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	Student name
	Peter Hamilton

	Date of assessment submission
	15/04/2016


	Trainer/Assessor’s name
	

	Date of assessment marking
	Click here to enter a date.
	Outcome for unit
	☐ Competent
☐ Not Yet Competent




TASK INSTRUCTIONS

· The assessment for this unit of competency consists of the following:
· A series of activities: Some of these activities will require you to provide a response within this document, others will require you to gather evidence to demonstrate your knowledge and skills (overview below)
· Quiz: You will be required to complete a series of questions to demonstrate your knowledge and skills. 
· Practical task: You will be required to have an observer attest to your knowledge and skills and sign a report to this effect.
· At times, you will be provided with a specific business context to which you must respond, otherwise it is anticipated that you will use a workplace of your choosing (your own, or hypothetical) to provide the context to the task.
· At all times, the responses in your assessment must reference Australian (Queensland or Federal) documentation, including legislation, regulations, codes of practice, standards and guidance publications. 

	ACTIVITY OVERVIEW
	REQUIRED FOR SUBMISSION

	1. Identifying/assessing hazards and risks
	· Workbook response (below)

	2. Development, implementation and evaluation of risk control
	· Workbook response (below)

	3. Policies, procedures, processes and systems
	· Workbook response (below)

	4. Legislation, codes of practice and guidelines
	· Workbook response (below)





ACTIVITIES

For the following activities, name a workplace that you wish to examine. 

	Name of workplace
	



	ACTIVITY 1 

	Identify two (2) hazards that may occur in your workplace. For each hazard identified, find information to explain:
a) The nature and scope of the hazard
b) The range of harms caused by the hazard and how they are caused 
c) The techniques, tools and processes used to identify each hazard 
· Select tools appropriate for the workplace and identify different tools for each hazard
· Describe how you contribute to applying these selected techniques, tools and processes and document the results
d) Determine the level of risk for the hazard within your workplace
e) How you advise others of this information in a way that address peoples’ range of abilities and backgrounds 
· Be sure to also consider the timeframes in which you should advise others
f) Risk controls that may be implemented to address the hazard and risk assessment results 
· Explain the timeframes in which these risk control options should be implemented.




	Name of Hazard 1

	Unstable Ground for crane lift

	Nature and scope of hazard 

	Need to setup crane on gravel area that may not support the crane during the lift

Source of information (e.g. website address): 
Site inspection and discussions with crane supervisor and client representative. 
AS1418 Cranes Hoists and Winches, AS1418.17 Cranes, workboxes design

	The range of harms caused and how they are caused

	Property and/or equipment damage, serious injury or death caused by crane rolling over hitting plant or machinery or persons and causing harm to operator..

Source of information (e.g. website address): 
Industry knowledge, News letters from WH&S Queensland.

	Techniques, tools and processes to identify hazard

	Hazard identified using consultation methods. Discussions with crane supervisor (who has calculated data on load pressures applied through the outriggers to the ground and also with the site representative who knows the area (past experience) & also has engineers reports on the ground conditions.

Source of information (e.g. website address): 


	Determine the level of risk

	
	Matrix
	A:
Death or permanent disability
	B:
Serious injury
	C:
Lost time injury
	D:
Casualty Treatment
	E:
First Aid

	1: Very Likely
	E
	E
	H
	H
	M

	2: Likely
	E
	H
	H
	M
	M

	3: Possible
	H
	H
	M
	M
	L

	4: Unlikely
	H
	M
	M
	L
	L

	5: Very Unlikely
	M
	M
	L
	L
	L



	E: Extreme
	H: High
	M: Medium
	L: Low



Level of risk: Possibility: 1 Very Likely, Consequence: A Death or permanent Disability = E


	How you advise others about hazards, harms and associated risk

	Emails to management and discussions during Toolbox talks to the workers.

	Risk controls

	Steel plates to be placed on the ground with timber dunnage on top (under the outriggers) for load distribution.

Source of information (e.g. website address): 
Engineer calculations as well as based on site history of known previous crane lifts.




	Name of Hazard 2

	Working at height

	Nature and scope of hazard 

	Workers are required to undo a pipe flange that is 6m in the air and is 600mm outside the handrail and the workers could fall when reaching out to undo the flange..

Source of information (e.g. website address): 
Site inspection with client supervisor 

	The range of harms caused and how they are caused

	If the worker/s fell they would either sustain serious injury or death.

Source of information (e.g. website address): 
Between July 2006 & June 2009, falls accounted for 16% of work related hospitalisations – Workers Compensation Statistics.

	Techniques, tools and processes to identify hazard

	Consultation with workers involved and client supervisor.

Source of information (e.g. website address): 
Reference: www.safeworkaustralia.gov.au/sites/SWA

	Determine the level of risk

	
	Matrix
	A:
Death or permanent disability
	B:
Serious injury
	C:
Lost time injury
	D:
Casualty Treatment
	E:
First Aid

	1: Very Likely
	E
	E
	H
	H
	M

	2: Likely
	E
	H
	H
	M
	M

	3: Possible
	H
	H
	M
	M
	L

	4: Unlikely
	H
	M
	M
	L
	L

	5: Very Unlikely
	M
	M
	L
	L
	L



	E: Extreme
	H: High
	M: Medium
	L: Low



Level of risk:  Possibility: 2. Likely, Consequence: A. Death or permanent Disability = E


	How you advise others about hazards, harms and associated risk

	Emails to management and discussions during Toolbox talks to the workers

	Risk controls

	Use Boomlift for workers to access the flange as personnel involved are trained and competent for use of the site EWP.

Source of information (e.g. website address): 
Code of Practice Managing Risks of Falls at Workplace as well as known industry practice.




	Outcome for Activity 1
	☐ Satisfactory 	
☐ Not satisfactory

	Trainer/Assessor comments
	




	ACTIVITY 2 

	For the two (2) risks (and associated risk controls) identified in Activity 1:
a) Explain how you would contribute to developing and implementing a risk control plan
b) Describe the process you would undertake to evaluate the risk controls that had been implemented




	Hazard/Risk 1

	Develop and implement risk control plan

	Organise a meeting between the work crew, crane supervisor and client rep. Methodically go through the risks involved and the nominated controls and develop the risk control plan in the form of Safe Work Method Statements and Job Safety Analysis forms. The engineer’s reports and recommendations would be used as  a reference in these documents.

	Evaluation of risk control

	Once the crane was established in the area and setup with the risk controls in place, monitor the situation during all steps of the lift (IE: initial movements with no load, while crane is taking up the weight of the load and during the lift.) Should any ground movement be detected, stop the lift and re-evaluate the controls. 




	Hazard/Risk 2

	Develop and implement risk control plan

	Organise a meeting between the work crew and client rep. Methodically go through the risks involved and the nominated controls and develop the risk control plan in the form of Safe Work Method Statements and Job Safety Analysis forms..

	Evaluation of risk control

	Meet with the workers involved as they commence the works and then monitor the works to ensure that the access supplied is adequate. Should the EWP not be sufficient, either hire in a different EWP or re-evaluate the access. Other possible access could be via crane & dogbox or erecting of scaffolding.  




	Outcome for Activity 2
	☐ Satisfactory 	
☐ Not satisfactory

	Trainer/Assessor comments
	




	ACTIVITY 3 

	Explain the requirements of your organisation regarding hazard identification, risk assessment and risk control activities by identifying the requirements found in:
a) WHS policy
b) WHS procedure
c) WHS process
d) WHS system

Explain how you comply with the requirements of these documents.




	Hazard identification

	WHS policy

	The Company Policy states that the company is committed to ensuring that every employee works in an environment where direct efforts are made to prevent incidents, injury and disruption to health from any foreseeable hazards in accordance with WHS Act & Regs 2011. 

	WHS procedure

	WHS Procedures supply us with detailed step by step instructions and how to identify hazards in the workplace by braking down the job into activities (in sequence) as listed in the Safe Work Plan and carry out site inspections and consult with workers and site representatives..

	WHS process

	WHS Processes require us to evaluate the worksite and identify any existing or potential hazards associated with the work place to enable us to develop a list of hazards.

	WHS system

	The WHS System is an integrated system that details the full requirements of identifying hazards utilising reference to Acts, Regulations, Codes of Practice & Guidelines. This will also supply formats and forms/formats to be used in the process.  

	How you comply

	By reading and understanding the above documents and by following the directions given and using applicable forms, reference documents (Act, Regs etc.) to give assistance to those using this process and also ensuring all the documents are kept up to date.)




	Risk assessment

	WHS policy

	The Company Policy states that the company is committed to ensuring that every employee works in an environment where direct efforts are made to prevent incidents, injury and disruption to health from any foreseeable hazards and associated risks in accordance with WHS Act & Regs 2011.

	WHS procedure

	WHS Procedures supply us with detailed step by step instructions and how to identify risks associated with the hazards as previously identified using forms, reference documents and in consult with workers and site representatives.

	WHS process

	WHS Processes require us to evaluate the worksite and identify the risks involved in any existing or potential hazards previously identified to enable us to develop a risk register.

	WHS system

	The WHS System is an integrated system that details the full requirements of identifying risks associated with the hazards utilising reference to Acts, Regulations, Codes of Practice & Guidelines. This will also supply formats and forms to be used in the process.  

	How you comply

	By reading and understanding the above documents and by following the directions given and using applicable forms, reference documents (Act, Regs etc.) to give assistance to those using this process and also ensuring all the documents are kept up to date.)




	Risk control

	WHS policy

	The Company Policy states that the company is committed to ensuring that every employee works in an environment where direct efforts are made to prevent incidents, injury and disruption to health by developing & implementing risk controls from any foreseeable hazards and associated risks in accordance with WHS Act & Regs 2011

	WHS procedure

	WHS Procedures supply us with detailed step by step instructions and how to develop risk controls for the risks listed in the Risk Register using JSA forms, reference documents and in consult with workers and site representatives.

	WHS process

	WHS Processes require us to evaluate the risks identified in the risk register to develop risk controls to minimise their effects taking into account the Hierarchy of Controls.

	WHS system

	The WHS System is an integrated system that details the full requirements of identifying risks associated with the hazards and developing the risk controls utilising reference to Acts, Regulations, Codes of Practice & Guidelines. This will also supply formats and forms to be used in the process.

	How you comply

	By reading and understanding the above documents and by following the directions given and using applicable forms, reference documents (Act, Regs etc.) to give assistance to those using this process and also ensuring all the documents are kept up to date.)




	Outcome for Activity 3
	☐ Satisfactory 	
☐ Not satisfactory

	Trainer/Assessor comments
	




	ACTIVITY 4 

	Identify the duty holders and their range of duties regarding hazard identification, risk assessment and risk control activities by explaining the requirements found in:
a) WHS Acts
b) WHS Regulations
c) Codes of practice
d) Guidelines

Explain how you comply with the requirements of these documents.




	Hazard identification

	WHS Acts

	PCBU: Is to have an understanding of the nature and operations of the business and of the hazards associated and has the appropriate processes in place and implement them to identify hazards within the work place. They also must consult with the workers and /or their rep in regards to H&S matters.
Officer: To take reasonable steps to gain an understanding of the nature & operations of the business and generally of the hazards associated with these operations. To ensure the PCBU has appropriate processes for receiving and considering information regarding hazards and ensure the processes are implemented
Workers: Help identify hazards and report them to the PCBU or their rep. To comply with any reasonable instruction and co-operate with any reasonable policy or procedure in relation to health & safety that has been notified to them..

	WHS Regulations

	PCBU & Officer: They have a duty to identify hazards. They must identify reasonably foreseeable hazards that could give rise to additional risks to health & safety.

	Codes of practice

	A code of practice provides practical guidance for businesses on how to achieve health and safety standards required under Act. A code of practice has effective ways to identify and manage hazards. Codes are based on specific work tasks.

	Guidelines

	Guidance material (as found in Safe Work Australia as example) supplies further guidance material for identifying hazards in particular tasks (eg. Fatigue at Work, Hazardous Chemicals etc.

	How you comply

	By assisting the PCBU (& Officers) in developing and implementing the appropriate processes to identify the hazards assisted by using the Codes of Practice and Guidelines available.  By obtaining information from workers or their reps, external information such as from suppliers, newsletters, WHS Inspectors etc. I would also ensure that company copies of the applicable Acts, Regs, Codes etc are kept up to date. t




	Risk assessment

	WHS Acts

	PCBU: Is to have the appropriate processes in place and implemented to indentify the risks involved with the hazards and assess the risks (likelihood & consequence) to determine the severity of the risk. These risks should be placed on a Risk Register.
Officer: Is to ensure the PCBU has the appropriate processes in place and that they are implemented.
Workers: Help identify risks associated with the hazards and report them to the PCBU or their rep. To comply with any reasonable instruction and co-operate with any reasonable policy or procedure in relation to health & safety that has been notified to them. 

	WHS Regulations

	PCBU & officers  in managing risks to health & safety must manage the risk taking into account the Hierarchy of Controls.

	Codes of practice

	A code of practice provides practical guidance for businesses on how to achieve health and safety standards required under Act. A code of practice has effective ways to identify and manage risks involved with particular hazards. Codes are based on specific work tasks.

	Guidelines

	Guidance material (as found in Safe Work Australia as example) supplies further guidance material for identifying hazards and risks in particular tasks (eg. Fatigue at Work, Hazardous Chemicals etc

	How you comply

	By assisting the PCBU (& Officers) in developing and implementing the appropriate processes and tools to identify and document risks associated with the hazards assisted by using the Codes of Practice and Guidelines available.  By obtaining information from workers or their reps, external information such as from suppliers, newsletters, WHS Inspectors etc. I would also ensure that company copies of the applicable Acts, Regs, Codes etc are kept up to date. .




	Risk control

	WHS Acts

	PCBU: Is to have the appropriate processes in place to develop and implement suitable risk controls, taking into account the severity of the risk and financial impacts. The risk controls should be developed in consultation with worker involved, suppliers information etc. 
Officer: Is to ensure the PCBU has the appropriate processes in place and that they are implemented.
Workers: Help identify risks associated with the hazards and report them to the PCBU or their rep. To comply with any reasonable instruction and co-operate with any reasonable policy or procedure in relation to health & safety that has been notified to them.

	WHS Regulations

	PCBU & Officers: Are required to ensure the health & safety of person/s by eliminating risks to health and safety so far as reasonably practical, if these risks cannot be eliminated, they must be minimised so far as reasonably practical. This points to developing and implementing risk controls to eliminate or at the least reduce the risk based on the Hierarchy of Controls.

	Codes of practice

	A code of practice provides practical guidance for businesses on how to achieve health and safety standards as required under Act. A code of practice has effective ways to identify and manage risks involved with particular hazards. Codes are based on specific work tasks

	Guidelines

	Guidance material (as found in Safe Work Australia as example) supplies further guidance material for identifying hazards and risks in particular tasks and what control methods can be used. (eg. Fatigue at Work, Hazardous Chemicals etc.)  

	How you comply

	By assisting the PCBU (& Officers) in developing and implementing the appropriate processes and tools to find and document suitable risk controls for the identified risks. I use the Codes of Practice and Guidelines available and obtain information from workers or their reps, external information such as from suppliers, newsletters, WHS Inspectors etc. .




	Outcome for Activity 4
	☐ Satisfactory 	
☐ Not satisfactory

	Trainer/Assessor comments
	




QUIZ

	QUESTIONS
	CORRECT

	1. Which of the following can be causes of workplace hazards? 
Select the most appropriate responses from the list below.
x 	Noise
x 	Physical layout of the workplace 
x 	Temperature
x 	Stress

	☐

	2. Which of the following individuals and parties may require information about workplace hazards? Select the most appropriate responses from the list below.
x 	Health and Safety Committees (HSCs)
x 	Suppliers 
☐ 	All members of the public
x 	Contractors

	☐

	3. Which of the following are appropriate techniques, tools and processes for identifying hazards and risks? Select all that apply.
x 	Workplace inspections
x 	Compensation claim information 
x 	Safe Work Method Statements
x 	Information issued by WHS regulators

	☐

	4. Risk control options can come from both internal sources (e.g. policies and procedures) and external sources (e.g. codes of practice and standards).
x 	Yes
☐ 	No 

	☐

	5. Which of the following should be considered when developing a risk control plan? Select all that apply. 
x 	How and when controls will be implemented
x 	Evaluation processes for implemented controls 
x 	Consultation with individuals and parties
x 	Responsibilities for implementation

	☐




	Outcome for Quiz
	☐ Satisfactory 	
☐ Not satisfactory

	Trainer/Assessor comments
	





PRACTICAL TASK

You are required to have a suitable observer verify your ability to complete the following tasks. These tasks may be simulated or real.

	TASKS
	VERIFIED

	A. Conduct a meeting with a PCBU, using appropriate language, to discuss the organisation’s WHS risk-management processes.
	x

	B. Confirm understanding of the duties held under WHS Acts, regulations, codes of practice and guidelines for hazard identification, risk assessment and risk control activities.
	x

	C. Contribute ideas about ensuring how workplace policies, procedures, processes and systems comply with legislative requirements.
	x

	D. Identify the techniques, tools and processes you will use to monitor hazards (and their associated risks) in your work area.
	x

	E. Identify how you will document and communicate the results of hazard identification and risk assessment.
	x

	F. Explain the PCBU and workers’ duties in the development, implementation and evaluation of any risk controls to address identified hazards.
	x

	Name of observer
	Richard Swainson

	Role of observer 
(Confirm their suitability to sign)
	☐ Trainer/Assessor	
x Other (specify): 

	Phone number of observer
	07 3868 2703

	Email address of observer
	d.swainson@ampe.net.au

	Signature of observer
	
	Date
	15/04/2016
	Comments
	




	Outcome for Practical Task
	☐ Satisfactory 
☐ Not satisfactory

	Trainer/Assessor comments
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