Practical Assessment - BSBCMM401 Make a presentation BSBWRT401 Write complex documents


	Handout – BSBCMM401 Make a presentation & BSBWRT401 Write complex documents


PRESENTATION REFLECTION NOTES

	GENERAL

	Presentation topic
	BSBWHS413

	Presentation date
	23/11/2020

	REFLECTION

	Self-assessment

	All items regarding consultation were discussed including definitions, roles and responsibilities of all parties, when consultation should occur, and the company’s consultation processes. Audience was given opportunity at the end of the presentation to ask questions and receive clarification. Key points were not summarised at the end. I have noted this as something to start doing for the presentations. Additionally, organisational style is not consistent throughout all presentations I’ve done as each power point is set-up differently with different colours, format etc. This is something I have taken note of and will work on using a CCP&D style power point to match our other documents.  

	Assessor feedback

	Assessor name
	

	Effectiveness of presentation strategies, format, and delivery
	 

	Whether desired outcomes were explained and discussed with the audience
	

	Use of persuasive communication techniques to secure audience interest, including verbal and non-verbal communication
	

	Whether key concepts and ideas were summarised at strategic points to facilitate participant understanding
	

	Whether presentation aids, materials and techniques enhanced audience understanding of key concepts and central ideas
	

	Whether the audience was given opportunities to seek clarification on central ideas and concepts
	

	How well the presenter responded to non-verbal and verbal communication of audience members to meet their needs
	

	Other feedback
	

	IMPROVEMENTS

	Recommendations for future presentations

	




PRESENTATION REFLECTION NOTES

	GENERAL

	Presentation topic
	BSBWHS415 WHS Management Systems

	Presentation date
	26/02/2021

	REFLECTION

	Self-assessment

	Linked resources at the end of the power point so the audience can research legislation and policies after the presentation. The purpose of the Management plan was clearly defined and worker responsibilities were outlined. Before presentation started, the purpose of the document was clearly stated to increase understanding and purpose of presentation. As noted above, the organisational style is not consistent throughout all presentations as each power point is set-up differently with different colours, format etc. There was a lot of information covered in the one presentation. To maintain interest in the audience it may have been better to split the presentation across two days to ensure everyone understands the content and have time to ask questions.  

	Assessor feedback

	Assessor name
	

	Effectiveness of presentation strategies, format, and delivery
	

	Whether desired outcomes were explained and discussed with the audience
	

	Use of persuasive communication techniques to secure audience interest, including verbal and non-verbal communication
	

	Whether key concepts and ideas were summarised at strategic points to facilitate participant understanding
	

	Whether presentation aids, materials and techniques enhanced audience understanding of key concepts and central ideas
	

	Whether the audience was given opportunities to seek clarification on central ideas and concepts
	

	How well the presenter responded to non-verbal and verbal communication of audience members to meet their needs
	

	Other feedback
	

	IMPROVEMENTS

	Recommendations for future presentations
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