Workbook - BSBWHS510 Contribute to implementing emergency procedures
	
	Workbook - BSBWHS510 Contribute to implementing emergency procedures

[image: U:\Julie Kernick\White Branded Cover\Cover Page2 With Border.jpg] (
BSBWHS510
Contribute to implementing emergency procedures
)


Workbook - BSBWHS510 Contribute to implementing emergency procedures	[image: CSTC_ Logo_No_Star.bmp]


 (
Copyright © 
2018
 CSTC Pty Ltd
All rights reserved.  No part of the contents of this publication may be reproduced or used in any form or by any means – graphic, electronic, or mechanical including photocopying, digitising, recording, or information storage-and-retrieval systems – without the written permission of CSTC Pty Ltd. 
) 


CSTC Pty Ltd_v1-2_29/01/2016	Page 3 of 20
ASSESSMENT FOR BSBWHS510

	Student name
	Peter Hamilton

	Date of assessment submission
	23/02/2018


	Trainer/Assessor’s name
	

	Date of assessment marking
	Click here to enter a date.
	Outcome for unit
	☐ Competent
☐ Not Yet Competent




TASK INSTRUCTIONS

· The assessment for this unit of competency consists of the following:
· A series of activities: Some of these activities will require you to provide a response within this document, others will require you to gather evidence to demonstrate your knowledge and skills (overview below)
· Quiz: You will be required to complete a series of questions to demonstrate your knowledge and skills. 
· Practical task: You will be required to have an observer attest to your knowledge and skills and sign a report to this effect.
· At times, you will be provided with a specific business context to which you must respond, otherwise it is anticipated that you will use a workplace of your choosing (your own, or hypothetical) to provide the context to the task.
· At all times, the responses in your assessment must reference Australian (Queensland or Federal) documentation, including legislation, regulations, codes of practice, standards and guidance publications. 

	ACTIVITY OVERVIEW
	REQUIRED FOR SUBMISSION

	1. Identifying emergencies and initial response
	· Workbook response (below)

	2. Risk register
	· Workbook response (below)

	3. Plan and implement initial response
	· Workbook response (below)

	4. Post-event activities
	· Workbook response (below)

	5. Review emergency responses
	· Workbook response (below)





ACTIVITIES

For the following activities, you will assume the role of a workgroup supervisor in a workplace of your choosing (see example organisational chart below).



Name a workplace and workgroup that you are (or hypothetically are) the supervisor for: 

	Name of workplace
	Hamilton Demolition

	Workgroup
	Demolition




	ACTIVITY 1 

	a) Identify one (1) emergency that would fall under each of the following emergency categories:
· Fire evacuation
· Security breach
· Serious medical injury
b) Describe one (1) hazard which may cause each of the emergencies identified. 
Describe one (1) hazard which may occur during each of the emergencies identified. 
c) Identify one (1) standard that you may refer to when identifying the cause of (and advice for initial response to) each emergency. 
· Categorise each of the emergency according by colour code.
d) Identify one (1) stakeholder who may be useful in identifying the cause of each emergency. Justify their suitability.
e) Identify one (1) internal specialist advisor who you could liaise with to identify the cause of (and advice for initial response to) each emergency. Justify their suitability.
f) Identify one (1) emergency agency who you could liaise with to identify and respond to each emergency. 
· Outline the requirements for liaising with an agency during reporting, arrival and in response to an emergency.
g) Identify the impacts each emergency has on personnel, property and the environment. 
h) Identify initial response actions which could limit these impacts. 
· List the actions in order of priority.
· Justify your responses with reference to current industry practice.




	Fire evacuation

	Describe emergency

	Rubbish fire in basement

	Hazards (i.e. causing and during)

	Cause: Flammable rubbish left on floor of basement when Oxy Cutting on ground level above.
During: Smoke inhalation from burning plastics and  fire.


	Standard which may identify cause of (and response to) emergency

	AS 4839—2001 The safe use of portable and mobile oxy-fuel gas systems for welding, cutting, heating and allied processes & AS 3745-2010 Planning for Emergencies in Facilities. This emergency situation would be a Code Red.


	Stakeholder who may identify cause of emergency

	Spotter that would have been on the lower level watching and would have witnessed the incident. 

	Internal specialist advisor who may identify cause of (and response to) emergency

	Safety Warden/WH&S Officer who have experience in incident investigations..

	Emergency agency to liaise with

	Qld Fire  & Rescue – Call the emergency number (000) identify who you are, what the emergency is, where the emergency is and answer all questions asked, clearly and precisely, stay on the phone until you are directed to hang up.

	Impacts on personnel, property and environment

	Uncomfort for persons in the vicinity due to smoke and increasing safety risks.
Minor smoke damage to immediate area. Possible spread of fire causing burns.
Smoke pollution. 

	Initial response actions which could limit impacts

	Spotter (Fire Trained) to alert warden of fire and request evacuation of people in adjacent areas and then put out the fire with extinguisher if possible, if the fire is not under control evacuate the site and call the emergency services. It is normal practice to preserve life before property. The people that could be injured are to be evacuated from the area prior to trying to put out the fire.  




	Security breach

	Describe emergency

	Un-authorised person entering site into demolition area..

	Hazards (i.e. causing and during)

	Entry gate not being closed and secured.
Possible serious injury to unauthorised person.


	Standard which may identify cause of (and response to) emergency

	AS 2601 The demolition of structures & AS 3745-2010 Planning for Emergencies in Facilities. This emergency situation would be a Code Yellow – Internal Emergency – If threats made by unauthorised person it would become a Code Black.  

	Stakeholder who may identify cause of emergency

	Possible witness. A witness may have seen the person enter the site and noticed the gate not being secure or was open. 

	Internal specialist advisor who may identify cause of (and response to) emergency

	Safety Warden/WH&S Officer who have experience in incident investigations.

	Emergency agency to liaise with

	Police and possibly Ambulance if person was injured, Call the emergency number (000) identify who you are, what the emergency is, where the emergency is and answer all questions asked, clearly and precisely, stay on the phone until you are directed to hang up .

	Impacts on personnel, property and environment

	Possible distress to operator personnel if person was injured.
Possible goods/equipment being stolen or other persons injured by intruder.
No known environmental impacts. 

	Initial response actions which could limit impacts

	If un-injured, supervisor to request person to leave the site or if necessary, just watch person and ensure they remain safe until police arrive. Lock down the area if possible
First Aid Officer to be called if the person gets injured. In any situation do not try and apprehend the intruder.





	Serious medical injury

	Describe emergency

	Concrete block fell on person’s leg crushing the leg and pinning the person down.

	Hazards (i.e. causing and during)

	Person too close to work face when concrete block fell off wall.
Possible other falling materials and possible inset of Crush Syndrome..

	Standard which may identify cause of (and response to) emergency

	AS 2601 The demolition of structures & AS 3745-2010 Planning for Emergencies in Facilities. This emergency would be a Code Blue.

	Stakeholder who may identify cause of emergency

	Machine operator or other witness that may have seen what happened, 

	Internal specialist advisor who may identify cause of (and response to) emergency

	Safety Warden/WH&S Officer who have experience in incident investigations..

	Emergency agency to liaise with

	Ambulance & possible Qld Fire & Rescue, Call the emergency number (000) identify who you are, what the emergency is, where the emergency is and answer all questions asked, clearly and precisely, stay on the phone until you are directed to hang up 

	Impacts on personnel, property and environment

	Serious injury and possible death if incident not handled correctly.
Nil property or environmental damage..

	Initial response actions which could limit impacts

	Ensure area is safe and no further materials or objects can fall.
Check the injured person and if the concrete cannot be readily or safely removed keep the patient comfortable and calm until emergency services arrive.
First Aid Officer to continually stay in contact with Ambulance/emergency personnel and follow their instructions until they arrive.





	Outcome for Activity 1
	☐ Satisfactory 	
☐ Not satisfactory

	Trainer/Assessor comments
	




	ACTIVITY 2 

	For the three (3) emergencies identified in Activity 1, develop a risk register which outlines:
a) Hazard details
b) Location of hazard
c) People exposed to the hazard
d) Possible injuries/damages caused by the hazard
e) Control measures required (including responsibility for implementation within organisation)
f) Results of risk assessment




	Record 1

	Date of entry

	21/02/2018

	Hazard details

	Falling sparks
Rubbish on floor
Smoke


	Location of hazard

	Ground floor and basement

	People exposed to hazard

	People working in immediate/adjacent area.

	Possible injuries/damage

	Smoke inhalation
Smoke and fire damage


	Control measures required

	Have welding blankets under work area if possible to contain the sparks and keep area damp.
Remove flammable materials away from  work area. 

	Risk assessment

	
	Matrix
	A:
Death or permanent disability
	B:
Serious injury
	C:
Lost time injury
	D:
Casualty Treatment
	E:
First Aid

	1: Very Likely
	E
	E
	H
	H
	M

	2: Likely
	E
	H
	H
	M
	M

	3: Possible
	H
	H
	M
	M
	L

	4: Unlikely
	H
	M
	M
	L
	L

	5: Very Unlikely
	M
	M
	L
	L
	L



	E: Extreme
	H: High
	M: Medium
	L: Low



Level of risk: Medium





	Record 2

	Date of entry

	21/02/2018

	Hazard details

	Unsecure site

	Location of hazard

	Front gates

	People exposed to hazard

	Unauthorised person or persons threatened by intruder.

	Possible injuries/damage

	Possible equipment being stolen
Possible injury to unauthorised person or other persons 

	Control measures required

	Ensure the gates are kept closed and secured.

	Risk assessment

	
	Matrix
	A:
Death or permanent disability
	B:
Serious injury
	C:
Lost time injury
	D:
Casualty Treatment
	E:
First Aid

	1: Very Likely
	E
	E
	H
	H
	M

	2: Likely
	E
	H
	H
	M
	M

	3: Possible
	H
	H
	M
	M
	L

	4: Unlikely
	H
	M
	M
	L
	L

	5: Very Unlikely
	M
	M
	L
	L
	L



	E: Extreme
	H: High
	M: Medium
	L: Low



Level of risk: High





	Record 3

	Date of entry

	21/02/2018

	Hazard details

	Falling objects, unsecure work area 

	Location of hazard

	Work face

	People exposed to hazard

	Personnel in correct area

	Possible injuries/damage

	Serious injury, possibly death.

	Control measures required

	Barricade work face to prevent entry, possibly put spotter in place who is in contact with operator via two way radios.

	Risk assessment

	
	Matrix
	A:
Death or permanent disability
	B:
Serious injury
	C:
Lost time injury
	D:
Casualty Treatment
	E:
First Aid

	1: Very Likely
	E
	E
	H
	H
	M

	2: Likely
	E
	H
	H
	M
	M

	3: Possible
	H
	H
	M
	M
	L

	4: Unlikely
	H
	M
	M
	L
	L

	5: Very Unlikely
	M
	M
	L
	L
	L



	E: Extreme
	H: High
	M: Medium
	L: Low



Level of risk: High





	Outcome for Activity 2
	☐ Satisfactory 	
☐ Not satisfactory

	Trainer/Assessor comments
	




	ACTIVITY 3 

	Plan for the emergencies identified in Activity 1, through your responses to the following:
a) Identify one (1) type of emergency equipment required for each emergency.
· Where should such equipment be stored for easy access?
· How often should it be checked (i.e. for cleanliness and to be serviced)? 
Justify your response. 
b) Outline possible training required to effectively implement the initial responses identified. 
· List suitable parties to deliver such training (internally and externally) 
c) Explain your role in implementing initial response procedures identified. 
· Explain how you document and display actions for initial response.
· Outline your own role in emergency response, as outlined in workplace WHS policies and procedures. 




	Fire evacuation

	Emergency equipment

	Fire extinguisher placed close to cutting area
Fire extinguishers should be regularly checked for cleanliness and tested/inspected and tagged every six months in accordance with AS/NZS 1850:2009 and AS1851-2012 .

	Required training

	Training in the use of using a portable fire extinguishers can be provided by Registered RTO training companies, (such as Wormald or Chubb) who supply the applicable training and issue certification on completion.
Un-certified training could be carried out by a person with sufficient knowledge just to give a guide to persons in case of an emergency situation. Certified Training is recommended for persons carrying out tasks such as fire watching or spotting. 

	Your role in implementing initial response procedures

	Document would be in a poster form with dot points indicating sequence of events required showing steps from ensuring the area is safe, check for injured/endangered persons, extinguishing the fire etc.
I would assist in helping any injured persons, requesting others in area to leave if they were not required, making area safe and also ensuring no unwanted persons enter the area. 




	Security emergency

	Emergency equipment

	Nil equipment required, possible need for security guard..

	Required training

	There are accredited security training courses available, but I would recommend inviting the Qld Police to give supervisors advice on how to handle un-authorised persons when they enter a site and how the situation should be handled.

	Your role in implementing initial response procedures

	In consultation with police I would document required procedures in a poster form with dot points indicating sequence of events required showing steps from initial discovery  of unauthorised entry to them leaving site. It would also state different approaches for various situations (person leaving when asked to police attendance being required), I would assist in this situation by approaching the person and asking why they were on site and if for no valid reason, requesting them to leave. I would ensure other workers were present as witnesses and help if required. 




	Serious medical injury

	Emergency equipment

	First Aid kit to as per First Aid in the Workplace Code of Practice 2016. 

	Required training

	First Aid persons should be trained in accordance with First Aid in the Workplace Code of Practice 2016. There are several registered training facilities throughout Australia that can provide the required certified training.  

	Your role in implementing initial response procedures

	Document would be in a poster form with dot points indicating sequence of events required showing steps from ensuring the area is safe, first aider attendance to injured person, , calling the required emergency services etc. I would assist by seeing if the First Aider requires any help, check for other injured/endangered persons, keeping spectators etc. away from the area and ensuring the emergency services have been notified and there is someone waiting to show them exactly where to go on site.




	Outcome for Activity 3
	☐ Satisfactory 	
☐ Not satisfactory

	Trainer/Assessor comments
	




	ACTIVITY 4 

	For the emergencies identified in Activity 1, identify your responses to the following:
a) Outline one (1) action that may occur as part of the second response phase.
· Identify the personnel who would be involved.
· Outline how you may assist personnel involved. 
b) As part of your workgroup supervisor role, how you would contribute to the debriefing process. 
· Who should be involved in the debriefing process?
· When should the debriefing process occur?
· Identify three (3) aspects of the emergency response that might be considered during the debriefing process.




	Evacuation emergency

	A/ Ensure that entry onto the site is clear for access for the emergency services. I would organise several workers to ensure this is carried out and then organise another worker to be at the entry to guide them to the exact location and if necessary (if a large site) have several people at various locations to help guide them. I would assist by organising these personnel and give them precise instructions. 
B/ I would gather the relevant information required for a debrief (including how long required actions took to commence, did things go smoothly, did everyone understand their role etc.)  in consultation with all personnel directly involved in the incident including the emergency services and the WHS Officer.
Gathering of information should commence as soon as possible following the incident while it is still fresh in people’s memories. Any injured personnel to be consulted when able to do so. Once all the information has been gathered and collated an Incident Debrief feedback with all persons concerned supplying all relevant information and any procedural changes required should occur as soon as practically possible. Actual duration would be dependent on volume and complexity of information and what procedural changes were required.
Were the agreed procedures followed, do we need to change or modify the procedures and did the planned evacuation/access routes work as expected. For each item we should ask “if not, why not”. .

	Security emergency

	A/ Ensure all demolition works stop and turn off all machines. Being the supervisor I would do this over the two way radio, requesting those with a radio to instruct those without to stop works.
B/ I would gather the relevant information required for a debrief (including how long required actions took to commence, did things go smoothly, did everyone understand their role etc.) in consultation with all personnel directly involved in the incident including any emergency services (if they attended) and the WHS Officer.
Gathering of information should commence as soon as possible following the incident while it is still fresh in people’s memories. Any injured personnel to be consulted when able to do so. Once all the information has been gathered and collated an Incident Debrief feedback with all persons concerned supplying all relevant information and any procedural changes required should occur as soon as practically possible. The debrief should be able to be carried out as soon as the person leaves or is removed from the site. Make procedural changes were required and if the current procedures were sufficient but not followed, personnel should be re-trained in the given procedures.
Were the agreed procedures followed, do we need to change or modify the procedures and did the planned actions work as expected. For each item we should ask “if not, why not”.

	Serious medical injury

	A/ Ensure the First Aid Officer stays with the patient and that another worker is with them who could possibly be on the phone to the paramedic to communicate with the first aider, leaving the first aider’s hands free to attend to the patient.
I would make sure they had the situation in control and organise anything that they required and ensure the emergency services had a clear safe path to the incident site.
 B/ I would gather the relevant information required for a debrief (including how long required actions took to commence, did things go smoothly, did everyone understand their role etc.)  in consultation with all personnel directly involved in the incident including the emergency services and the WHS Officer.
Gathering of information should commence as soon as possible following the incident while it is still fresh in people’s memories. Injured person should be consulted when able to do so. Once all the information has been gathered and collated an Incident Debrief feedback with all persons concerned supplying all relevant information and any procedural changes required should occur as soon as practically possible. Actual duration would be dependent on volume and complexity of information and what procedural changes were required.
Were the agreed procedures followed, do we need to change or modify the procedures and did the planned evacuation/access routes work as expected. For each item we should ask “if not, why not”.

	Your contribution to debriefing process

	My contribution to the debrief process would be to help collect information and help process the findings in comparison to current policies and procedures. I would help the WHS Officer develop the outcomes and also help make any policy/procedure changes required. I could then assist in putting together the final report for submission to management and subsequent delivery to the personnel involved in the incident and any other persons that this may have affect (IE: co-workers on another site that could have similar situations etc.).





	Outcome for Activity 4
	☐ Satisfactory 	
☐ Not satisfactory

	Trainer/Assessor comments
	




	ACTIVITY 5 

	It is very important to monitor emergency responses, address deficiencies and identify areas for improvement.
a) Identify ways in which you might monitor emergency responses (including personnel response and equipment) for efficiency, timeliness and effectiveness.
· Why should stakeholders be consulted to assist with monitoring?
· In what ways might you collect information from the stakeholders?
· What advice might you seek from specialist advisors and emergency agencies?
b) Who might you report the results of any monitoring to? 
c) Identify one (1) possible area that a workplace might need to improve upon in their emergency response.
· Provide recommendations to address this area. 
d) Identify one (1) possible area that you, in your role as a workgroup supervisor, might need to improve upon in your emergency response.
· Provide recommendations to address this area. 
e) Outline the requirements of Commonwealth and state or territory WHS Acts and regulations with regards to:
· Implementation of emergency procedures 
· Cessation of work
f) Outline the recommendations of a code of practice with regards to the implementation of emergency procedures.
g) Identify and briefly one form of guidance material (from the regulator) with regards to the implementation of emergency procedures.



	
	Response

	a)
	Monitoring of the emergency response can be by developing a “Check List” such as the example checklist in App G of AS3745 and adapting it to suit our site requirements. Using this tool I would gather information relevant to the incident. I would find out (where possible) the times it took to raise the alarm, personnel responses (time to evacuate site and for initial response person/s to attend to incident), feedback on emergency services being contacted, evacuation head count confirmation. Also includes checking that the required equipment was easily located and delivered to incident face and was effective for its use. Also were the personnel involved competent in the use of the equipment. 
 The personnel involved in the incident are the best people to gather information from because they were there first hand and have better knowledge of what, when and how everything happened. They may also have ideas on how things could be improved. The information can be collected by discussions with the persons either one on one or by holding a meeting with all involved and brainstorming the whole situation, letting everyone have their say. Notes to be taken during either scenario help collect the data.
I discussion with the emergency services supervisor that attended the site may also gather important information as to how the situation evolved and response times etc. They may have ways to improve and speed up the process. WHS Officers and WHS Regulators may also have good input by looking over the findings and providing suggestions on how to improve the procedures. This may include use of new equipment that was not readily available or known of at the given time. 

	b)
	Report results would be supplied to upper management, Quality/Compliance Managers and safety officers. Also where required a copy would be supplied to the WHS Regulator. A brief report summary and any changed policies/procedures would also be communicated to workers and subcontractors that would be affected by the changes. This may be done at a Toolbox Meeting or a specific training session if necessary..

	c)
	The main possible area where a workplace may need to improve is ensuring that everyone has been trained in the applicable procedures and is fully aware of what they are expected to do and their role in any given emergency.
This can be addressed by holding various refresher training courses, emergency drills and by ensuring that any new employees and subcontractors are trained prior to commencing work on site.   

	d) 
	I need to improve in monitoring the situation (IE: noting times of occurrences etc.) and play a more observer and guidance role rather than being a hands on person. This could be achieved by delegating more roles to others when possible. This would also give me more control of the situation.  

	e)
	WH&S Regulation 2011, Division 4, Section 43 states that a PCBU’s must ensure that an Emergency Procedure is developed and maintained covering all known possible emergencies that could occur on site including effective response to an emergency, evacuation procedures, emergency services notifications, medical treatment and effective communication between authorised persons. These procedures must be tested and personnel to be trained and instructed in relation to implementing the emergency procedures.
WH&S Act 2011, “Section 84 - Right of worker to cease unsafe work” states that a worker may cease, or refuse to carry out, work if the worker has a reasonable concern that to carry out the work would expose the worker to a serious risk to the worker’s health or safety, emanating from an immediate or imminent exposure to a hazard and Section 85 states that a WH&S Representative has rights to stop workers from working if they observe unsafe conditions at the workplace as per workers rights. .

	f)
	AS3745-2010 outlines the requirements in planning for emergencies in facilities. This standard outlines the minimum requirements to be met for the establishment, validation and implementation of emergency plans to provide the safety of occupants and visitors within a facility leading up to and during an evacuation. This includes the formation, purpose, responsibility and training of the emergency planning committee, emergency identification, development of plan and applicable procedures, emergency related training and testing and validation of the procedures. 

	g)
	The Safe Work Australia “Emergency Plans” Fact Sheet  supplies general guidance for PCBUs and workers on preparing and maintaining general emergency plans for fixed work places under regulation 43 of the WH&S Regulations. This outlines information on duty to prepare an emergency plan, what is an emergency plan, types of emergencies, level of detail requirements and examples of inclusions in an emergency plan. Also advises on additional requirements for a high risk workplace, training in procedures, implementation, reviews and a checklist for emergency plans 




	Outcome for Activity 5
	☐ Satisfactory 	
☐ Not satisfactory

	Trainer/Assessor comments
	




QUIZ

	QUESTIONS
	CORRECT

	1. Which of the following are emergency prevention controls typically installed in a workplace? Select all that apply.
x 	Emergency alerting systems
x 	Emergency protection systems
x 	Smoke alarms, fire alarms and fire extinguishers
☐ 	Canary birds to detect gas
x 	Safety wear
☐ 	Security systems

	☐

	2. What information must you provide when calling emergency services (000) and upon their arrival? Select all that apply.
x 	The service requested (Police, Fire or Ambulance)
x 	Address or location of emergency
☐ 	The number and exact location of smoke alarms
x 	A description of the emergency

	☐

	3. Safety representatives and WHS regulators have the power to direct workers to cease work immediately if an immediate danger to WHS exists. 
x 	True
☐ 	False

	☐

	4. It is optional to check and account for people during an evacuation. 
☐ 	True
x 	False

	☐

	5. What is the biggest benefit in issuing instructions in an authoritative manner during emergencies? Select the most appropriate response.
☐ 	So that people in neighbouring buildings can hear you
x 	So that people obey the instruction given
☐ 	So that people in the bathroom hear the instructions
☐ 	So that people are scared

	☐

	6. Who might appropriately deliver training regarding initial emergency response? Select all that apply.
☐ 	Internal Health and Safety Representatives
☐ 	Fire fighters
☐ 	First aid trainers
x 	Registered Training Organisations

	☐




	7. Debriefing and reports are part of the initial response procedures. 
☐ 	True
x 	False

	☐

	8. Which of the following are appropriate ways to document and display actions for initial response? Select all that apply.
x 	Evacuation map
x 	Emergency plan
☐ 	Labelling every door and window with a number
☐ 	Having a phone book at every entrance

	☐




	Outcome for Quiz
	☐ Satisfactory 	
☐ Not satisfactory

	Trainer/Assessor comments
	




PRACTICAL TASK

You are required to have a suitable observer verify your ability to complete the following tasks. These tasks may be simulated (using the handouts provided) or real.

	TASKS
	VERIFIED

	A. Consult with other workers, specialist advisors (e.g. Trainer/Assessor) and emergency services (e.g. personally/via website) to identify:
· Potential fire hazards/emergencies within the workplace
· Actions to be taken by workers and others, according to internal/external WHS information
	X

	B. Conduct a safety audit of the work area:
· Identify resources available and required for immediate response (including evacuation maps)
· Check emergency equipment to ensure serviceability, accessibility, cleanliness and correct location
	X

	C. Document potential emergencies and their causes in a risk register, identifying:
· Possible injuries/damage
· Required control measures (including training needs and responsibility for implementation within organisation) 
· Risk assessment results  
	x

	D. Respond to a fire emergency/drill:
· Providing information needs to emergency response personnel during reporting, arrival and in response to emergency
· Checking and accounting for people during an evacuation
	x

	E. Show leadership in contributing to the debrief after fire emergency/drill:
· Monitor responses to emergency for efficiency and timeliness
· List hazards arising from evacuation
· Identify areas for organisational and personnel improvements
· Document and verbally present results to appropriate persons (e.g. PCBU, Trainer/Assessor)
	x

	Name of observer
	Richard Swainson

	Role of observer 
(Confirm their suitability to sign)
	☐ Trainer/Assessor	
x Other (specify): Company Director

	Phone number of observer
	(07) 3868 2703

	Email address of observer
	d.swainson@ampe.net.au

	Signature of observer
	
	Date
	22/02/2018
	Comments
	




	Outcome for Practical Task
	☐ Satisfactory 
☐ Not satisfactory

	Trainer/Assessor comments
	




PCBU


Management


Supervisor: Workgroup 1


Supervisor: Workgroup 2


Supervisor: Workgroup 3


Workers


Workers


Workers
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