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	Student name
	Peter Hamilton

	Date of assessment submission
	21/02/2018


	Trainer/Assessor’s name
	

	Date of assessment marking
	Click here to enter a date.
	Outcome for unit
	☐ Competent
☐ Not Yet Competent




TASK INSTRUCTIONS

· The assessment for this unit of competency consists of the following:
· A series of activities: Some of these activities will require you to provide a response within this document, others will require you to gather evidence to demonstrate your knowledge and skills (overview below)
· Quiz: You will be required to complete a series of questions to demonstrate your knowledge and skills. 
· Practical task: You will be required to have an observer attest to your knowledge and skills and sign a report to this effect.
· At times, you will be provided with a specific business context to which you must respond, otherwise it is anticipated that you will use a workplace of your choosing (your own, or hypothetical) to provide the context to the task.
· At all times, the responses in your assessment must reference Australian (Queensland or Federal) documentation, including legislation, regulations, codes of practice, standards and guidance publications. 

	ACTIVITY OVERVIEW
	REQUIRED FOR SUBMISSION

	1. Legislative and non-statutory measures
	· Workbook response (below)

	2. Consultation
	· Workbook response (below)

	3. Establishing measures
	· Workbook response (below)

	4. Ensuring compliance
	· Workbook response (below)

	5. Reviewing and evaluating measures
	· Workbook response (below)





ACTIVITIES

For the following activities, name a workplace that you wish to examine. 

	Name of workplace
	Demolition Site




	ACTIVITY 1 

	a) Identify and describe one (1) chemical hazard and one (1) physical hazard that workers may be exposed to.
b) Research, name and describe one (1) health monitoring measure/initiative for workers exposed to the dangerous chemical identified in (a).
· The health monitoring measure/initiative must involve biological monitoring 
· The health monitoring measure/initiative must meet requirements for health monitoring under the Work Health and Safety Regulation 2011 (Qld)
· Summarise its benefits and how it addresses the chemical hazard effectively
c) Research, name and describe one (1) non-statutory health promotion program
· Summarise its benefits and how it addresses worker health and safety effectively
d) Identify the differences between these measure/initiative and program.
e) Identify who would be interested in receiving this information
· How would you communicate such findings to them and in what timeframe?




	Identify and describe chemical hazard

	Asbestos - Asbestos is the fibrous form of mineral silicates belonging to the serpentine and amphibole groups of rock-forming minerals. The commercial types which have been used in Australia are the serpentine: Chrysotile (white asbestos); and the amphiboles: Crocidolite (blue asbestos) and Amosite (brown or grey asbestos).
 Although asbestos is a hazardous material it can only pose a risk to health if the asbestos fibres become airborne and are inhaled. Inhalation is the primary route of entry to the body. Small fibrous particles may become airborne and inhaled. Respirable fibres are fibres that are more likely to reach the small airways and alveolar region of the lung and are defined as having a length of more than five microns, and an aspect ratio (length/width) greater than 3:1 

Source(s) of information: 
Hazardous Chemicals Requiring Health Monitoring – March 2013 

	Identify and describe physical hazard

	Possibility of unplanned structure collapse and falling objects.

Source(s) of information: 
www.comcare.gov.au/preventing/hazards/physical_hazards/demolition_work




	Identify and describe health monitoring measure/initiative for chemical hazard

	BASELINE HEALTH MONITORING BEFORE STARTING ASBESTOS RELATED WORK OR REMOVAL WORK 
1. Collection of demographic data 
2. Work history 
3. Medical History 

Administration of a standardised respiratory questionnaire - see Appendix 2. 
1. Physical Examination - see Appendix 1 

A physical examination will only be conducted if indicated by work and medical history. Emphasis should be on the respiratory system. 
1. Investigation 

Standardised respiratory function tests will be conducted to determine the worker’s baseline respiratory function. Current evidence does not support screening for lung cancer with chest radiography or sputum cytology. 
DURING ASBESTOS RELATED WORK OR REMOVAL WORK 
1. Monitoring exposure to asbestos 

If a worker is carrying out licensed asbestos removal work, the Work Health and Safety Regulations require health monitoring is conducted prior to the worker commencing the work. The frequency of health monitoring should be determined by a risk assessment and the significance and frequency of past or future exposure. Health monitoring should be conducted at regular intervals, for example once every two years. 
Monitoring should include administration of the standardised respiratory questionnaire. It would not ordinarily include respiratory function tests, chest X-ray or physical examination unless clinical indications are present or they are recommended by the medical practitioner. 
AT TERMINATION OF ASBESTOS RELATED WORK OR REMOVAL WORK 
1. Final medical examination 

A final medical examination will be conducted with emphasis on the respiratory system.

Air monitoring can also be carried out to measure the amount of fibres being released during removal. If the fibre count is over .01 the works cease and control measures re-evaluated and other measures put in place where necessary to reduce the fibre release. Clearance monitoring can also be carried out to ensure there are no fibres in the air prior to handing the area back to client or other trades or prior to demolition being carried out..

Source(s) of information: 
Hazardous Chemicals Requiring Health Monitoring – March 2013

	Identify and describe non-statutory health promotion program

	There are fact sheets available to help people to know where asbestos can be found and it what forms. It also explains how these materials can be controlled. These are handy pieces of information so that asbestos can be easily identified which helps reduce the risk of being exposed to asbestos.

Source(s) of information: 
https://asbestosawareness.com.au/fact-sheets/

	Differences between measure/initiative and program

	The difference is that the measure/initiative monitors health during possible exposure to identify any effects on the person’s health, where the program helps identify the asbestos materials and possibility of exposure and thus reduces the risk of exposure that could cause health issues. 

	Communication of findings

	This information would be important to the supervision and the work force on the job face and also to management so that they can put applicable systems in place to ensure all persons are trained in the identification of asbestos and what to do when it has been identified or suspected to exist. This typically can be delivered during a Toolbox Talk or through an organised training session. The information required should be able to be put together for delivery within a one to two week period. It may also pay to invite an experienced person in the asbestos industry such as a Hygienist, WH&S Inspector or another qualified person to help explain asbestos and its effects and how to reduce the risk of exposure. 




	Outcome for Activity 1
	☐ Satisfactory 	
☐ Not satisfactory

	Trainer/Assessor comments
	




	ACTIVITY 2 

	For each of the following matters, identify two (2) individuals and/or parties who you would consult with and outline why you would consult with them:
a) To assist with identifying and evaluating factors impacting on work-related health and safety
b) To assist with determining appropriate measures and initiatives to address factors impacting on work-related health and safety
c) To assist with designing measures and initiatives that either meet specific legislative requirements and obligations or support non-statutory health promotion programs.




	
	Identify two (2) individuals and parties
	Why you would consult with them

	a) 
	Individual/Party 1:
Work Force
	Because they are at the work face and have experience and knowledge of the hazards that are in the area that they confront each day..

	
	Individual/Party 2:
Administration Officer
	To go through company records, such as compensation claims, sick leave etc. to see if there is a pattern formed identifying any specific hazards.  

	b)
	Individual/Party 1:
Workforce
	They have knowledge of the hazards and experience that would be of great help in determining specific measures to reduce and control the hazard..

	
	Individual/Party 2:
Supervisors
	They see firsthand the hazards faced by the workers and are experienced in the day to day goings on and would have great knowledge that would help identify means to reduce and/or control the hazards. 

	c)
	Individual/Party 1:
Management
	Management have knowledge of legislative requirements and control the budgets. They also have the power to call in any specific specialists that may be required to assist with designing appropriate measures.

	
	Individual/Party 2:
Hygienist (If an asbestos hazard)
	They are specifically trained in the identification of asbestos, how to control the asbestos and the legislative requirements involved.




	Outcome for Activity 2
	☐ Satisfactory 	
☐ Not satisfactory

	Trainer/Assessor comments
	




	ACTIVITY 3 

	To assist with the planning and development of the health monitoring measure/initiative measure you identified in Activity 1(b) undertake the following tasks (refer to organisational policies, procedures, processes and systems as required):
a) Identify resourcing requirements
· Outline the involved cost and how it should be implemented in the workplace
· How would you be involved in organising the resources? 
b) Identify timelines for implementation
· How might you assist with timetabling?
c) Identify parties who would be involved and their responsibilities
· How would you liaise with and coordinate parties?
d) In what ways would you provide communication about the measure?
· Who would you need to seek permission from according to workplace policies, procedures and processes (or under the Work Health Management System)?
· In what timeframes would you communicate this information?



	
	Response 

	a) 
	A company doctor (Specific Workplace Health Care Professional) should be engaged to carry out the pre-employment medicals and other follow up consultations as required. I would contact relevant Health Care Professionals and obtain costs associated with the medicals and an estimate of how long they take. Ensure that the Doctors are aware of the legislative requirements for asbestos removal workers health checks to ensure the checks cover all the legislative requirements. Management should then be consulted with cost estimates, time implications and seek approval.  

	b)
	If this procedure is not already in place it should be implemented within several weeks, especially prior to employing any further workers. It should only take 1 to 2 weeks to obtain quotes and develop the applicable procedures to implement. I would sit down with the administration officer and work out with them timing involved developing the procedures and passing over to management for approval and implementation.

	c)
	Administration – developing procedures and writing them up with my assistance.
Health Care Professionals – Developing medical check up requirements, costs and timing.
Management – Assistance with procedures and procedure/budget approvals.


	d)
	I would deliver this in written report form, outlining legislative requirements and the required procedures, reports etc. (3-4 days)
I would obtain permission and advice from the Quality/Conformance Manager in reference to written procedures (3-4 days) and then management approval for cost and implementation approval (2 days).





	Outcome for Activity 3
	☐ Satisfactory 	
☐ Not satisfactory

	Trainer/Assessor comments
	




	ACTIVITY 4 

	For the following points, identify and outline the obligations according to legislation and explain how they will be addressed for the health monitoring measure described in Activity 3:
a) Required consultation and participation with individuals and parties about all aspects of the health monitoring measure
b) Health monitoring reporting
c) Maintaining confidentiality of health monitoring results




	Required consultation

	Legislation name and relevant section

	Workplace Health & Safety Regulation 2011
Part 8.5 Asbestos at the workplace
Division 1 Health monitoring
435 Duty to provide health monitoring

	Obligations

	(1) A person conducting a business or undertaking must ensure
that health monitoring is provided under section 436 to a
worker carrying out work for the business or undertaking if
the worker is—
(a) carrying out licensed asbestos removal work at a
workplace and is at risk of exposure to asbestos when
carrying out the work; or
(b) carrying out other ongoing asbestos removal work or
asbestos-related work and is at risk of exposure to
asbestos when carrying out the work.
 (2) For subsection (1)(a), the person must ensure that the health
monitoring of the worker commences before the worker
carries out licensed asbestos removal work.
(3) The person must ensure that the worker is informed of any
health monitoring requirements before the worker carries out
any work that may expose the worker to asbestos.

	How legislative obligations will be addressed

	Legislative requirements will be discussed with the proposed doctor carrying out the medicals, the Quality/Conformance Manager and management to ensure the health checks are carried out in accordance with the legislative requirements. Copies of the requirements will be supplied to all parties concerned. 




	Health monitoring reporting

	Legislation name and relevant section

	Workplace Health & Safety Regulation 2011
Part 8.5 Asbestos at the workplace
Division 1 Health monitoring.
Sections 440-444 (inclusive)


	Obligations

	(1) A person conducting a business or undertaking who
commissioned health monitoring mentioned in section 435
must take all reasonable steps to obtain a health monitoring
report from the registered medical practitioner who carried
out or supervised the monitoring as soon as practicable after
the monitoring is carried out in relation to a worker.
A person conducting a business or undertaking who
commissioned health monitoring for a worker must give a
copy of the health monitoring report to the worker as soon as
practicable after the person obtains the report.
A person conducting a business or undertaking for which a
worker is carrying out work for which health monitoring is
required must give a copy of the health monitoring report
relating to a worker to the regulator as soon as practicable
after obtaining the report if the report contains—
(a) any advice that test results indicate that the worker may
have contracted a disease, injury or illness as a result of
carrying out the work that triggered the requirement for
health monitoring;
(b) any recommendation that the person conducting the
business or undertaking take remedial measures,
including whether the worker can continue to carry out
the work mentioned in section 435.
A person conducting a business or undertaking who
commissioned health monitoring for a worker must give a
copy of the health monitoring report to all other persons
conducting businesses or undertakings who have a duty to
provide health monitoring for the worker as soon as
practicable after obtaining the report.
person conducting a business or undertaking must ensure
that health monitoring reports in relation to a worker carrying
out work for the business or undertaking are kept as a
confidential record—
(a) identified as a record in relation to the worker; and
(b) for at least 40 years after the record is made.


	How legislative obligations will be addressed

	Legislative requirements will be discussed with the proposed doctor carrying out the medicals, the Quality/Conformance Manager and management to ensure the records are developed, distributed and filed in accordance with the legislative requirements. Copies of the requirements will be supplied to all parties concerned.




	Confidentiality of health monitoring results

	Legislation name and relevant section

	Workplace Health & Safety Regulation 2011
Part 8.5 Asbestos at the workplace
Division 1 Health monitoring.
Sections 375-378, 444 and Privacy Law 

	Obligations

	(2) The person must ensure that the health monitoring report and
results of a worker are not disclosed to another person without
the worker’s written consent.
Note—
In relation to the separate penalty for an individual and a body
corporate, see the note to section 50(2).
(3) Subsection (2) does not apply if the record is disclosed under
section 442 or 443 or to a person who must keep the record
confidential under a duty of professional confidentiality.
Health Monitoring records to be kept confidentially for at least 30 years..

	How legislative obligations will be addressed

	All persons involved will be supplied with full details of required non-disclosure in accordance with the legislative requirements. This will be fully explained on when, who and how any details can be disclosed.  




	Outcome for Activity 4
	☐ Satisfactory 	
☐ Not satisfactory

	Trainer/Assessor comments
	




	ACTIVITY 5 

	Explain how you would engage in review and evaluation of the health monitoring measure/initiative described in Activity 3:
a) Identify methods you would use to review and evaluate the measure
· How would you be involved in the review process?
b) Explain how you might assist with preparing reports (and communicating) about the outcomes of your review
· What would be the purpose of the report?
· Who would be included in the target audience? 
· How would digital systems and tools assist with completing record-keeping tasks?



	
	Response 

	a) 
	In consultation with the administration officer and medical practitioner, we would review the medical records obtained from pre-employment, ongoing periodic check-ups etc. and monitor the results, any anomalies would be discussed and reported to the person concerned along with others as per the legislative requirements. Results could be recorded on a spread sheet for each person detailing findings whether being normal or otherwise   

	b)
	 I could assist by organising applicable meetings/discussions between doctors, employee, administration officer etc. and taking down applicable notes and help document outcomes and recommendations. The purpose of the report initially would be to find out if the person is fit for duty to carry out the required works or would be a high risk due to previous exposures or other health problems that could subject the person to further health risks. Follow up reports would assist in determining if the person has been exposed to the hazards concerned and any effects it has on their current/past health. This will help show if the current controls etc. are working as required or if they require revision or upgrading. 
The target audience would directly be only the person concerned, direct line management and the Regulator if necessary. A report could be communicated to other employees as long as the person’s identity, details etc. be kept confidential which cannot always be possible, especially in small workplaces.
Digital systems could be utilised to store the records and results and help analyse the outcomes. The medical reports with personnel details would be required to be pass word protected to ensure that only required personnel could access them to prevent un-authorised disclosure of the details..




	Outcome for Activity 5
	☐ Satisfactory 	
☐ Not satisfactory

	Trainer/Assessor comments
	




QUIZ

	QUESTIONS
	CORRECT

	1.  Which of the following factors may impact on work-related health and safety? Select all that apply.
x 	Non-work related health and safety problems
x 	Legislative requirements and obligations
x 	Lifestyle factors
x 	Psychosocial factors (e.g. stress, bullying, fatigue)

	☐

	2. Development and planning of work-related health and safety measures and initiatives may require you to consult with which of the following parties? 
Select all that apply.
x 	Health and wellbeing specialists
x 	Government bodies
x 	Human Resources Department within your workplace
x 	Unions

	☐

	3. When reviewing and evaluating a work-related health and safety measure, which of the following might you refer to? Select all that apply.
x 	WHS legislation
x 	Exposure standards
x 	Privacy legislation
x 	Common law rights and duties

	☐

	4. When implementing a work-related health and safety measure/initiative, a workplace must elect to implement a measure to address specific legislative requirements or a non-statutory health promotion program. They cannot implement both. 
☐ 	True
x 	False

	☐

	5. Non-statutory health promotion programs may make reference to privacy legislation, but are not obliged to follow such legislative requirements. 
☐ 	True
x 	False

	☐




	Outcome for Quiz
	☐ Satisfactory 	
☐ Not satisfactory

	Trainer/Assessor comments
	





PRACTICAL TASK

You are required to have a suitable observer verify your ability to complete the following tasks. These tasks may be simulated (using the handouts provided) or real.

	TASKS
	VERIFIED

	A. Consult with others about a WHS measure/initiative designed to meet legislative requirements and a non-statutory health promotion program:
· Differentiate between the legislative measure/initiative and non-statutory program
· Identify the WHS issues that the legislative measure/initiative and non-statutory health program address 
· Determine effectiveness of measure/initiative/program, considering costs and benefits
	x

	B. Consult with others about how to modify and implement the legislative measure/initiative and non-statutory program to meet the requirements of the workplace. Identify processes for:
· Coordinating resource requirements
· Timetabling and timelines
· Consulting and communicating with others
· Encouraging participation of workplace members
	x

	C. In group interactions, play an active role in facilitating effective group interaction, influencing direction and taking a leadership role on occasion.
	x

	D. Review/evaluate measures/initiatives to ensure they are compliant with legislation (WHS and other), and workplace policies and processes.
· Highlight required changes and how they can be implemented 
	x

	E. Present findings in electronic report for various parties in the workplace (e.g. workers, health and safety committees, health and safety representatives, managers, supervisors and PCBUs or their officers), using correct vocabulary and grammar. 
	x

	Name of observer
	Richard Swainson

	Role of observer 
(Confirm their suitability to sign)
	☐ Trainer/Assessor	
x Other (specify): Company Director

	Phone number of observer
	07 3868 2073

	Email address of observer
	d.swainson@ampe.net.au

	Signature of observer
	
	Date
	21/02/2018
	Comments
	




	Outcome for Practical Task
	☐ Satisfactory 
☐ Not satisfactory

	Trainer/Assessor comments
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