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2 March 2015


Dean of Studies
Blaxland University
ATTENTION MRS PAT JOHNSON
High Street
PARRAMATTA   NSW   2150


Dr Madam

ASSERTIVENESS TRAINING COUIRSE

Thank you for the interview and frank discussion last month. I think that is allowed both of us to explore areas of the Assertiveness Training course which could not be covered in your advertisement or my application letter.

As a result of the interview, I must withdraw my name from the competition for the leader position of the course.  I do not feel that I have enough time to devote to the course. Very recent changes in my work load at Adventure World Travel will not leave me sufficient time for proper course preparation and delivery of ‘Assertiveness Training 444’.

I have checked on the availability of a meeting room in which to conduct the course and one will be open for your use. 

In view of my withdrawal from the competition I would like to recommend John Simmonds as a likely candidate for the position. As we discussed during my interview, John and I have worked closely together in presenting work-shops on Assertiveness Training to Adventure World Travel employer. 

[bookmark: _GoBack]Again, thank you for the interview.

Yours faithfully





Jeffery O’R
Corporation Manager
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