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Candidate Details
[bookmark: _Toc418670514]Assessment – BSBWHS201: Contribute to health and safety of self and others
Please complete the following activities and hand in to your trainer for marking. This forms part of your assessment for BSBWHS201: Contribute to health and safety of self and others.
Name: 		_____________________________________________________________
Address:	_____________________________________________________________
		_____________________________________________________________
Email:		_____________________________________________________________
Employer:	_____________________________________________________________
Declaration
I declare that no part of this assessment has been copied from another person’s work with the exception of where I have listed or referenced documents or work and that no part of this assessment has been written for me by another person.
Signed:		____________________________________________________________
Date:		____________________________________________________________
If activities have been completed as part of a small group or in pairs, details of the learners involved should be provided below:
This activity workbook has been completed by the following persons and we acknowledge that it was a fair team effort where everyone contributed equally to the work completed. We declare that no part of this assessment has been copied from another person’s work with the exception of where we have listed or referenced documents or work and that no part of this assessment has been written for us by another person.
Learner 1:	____________________________________________________________
Signed:		____________________________________________________________
Learner 2:	____________________________________________________________
Signed:		____________________________________________________________
Learner 3:	____________________________________________________________
Signed:		____________________________________________________________


[bookmark: _Toc418670515]Competency Record to be completed by Assessor
Learner Name:		_______________________________________________________
Date of Assessment:	_______________________________________________________
The learner has been assessed as competent in the elements and performance criteria and the evidence has been presented as:
	
	Assessor Initials

	Authentic
	

	Valid
	

	Reliable
	

	Current
	

	Sufficient
	



Learner is deemed: 		COMPETENT		NOT YET COMPETENT (Please circle)

If not yet competent, date for re-assessment:		____________________________________

Comments from Trainer / Assessor:
__________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________
Assessor Signature:		________________________________________________________
Observation/Demonstration

Throughout this unit, you will be expected to show your competency of the elements through observations or demonstrations. Your instructor will have a list of demonstrations you must complete or tasks to be observed. The observations and demonstrations will be completed as well as the activities found in this workbook. An explanation of demonstrations and observations:
Demonstration is off-the-job
A demonstration will require:
Performing a skill or task that is asked of you
Undertaking a simulation exercise
Observation is on-the-job
The observation will usually require:
Performing a work based skill or task 
Interaction with colleagues and/or customers
Your instructor will inform you of which one of the above they would like you to do. The demonstration/observation will cover one of the unit’s elements.
The observation/demonstration will take place either in the workplace or the training environment, depending on the task to be undertaken and whether it is an observation or demonstration. Your instructor will ensure you are provided with the correct equipment and/or materials to complete the task. They will also inform you of how long you have to complete the task.
You should be able to demonstrate you can:
1. Work safely
2. Implement work safety requirements
3. Participate in WHS consultative processes.
You will also need to show:
Reading
Writing
Oral communication
Navigate the world of work
Get the work done

[bookmark: _Toc401824861][bookmark: _Toc418670516]Activities
[bookmark: _Toc366436425][bookmark: _Toc387668587][bookmark: _Toc401824862][bookmark: _Toc418670517]Activity 1A
	Estimated Time
	20 Minutes

	Objective
	To provide you with an opportunity to follow provided safety procedures and instructions when working.

	Activity
	List the safety procedures and instructions that apply to your role within your organisation.



















Explain how you can ensure that each of these is followed correctly. 
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 Activity 1B
	Estimated Time
	20 Minutes

	Objective
	To provide you with an opportunity to carry out pre start systems and equipment checks according to workplace procedures.

	Activity
	What is a pre start systems and equipment check?













Why should you do this?













Outline how you would conduct a pre start systems and equipment check within your organisation.
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Activity 1C
	Estimated Time
	15 Minutes

	Objective
	To provide you with an opportunity to follow workplace procedures for responding to emergency incidents.

	Activity
	Give examples of emergency incidents that may occur within the workplace.














Outline how you would respond if an accident occurred within your organisation.














Give examples of external threats. 















[bookmark: _Toc366436428][bookmark: _Toc387668598][bookmark: _Toc401824872][bookmark: _Toc418670520]Activity 2A
	Estimated Time
	15 Minutes

	Objective
	To provide you with an opportunity to identify designated persons to whom queries and concerns about safety in the workplace should be directed.

	Activity
	Give examples of the designated persons you might report a safety concern to.




















What can reporting any safety concerns help to do?
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Activity 2B
	Estimated Time
	25 Minutes

	Objective
	To provide you with an opportunity to identify existing and potential hazards in the workplace, report them to designated persons and record them according to workplace procedures.

	Activity
	What is a hazard?






Give examples of different types of hazards you may come across within your organisation. 






Outline ways in which you could identify existing or potential hazards.






If a hazard is identified, who should it be reported to?






When recording existing and potential hazards, what should you include?






What is a risk assessment?









[bookmark: _Toc360624852][bookmark: _Toc387668600][bookmark: _Toc401824874][bookmark: _Toc418670522]Activity 2C
	Estimated Time
	20 Minutes

	Objective
	To provide you with an opportunity to identify and implement WHS procedures and work instructions.

	Activity
	What are procedures?









What are work instructions?










Give an example of a work instruction in relation to health and safety within the workplace.










Choose a WHS procedure or work instruction and outline how it is implemented within your organisation. 
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	Estimated Time
	15 Minutes

	Objective
	To provide you with an opportunity to identify and report emergency incidents and injuries to designated persons according to workplace procedures. 

	Activity
	What should you include when reporting an emergency incident?


















Give details on an emergency incident that has happened, or could happen, within your organisation. Explain how you reported it and who you reported it to. 
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	Estimated Time
	15 Minutes

	Objective
	To provide you with an opportunity to identify WHS duty holders and their duties for own work area.

	Activity
	According to WHS Acts, duty holders can include, who?





















Give an example of a duty holder within your organisation. What are their duties?
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	Estimated Time
	15 Minutes

	Objective
	To provide you with an opportunity to contribute to workplace meetings, inspections and other WHS consultative activities.

	Activity
	Why are consultative activities important?











What can workplace meetings achieve?
















What can work inspections help to identify problems with?


















[bookmark: _Toc387668609][bookmark: _Toc401824883][bookmark: _Toc418670526]Activity 3B
	Estimated Time
	10 Minutes

	Objective
	To provide you with an opportunity to raise WHS issues with designated persons according to organisational procedures.

	Activity
	Explain the process of raising a WHS issue.













What does HSR stand for?






Within your organisation, who is the designated person you should raise any WHS issues with?

























[bookmark: _Toc387668610][bookmark: _Toc401824884][bookmark: _Toc418670527]Activity 3C
	Estimated Time
	15 Minutes

	Objective
	To provide you with an opportunity to take actions to eliminate workplace hazards and reduce risks.

	Activity
	How can hazards and risks be identified?












Where are the most common hazards and risks found within the workplace?














If a hazard or risk cannot be completely eliminated, what should you do?
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	Estimated Time
	45 Minutes

	Objective
	To provide you with an opportunity to demonstrate your knowledge of the foundation skills, knowledge evidence and performance evidence.

	Activity
	Complete the following individually and attach your completed work to your workbook.

The answers to the following questions will enable you to demonstrate your knowledge of:
· Reading
· Writing
· Oral communication
· Navigate the world of work
· Get the work done
· Explain workplace safety procedures and instructions including:
· Checking systems and equipment
· Conducting routine work operations
· Requirements for personal protective equipment (PPE)
· How to report incidents and injuries
· Explain emergency procedures including those for fires and incidents
· Define the meaning of commonly used hazard signs and safety symbols
· Summarise the duty holder responsibilities, as specified in WHS acts, regulations and codes of practice, of:
· Self and fellow workers
· Persons conducting businesses or undertakings (PCBUS)
· Officers
· Others in the workplace
· Explain the difference between hazards and risks
· Describe typical WHS hazards that may be present in the workplace, the harm they can cause and how this harm occurs
· Outline the process of hazard identification and risk reduction.

Answer each question in as much detail as possible, considering your organisational requirements for each one.

1. In relation to your organisation, outline the procedures that are in place for:

· Ensuring the health and safety of workers
· Reporting hazards
· Checking equipment
· Dealing with emergency situations

Describe the responsibilities of:

· Yourself
· The PCBU
· Your fellow workers



[bookmark: _Toc399315688][bookmark: _Toc418670529]Major Activity								
	Estimated Time
	1 Hour

	Objective
	To provide you with an opportunity to demonstrate your knowledge of the entire unit.

	Activity
	This is a major activity – your instructor will let you know whether you will complete it during class or in your own time.
Attach your completed answers to the workbook.
You must individually, answer the following questions in full to show your competency of each element:
1. Work safely
2. Implement work safety requirements
3. Participate in WHS consultative processes

1. In relation to your organisation, describe how you would follow the provided safety procedures and instructions when conducting your work.

2. Outline the pre start systems and equipment checks that are in place within your organisation.

3. Choose an emergency incident that may occur within your organisation. Outline how you would follow the procedures that are in place to respond to the incident. 

4. If you needed to report a safety concern, who would you report it to within your organisation?

5. In relation to your organisation, explain how you would identify, report and record any existing or potential risks.

6. Outline the WHS procedures and work instructions that are in place within your organisation. Explain how they have been implemented. 

7. According to the workplace procedures, who would you report an emergency incident or injury to?

8. Who are the duty holders within your work area? What are their duties?

9. Outline how you can contribute to workplace meetings, inspections and other WHS consultative activities. 

10. Who would you raise WHS issues with? How would you do this?

11. What actions would you take in order to eliminate workplace hazards and reduce risks?
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