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The Third Party Report should be completed by a senior member of staff i.e. a supervisor or manager, where possible. The report should cover the points below, with a description to show that the tasks have been witnessed over time, while working with the learner. Examples, times, dates etc. should be included, if possible. 
As this unit is about establishing and maintaining a safe and healthy environment for children, you will need to have witnessed the learner within a working or training environment:
1. Supporting each child’s health needs
2. Providing for each child’s comfort
3. Promoting and implementing effective hygiene practices
4. Taking steps to control the spread of infectious diseases
5. Ensuring adequate supervision of children
6. Taking precaution to protect children from harm
7. Developing plans to effectively manage incidents and emergencies. 
Ticking yes/no next to the tasks is required, as well as an accompanying report.

Third Party Checklist
	Candidate’s Name
	

	Assessor or Observer’s Name
	

	Unit of Competence
(Code and Title)
	

	Date of Assessment
	

	Location
	

	Demonstration Tasks
	

	Materials and Equipment
	

	Tasks to be simulated if not witnessed over time:
	Yes
	No

	1. Did the learner discuss individual children’s health requirements and routines with families at enrolment and then on a regular basis?
	
	

	2. Did the learner ensure that any concerns or questions about a child’s health needs are conveyed to their family?
	
	

	3. Did the learner consult with relevant authorities to ensure that health information is current?
	
	

	4. Did the learner ensure that individual medical management plans for children with a specific health care need are in place and readily available at the service?
	
	

	5. Did the learner ensure that groupings of children are configured to provide for each child’s comfort and to minimise the risk of overcrowding?
	
	

	6. Did the learner make sure physical spaces are available for children to engage in rest and quiet activities?
	
	

	7. Did the learner offer a range of active and restful experiences to children and support them to make appropriate decisions regarding participation?
	
	

	8. Did the learner ensure that the service accesses information on current hygiene practices?
	
	

	9. Did the learner maintain written procedures and schedules to ensure a regular regime of washing children’s toys and equipment?
	
	

	10. Did the learner provide families with information and support that helps them to follow the service’s hygiene procedures?
	
	

	11. Did the learner ensure that information about correct hand washing procedures are displayed in relevant areas of the service?
	
	

	12. Did the learner configure groupings of children to minimise the risk of illness and injuries?
	
	

	13. Did the learner source information about recognised health and safety guidelines?
	
	

	14. Did the learner ensure that service procedures are followed, in relation to notifying families of illness or injuries that affect children while in education and care?
	
	

	15. Did the learner advise families and public health authorities where necessary of cases of infectious diseases at the service and provide them with relevant information?
	
	

	16. Did the learner ensure current records of children’s immunisation status are up-to-date and a procedure is in place to maintain the currency?
	
	

	17. Did the learner provide information to families and educators about child and adult immunisation recommendations?
	
	

	18. Did the learner arrange equipment, furniture and activities to ensure effective supervision while also allowing children to access private and quiet spaces?
	
	

	19. Did the learner ensure new or relief educators are informed of supervision arrangements and of what they are required to do in relation to supervising children?
	
	

	20. Did the learner undertake a risk assessment for each excursion including implications for supervision?
	
	

	21. Did the learner ensure safety checks are consistently implemented and action is taken as a result of the checks?
	
	

	22. Did the learner check risk minimisation plans are in place for children enrolled at the service who have a specific health care need, allergy or relevant medical condition?
	
	

	23. Did the learner ensure simple warning signs are located where potentially dangerous products are stored?
	
	

	24. Did the learner confirm safety of any drinks, food and cooking utensils and appliances used as part of the program?
	
	

	25. Did the learner ensure that basic training and testing on how to move and fit car seats, restraints and booster seats (applicable to the age of relevant child) is available to all educators?
	
	

	26. Did the learner keep records of pest/vermin inspections and/or eradications?
	
	

	27. Did the learner develop and maintain a written process for monitoring who enters and leaves the premises at all times?
	
	

	28. Did the learner provide detailed information to families regarding any excursion being undertaken?
	
	

	29. Did the learner ensure emergency procedures are displayed prominently throughout the premises? 
	
	

	30. Did the learner make certain that all educators have ready access to a phone or similar means of communication?
	
	

	31. Did the learner ensure emergency numbers are located near telephones?
	
	

	32. Did the learner communicate information to families about the service’s emergency procedures and incident management plans?
	
	

	33. Did the learner discuss and practise emergency drills with children, educators and any other people on the premises?
	
	

	34. Did the learner ensure that emergency equipment is available and tested and staff are trained in the use of it?
	
	

	35. Did the learner maintain a portable record of children’s emergency contacts in case of emergencies?
	
	

	The candidate’s performance was:
	Not Satisfactory
	Satisfactory

	Further comments:












	Candidate’s Signature
	

	Assessor/Observer’s Signature
	



Third Party Evidence
	Confidential Information
Name of Candidate

	RTO:

	Unit(s) of Competence


As part of the assessment for the units of competency, we are seeking evidence to support a judgment about the candidate’s competence. As part of the evidence of competence we are seeking reports from the supervisor and other people who work closely with the candidate.
	Name of the supervisor:

	Workplace:

	Address: 

	Phone:




Do you understand which evidence/tasks the candidate has		Yes		No
provided/performed that you are required to comment on?

Has the assessor explained the purpose of the candidate’s		Yes 		No
assessment?

Are you aware that the candidate will see a copy of this form?		Yes 		No

Are you willing to be contacted should further verification of this	Yes 		No
statement be required?

	What is your relationship to the candidate?

	

	How long have you worked with the person being assessed?

	

	How closely do you work with the candidate in the area being assessed?

	

	What is your technical experience and/or qualification (s) in the area being assessed? (Include any assessment or training qualifications.)

	


 Does the candidate:

			Perform tasks to the industry standards?	Yes 		No


			Manage job tasks effectively?			Yes 	 	No


			Implement safe working practices?		Yes 	 	No


			Solve problems on the job?			Yes 	 	No


			Work well with others?				Yes 		No


			Adapt to new tasks?				Yes 	 	No


			Adapt to unusual or non-routine situations?	Yes 		No

	Overall do you believe the candidate conforms to the standard required by the unit of competency on a consistent basis?


	

	Identify any training needs for the candidate:










Any other comments:

 





