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The Third Party Report should be completed by a senior member of staff i.e. a supervisor or manager, where possible. The report should cover the points below, with a description to show that the tasks have been witnessed over time, while working with the learner. Examples, times, dates etc. should be included, if possible. 
As this unit is about, provide care for babies and toddlers, you will need to have witnessed the learner within a working or training environment:
Promote safe sleep
Provide positive nappy-changing and toileting experiences
Promote quality mealtime environments
Create a healthy and safe supporting environment
Develop relationships with babies and toddlers
Develop relationships with families
Ticking yes/no next to the tasks is required, as well as an accompanying report.
Third Party Checklist
	Candidate’s Name
	

	Assessor or Observer’s Name
	

	Unit of Competence
(Code and Title)
	

	Date of Assessment
	

	Location
	

	Demonstration Tasks
	

	Materials and Equipment
	

	Tasks to be simulated if not witnessed over time:
	Yes
	No

	1. Does the learner reach agreement with families on how sleep and rest will occur?
	
	

	2. Does the learner check that cots, bedding and equipment meet approved standards?
	
	

	3. Does the learner implement safe sleep practices and explore and implement quality sleeping environments?
	
	

	4. Does the learner ensure bedding is clean, using appropriate hygiene practices?
	
	

	5. Does the learner change nappies using appropriate hygiene practices?
	
	

	6. Does the learner adapt experiences to meet the individual child’s routines?
	
	

	7. Does the learner support children sensitively and positively when they are learning to use the toilet?
	
	

	8. Does the learner work with families to support children’s toilet learning?
	
	

	9. Does the learner promote positive mealtime environments that are adapted to meet the individual child’s routines and needs?
	
	

	10. Does the learner ensure babies are fed individually?
	
	

	11. Does the learner follow approved standards for safe storage and heating of formula and breast milk and for cleaning equipment and utensils?
	
	

	12. Does the learner assist in providing a supportive environment for mothers to breastfeed?
	
	

	13. Does the learner prepare formula and other food according to recommended food safety standards?
	
	

	14. Does the learner communicate with families daily about the child’s intake and experiences with food and drink?
	
	

	15. Does the learner ensure safe areas and encouragement is provided for babies to practise rolling over, sitting, crawling and walking?
	
	

	16. Does the learner supervise closely when babies and toddlers are in situations that present a higher risk of injury?
	
	

	17. Does the learner ensure babies and toddlers can safely explore their environment with their hands, mouths and bodies?
	
	

	18. Does the learner keep up-to-date with children’s immunisation status and recommended immunisation schedule?
	
	

	19. Does the learner provide predictable personal care routines that are rich and enjoyable?
	
	

	20. Does the learner respond to babies and toddlers when they practise language by repeating words, sounds and gestures that children use?
	
	

	21. Does the learner describe objects or events and talk about routine activities with babies and toddlers?
	
	

	22. Does the learner initiate one-to-one interactions with babies and toddlers during daily routines and add to interactions initiated by babies and toddlers?
	
	

	23. Does the learner use a favourite toy or comfort item brought from home to assist babies and toddlers?
	
	

	24. Does the learner provide babies and toddlers with many opportunities to experience relaxed and physical contact?
	
	

	25. Does the learner respond positively to babies’ and toddlers’ exploratory behaviour?
	
	

	26. Does the learner closely monitor babies and toddlers for signs of hunger, distress, pain and tiredness, and provide physical comfort as appropriate?
	
	

	27. Does the learner gather information from the family to assist in the transition from home to care?
	
	

	28. Does the learner assist in the transition from home to care?
	
	

	29. Does the learner communicate daily with families about their child?
	
	




	The candidate’s performance was:
	Not Satisfactory
	Satisfactory

	Further comments:




















	Candidate’s Signature
	

	Assessor/Observer’s Signature
	



Third Party Evidence
	Confidential Information
Name of Candidate

	RTO:

	Unit(s) of Competence


As part of the assessment for the units of competency, we are seeking evidence to support a judgment about the candidate’s competence. As part of the evidence of competence we are seeking reports from the supervisor and other people who work closely with the candidate.
	Name of the supervisor:

	Workplace:

	Address: 

	Phone:




Do you understand which evidence/tasks the candidate has		Yes		No
provided/performed that you are required to comment on?

Has the assessor explained the purpose of the candidate’s		Yes 		No
assessment?

Are you aware that the candidate will see a copy of this form?		Yes 		No

Are you willing to be contacted should further verification of this	Yes 		No
statement be required?

	What is your relationship to the candidate?

	

	How long have you worked with the person being assessed?

	

	How closely do you work with the candidate in the area being assessed?

	

	What is your technical experience and/or qualification (s) in the area being assessed? (Include any assessment or training qualifications.)

	


 Does the candidate:

			Perform tasks to the industry standards?	Yes      		No


			Manage job tasks effectively?			Yes      		No


			Implement safe working practices?		Yes      		No


			Solve problems on the job?			Yes      		No


			Work well with others?				Yes      		No


			Adapt to new tasks?				Yes    		No


			Adapt to unusual or non-routine situations?	Yes      		No

	Overall do you believe the candidate conforms to the standard required by the unit of competency on a consistent basis?


	

	Identify any training needs for the candidate:










Any other comments:






