Example schedules of childcare processes
[bookmark: _GoBack]The schedule and process of ensuring information is gathered and observations are undertaken to inform planning for children’s learning will depend upon the nature of your care provision but as many opportunities as possible to share a dialogue with all those involved in the care of the children you educate should be taken and used effectively. 
The following schedule is an example of a process that would ensure all information gathered about a child is used to inform planning across a whole organisation rather than an individual educator to ensure consistency in observation, assessment and planning.
2016 
	January
	February
	March
	April

	F1
	M1 Term 1 starts
	T1
	F1

	S2
	T2
	W2 Assembly Theme
	S2

	S3
	W3 Assembly Theme
	T3 Progress meeting
	S3

	M4
	T4 Progress meeting
	F4 Visit from VIP
	M4 Summative assessments

	T5
	F5
	S5
	T5

	W6
	S6
	S6
	W6 Assembly current affairs

	T7
	S7
	M7
	T7

	F8
	M8
	T8
	F8

	S9
	T9
	W9 Assembly current affairs
	S9

	S10
	W10 Assembly current affairs
	T10
	S10

	M11
	T11
	F11
	M11

	T12
	F12 Parent/carer coffee morning
	S12
	T12

	W13
	S13
	S13
	W13 Celebration Assembly 

	T14
	S14
	M14
	T14 Progress meeting

	F15
	M15
	T15
	F15 Term 1 ends

	S16
	T16 Parent-teacher conference
	W16 Assembly Theme
	S16

	S17
	W17 Assembly Theme
	T17 Pastoral meeting
	S17

	M18
	T18 Pastoral meeting
	F18
	M18 Residential trip

	T19
	F19
	S19
	T19 Residential trip

	W20
	S20
	S20
	W20 Residential trip

	T21
	S21
	M21
	T21 Residential trip

	F22
	M22
	T22
	F22 Residential trip

	S23
	T23
	W23 Assembly current affairs
	S23

	S24
	W24 Assembly current affairs
	T24
	S24

	M25
	T25
	F25
	M25

	T26
	F26
	S26
	T26

	W27
	S27
	S27
	W27

	T28
	S28
	M28
	T28

	F29
	M29
	T29
	F29

	S30
	
	W30 Assembly Theme
	S30

	S31
	
	T31 Progress meeting
	



	May
	June
	July
	August

	S1
	W1 Assembly Theme
	F1
	M1

	M2 Term 2 starts
	T2 Pastoral meeting
	S2
	T2

	T3
	F3
	S3
	W3 Assembly current affairs

	W4 Assembly Theme
	S4
	M4
	T4

	T5 Pastoral meeting
	S5
	T5 Parent-teacher conference
Showcase of children’s expressive artwork for parents
	F5 Parent/carer coffee morning

	F6
	M6
	W6 Celebration Assembly
	S6

	S7
	T7
	T7
	S7

	S8
	W8 Assembly current affairs
	F8 Term 2 ends
	M8

	M9
	T9
	S9
	T9

	T10
	F10
	S10
	W10 Assembly Theme

	W11 Assembly current affairs
	S11
	M11
	T11 Pastoral meeting

	T12
	S12
	T12
	F12

	F13 Parent/carer coffee morning
	M13
	W13 
	S13

	S14
	T14
	T14
	S14

	S15
	W15 Assembly Theme
	F15
	M15

	M16
	T16 Progress meeting
	S16
	T16

	T17
	F17
	S17
	W17 Assembly current affairs

	W18 Assembly Theme
	S18
	M18
	T18

	T19 Progress meeting
	S19
	T19
	F19

	F20
	M20 Summative assessments
	W20
	S20

	S21
	T21
	T21
	S21

	S22
	W22 Assembly current affairs
	F22
	M22

	M23
	T23
	S23
	T23

	T24
	F24
	S24
	W24 Assembly Theme

	W25 Assembly current affairs
	S25
	M25 Term 3 starts
	T25 Progress meeting

	T26
	S26
	T26
	F26

	F27
	M27
	W27 Assembly Theme
	S27

	S28
	T28
	T28 Progress meeting
	S28

	S29
	W29 Assembly Theme
	F29
	M29

	M30
	T30 Pastoral meeting
	S30
	T30

	T31
	
	S31
	W31 Assembly current affairs



	September
	October
	November
	December

	T1
	S1 
	T1
	T1 End of year/stage reports sent    home
Progress meeting

	F2
	S2
	W2 Assembly Theme
	F2

	S3
	M3 Residential trip
	T3 Progress meeting
	S3

	S4
	T4 Residential trip
	F4
	S4

	M5
	W5 Residential trip
	S5
	M5 Summative assessments

	T6
	T6 Residential trip
	S6
	T6

	W7 Assembly Theme
	F7 Residential trip
	M7
	W7 Assembly current affairs

	T8 Pastoral meeting
	S8
	T8
	T8 Parent-teacher conference

	F9
	S9
	W9 Assembly current affairs
	F9

	S10
	M10
	T10
	S10

	S11
	T11
	F11
	S11

	M12
	W12
	S12
	M12 

	T13
	T13
	S13
	T13 Christmas fayre and concert

	W14 Assembly current affairs
	F14
	M14
	W14 Celebration Assembly
Christmas party for parents and children

	T15
	S15
	T15
	T15 Progress/pastoral meeting

	F16
	S16
	W16 Assembly Theme
	F16 Term 4 ends

	S17
	M17 Term 4 starts
	T17 Pastoral meeting
	S17

	S18
	T18
	F18
	S18

	M19 Summative assessments
	W19 Assembly Theme
	S19
	M19

	T20 Parent-teacher conference
	T20 Pastoral meeting
	S20
	T20

	W21 Assembly Theme
	F21
	M21
	W21

	T22 Progress meeting
	S22
	T22
	T22

	F23
	S23
	W23 Assembly current affairs
	F23

	S24
	M24
	T24
	S24

	S25
	T25
	F25
	S25

	M26
	W26 Assembly current affairs
	S26
	M26

	T27
	T27
	S27
	T27

	W28 Celebration Assembly
	F28 Parent/carer coffee morning
	M28
	W28

	T29 Musical performance
	S29
	T29
	T29

	F30 Term 3 ends
	S30
	W30 Assembly Theme
	F30

	
	M31
	
	S31



The idea of having regular progress and pastoral review meetings is so that any information gathered or observations made during daily activities, assessments, meetings with parents/carers, etc. can be fed back to all involved in the care of the children so as to inform their planning for future activities. All meetings should be minuted and information regarding the individual children recorded in the appropriate place.
