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ASSESSMENT FOR BSBWHS402

	Student name
	Mark Hill

	Date of assessment submission
	2/01/2017


	Trainer/Assessor’s name
	

	Date of assessment marking
	Click here to enter a date.
	Outcome for unit
	☐ Competent
☐ Not Yet Competent




TASK INSTRUCTIONS

· The assessment for this unit of competency consists of the following:
· A series of activities: Some of these activities will require you to provide a response within this document, others will require you to gather evidence to demonstrate your knowledge and skills (overview below).
· Quiz: You will be required to complete a series of questions to demonstrate your knowledge and skills. 
· Practical task: You will be required to have an observer attest to your knowledge and skills and sign a report to this effect.
· At times, you will be provided with a specific business context to which you must respond, otherwise it is anticipated that you will use a workplace of your choosing (your own, or hypothetical) to provide the context to the task.
· At all times, the responses in your assessment must reference Australian (Queensland or Federal) documentation, including legislation, regulations, codes of practice, standards and guidance publications. 

	ACTIVITY OVERVIEW
	REQUIRED FOR SUBMISSION

	1. Workplace and legal framework
	· Workbook response (below)

	2. Policy, procedures, processes and systems
	· Workbook response (below)

	3. Workplace duties, rights and obligations 
	· Workbook response (below)





ACTIVITIES

For the following activities, name a workplace that you wish to examine. 

	Name of workplace
	Carrara Stadium- Commonwealth Games



	ACTIVITY 1 

	a) Identify current legislation and related documentation that will be relevant to your chosen workplace, and where such documentation can be found. 
b) For each document identified, outline one (1) excerpt or requirement that it specifies for your chosen workplace.



Example:
	Name and location of Legislation (Commonwealth or State)  

	Work Health and Safety Act 2011 (Qld) found at www.legislation.qld.gov.au

	Relevant excerpt/requirement for chosen workplace

	Section 19: A person conducting a business or undertaking must ensure, so far as is reasonably practicable, the health and safety of workers.




	Name and location of Legislation (Commonwealth or State) 

	Section 18 of the Work Health and Safety Act 2011 (Qld) https://www.legislation.qld.gov.au

	Relevant excerpt/requirement for chosen workplace

	Reasonable practicability is defined to mean what can be reasonably done to eliminate or reduce a risk, taking into account and weighing up a number of factors including:





	Name and location of Regulation 

	351 p316  Workplace Health and Safety Regulation 2011https://www.legislation.qld.gov.au/LEGISLTN/CURRENT/W/WorkHSR11.pdf

	Relevant excerpt/requirement for chosen workplace

	353 Safety signs (1) This section applies if a safety sign is required to control an identified risk in relation to using, handling, generating or storing hazardous chemicals at a workplace. (2) A person conducting a business or undertaking at the workplace must display a safety sign at the workplace to— (a) warn of a particular hazard associated with the hazardous chemicals; or (b) state the responsibilities of a particular person in relation to the hazardous chemicals.




	Name and location of Code of Practice

	3.3 p 11 Other First Aid Equipment ( Eye wash and other shower equipment) https://www.worksafe.qld.gov.au/__data/assets/pdf_file/0004/58162/first-aid-in-the-workplace-cop-2014.pdf

	Relevant excerpt/requirement for chosen workplace

	“Eye wash equipment should be provided where there is a risk of hazardous chemicals or infectious substances causing eye injuries 




	Name and location of Standard

	A guide for flammable and combustible liquids under the Work Health and Safety Act 2011Appendix 1 Table 2.1 (extract from AS1940–2004) https://www.worksafe.qld.gov.au/__data/assets/pdf_file/0007/82492/dgsm-infopaper11-fcl-licensing.pdf

	Relevant excerpt/requirement for chosen workplace

	Inside for factories and workshops: For Flammable liquid…PG,I,PG,II, 1L per 2 m2 floor space with no more than 250 L in any 500 m2 area (need > 500 m2 for additional storage




	Name and requirement of Guidance Publication

	Spillage Controll  p9  A guide for flammable and combustible materials https://www.worksafe.qld.gov.au/__data/assets/pdf_file/0007/82492/dgsm-infopaper11-fcl-licensing.pdf

	Relevant excerpt/requirement for chosen workplace

	All spills shall be cleaned up immediately, any waste shall be disposed of safely and in accordance with local regulations. Liquids should not be allowed to reach ignition sources, flow onto neighbouring land, drains , waterways, creeks ect. 




	Outcome for Activity 1
	☐ Satisfactory 	
☐ Not satisfactory

	Trainer/Assessor comments
	




	ACTIVITY 2 

	Identify one (1) of each of the following within your chosen organisation:
a) WHS policy
b) WHS procedure
c) WHS process
d) WHS system

For each, summarise:
· Its purpose
· How it can be accessed
· How it can be developed and changed to ensure compliance with WHS legislation, using examples.




	Name and purpose of WHS Policy

	No worker is to be working under the influence of drugs or alcohol and must have a B.A.C of 0.000

	How document can be accessed

	The document is signed as part of every member on sight in their induction, also as part of JSA’s and tool boxes

	How it can be developed and changed to ensure compliance with WHS legislation

	Random drug and alcohol testing is conducted on site to ensure compliance also it is possible to report if someone appears under the influence. There is also a self tester available on site so workers can test themselves anonymously then go home if they are over the zero.




	Name and purpose of WHS Procedure

	The site has an emergency evacuation procedure, 

	How document can be accessed

	The procedure is posted all over site and in the crib hut and is accessible upon request in the safety office

	How it can be developed and changed to ensure compliance with WHS legislation

	Safety evacuation drills are conducted randomly, workers are educated on what to do in an emergency and proceed to a muster point, the drill is audited and look upon for way of improving compliance in the future





	Name and purpose of WHS Process

	The is a consultation process 

	How document can be accessed

	to inform the workers so far as to reasonably practicable and changes to work which may adversely effect their health and safety

	How it can be developed and changed to ensure compliance with WHS legislation

	This process is carried out in direct accordance with theWHS act 2011 recommendations




	Name and purpose of WHS System

	Before every tasks is performed a JSA and SWMS must be completed

	How document can be accessed

	Workers must help design and sign onto these documents before commencing any work

	How it can be developed and changed to ensure compliance with WHS legislation

	As the jobs change so do the documents , this helps ensure full relevance and compliance with current WHS legislation




	Outcome for Activity 2
	☐ Satisfactory 	
☐ Not satisfactory

	Trainer/Assessor comments
	




	ACTIVITY 3 

	For the purpose of the company manual, you are to explain the role of WHS in your chosen workplace, by developing a report in the following structure:

1.0 INTRODUCTION
· Outline the background of your company, its role and purpose 
· The objectives and principles underpinning WHS legislation

2.0 WHS REGULATOR
· Identify the WHS regulator that applies to your company
· Explain the functions and powers of the WHS regulator and how they are exercised

3.0 INDIVIDUALS AND PARTIES
3.1 WORKERS
· Outline workers’ WHS duties under the legislation
· Identify workers’ WHS rights under the legislation
· Explain workers’ WHS obligations under the legislation
3.2 PERSONS CONDUCTING BUSINESSES OR UNDERTAKINGS (PCBUs) OR THEIR OFFICERS
· Outline PCBU’s WHS duties under the legislation
· Identify PCBU’s WHS rights under the legislation
· Explain PCBU’s WHS obligations under the legislation

4.0 COMPLIANCE
· Explain how policies, procedures, processes and systems are developed and changed to maintain compliance
· Explain how workers and PCBU are assessed for WHS compliance with legislation
· Identify ways in which workers’ and PCBU’s WHS training needs are assessed 
· Identify how the workplace provides support for workers’ and PCBU’s training needs

5.0 CONCLUSION
· Explain the importance of WHS to your company
· Identify that workers and PCBUs have varying WHS duties, rights and obligations under the legislation
· Express the importance of maintaining compliance and addressing training needs


TIPS:
· Use the report template (below) and elaborate on the points above.
· Write in simple English. Remember that people from a range of backgrounds and abilities would be reading this document, such as workers, health and safety committees, health and safety representatives, managers, supervisors, and PCBUs or their officers. 
· Be sure to refer specifically to the legislation using section numbers, so that the reader could refer to the legislation for more information if they wanted to.  




	1.0 INTRODUCTION

	Company is a construction company started in 1918 their role is to construct an indoor sporting complex for the Queensland government. They are the principal contractor.

The objectives of the WHS act and regulations are to:  Ensure the welfare of the employees. Ensure the health and safety of others at workplaces. Promote Improvements to the workplace environment and to protect peoples physical and mental health. The framework eliminates risk to health and safety as far as reasonably practicable, by assigning general duties to those who are in a position to control the origin of risk. To ensure the health and safety of workers and other people present at or near a workplace.

	2.0 WHS REGULATOR

	Workplace Health and safety Queensland is the regulator

From Work Health and safety act 2011…p109-110……….152 Functions of regulator Functions and powers of the regulator: (b)To monitor and enforce the Work Health and Safety Act 2011, (a)to advise the minister on the effectiveness and operation of the act, (c) provide advice and information to duty holders (d) to collect, analyse and publish statistics relating to workhealth and safety; (e) to foster a cooperative, consultative relationship
between duty holders and the persons to whom they owe
duties and their representatives in relation to work
health and safety matters;
(f) to promote and support education and training on
matters relating to work health and safety;
(g) to engage in, promote and coordinate the sharing of
information to achieve the object of this Act, including
the sharing of information with a corresponding
regulator;
(h) to conduct and defend proceedings under this Act before
a court or tribunal

· Ie.. The role of WHSQ includes:
· Enforcing work health and safety laws
· Investigating workplace fatalities and serious injuries
· Prosecution of breaches of legislation
· Education of employees and employers on their legal obligations 
· Providing policy advice on workers' compensation matters

153 Powers of regulator
(1) Subject to this Act, the regulator has the power to do all things
necessary or convenient to be done for or in connection with
the performance of the regulator’s functions.
(2) Without limiting subsection (1), the regulator has all the
powers and functions that an inspector has under this Act

These powers and functions are exercised practically via a delegated inspector or appropriately qualified public service employee. These powers are exercised legally through the  WH&S act of 2011 

	3.0 INDIVIDUALS AND PARTIES

	3.1 WORKERS

	Worker Duty: p 290 OH&S Regulation “326, DUTY OF WORKERS, a worker carrying out construction work must keep available for inspection under the act a his or her general construction card. 

Under section 28 of the Work Health and Act 2011 Workers have a duty to They must take reasonable care of their own safety and the safety of others. 
Comply with reasonable instructions  of a PCBU
Cooperate with the PCBU’s reasonable policies or procedures for health and safety. 

Obligations: Cooperate with and follow instructions from the PCBU regarding WHS. Use personal protective equipment and clothing (PPE) that has been provided by the PCBU
Report to the PCBU on any hazards or injury to harm or health


Rights: Workers have the right to cease work if conditions are not safe. They have the right to a safe work environment/ 
Employees also have the right to privacy, fair compensation and freedom from discrimination. 

	3.2 PERSONS CONDUCTING BUSINESSES OR UNDERTAKINGS (PCBUs) OR THEIR OFFICERS

	PCBU Duties: p 269 309 WORK PLACE HEALTH AND SAFETY REGULATION 2011 - WHS management Plan- preparation (1) The principal contractor for a construction project  must prepare a written  WHS management plan for the workplace before work commences

The PCBU has a primary duty of care to ensure that the workers and others are not exposed to a risk to their health and safety. This primary duty of care is owned by the PCBU when it directly influences work carried out by the worker or causes to engage a worker to carry out work  ( including through sub contracting) has management or control of the workplace. 

Under section 21: this includes supplying safe access and egress to workers
Section 22: Structural designers have a duty to ensure structure do no pose a risk to health and safety. Section 23: applies the same principals to those who manufacture plant or structures and section 23: to those who import plant or structures. Section 24: to those who supply plant, structures or substances. Duties also apply to those who install

PCBU obligations: To ensure the health and safety of workers and other people, visitors/volunteers through: safe work systems, recording of incidences, adequate training and supervision, a safe work environment and compliance under the whs act.

To eliminate and reduce risk
Inform the WHS regulator of prescribed incidences
Allow those with WHS entry permits to access and enter a workplace
Consult with workers.  
PCBU Rights:

	4.0 COMPLIANCE

	All levels of a workplace (e.g. PCBUs down to the worker level) be involved in developing and implementing changes to workplace policies, procedures, processes and systems in order to achieve compliance
The workers and PCBU’s are assessed for compliance through regular safety inspections and audits. These audits include workers inputting their concerns into safe work method statements ands JSEA’s. These audits also ensure that the training needs for individual workers and staff are being met and  that they are suitably trained and qualified before commencing work. The employer occasionally provides training programs such as tickets to meet the demand for upskilling.

	5.0 CONCLUSION

	WHS is important in my company because everyone should go home safely and no one wants to anyone hurt or killed on the job. There are also financial incentives, less lost time injuries means a company is more likely to win a contract. 

Yes workers and PCBU’s do have varying duties rights and obligations under the legislation as the PCBU has the primary duty of care over the entire project where as the worker has to follow instructions from the PCBU and take care of their own safety and the safety of others.


To maintain compliance the duty holder must ensure workers have received training, information and instruction that is suitable, adequate and understandable to the needs and nature of the worker.ch3 part 3.2. Maintaining compliance is important as to avoid any offences or liabilities under the law




	Outcome for Activity 3
	☐ Satisfactory 	
☐ Not satisfactory

	Trainer/Assessor comments
	




QUIZ

	QUESTIONS
	CORRECT

	1. What are the objectives and principles underpinning WHS? 
Select the most appropriate response.
☐ 	To ensure that people receive a large compensation payment when injured
☐ 	To create barriers for businesses in their day-to-day operations
☒ 	To assign responsibilities and confirm rights of those in the workplace, with regards to safety
☐ 	To provide specific ways in which everything in the workplace must be conducted

	☐

	2. When providing advice on WHS in the workplace, which of the following sources would you refer to for guidance? Select all that apply.
☐ 	Inspectors
☒ 	Legislation
☒ 	Codes of practice
☒ 	Policies and procedures

	☐

	3. Which of the following are functions and powers of the WHS regulator? 
Select all that apply.
☒ 	To enforce WHS law
☒ 	To promote compliance with WHS law
☐ 	To represent you in court if you breach WHS law
☐ 	To supply WHS equipment

	☐

	4. Which of the following methods can be used to advise others about WHS compliance? Select all that apply. 
☒ 	Training sessions for all staff
☒ 	Emails about changes to laws
☒ 	A suggestion box to allow workers to raise inadequacies
☐ 	Having a legal advisor speak at a staff meeting

	☐

	5. Can all levels of a workplace (e.g. PCBUs down to the worker level) be involved in developing and implementing changes to workplace policies, procedures, processes and systems in order to achieve compliance? 
☒ 	Yes
☐ 	No

	☐




	6. Order the following elements of the WHS legal framework from the most legally enforceable to the least legally enforceable (1 = most enforceable; 5 = least enforceable). 
	Rank (1 – 5)
	Element

	5
	Policies and procedures

	3
	Code of practice

	4
	Standard

	1
	Act

	2
	Regulation




	☐




	Outcome for Quiz
	☐ Satisfactory 	
☐ Not satisfactory

	Trainer/Assessor comments
	





PRACTICAL TASK

You are required to have a suitable observer verify your ability to complete the following tasks. These tasks may be simulated or real.

	TASKS
	VERIFIED

	A. In writing, request an appointment with a legal advisor (e.g. WHS Regulator, union, lawyer) to clarify your interpretation of WHS requirements in your workplace, as outlined in your report (Activity 3). 
	☒

	B. Meet with legal advisor and seek approval regarding your interpretation of WHS requirements in your workplace, as outlined in your report (Activity 3).
	☒

	C. During the meeting, use suitable structure and language when providing, seeking and discussing WHS legislative information.
	☒

	D. During the meeting, use questioning and active listening to clarify understanding.
	☒

	E. Document WHS legislative and organisational advice from legal advisor, making changes to your report (Activity 3) using structure, layout and language suitable for audience.
	☒

	Name of observer
	Angela HIll

	Role of observer 
(Confirm their suitability to sign)
	☒ Trainer/Assessor	
☐ Other (specify): 

	Phone number of observer
	0432080576

	Email address of observer
	toanj@live.com.au

	Signature of observer
	
	Date
	22/02/2017
	Comments
	[bookmark: _GoBack]Paraphrasing challenges can arise due to potential to misinterperet the legislation in place, one should really use their own personal interperetation for themselves and not solely rely on interperetations by others




	Outcome for Practical Task
	☐ Satisfactory 
☐ Not satisfactory

	Trainer/Assessor comments
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