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Candidate Details
[bookmark: _Toc451444114]Assessment – CHCECE013 Use information about children to inform practice
Please complete the following activities and hand in to your trainer for marking. This forms part of your assessment for CHCECE013 Use information about children to inform practice.
Name: 		Rhushenda Beck
Address:	25/10 Diamond Street Slacks Creek QLD 4127
Email:		Rhushenda.beck@outlook.com
Employer:	Daisy Hill Early Learning Centre
Declaration
I declare that no part of this assessment has been copied from another person’s work with the exception of where I have listed or referenced documents or work and that no part of this assessment has been written for me by another person.
Signed:		R.Beck
Date:		23/12/2016
If activities have been completed as part of a small group or in pairs, details of the learners involved should be provided below;
This activity workbook has been completed by the following persons and we acknowledge that it was a fair team effort where everyone contributed equally to the work completed.  We declare that no part of this assessment has been copied from another person’s work with the exception of where we have listed or referenced documents or work and that no part of this assessment has been written for us by another person.
Learner 1:	____________________________________________________________
Signed:		____________________________________________________________
Learner 2:	____________________________________________________________
Signed:		____________________________________________________________
Learner 3:	____________________________________________________________
Signed:		____________________________________________________________


[bookmark: _Toc451444115]Competency Record to be completed by Assessor
Learner Name:		_______________________________________________________
Date of Assessment:	_______________________________________________________
The learner has been assessed as competent in the elements and performance criteria and the evidence has been presented as;
	
	Assessor Initials

	Authentic
	

	Valid
	

	Reliable
	

	Current
	

	Sufficient
	



Learner is deemed: 		COMPETENT		NOT YET COMPETENT    (Please circle)

If not yet competent, date for re-assessment:		____________________________________

Comments from Trainer/Assessor:
__________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________
Assessor Signature:		________________________________________________________
Observation/Demonstration
Throughout this unit, you will be expected to show your competency of the elements through observations or demonstrations. Your instructor will have a list of demonstrations you must complete or tasks to be observed. The observations and demonstrations will be completed as well as the activities found in this workbook. An explanation of demonstrations and observations:
Demonstration is off-the-job
A demonstration will require:
Performing a skill or task that is asked of you
Undertaking a simulation exercise
Observation is on-the-job
The observation will usually require:
Performing a work based skill or task 
Interaction with colleagues and/or customers
Your instructor will inform you of which one of the above they would like you to do. The demonstration/observation will cover one of the unit’s elements.
The observation/demonstration will take place either in the workplace or the training environment, depending on the task to be undertaken and whether it is an observation or demonstration. Your instructor will ensure you are provided with the correct equipment and/or materials to complete the task. They will also inform you of how long you have to complete the task.
The learner will need to demonstrate they can:
Gather information about the child through observation
Gather information about the child from secondary sources
Record observations appropriately
Use observations and information collected to contribute to program planning
The learner will also need to show their:
Language skills
Literacy skills
Numeracy skills
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	Estimated Time
	40 Minutes

	Objective
	To provide you with an opportunity to observe, listen and talk with children for sustained periods of time; pay close attention to what the child is saying and doing, and identify their interests, ideas, knowledge and skills.

	Case Study and Activity
	Individually, in pairs or in groups, complete the following:
You are the new educator in a room. Your lead educator has told you that 4-year-old Susan is struggling to make friends and has asked that you observe her for 1 week. 
Outline your plan on how and when you will observe her for 1 week. Be sure to include ways you will pay close attention to what she is saying and doing in order to identify her interests, ideas, knowledge and skills as part of your observation.

Observation is crucial to running a successful early childhood education classroom. It is essential in that it offers educators time to get to know a child and how they function in the environment. It is through observation that educators gain insight into how best to serve each individual child. It is imperative that you take the time to observe children, for without it; you cannot provide a rich early childhood experience that meets the individual needs of the children in your care.
When you observe, listen and talk with children for sustained periods of time, pay close attention to them, what they are saying or doing, and take time to identify their interests, ideas, knowledge and skills. Observation also allows educators to build relationships with children, which fosters a positive learning environment for everyone. 
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	Estimated Time
	30 Minutes

	Objective
	To provide you with an opportunity to use child records to collect information about each child.

	Activity
	Individually, in pairs or in groups, complete the following:
Create a basic template you could use to record the lessons you conduct. 
Consider including:
· Different categories of lessons
· Columns for language, mathematics, science, social studies, physical education and social skills.
· Tick boxes when a lesson is given, and make a note of how it went
· Space for comments or observations to reflect what you see in the child as an individual

	
	Monday
	Tuesday
	Wednesday
	Thursday
	Friday

	Language
	
	
	
	
	

	Maths
	
	
	
	
	

	Science
	
	
	
	
	

	Social Skills
	
	
	
	
	

	Transitioning
	
	
	
	
	

	Movement/ Physical Play
	
	
	
	
	

	Reflections
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Activity 2B
	Estimated Time
	20 Minutes

	Objective
	To provide you with an opportunity to collaborate with family and other educators to collect information about each child’s needs, interests, skills and cultural practices.

	Activity 
	Individually, in pairs or in groups, complete the following;
Think about your setting and the issues or concerns you most frequently encounter. Develop a short questionnaire to give families in order to collect information about each child’s needs, interests, skills and cultural practices that will inform your program.

Name:
Date of birth:
Siblings:
Pets:
Favourite toys:
Favourite games:
Special interests:
Language skills:
Cultural background/requirements:
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	Estimated Time
	30 Minutes

	Objective
	To provide you with an opportunity to ensure information collected through observation and secondary sources is discussed with relevant people and recorded accurately in accordance with service requirements, and ensure discussion and recording of information is free from biased comments and negative labelling of children.

	Activity

	Individually, in pairs or in groups, complete the following;
Your lead educator has given you a compilation of information about a specific child to review. You find the information to be biased and depict the child in a very negative way. You think back to your own casual observations of the child, and think there must be some mistake. What do you do? How would you go about rectifying the situation? 

When observing children, it is necessary to record your observations only, not your thoughts, and use your observations to implement change or determine patterns in behaviour. When you record only what you observe happening, you are more likely to keep the tone unbiased and avoid the risk of labelling the child or sounding negative.















[bookmark: _Toc369806386][bookmark: _Toc397937926][bookmark: _Toc451444121]Activity 4A
	Estimated Time
	20 Minutes

	Objective
	To provide you with an opportunity to use information gathered about the child to contribute to the planning of programs that promote children’s learning and development.

	Activity
	Individually, in pairs or in groups, complete the following;
Come up with 2 of your own examples of how information about children contributes to planning. Provide details.

Child records allow educators to reflect on the big picture. By referring to information collected previously, and/or the child’s history, you are able to see areas of interests or challenge more clearly. Records provide a frame of reference for referring to problem areas and allow you to better prepare the learning environment for the child. 
Records help with lesson planning; if you know where they’ve been, you know where to go to optimise their learning and development. Relief educators and educators in other rooms can use your records to understand your program planning and prepare for further instruction. 
Using records to collect information about children also helps you to effectively communicate with parents or caregivers and builds the home-childcare connection. Be careful about sharing or discussing confidential information.
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	Estimated Time
	20 Minutes

	Objective
	To provide you with an opportunity to use information gathered about the child to ensure interactions are responsive and respectful of the individual child.

	Case Study and Activity
	Individually, in pairs or in groups, complete the following;
You notice a child usually jumps around the room when he is excited and has a difficult time stopping. What can you do with this information to help him in a responsive and respectful way?
It is important to use the information you gather about children to ensure interactions are responsive and respectful to each individual child. 
1. You can avoid approaching the child in a way that may feel threatening to them, thus creating an environment that is ideal for learning.
1. You can use the information to offer activities of appropriate skill level.
1. You can avoid causing unnecessary frustration or intimidation with the child.
You notice a child needs to move a lot. You assess your environment for activities that allow for movement, and encourage the child to do these periodically. You change the nature of the activities that involve movement from time to time to prevent boredom. You may periodically invite this child to do star jumps, or jump rope for a few minutes when they seem exceptionally squirmy.

You notice a child is extremely shy whenever a new person enters the room, even if she has seen that person a number of times. What can you do with this information to help her in a responsive and respectful way?
I would attempt to be with the child each time someone new enters the room and introduce the child to the person where applicable, such as a new educator. This will help the child to associate the person with a name, and slowly develop a relationship with them.
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Skills and Knowledge Activity
	Estimated Time
	60 – 120 Minutes

	Objective
	To provide you with an opportunity to demonstrate your knowledge of the required skills, knowledge and critical aspects of the assessment.

	Activity
	This is a major activity – your trainer will let you know whether you will complete it during class or in your own time.

Complete the following individually and attach your completed work to your workbook.

Complete this activity individually, using a computer. 
Successful completion of this activity will enable you to demonstrate your skills and knowledge of:
· How to access:
· The National Quality Framework
· The National Quality Standards
· The relevant approved learning framework
· How to navigate through standards and framework documents to find areas relevant to this unit of competency
· United Nations Convention on the Rights of the Child
· Code of ethics
· Reflective practice
· Child development, in order to analyse information and plan accordingly
· Observation techniques
· Report-writing standards and protocols relevant to the context of observation reports
· Organisational standards, policies and procedures
· Writing reports that record observations accurately and respectfully to the level of detail expected in the service
Answer each question in as much detail as possible, considering your organisational requirements for each one.

1. National Framework and Standards 
Locate and use the following documents:
· National Quality Framework
· National Quality Standards
· The relevant approved learning framework 
· United Nations Convention on the Rights of the Child
· Your organisation’s standards, policies, procedures and guidelines
· Code of ethics

Outline what each of these standards specifically say about ensuring educators:
· Gather information about the child through observation
· Gather information about the child from secondary sources
· Record observations appropriately
· Use observations and information collected to contribute to program planning

National Quality Framework
· Gather information about the child through observation
Standard 5.1Respectful and equitable relationships are developed and maintained with each child. Element 5.1.1Interactions with each child are warm and responsive and build trusting relationships. Element 5.1.2Every child is able to engage with educators in meaningful, open interactions that support the acquisition of skills for life and learning. Element 5.1.3Each child is supported to feel secure, confident and included. Standard 5.2Each child is supported to build and maintain sensitive and responsive relationships with other children and adults. Element 5.2.1Each child is supported to work with, learn from and help others through collaborative learning opportunities. Element 5.2.2Each child is supported to manage their own behaviour, respond appropriately to the behaviour of others and communicate effectively to resolve conflicts. Element 5.2.3The dignity and the rights of every child are maintained at all times.
· Gather information about the child from secondary sources
Standard 6.1Respectful and supportive relationships with families are developed and maintained. Element 6.1.1There is an effective enrolment and orientation process for families. Element 6.1.2Families have opportunities to be involved in the service and contribute to service decisions. Element 6.1.3Current information about the service is available to families. Standard 6.2Families are supported in their parenting role and their values and beliefs about childrearing are respected. Element 6.2.1The expertise of families is recognised and they share in decision making about their child’s learning and wellbeing. Element 6.2.2Current information is available to families about community services and resources to support parenting and family wellbeing. Standard 6.3The service collaborates with other organisations and service providers to enhance children’s learning and wellbeing. Element 6.3.1Links with relevant community and support agencies are established and maintained. Element 6.3.2Continuity of learning and transitions for each child are supported by sharing relevant information and clarifying responsibilities. Element 6.3.3Access to inclusion and support assistance is facilitated. Element 6.3.4The service builds relationships and engages with the local community.
· Record observations appropriately
Standard 4.1Staffing arrangements enhance children’s learning and development and ensure their safety and wellbeing. Element 4.1.1Educator-to-child ratios and qualification requirements are maintained at all times. Standard 4.2Educators, co-ordinators and staff members are respectful and ethical. Element 4.2.1Professional standards guide practice, interactions and relationships. Element 4.2.2Educators, co-ordinators and staff members work collaboratively and affirm, challenge, support and learn from each other to further develop their skills and to improve practice and relationships. Element 4.2.3Interactions convey mutual respect, equity and recognition of each other’s strengths and skills.

· Use observations and information collected to contribute to program planning
Standard 1.1An approved learning framework informs the development of a curriculum that enhances each child’s learning and development. Element 1.1.1Curriculum decision making contributes to each child’s learning and development outcomes in relation to their identity, connection with community, wellbeing, confidence as learners and effectiveness as communicators. Element 1.1.2Each child’s current knowledge, ideas, culture, abilities and interests are the foundation of the program. Element 1.1.3The program, including routines, is organised in ways that maximise opportunities for each child’s learning. Element 1.1.4The documentation about each child’s program and progress is available to families. Element 1.1.5Every child is supported to participate in the program. Element 1.1.6Each child’s agency is promoted, enabling them to make choices and decisions and to influence events and their world. Standard 1.2Educators and co-ordinators are focused, active and reflective in designing and delivering the program for each child. Element 1.2.1Each child's learning and development is assessed as part of an ongoing cycle of planning, documenting and evaluation. Element 1.2.2Educators respond to children's ideas and play and use intentional teaching to scaffold and extend each child's learning. Element 1.2.3Critical reflection on children's learning and development, both as individuals and in groups, is regularly used to implement the program. 

National Quality Standards

· Gather information about the child through observation
Standard 5.1Respectful and equitable relationships are developed and maintained with each child. Element 5.1.1Interactions with each child are warm and responsive and build trusting relationships. Element 5.1.2Every child is able to engage with educators in meaningful, open interactions that support the acquisition of skills for life and learning. Element 5.1.3Each child is supported to feel secure, confident and included. Standard 5.2Each child is supported to build and maintain sensitive and responsive relationships with other children and adults. Element 5.2.1Each child is supported to work with, learn from and help others through collaborative learning opportunities. Element 5.2.2Each child is supported to manage their own behaviour, respond appropriately to the behaviour of others and communicate effectively to resolve conflicts. Element 5.2.3The dignity and the rights of every child are maintained at all times.
· Gather information about the child from secondary sources
Standard 6.1Respectful and supportive relationships with families are developed and maintained. Element 6.1.1There is an effective enrolment and orientation process for families. Element 6.1.2Families have opportunities to be involved in the service and contribute to service decisions. Element 6.1.3Current information about the service is available to families. Standard 6.2Families are supported in their parenting role and their values and beliefs about childrearing are respected. Element 6.2.1The expertise of families is recognised and they share in decision making about their child’s learning and wellbeing. Element 6.2.2Current information is available to families about community services and resources to support parenting and family wellbeing. Standard 6.3The service collaborates with other organisations and service providers to enhance children’s learning and wellbeing. Element 6.3.1Links with relevant community and support agencies are established and maintained. Element 6.3.2Continuity of learning and transitions for each child are supported by sharing relevant information and clarifying responsibilities. Element 6.3.3Access to inclusion and support assistance is facilitated. Element 6.3.4The service builds relationships and engages with the local community.
· Record observations appropriately
Standard 4.1Staffing arrangements enhance children’s learning and development and ensure their safety and wellbeing. Element 4.1.1Educator-to-child ratios and qualification requirements are maintained at all times. Standard 4.2Educators, co-ordinators and staff members are respectful and ethical. Element 4.2.1Professional standards guide practice, interactions and relationships. Element 4.2.2Educators, co-ordinators and staff members work collaboratively and affirm, challenge, support and learn from each other to further develop their skills and to improve practice and relationships. Element 4.2.3Interactions convey mutual respect, equity and recognition of each other’s strengths and skills.

· Use observations and information collected to contribute to program planning
Standard 1.1An approved learning framework informs the development of a curriculum that enhances each child’s learning and development. Element 1.1.1Curriculum decision making contributes to each child’s learning and development outcomes in relation to their identity, connection with community, wellbeing, confidence as learners and effectiveness as communicators. Element 1.1.2Each child’s current knowledge, ideas, culture, abilities and interests are the foundation of the program. Element 1.1.3The program, including routines, is organised in ways that maximise opportunities for each child’s learning. Element 1.1.4The documentation about each child’s program and progress is available to families. Element 1.1.5Every child is supported to participate in the program. Element 1.1.6Each child’s agency is promoted, enabling them to make choices and decisions and to influence events and their world. Standard 1.2Educators and co-ordinators are focused, active and reflective in designing and delivering the program for each child. Element 1.2.1Each child's learning and development is assessed as part of an ongoing cycle of planning, documenting and evaluation. Element 1.2.2Educators respond to children's ideas and play and use intentional teaching to scaffold and extend each child's learning. Element 1.2.3Critical reflection on children's learning and development, both as individuals and in groups, is regularly used to implement the program. - See more at: http://www.acecqa.gov.au/Educational-program-and-practice#sthash.cWbhFxEn.dpuf

United Nations Convention on the Rights of the Child
· Gather information about the child through observation
Article 13 Children have the right to get and to share information, as long as the information is not damaging to them or to others.
Article 16 Children have the right to privacy. The law should protect them from attacks against their way of life, their good name, their family and their home.
· Gather information about the child from secondary sources
Article 16 Children have the right to privacy. The law should protect them from attacks against their way of life, their good name, their family and their home.
Article 20 Children who cannot be looked after by their own family must be looked after properly by people who respect their religion, culture and language.
· Record observations appropriately
Article 16 Children have the right to privacy. The law should protect them from attacks against their way of life, their good name, their family and their home.

· Use observations and information collected to contribute to program planning
Article 30 Children have the right to learn and use the language and customs of their families, whether or not these are shared by the majority of the people in the country where they live, as long as this does not harm others.

Your organisation’s standards, policies, procedures and guidelines
· Gather information about the child through observation
The Privacy Policy is in place in order to ensure that all people’s privacy is protected. The policy demonstrates how the centre will collect, use and disclose personal information. The centre is subject to the privacy act, including the national privacy principles. 
· Gather information about the child from secondary sources
The Privacy Policy is in place in order to ensure that all people’s privacy is protected. The policy demonstrates how the centre will collect, use and disclose personal information. The centre is subject to the privacy act, including the national privacy principles. 
· Record observations appropriately
The Privacy Policy is in place in order to ensure that all people’s privacy is protected. The policy demonstrates how the centre will collect, use and disclose personal information. The centre is subject to the privacy act, including the national privacy principles. 
The program and planning policy is in place in order to ensure the centre follow the EYLF and to extend and enrich a child’s learning from birth. It discusses parental involvement and observations of children.

· Use observations and information collected to contribute to program planning
The Privacy Policy is in place in order to ensure that all people’s privacy is protected. The policy demonstrates how the centre will collect, use and disclose personal information. The centre is subject to the privacy act, including the national privacy principles. 
The program and planning policy is in place in order to ensure the centre follow the EYLF and to extend and enrich a child’s learning from birth. It discusses parental involvement and observations of children.

2. Research and summarise the following:
· Child development, in order to analyse information and plan accordingly
Child development entails the biological, psychological and emotional changes that occur in human beings between birth and the end of adolescence, as the individual progresses from dependency to increasing autonomy. It is a continuous process with a predictable sequence yet having a unique course for every child.
· Observation techniques
There are several ways to sample when making observations. Non-systematic ad libitum sampling is where the observer records whatever is of interest. Focal sampling involves recording all the behaviours and physical features over a designated period of time.


	Observations and 
anecdotal information
	1. Straight retelling of what the educator saw a child do in a given situation.
1. Usually focuses on one particular skill or developmental domain.
1. Exact description of what the child did; how they use materials?

	Learning stories
	1. Description of the child’s learning process in a storytelling form.
1. Description of the child’s learning that occurs during play. 
1. Focuses on what the child can do.

	Digital images
(This requires written permission from parents at enrolment)
	1. Photographs of the child performing developmental tasks, engaging in social situations and individual activities.
1. Video of the children performing in plays or storytelling. 

	Samples of children’s work
	1. Paintings and drawings
1. Projects
1. Writing and stories
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	Estimated Time
	120 Minutes

	Objective
	To provide you with an opportunity to revise the unit.

	Activity
	This is a major activity – you are required to complete part of this activity in your work placement. If this is not possible, discuss other options with your assessor.
You must individually, answer the following questions in full to show your competency of each element;
1. Gather information about the child through observation
2. Gather information about the child from secondary sources
3. Record observations appropriately
4. Use observations and information collected to contribute to program planning

Individually, complete the following and present it as a portfolio;

Use a computer to complete this report.
Observe, document and analyse information about a child in your setting. You will need to discuss this activity with your nominated supervisor. It is essential you keep all information confidential. Be sure you remove all child-identifying information.
1. Gather and record information using:

· Observations 
· Questioning
· Discussion with families
· Anecdotal information
· Learning stories
· Jottings
· Digital images
· Samples of children’s work








2. Analyse observations of the child’s behaviour, including:

· Aspects of child’s development
· Knowledge, ideas, abilities and interests
· Social interactions
· Reactions to play environment










3. How will you use this information to contribute to program planning?










4. How would you share the information you have gathered with the child’s family as well as other educators?
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