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	Handout - BSBCMM411 Make presentations & BSBWRT411 Write complex documents


PRESENTATION REFLECTION NOTES

	GENERAL

	Presentation topic
	BSBWHS413 - WHS consultation and participation 

	Presentation date
	10 Aug, 2024

	REFLECTION

	Self-assessment

	As approved by the trainer, the bottom section “assessor feedback” will be self-assessment as well. 

-Presenter spoke a bit fast
- The general flow of the presentation is easy to follow and logical 
- Not many pictures/ graphics/ colour 
- Minor typo
- Can add a ‘summary’ page at the end of the powerpoint 
- It will be better for face-to-face presentation as presenter can give more eye contact or interact with the audience and ask questions, instead of just reading out the powerpoint content.  

	Assessor feedback

	Assessor name
	Self-assessed

	Effectiveness of presentation strategies, format, and delivery
	Presenter spoke a bit fast, but the general flow of the presentation is easy to follow and logical. The presentation is not too long, so to grab the audiences’ attention.    

	Whether desired outcomes were explained and discussed with the audience
	The main idea is delivered to the PCBU regarding consultation and participation of WHS matter. The presentation touch based on roles, responsibilities and rights of the PCBU.  

	Use of persuasive communication techniques to secure audience interest, including verbal and non-verbal communication
	Different tones can be used, so to make the presentation more interesting. It will be better for face-to-face presentation as presenter can give more eye contact or interact with the audience and ask questions, instead of just reading out the powerpoint content.  

	Whether key concepts and ideas were summarised at strategic points to facilitate participant understanding
	Add a “summary” page at the end of powerpoint, this can conclude all the concepts that delivered. 

	Whether presentation aids, materials and techniques enhanced audience understanding of key concepts and central ideas
	Can use more pictures/ graphics/ colour. Emphasize most of the key point during the presentation. It will be better to elaborate more with examples, so the audience can understand better. 

	Whether the audience was given opportunities to seek clarification on central ideas and concepts
	As it is a video presentation, there is no interaction with audience. 

	How well the presenter responded to non-verbal and verbal communication of audience members to meet their needs
	As it is a video presentation, there is no audience. 

	Other feedback
	N.A.

	IMPROVEMENTS

	Recommendations for future presentations

	-speaker can slow down a bit, so the pronunciation can be clear and easier to follow
- Add more graphics/ pictures, use more colour in the powerpoint to grab the attention of the audience 
- the addition of a summary page at the end to conclude the whole presentation 
- Proofread the powerpoint to avoid typo or grammar mistakes
- Presenter can look at the camera more often, more eye contact with the audience
 




PRESENTATION REFLECTION NOTES

	GENERAL

	Presentation topic
	BSBWHS415 - WHSMS Implementation Plan 

	Presentation date
	7 Sep, 2024

	REFLECTION

	Self-assessment

	As approved by the trainer, the bottom section “assessor feedback” will be self-assessment as well. 

-Some of the bullet points are a bit long, can shorten the sentence
- effectively use different design format (bold/ highlight/ underline) to point out the key word/ key concept
-The section ”injury management” is not explained very clearly 
- Under the section “return-to-work”, a better graphic should be used. The words on the flowchart is a bit hard to read 
- Add a “summary” page at the end of the powerpoint
- It will be better if that’s a face-to-face presentation, so that Q&A session can be included at the end of the presentation. Audience can provide some feedback about the presentation and clarify some concepts with the presenter.   

	Assessor feedback

	Assessor name
	Self-assessed 

	Effectiveness of presentation strategies, format, and delivery
	The flow of the presentation is easy to follow and logical. And the presentation is not too long, so can grab their audiences’ attention.
But the section ”injury management” is not explained very clearly, should elaborate a bit more and explain in a different way.  

	Whether desired outcomes were explained and discussed with the audience
	Some of the bullet points are a bit long, can shorten the sentence, so it is easier for the audience to read. 


	Use of persuasive communication techniques to secure audience interest, including verbal and non-verbal communication
	Simple and polite wordings are used, the audience can have better understanding. No jargon be used.  

	Whether key concepts and ideas were summarised at strategic points to facilitate participant understanding
	Effectively use different design format (bold/ highlight/ underline) to point out the key word/ key concept. 
Summary page can be added to the end of the powerpoint, to better conclude all the concepts.
 

	Whether presentation aids, materials and techniques enhanced audience understanding of key concepts and central ideas
	Under the section “return-to-work”, a better graphic should be used. The words on the flowchart is a bit hard to read 


	Whether the audience was given opportunities to seek clarification on central ideas and concepts
	It will be better if that’s a face-to-face presentation, so that Q&A session can be included at the end of the presentation. Audience can provide some feedback about the presentation and clarify some concepts with the presenter.   

	How well the presenter responded to non-verbal and verbal communication of audience members to meet their needs
	As it is a video presentation, there is no audience.

	Other feedback
	N.A.

	IMPROVEMENTS

	Recommendations for future presentations

	-shorten some of the points, make it easier to follow and read
- Use more colour to catch the eyeball of the audience
- When put in graphic/ flowchart, make sure they are easy and clear to read
- Add a summary page at the end of the powerpoint as a conclusion
- Explain the slide “injury management” in a different way, elaborate more  
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