CPCCBC4012B
Practical Assessment Activity 3 – Email templates.


	To: Joes Concrete supply Co.

	Email Body:

To Whom It May Concern, 

The concrete pour will take place on Monday 3rd of October and will commence at 6:30am, with the concrete pump arriving to set up at 5:30am.

We will require a total of 114.33m3 of Concrete. This works out to be 18 trucks carting 6.2m3 and the 19th truck carting the remaining. 

 We will also require the trucks to arrive every 15-20 minutes. 


	Yours truly,
Emily Conlon




	To: Peggy’s concrete finishing crew.

	Email Body:

To Whom It May Concern, 

The concrete pour will take place on Monday 3rd of October and will commence at 6:30am, with the concrete pump arriving to set up at 5:30am.

The concrete pour is estimated to take 3 hours and 36mins to pour the level one slab. We will require 3x Concreters to place and finish. 

Please see below required equipment:
· 3x Rakes
· 3x Mag Float
· 3x Trowel
· 1x Shovel 
· 1x Vibrator 

If you have any queries please do not hesitate to contact me. 


	Yours truly,
Emily Conlon




