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ASSESSMENT FOR BSBWHS402

	Student name
	Nathan Joel Conlon

	Date of assessment submission
	20/08/2015



	Trainer/Assessor’s name
	

	
	Date of assessment marking

	Outcome for unit
	☐ Competent
☐ Not Yet Competent




TASK INSTRUCTIONS

· The assessment for this unit of competency consists of the following:
· A series of activities: Some of these activities will require you to provide a response within this document, others will require you to gather evidence to demonstrate your knowledge and skills (overview below).
· Quiz: You will be required to complete a series of questions to demonstrate your knowledge and skills. 
· Practical task: You will be required to have an observer attest to your knowledge and skills and sign a report to this effect.
· At times, you will be provided with a specific business context to which you must respond, otherwise it is anticipated that you will use a workplace of your choosing (your own, or hypothetical) to provide the context to the task.
· At all times, the responses in your assessment must reference Australian (Queensland or Federal) documentation, including legislation, regulations, codes of practice, standards and guidance publications. 

	ACTIVITY OVERVIEW
	REQUIRED FOR SUBMISSION

	1. Workplace and legal framework
	· Workbook response (below)

	2. Policy, procedures, processes and systems
	· Workbook response (below)

	3. Workplace duties, rights and obligations 
	· Workbook response (below)





ACTIVITIES

For the following activities, name a workplace that you wish to examine. 

	Name of workplace
	Consruction Site



	ACTIVITY 1 

	a) [bookmark: __DdeLink__1642_1378621559]Identify current legislation and related documentation that will be relevant to your chosen workplace, and where such documentation can be found. 
b) For each document identified, outline one (1) excerpt or requirement that it specifies for your chosen workplace.



Example:
	Name and location of Legislation (Commonwealth or State)  

	Work Health and Safety Act 2011 (Qld) found at www.legislation.qld.gov.au

	Relevant excerpt/requirement for chosen workplace

	Section 19: A person conducting a business or undertaking must ensure, so far as is reasonably practicable, the health and safety of workers.




	Name and location of Legislation (Commonwealth or State) 

	Work Health and Safety Act 2011 (Qld) found at www.legislation.qld.gov.au

	Relevant excerpt/requirement for chosen workplace

	28 Duties of workers
While at work, a worker must—
(a) take reasonable care for his or her own health and
safety; and





	Name and location of Regulation 

	[bookmark: __DdeLink__2011_1378621559]Work Health and Safety Act 2011 (Qld) found at www.legislation.qld.gov.au

	Relevant excerpt/requirement for chosen workplace 

	38 Duty to notify of notifiable incidents
(1) A person who conducts a business or undertaking must ensure
that the regulator is notified immediately after becoming
aware that a notifiable incident arising out of the conduct of
the business or undertaking has occurred.




	Name and location of Code of Practice

	Work Health and Safety Act 2011 (Qld) found at www.legislation.qld.gov.au

	Relevant excerpt/requirement for chosen workplace

	47 Duty to consult workers
(1) The person conducting a business or undertaking must, so far
as is reasonably practicable, consult, as required under in this
division and any regulation, with workers who carry out work
for the business or undertaking who are, or are likely to be,
directly affected by a matter relating to work health or safety.





	Name and location of Standard

	Work Health and Safety Act 2011 (Qld) found at www.legislation.qld.gov.au

	Relevant excerpt/requirement for chosen workplace

	43 Requirements for authorisation of work
(1) A person must not carry out work at a workplace if—
(a) a regulation requires the work, or class of work, to be
carried out by, or on behalf of, a person who is
authorised; and





	Name and requirement of Guidance Publication

	Work Health and Safety Act 2011 (Qld) found at www.legislation.qld.gov.au

	Relevant excerpt/requirement for chosen workplace

	37 What is a dangerous incident
In this part, a dangerous incident means an incident in
relation to a workplace that exposes a worker or any other
person to a serious risk to a person’s health or safety
emanating from an immediate or imminent exposure to—
(a) an uncontrolled escape, spillage or leakage of a
substance; or
(b) an uncontrolled implosion, explosion or fire; or
(c) an uncontrolled escape of gas or steam; or
(d) an uncontrolled escape of a pressurised substance; or
(e) electric shock; or
(f) the fall or release from a height of any plant, substance
or thing; or
(g) the collapse, overturning, failure or malfunction of, or
damage to, any plant that is required to be authorised for
use under a regulation; or
(h) the collapse or partial collapse of a structure; or
(i) the collapse or failure of an excavation or of any shoring
supporting an excavation; or
(j) the inrush of water, mud or gas in workings, in an
underground excavation or tunnel; or




	Outcome for Activity 1
	☐ Satisfactory 	
☐ Not satisfactory

	Trainer/Assessor comments
	




	ACTIVITY 2 

	Identify one (1) of each of the following within your chosen organisation:
a) WHS policy
b) WHS procedure
c) WHS process
d) WHS system

For each, summarise:
· Its purpose
· How it can be accessed
· How it can be developed and+ changed to ensure compliance with WHS legislation, using examples.




	Name and purpose of WHS Policy

	Ensuring all personal on site are wearing the correct and mandatory hard hat at all times when on site. 

	How document can be accessed

	By sight – overseeing all personal have the correct hard hat on.

	How it can be developed and changed to ensure compliance with WHS legislation

	When initially accessing the site all personal could be checked upon entering.  Alternatively all personal could pass by a WHS personal when entering site through one access to dictate and check all on site are wearing the appropriate hard hat and safety wear.  




	Name and purpose of WHS Procedure

	When scaffolding over the public a barricade and spotters are put in place to ensure safety.

	How document can be accessed

	By human sight.  Comes down to securing area and human reaction.

	How it can be developed and changed to ensure compliance with WHS legislation

	Human error could be eliminated by scaffolding during the unpopulated times i.e. night shift.  Completely blocking off site drop and continuing to have secure spotting personal to ensure no entrance.  




	Name and purpose of WHS Process

	Pre-Start:  At the beginning of each shift all personal have a initial quick meeting to discuss the days proceedings to ensure informed and on board.

	How document can be accessed*/

	By clocking on and attending the Pre-Start before shift.  

	How it can be developed and changed to ensure compliance with WHS legislation

	The process could be developed and changed for the employees that arrive late to there shift and for employees that arrive late from other sites.  To ensure all know the proceedings of the day a quick role each day could be quickly marked as a mandatory requirement before starting on site.  




	Name and purpose of WHS System

	One HSR (Health and Safety Rep) has to be on site at all times to ensure all procedures and systems are in place etc. 

	How document can be accessed

	Ensuring they are present.

	How it can be developed and changed to ensure compliance with WHS legislation

	It could be improved by having WHS Officers on site or alternatively having more HSR’s in place to ensure sites are covered. 




	Outcome for Activity 2-
	☐ Satisfactory 	
☐ Not satisfactory

	Trainer/Assessor comments
	




	ACTIVITY 3 

	For the purpose of the company manual, you are to explain the role of WHS in your chosen workplace, by developing a report in the following structure:

1.0 INTRODUCTION
· Outline the background of your company, its role and purpose 
· The objectives and principles underpinning WHS legislation

2.0 WHS REGULATOR
· Identify the WHS regulator that applies to your company
· Explain the functions and powers of the WHS regulator and how they are exercised

3.0 INDIVIDUALS AND PARTIES
3.1 WORKERS
· Outline workers’ WHS duties under the legislation
· Identify workers’ WHS rights under the legislation
· Explain workers’ WHS obligations under the legislation
3.2 PERSONS CONDUCTING BUSINESSES OR UNDERTAKINGS (PCBUs) OR THEIR OFFICERS
· Outline PCBU’s WHS duties under the legislation
· Identify PCBU’s WHS rights under the legislation
· Explain PCBU’s WHS obligations under the legislation

4.0 COMPLIANCE
· Explain how policies, procedures, processes and systems are developed and changed to maintain compliance
· Explain how workers and PCBU are assessed for WHS compliance with legislation
· Identify ways in which workers’ and PCBU’s WHS training needs are assessed 
· Identify how the workplace provides support for workers’ and PCBU’s training needs

5.0 CONCLUSION
· Explain the importance of WHS to your company
· Identify that workers and PCBUs have varying WHS duties, rights and obligations under the legislation
· Express the importance of maintaining compliance and addressing training needs


TIPS:
· Use the report template (below) and elaborate on the points above.
· Write in simple English. Remember that people from a range of backgrounds and abilities would be reading this document, such as workers, health and safety committees, health and safety representatives, managers, supervisors, and PCBUs or their officers. 
· Be sure to refer specifically to the legislation using section numbers, so that the reader could refer to the legislation for more information if they wanted to.  




	1.0 INTRODUCTION

	TJM Scaffolding Pty Ltd.  Is a family owned and run business that has been supplying quality commercial scaffolding around the South-East Brisbane area for over twenty years. Our objective and principles for enforcing WHS Legistation to ensure the health and safety for our employees at all times.  We want our workplace to be the best enviroment for all.  

	2.0 WHS REGULATOR

	Health and Safety Representatives are on each site to ensure all procedures are being carrried out correctly.  The HSR holds the power to enforce procedures conducted on site.  The HSR also has the right to close/stop work under any WHS Legislation Acts not being carried out.

	3.0 INDIVIDUALS AND PARTIES

	3.1 WORKERS

	Workers’ WHS duties under the legislation are to comply with all standards set out by the company in line with all legislation acts and notify a representative when a ehalth and safety issue arises.
Workers’ WHS rights under the legislation are to ensure their workplace health and safety to the best of the companies ability subject to individuals.
Workers’ WHS obligations under the legislation are to identity and comply with all workplace regulations at all times. 

	3.2 PERSONS CONDUCTING BUSINESSES OR UNDERTAKINGS (PCBUs) OR
3.3  THEIR OFFICERS

	PCBU’s WHS duties under the legislation are to provide the workplace that complies with all acts under the legislation. 
PCBU’s WHS rights under the legislation are to foresee all workers are complying with the standards set out and if not take the correct measures.
PCBU’s WHS obligations under the legislation are to legally follow all health and safety measures.

	4.0 COMPLIANCE

	Policies, procedures, processes and systems are developed and changed to maintain compliance within the company to ensure the standards are put in place effectively. Q Workers and PCBU are assessed for WHS compliance with legislation as changes are made within the company and on the outskirts.  Monthly meetinq`s are undertaken to ensure both workers and PCBUs are informed on all compliance matters regarding WHS. 
Workers’ and PCBU’s WHS training needs are assessed quartly and yearly complying with changes as they are being made.
5.0 Identify how the workplace provides support for workers’ and PCBU’s training needs

	CONCLUSION

	The importance of WHS to our company is imperitive to our daily running of the company.  It ensures the safety within the company for not only our employees but also all persons that come close or within the site area.  
Workers and PCBUs have varying WHS duties, rights and obligations under the legislation.  Workers are to comply with all standards set out by PCBUs and PCBUs are to enforce all rules and regulations.  PCBUs are to supply a health and safe workplace for workers and if not workers have the right to question or make notice any areas of concern.  
6.0 Express the importance of maintaining compliance and addressing training needs




	Outcome for Activity 3
	☐ Satisfactory 	
☐ Not satisfactory

	Trainer/Assessor comments
	




QUIZ

	QUESTIONS
	CORRECT

	1. What are the objectives and principles underpinning WHS? 
Select the most appropriate response.
☐ 	To ensure that people receive a large compensation payment when injured
☐ 	To create barriers for businesses in their day-to-day operations
x	To assign responsibilities and confirm rights of those in the workplace, with regards to safety
☐ 	To provide specific ways in which everything in the workplace must be conducted

	☐

	2. When providing advice on WHS in the workplace, which of the following sources would you refer to for guidance? Select all that apply.
x 	Inspectors
x 	Legislation
x   Codes of practice
x 	Policies and procedures

	☐

	3. Which of the following are functions and powers of the WHS regulator? 
Select all that apply.
x	To enforce WHS law
x	To promote compliance with WHS law
☐ 	To represent you in court if you breach WHS law
☐ 	To supply WHS equipment

	☐

	4. Which of the following methods can be used to advise others about WHS compliance? Select all that apply. 
x 	Training sessions for all staff
x	Emails about changes to laws
x 	A suggestion box to allow workers to raise inadequacies
x 	Having a legal advisor speak at a staff meeting

	☐

	5. Can all levels of a workplace (e.g. PCBUs down to the worker level) be involved in developing and implementing changes to workplace policies, procedures, processes and systems in order to achieve compliance? 
x	Yes
☐ 	No

	☐




	6. Order the following elements of the WHS legal framework from the most legally enforceable to the least legally enforceable (1 = most enforceable; 5 = least enforceable). 
	Rank (1 – 5)
	Element

	4
	Policies and procedures

	5
	Code of practice

	3
	Standard

	1
	Act

	2
	Regulation




	☐




	Outcome for Quiz
	☐ Satisfactory 	
☐ Not satisfactory

	Trainer/Assessor comments
	





PRACTICAL TASK

You are required to have a suitable observer verify your ability to complete the following tasks. These tasks may be simulated or real.

	TASKS
	VERIFIED

	A. [bookmark: __DdeLink__1663_3791375362]In writing, request an appointment with a legal advisor (e.g. WHS Regulator, union, lawyer) to clarify your interpretation of WHS requirements in your workplace, as outlined in your report (Activity 3). 
	✔

	B. Meet with legal advisor and seek approval regarding your interpretation of WHS requirements in your workplace, as outlined in your report (Activity 3).
	✔

	C. During the meeting, use suitable structure and language when providing, seeking and discussing WHS legislative information.
	✔

	D. During the meeting, use questioning and active listening to clarify understanding.
	✔

	E. Document WHS legislative and organisational advice from legal advisor, making changes to your report (Activity 3) using structure, layout and language suitable for audience.
	✔

	Name of observer
	Zoe Alice Gray

	Role of observer 
(Confirm their suitability to sign)
	☐ Trainer/Assessor	
☐ Other (specify): 

	Phone number of observer
	0401493961

	Email address of observer
	Zoe,gray@hotmail.com

	Signature of observer
	Z.Gray

	Date
	21/10/2017

	Comments
	




	Outcome for Practical Task
	☐ Satisfactory 
☐ Not satisfactory

	Trainer/Assessor comments
	





									Nathan Conlon
									TJM Scaffold Pty Ltd.
									19 Bellflower Crescent
									Mount Cotton  Q  4165										0426 278 287

To Whom It May Concern,


I would like to request an appointment for a WHS Regulator to come to site and discuss the WHS requirements as stated in the attached report regarding our current workplace.

Look forward to hearing from you.  


Thank-you 


Nathan Conlon
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