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Assessment Summary - BSBWHS416 Contri

BSBWHS416
CONTRIBUTE TO WORKPLACE INCIDENT
RESPONSE
ASSESSMENT SUMMARY

The assessment activities for BSBWHS416 Contribute to workplace incident response cover all

aspects of the unit of competency required. To demonstrate competence in this unit, a participant

must undertake all tasks and complete them satisfactorily and consistently. For Apprentices and

Trainees, this includes employer completion of the Employer Record Book (ERB).

Participants must read all the information given before starting any assessment task. The assessment

tasks are intended to be equitable, fair and flexible. If a participant has any questions or requires

alternative arangements to be made such requests should be directed to their Trainer/Assessor, who
the affected assessment. If a

should note such arrangements in the *Assessor Comments’ on _ i
participant feels they are not yet ready to be assessed, they should discuss their options with their

Trainer/Assessor.

To satisfactorily complete the assessment, the participant is required to answer all questions correctly
and demonstrate their skills to industry standards. If a participant does not answer some questions or
perform some tasks, they will be deemed “Not Satisfactory’ for the task and ‘Not Yet Competent’ for
the unit of competency. The Trainer/Assessor is able to provide the participant with additional
information on interpreting the assessment outcomes and provide guidance on the participant's
options. Should a participant still be deemed ‘Not Satisfactory' they will have the opportunity to
undertake a supplementary assessment or appeal the result.

By signing the cover page for each assessment item, the participant acknowledges they understand
the assessment instructions and requirements and consent to being assessed. The participant also
verifies and assures the RTO that the work submitted is their own work.

Participant Name

Task Assessment Results
O Not Yet Satisfactory

Workbook O Satisfactory

Quiz O Satisfactory O Not Yet Satisfactory
O Satisfactory O Not Yet Satisfactory

Practical Assessment

O Not Yet Competent

Outcome for Unit of Competency O Competent
Assessor Name
Assessor Signature

Click here to enter a date.

Unit Competence Determination Date
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BSBWHS416
CONTRIBUTE TO WORKPLACE INCIDENT

RESPONSE

WORKBOOK INSTRUCTIONS

*  This workbook will occur under standard assessment conditions.

o An oral assessment may be allowed under certain circumstances,
whereby the Participant's answers will be documented by a party other
than the Participant. This must be acknowledged in writing (e.g. FT001
and Assessor Comments)

* Participants must provide enough detail in their responses to demonstrate
their knowledge and skills.

» Please fill in the details below, providing your name, signature and date of
assessment.

o Your signature acknowledges that this is your own work.

* Assessors are to complete marking in pen of a different colour to the
Participant.

* |f a Participant initially answers a question incorrectly but modifies their
response, they must follow the instructions below:

o If a Participant changes their response in writing, they must put their
initials next to the written change.

o If a Participant changes their response verbally, this must be noted on

the document by the assessor.
e

E——

Participant name \(F ry 3 U o():k

Participant signature 4 / /y’}

Date Click here to enter a date.

Assessor name

Assessor signature

Date Click here to enter a date. e
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NOTE

At times, you will be :
AL provided with .
otherwise it is antici a specific busines ~
hpaypom%\ Ihat you will use a workplsuc:n ';lxtoto ";:“Ch you must respond,
etical) to provide the context to ;1: ;am:”""ﬂ (your own, of

At all times, the res .
Federal) documen ponses in your assessment must
tation, including legislation, bbb age o Yoo
_ guidance publicati = of practice, standards and

For the following activiti
e vities, you will assume the
place of your choosing (see example m‘g;isatiogrchadrtabmwoﬁgmn ecahdors i

PCBU

Managemen
t

Supervisor:
Workgroup

Su perv 1SOr:

Work grou D

Workers

|
Workers L‘ Workers

Name a workplace and workgroup that you are (or hypothetically are) the supervisor for:

Name of workplace Midtovn  Caten
Workgroup [‘\H‘W“ CwmwQ, 1

\dentify two (2) parties (apart from yourself) who hold a duty within your workplace

regarding response to, reporting and documentation of incidents.
a) Identify relevant section of WHS legislation which imposes the obligation.

b) Explain what they are obliged to do under the legislation.
c) Explain the method by which you, as a workgroup supervisor, would communicate

the legislated requirements 10 the individuals and parties.

d) Explain how you would 2 ith meeting the legislative requirements in your role
as a workgroup SUpey SOr.
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Method for communicating requirements
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\dentify one (1) of each of the following within your chosen organisation which deals with
n, reporting and documentation of incidents:

WHS policy

WHS procedure

WHS process

WHS system

For each:
a) summaﬁsa its requirements regarding notification, reporting and documentation of
incidents
b) E:;plain how you assist with notifying, reporting and documenting incidents in line
with these requirements

Name of WHS policy

Q“\C_ mS"sngp/\c,A

Summary of requirements

S o[- Qﬂ\wé\n P C)ﬂ"l"cx\ f‘g](-"-
\k’g‘ N‘{E\B Le \r»:a\‘u(,(} \; @ Q—gg,q.fl

Your role with notifying, reporting and documenting incidents

hi C\ES‘D I\c«l—-&d ur\AQr Com{?ar\ }_3 @a\\ (L\C(S )
@ o cedncts Qrgug.;q & S\f)shﬁs.

Name of WHS procedure

Gf""f u)mto Qre. (Le\an

Summary of requirements

\Jf\ o~ q—‘-)( ogcé,\hf*""(k\o"r ’\L‘“’\’ 0\-"#\"\!\.1:)




Name of WHS process
S\AMS
Summary of requirements
L cr‘.(’.ﬁs L mol/uqr*ld }Q ¢ (1
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Your role with notifying, reporting and documenting incidents

Al Ceqrwi ro .--\Q/\\'S AaSSocq QLL} U‘\L\ Sums

Name of WHS system -

\'\-tm‘ﬁ\ Gf“} gﬂ@‘fl'ﬁ Wf\ﬁi)ﬁ,v\ﬁ-/‘)r

e

Summary of requirements
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Your role with notifying, reporting and documenting incidents
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il of the following within ho isati : -
providing first aid: 9 your chosen organisation which deals with
*  WHS policy
WHS procedure

For each:

a) Summarise its requirements regarding providing first aid
b) Explain how you assist with meeting the requirements

Name of WHS policy

ma\ﬁ'}""’"\r\@) i":'c‘lf a~d ‘QWH'FMML

Summary of requirements

N\‘\KIJ"\Z) SU\."L +()U\3 C'\HA ‘govu‘h FMMT ora F.‘_} FQ,-
p\a\\g. '-rafm{nl Oar\ck ‘L‘:ﬂ'@cl.

Your role in meeting requirements

MQKIA §we f\“ Q. v nf‘\mlr h,, ¢ hares s d“l_z
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Name of WHS procedure

C e rf)rh(-:} Q cledura
Summary of requirements
J

@'Q#M% AL\'R.!"IW m";v"
P(‘u md\'c ff(tw"'zfv

Your role in meeting requirements

Q_)nfﬂL G[g\' ael Qﬁ'olﬁﬂ'«mras La ;(_ o(ln"uqr?ltfrh
|;--M1_Alcn“f.\3 "‘*P\'U \ﬂbhr:) o \\\WLS:’-,, ,‘,U_mf‘_

10



Workbook - BSBWHS416 Contribute to workplace incident response

Satisfactory
Outcome ]

Identify two _{2} types of information and data that would be collected regarding actions and
events leading up to (or occurring during or after) an incident.

For each:
a) l|dentify the person you would collect the information and data from.
b) Explain the data-collection technique you would use to collect the information and
data.
c) Explain why the collection of this information is necessary.
d) Explain what type of additional information and data you may access to
supplement it and where you would obtain it from.

Name of information/data type 1

\,\(JLAM*' rth%*” D..g(fu.e‘lon 0( H-Q In(lcl(’..ﬁ+

Collected from
L X nesTesS | ‘54”'\?? orem o s

(¥ ol

How it is collected

\n‘(qr—u\ S, Yolo ndes

Necessity of collection
TD db(__ﬂmm‘\‘ %Y l’.-.b+ du.,ﬁ,\\\ < OP \‘k‘L 9 Lﬁﬁrr‘m{i‘

Additional information
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How it is collected
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Necessity of collection
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Additional information
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b) ldenhfy and explain techniques that you would use in workplace investigations (e.g.
iInterviews, simulations, timelines of actions/events). Justify why they are
appropriate techniques.

C) Explain why you would review reports on incidents, injuries and illnesses.
d) Identify responsible persons and relevant

auhnritiesyoumaycontactandmyyou
would contact them.

e) |dentify appropriate communication mechanisms that could be used to noli_fy :
stakeholders of an incident, and external authorities in the aftermath of an incident.

Explanation
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Identify itwn (2) hazqrds._ that may occur in your workplace. For each hazard:
a) ldentify and Justify possible recommended measures and actions that may arise
from an Investigation in order to resolve the hazard.

used as the basis for the recommendation.

b) Exple_nin how you, as a workgroup supervisor, would obtain approval according to
policies and procedures.

c) List methods that you would use to assist with communicating and implementing
the measures and actions.

Name and describe Hazard 1

Py e - S oy

Measures and actions to resolve hazard

\)k&nb Sn("i)‘:) .ﬁwL} (WG )

Obtaining approval

\J.rléh‘i /F(ng‘ %l\ib
thlii) DF— ?ﬂlth{-ﬁ

Assisting with implementation

@gvlc\}in) worlerr vl he  alvent (5(){

Name and describe Hazard 2
F;“ s ?{0!‘“ \\Q\""}'A'

Measures and actions to resolve hazard
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Obtaining approval
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Assisting with implementation
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