isolating the hazard from any person exposed to it
implementing engineering controls. If a risk still remains, that remaining risk must be further minimised, so far as is reasonably practicable, by implementing administrative controls or through the use of personal protective equipment (PPE).
Administrative controls are work methods or procedures that are designed to minimise exposure to a hazard (e.g. the use of signs to warn people of a hazard). Examples of PPE include ear muffs, respirators, face masks and protective eyewear. It is important to remember that PPE limits exposure to the harmful effects of a hazard, but only if it is worn and used correctly.
Administrative controls and PPE should only be used:
when there is no other practical control measure available (as a last resort)
as an interim measure until a more effective way of controlling the risk can be used
to supplement higher level control measures (as a back up). 

https://www.worksafe.qld.gov.au/injury-prevention-safety/managing-risks/managing-risk 


	How you comply

	Compliance is achieved through use of SWMS to ensure control risk are implements and through the use of the control risk hierarchy. 




	Outcome for Activity 4
	☐ Satisfactory 	
☐ Not satisfactory

	Trainer/Assessor comments
	




QUIZ

	QUESTIONS
	CORRECT

	1. Which of the following can be causes of workplace hazards? 
Select the most appropriate responses from the list below.
☒ 	Noise
☒ 	Physical layout of the workplace 
☒ 	Temperature
☒ 	Stress

	☐

	2. Which of the following individuals and parties may require information about workplace hazards? Select the most appropriate responses from the list below.
☒ 	Health and Safety Committees (HSCs)
☒ 	Suppliers 
☐ 	All members of the public
☒ 	Contractors

	☐

	3. Which of the following are appropriate techniques, tools and processes for identifying hazards and risks? Select all that apply.
☒ 	Workplace inspections
☒ 	Compensation claim information 
☒ 	Safe Work Method Statements
☒ 	Information issued by WHS regulators

	☐

	4. Risk control options can come from both internal sources (e.g. policies and procedures) and external sources (e.g. codes of practice and standards).
☒ 	Yes
☐ 	No 

	☐

	5. Which of the following should be considered when developing a risk control plan? Select all that apply. 
☒ 	How and when controls will be implemented
☒ 	Evaluation processes for implemented controls 
☒ 	Consultation with individuals and parties
☒ 	Responsibilities for implementation

	☐




	Outcome for Quiz
	☐ Satisfactory 	
☐ Not satisfactory

	Trainer/Assessor comments
	





PRACTICAL TASK

You are required to have a suitable observer verify your ability to complete the following tasks. These tasks may be simulated or real.

	TASKS
	VERIFIED

	A. Conduct a meeting with a PCBU, using appropriate language, to discuss the organisation’s WHS risk-management processes.
	☐

	B. Confirm understanding of the duties held under WHS Acts, regulations, codes of practice and guidelines for hazard identification, risk assessment and risk control activities.
	☐

	C. Contribute ideas about ensuring how workplace policies, procedures, processes and systems comply with legislative requirements.
	☐

	D. Identify the techniques, tools and processes you will use to monitor hazards (and their associated risks) in your work area.
	☐

	E. Identify how you will document and communicate the results of hazard identification and risk assessment.
	☐

	F. Explain the PCBU and workers’ duties in the development, implementation and evaluation of any risk controls to address identified hazards.
	☐

	Name of observer
	

	Role of observer 
(Confirm their suitability to sign)
	☐ Trainer/Assessor	
☐ Other (specify): 

	Phone number of observer
	

	Email address of observer
	

	Signature of observer
	
	Date
	Click here to enter a date.
	Comments
	




	Outcome for Practical Task
	☐ Satisfactory 
☐ Not satisfactory

	Trainer/Assessor comments
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