Credit Card Transaction Summary

New Transactions S Value|4,564.67

Period From|01-January-2021

Period To[12-January-2021

Date Day Credit Card Description

Formula Formula Formula
01-January-2021 Fri Woolworths
02-January-2021 Sat Caltex
03-January-2021 Sun Optus billing
4-1-21 Tue Nab
05-January-2021 Tue Pepper Money
06-January-2021 Wed AMMEF
07-January-2021 Thu Sushi train
08-January-2021 Fri Bills
09-January-2021 Sat Coffee Club
10-January-2021 Sun Tavern
11-January-2021 Mon Parking
12-January-2021 Tue Bunnings
13-January-2021 Wed Boral concrete
14-January-2021 Thu Book store
15-January-2021 Fri Lyndons
16-January-2021 Sat Wages

TOTAL

Required

- Only complete yellow areas

- Original receipts corresponding to each expense must be attached

- If no receipts, cardholder must select N at * column

- Once completed:
1. Print form, attach receipts, provide signature and handover to Finance Team
2. Email completed workbook to "accountspayable@winlsow.com.au"



3/6/22

Card Holder Signatu
Robert Jackson Fina
Overhead Expense Description SAmount
Drop down Formula
FOOD S 200.00
TRAVELLING EXPENSES S 110.00
GENERAL EXPENSES S 20.00
LIVING EXPENSES S 525.00
TRAVELLING EXPENSES S 190.00
ENTERTAINMENT S 110.00
GENERAL EXPENSES S 50.00
LIVING EXPENSES S 50.00
TRAVELLING EXPENSES S 11.90
ENTERTAINMENT S 50.00
TRAVELLING EXPENSES S 25.00
MATERIALS S 400.00
CONCRETE S 1,485.00
GENERAL EXPENSES S 10.00
STEEL S 1,100.00
Labour S 850.00
3 _
3 _
s -
3 _
S -
3 _
S -
3 _
S -
3 _
3 _
s -
3 _
s -
S 5,186.90




re of Finance Rep

nce Rep Name John Smith
GST? SGST SAmount (ex GST)
Y/N Formula Formula
Y S 18.18 | S 181.82
Y S 10.00 | S 100.00
Y S 1.82 | S 18.18
Y S 4773 | S 477.27
Y S 17.27 | S 172.73
Y S 10.00 | S 100.00
Y S 455 |S 45.45
Y S 455 ]S 45.45
Y S 1.08 | $ 10.82
Y S 455 ]S 45.45
Y S 227 1S 22.73
Y S 36.36 | S 363.64
Y S 135.00 | S 1,350.00
Y S 091 ]S 9.09
Y S 100.00 | S 1,000.00
N S - 1S 850.00
S - S -
S  E -
S  E -
S  E -
S - 1S -
S  E -
S - 1S -
S - S -
S - 1S 5
S  E -
S - s -
S  E -
S  E -
S - 1S -
S  E -
S - 1S -
S  E -
S 39427 | $ 4,792.63




Supplier

Description

Enter details

Enter details

Woolworths Groceries for the week
Caltex Diesel fuel
Optus Phone bill
NAB Home loan
Pepper Money Car Loan
AMMEF Boat Loan
Sushi train Food

Bills Bills

Coffee Club Work meeting
Tavern Dinner
Brisbane city Work meeting
Bunnings Cash job

Boral concrete Cash job

Book store Reading
Lyndons Cash job
Wages Wages




