[bookmark: _GoBack]BSBWHS302: Apply knowledge of WHS legislation in the workplace



	Target(s):
	Criteria
	
	Preparation for next unit

	 (Any criteria which has priority or needs to be reinforced)
	(i.e. 1.2.1)
	
	(Any work that has been set for the learners or that you need to research/prepare)





	Date & Time
	Group
	Session Sequence(s)

	(Complete as appropriate)
	(Number of learners and where they are from)
	1 - 6 + Summative Assessments

	Points from previous learning that may need reinforcement e.g. misconceptions:

(Complete as appropriate)

	Learning objectives

· Know how to determine the legal framework for WHS in the workplace 
· Understand how to contribute to activity that reflects WHS legislative requirements 
· Learn how to keep up-to-date with legislation and relevant publications
· Gain the skills and knowledge required for this unit 

	The big picture

This unit describes the, skills and knowledge required to understand and comply with work health and safety (WHS) Acts, regulations and codes of practice in the workplace. 

This unit applies to individuals who contribute to actions to achieve compliance with WHS legislation as part of their WHS responsibilities, which are in addition to their main duties.
 
NOTE: The terms 'occupational health and safety' (OHS) and 'work health and safety' (WHS) are equivalent and generally either can be used in the workplace. In jurisdictions where the National Model WHS Legislation has not been implemented RTOs are advised to contextualise the unit of competency by referring to the existing State/Territory OHS legislative requirements. 

No licensing, legislative, regulatory or certification requirements apply to this unit at the time of publication.


	Learning outcomes

All learners will be able to:

· Determine the legal framework for WHS in the workplace 
· Contribute to activity that reflects WHS legislative requirements 
· Keep up-to-date with legislation and relevant publications
· Use the skills and knowledge required for this unit

	How I will assess the outcomes

· Learner Workbook Answers
· Observation
· Outcome of Activities 
· Class Discussions and Questions



	Addressing the needs of individuals: 

· Terminology explained
· Being aware of individual needs i.e. learning requirements
· Differentiated Handouts (This is not a requirement)


	Generic Learning Links (Employability Skills)
	

	Fundamental Skills:

· Terminology
· Skills required for the specific job role will be obtained
	People Skills: 

· Group Work
· Discussions



	Thinking Skills:

· Case Study
· Learner Workbook

	Personal Skills:

· Communication
· Research
· Organisation

	Resources - *(R)


(Instructor Workbook for your use)


	PowerPoint, Learner Guide and Learner Workbook – To be used throughout. 


	Health & Safety

	General Health and Safety, Fire Exits, First Aid, Trip Hazards and Emergency Procedures.

	Working with colleagues
	Ensure all learners have required resources and learner workbooks/guides. If sharing training with another colleague, ensure that they have own copies of session plan etc and are aware of their part.



	Time and 
Interaction
(Individual/Group/
Pair)
	Unit Sessions - What am I doing/asking/teaching?
(All bullet points are covered by the PowerPoint and/or yourself)
	Learner activities/tasks - What are they doing and/or learning?

	
	
Session 1

(Enter breaks where you feel necessary)

· Welcome participants to the program.
· Self introductions students and teacher
· Introduction to unit
· Discuss each activity as they arise and ensure learners fully understand what they are expected to do. 
· Use your discretion as to whether they should be completed in groups/pairs/individually, although some activities may state what is best.
· All bullet points indicate areas for class/group discussion or to be posed as a question by you.
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Housekeeping Items

Using the PowerPoint, take a few moments to inform the learners of the following;

· Where the toilets and fire exits are located, what the emergency procedures are and where the breakout and refreshment areas are.
Objectives
· Know how to determine the legal framework for WHS in the workplace 
· Understand how to contribute to activity that reflects WHS legislative requirements 
· Learn how to keep up-to-date with legislation and relevant publications
· Gain the skills and knowledge required for this unit 

1.1. Identify and access current WHS legislation and related documentation relevant to the workplace, occupation and industry

· New WHS laws
· Harmonised
· Who are the regulators
· Legislation
· Codes of practice
· Australian Standards
· Exposure Standards
· Guidance notes
· Industry Standards
· International and national standards
· Regulations and standards developed by regulators

Activity 1.1.1

1.2. Apply knowledge of the relationship between WHS Acts, regulations and codes of practice to assist in identifying WHS legislative requirements in the workplace

· The National Compliance and Enforcement Policy (2011)
· What does this mean?
· What do Regulators do?

Learning Task One

Activity 1.2.1 – 1.2.2

	
Use this area to add anything you feel the learners should/might be doing whilst you are teaching. They should be doing any of the following:

· Listening to instructor
· Completing workbook activities
· Having class/group/pair discussions
· Writing notes
· Asking questions





	
	Session 2

1.3. Identify duty holders

· Part Two, Division 6 of WHA Act
· What is reasonably practicable
· Using the criteria in the definition of reasonably practicable
· Section 19 of the WHS Act
· Part of employers’ responsibility
· Self employed personnel
· Section 20 (control of the work environment)
· Meaning of person conducting business or undertakings
· When a person conducts a business or undertaking
· Examples of a business and undertaking
· Regulators do not consider persons conducting a business or undertaking
· Duty of Officers (Section 27)
· Section 33 (Category 3)
· Section 34
· Section 28 and 29
· Part 3 Incident notification

Learning Task Two

Activity 1.3.1 – 1.3.4

1.4. Identify legal obligations and duties for who to consult with regarding training of workers and health and safety representatives

· The work health and safety consultation, cooperation and coordination code of practice
· Section 47
· Section 46
· Practicably reasonable includes
· Consultation
· Cooperation
· Coordination
· Training 
· Section 71

Learning Task Three

Activity 1.4.1 – 1.4.3

	

	
	Session 3

1.5 Identify consequences of non-compliance with WHS Acts, regulations, codes of practice, standards and organisational WHS policies, procedures, processes and systems

· What underpins WHS
· Failure to comply – Three categories
· Inadequate systems of information, instruction training and supervision
· Plant, equipment and substances
· Poor consultative practices
· Workplace hazards not identified and controlled

Learning Task Four

Activity 1.5.1

	




	
	Session 4

2.1. Contribute to monitoring compliance with legislation

· Monitoring
· A gap analysis

Learning Task Five

Activity 2.1.1 – 2.1.2

2.2. Contribute to ensuring that workplace complies with legislation

· What does consultation include?

Learning Task Six

Activity 2.2.1

	

	
	Session 5

2.3. Identify and take appropriate action on non‑compliance with legislation

· Non-compliance
· The area/s that you may find the non-compliance arises in
· Failure to comply with the law will lead to penalties
· Find out why compliance does not occur by asking questions
· Appropriate actions to overcome lack of knowledge and skills

Learning Task Seven

Activity 2.3.1 – 2.3.2

2.4. Recognise limits of own expertise and legal duties, and access help and advice when required

· Sources of expertise may include...

Learning Task Eight

Activity 2.4.1 – 2.4.2

	




	
	Session 6

3.1. Use relevant sources to keep up-to-date with legislation and relevant publications

3.2. Communicate information on relevant legislative changes and relevant publications to others

· Information
· As per WHS regulations
· Storage of information

Learning Task Nine

Activity 3.1.1 - 3.2.1 

	

	

	Summative Assessments

Skills and Knowledge Activity

Major Activity

1. An opportunity to assess the learner’s knowledge of the entire unit.
1. Can be completed in session time or in own time – instructor’s choice.

	























Session Evaluation
(For instructor’s use to evaluate their sessions and check if learning outcomes have been met)

Have the Learning Outcomes been met?
                          	
	Learning Outcomes

	To what extent were the Learning Outcomes met by all/most/some learners – and how do you know? Evidence?

	
	



Identifying Good Practice (What did you do well? What could you change for future sessions?)

	






Reflection on Learning Outcomes (Was everything understood? Will anything need re-explaining?)

	
 Learning points that need reinforcement in future session(s)











