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BSBWHS412

ASSIST WITH WORKPLACE COMPLIANCE WITH
WHS LAWS

ASSESSMENT SUMMARY

The assessment aclivilies for BSBWHS412 Assist with workplace compliance with WHS faws cover
all aspects of the unit of competency required. To demonstrate competence in this unit, a participant
For Apprentices and

must undertake all tasks and complete them satisfactorily and consistently _
Trainees, this includes employer completion of the Employer Record Book (ERB)

Participants must read all the information given before starting any assessment task. The assessment
If a participant has any questions or requires
their Trainer/Assessor, who

tasks are intended to be equitable, fair and flexible
ssessment Ifa

altemative arrangements to be made such requests should be directed to

should note such arrangements in the ‘Assessor Comments’ on the affected a : _
participant feels they are not yet ready to be assessed, they should discuss their options with their

Trainer/Assessor

To satisfactorily complete the assessment, the participant is required to answer all questions correctly
andards. If a participant does not answer some guestions of

and demonstrate their skills to industry st ; :
perform some tasks, they will be deemed ‘Not Satisfactory’ for the task and ‘Not Yet Competent for

the unit of competency. The Trainer/Assessor is able to provide the participant with addytiqna! .
information on interpreting the assessment outcomes and provide guidance on the parhmpaniﬁ
options. Should a participant still be deemed ‘Not Satisfactory’ they will have the opportunity to

undertake a supplementary assessment or appeal the result.

By signing the cover page for each assessment item, the participant acknowledges they understand
the assessment instructions and requirements and consent to being assessed. The participant aiso

verifies and assures the RTO that the work submitted is their own work.

Participant Name

i Assessment Results

Task
Workbook I Satisfactory 7 Not Yet Satisfactory
Quiz ) Satisfactory 01 Not Yet Satisfactory
Practical Assessment I Satisfactory 01 Not Yet Satisfactory
O Competent 7 Not Yet Competent

Outcome for Unit of Competency

Assessor Name

Assessor Signature

Unit Competence Determination Date  Click here to enter a date.
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BSBWHS412
ASSIST WITH WORKPLACE COMPLIANCE WITH
WHS LAWS

WORKBOOK INSTRUCTIONS

*  This workbook will occur under standard assessment conditions

An oral assessment may be allowed under certain circumstances,
whereby the Participant's answers will be documented by a party other
than the Participant. This must be acknowledged in writing (e.g FTOO1

and Assessor Comments)
* Participants must provide enough detail in their responses to demonstrate

their knowledge and skills.
*  Please fill in the details below, providing your name, signature and

assessment.
Your signature acknowledges that this is your own work

* Assessors are to complete marking in pen of a different colour 1o the

Participant.
* |f a Participant initially answers a question incorrectly but modifies their

response, they must follow the instructions below:
o If a Participant changes their response in writing, they must put their

initials next to the written change.
o If a Participant changes their response verbally, this must be noted on

the document by the assessor.

L

date of

Participant name Kﬂﬁ A\ Hq@

Participant signature 4 /l /@,
S

Date Click here to enter a date.

Assessor name

Assessor signature

Date Click here to enter a date.
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be provided with a specific business context to which you must respond, Al &

At times, you wil _
| otherwise it is anticipated that you will use a workplace of your choosing (your own, of
hypothetical) to provide the context to the task.

At all times, the responses in your assessment must reference Australian (Queensiand or
Federal) documentation, including legislation, regulations, codes of practice, standards and
guidance publications.

ront

For the following activities, name a workplace that you wish to examine

Name of workplace (N4 bssn Contre

identify current legislation and related documentation that will be relevant to your

chosen workplace, and where such documentation can be found. _

b) For each document identified, outline one (1) excerpt or requirement that it specifies for
your chosen workplace.

c) Use an example to explain how the identified excerpt or requirement is relevant to your

workplace

a)

Example:
Name and location of Legislation (Commonwealth or State)

Work Health and Safety Act 2011 (Qld) found at
Relevant excerpt/requirement for chosen workplace

Section 19: A person conducting a business or undertaking must ensure, so far as is
reasonably practicable, the health and safety of workers.

Link to workplace

As a workplace that requires high risk work tasks to be undertaken (e.g. training in

dogging, rigging, scaffolding, forklift use), the health and safety of workers must be
ness or undertaking. This does not require all

ensured by the person conducting a busi,
measures to be implemented, but those considered to be reasonably necessary, such as

providing safe plant, information, instruction and training.

Name and location of Legislation (Commonwealth or State)
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| dentify one (1) of each of the following within your chosen organisation:
' a) WHS policy
b) WHS procedure

c) VWHS process

d) WHS system

For each, summarise:
« |ts purpose
- How it can be accessed
« How it can be developed
using examples.

and changed to ensure compliance with WHS legislation,

Name and purpose of WHS Policy
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How document can be accessed
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How it can be developed and changed to ensure compliance
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‘For the purpose of the company manual, you are to explain the role of WHS in your
chosen workplace, by developing a report in the following structure:

1. INTRODUCTION
« Qutline the background of your company, its role and purpose

« The objectives and principles underpinning WHS legislation

2 WHS REGULATOR
« |dentify the WHS regulator that applies to your company
+ Explain the functions and powers of the WHS regulator and how they are exercised

3. INDIVIDUALS AND PARTIES

3.1. WORKERS
« Outline workers’ WHS duties under the legislation

» |dentify workers' WHS rights under the legislation
« Explain workers’ WHS obligations under the legislation
3.2 PERSONS CONDUCTING BUSINESSES OR UNDERTAKINGS (PCBUs) OR
THEIR OFFICERS
«  Outline PCBU’s WHS duties under the legislation
* |dentify PCBU’'s WHS rights under the legislation
» Explain PCBU's WHS obligations under the legislation

4. COMPLIANCE
« Explain how policies, procedures, processes and systems are developed and

changed to maintain compliance :
« Explain how workers and PCBU are assessed and monitored for WHS compliance

with legislation and how these findings are reported and documented
« |dentify ways in which workers’ and PCBU’s WHS training needs are assessed
- |dentify how the workplace provides support for workers’ and PCBU'’s training

needs

5. CONCLUSION
« Explain the importance of WHS to your company
» |dentify that workers and PCBUSs have varying WHS duties, rights and obligations
under the legislation
» Express the importance of maintaining compliance and addressing training needs

TIPS:

« Use the report template (below) and elaborate on the points above.

+ \Write in simple English. Remember that people from a range of backgrounds and
abilities would be reading this document, such as workers, health and safety
committees, health and safety representatives, managers, supervisors, and PCBUs or
their officers.

« Be sure to refer specifically to the legislation using section numbers, so that the reader
could refer to the legislation for more information if they wanted to.
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QUIZ INSTRUCTIONS

This quiz will occur under standard assessment conditions

o An oral assessment may be allowed under certain circumstances,
whereby the Participant's answers will be documented by a party other
than the Participant. This must be acknowledged in writing (e.g. FT0O01

and Assessor Comments)

Participants must provide enough detail in their responses to demonstrate

their knowledge and skills

Please fill in the details below, providing your name, signature and date of

assessment.

Your signature acknowledges that this is your own work

Assessors are to complete marking in pen of a different colour to the

Participant.

If a Participant initially answers a question incorrectly but modifies their

response they must follow the instructions below:

If a Participant changes their response in writing, they must put their

initials next to the written change.

o If a Participant changes their response verbally, this must be noted on

the document by the assessor.

Participant name K{’f iy Mﬂ Qsz

=t

Participant signature 7 / /I@/

Click here to enter a date.

Assessor name

Assessor signature

Click here to enter a date,
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