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1. Using data from your company, create a database with at least three connected tables and a formula. Run a query and a report on it to produce relevant information. Prepare the report up to company standards then print and attach it to the workbook.

My company was not comfortable with sharing their information therefore I could not complete this task. 













































Major Activity 
1. What things should you consider when planning a database?
Things to consider when planning a database can include:
· What information will the database hold 
· Who will have access to the database 
· Organisation requirements 
· Database backup and recovery plan 
· File name 
· File type 
· What application/software will be used to create the database 
· Style, design and Layout of database 

2. What things should you consider when creating a report?
Things to consider when creating a report can include: 
· The layout and contents of the database
· What questions will be asked 
· What information will be needed to answer questions 
· What database is needed to extract information  
· What data is relevant for this report 

3. What things should you consider when finishing the report?
Things to consider when finishing the report: 
· Has it provided the correct information?
· It if effective? 
· Layout and design 
· Does it comply with organisational requirements?
· backup or recovery file




