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It is required that all staff are aware of the correct lifting techniques when handling heavy boxes / furniture. In line with the Work Health and Safety Act 2011, staff are to be trained and made aware of the lifting techniques. Below is a list of instructions on how to lift heavy items and the risks associated with incorrect lifting techniques. 
The consequences of not complying with WHS in the workplace is possible back strain, muscular injury, over exertion and / or hernia.  Furthermore, there are also legal consequences for the company and its employees if staff do not follow these processes and fail to comply with the Work Health and Safety Act. Section 33- Failure to comply with health and safety duty – Category 3; “A Category 3 offence arises if a person has a health and safety duty and they fail to comply with that duty”. The maximum penalty for this offence could be a $50,000 fine. 
It is the company’s duty of care to have staff trained in Workplace Health and Safety, failure to do so by the company and its employees can result in legal charges / fines. 
Employees can contribute to ensure correct lifting techniques are being used and minimise risk by reporting staff not using the correct technique to the supervisor to address. And, if an employee notices another staff member struggling with lifting, they can offer assistance and guidance on lifting the item. 
Records of staff not contributing to the policy will be maintained and recorded as a consultation of Workplace Health and Safety matters. If there are repeated offenders, this will be dealt with between the staff member, supervisor and director. Under the Work Health and Safety Consultation Cooperation and Coordination Code of Practice, the company is advised that records be kept to demonstrate they are complying with the consultation needs. There are also fines associated to records being kept. If the company does not comply penalties of $1250 for individuals apply. 
 The below information will be displayed in the staff lunch room for all staff to view at any point in time.


	HAZARDS ASSOCIATED WITH TASK

	Back strain
Muscular injuries
Over exertion 
Hernia 

	THINK BEFORE YOU LIFT

	Before Lifting
· Stop and assess the load and if too heavy seek advice
· Consult management or safety officer for advice on how to manage heavy loads
· Plan the lift. i.e. estimate the load and know exactly where it is to be placed prior to lifting
· Avoid lifting heavy loads without help and plan the lift together
· Can you reduce the load???
· Wherever possible use mechanical means, e.g. can you use a Forklift, winch or crane
· Avoid placing objects on ground if they have to be picked up at a later date
· Ensure objects to be lifted have sufficient space around to enable safe lifting
· Make sure you are capable of lifting and your body is warm and flexible especially when weather is cold
· Avoid reaching out. Do not reach out to pick up any object
· Handle heavy objects close to the body  
· Keep yourself in good physical shape with proper exercise and diet

When Lifting
· Bend your knees, keep a straight back and make use of your legs to lift
· Lift slowly and smoothly without jerking and when turning move feet.  Do not twist or turn with hips or shoulders
· Make sure you have a firm grip 
· Position the feet evenly on each side of the load
· Bend the knees
· Keep you back straight and your arms close to the body
· Brace the stomach
· And remember “Lift using your legs NOT your back” 






I, the undersigned have read and understood the Manual Handling safety instruction and the general safety controls that are recommended when I am involved in any Manual Handling task.
I also understand that I must conduct a risk assessment prior to any Manual Handling activity to ensure I have properly assessed the load and methods of movement.
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