Rani Doyle		BSBITU301 Create & Use Databases 
Skills & Knowledge 
1. Using data from your company, create a database with at least three connected tables and a formula. Run a query and a report on it to produce relevant information. Prepare the report up to company standards then print and attach it to the workbook.

Data Base: Employee Monthly Printer Costings 
Formatted with: Microsoft Excel 
Formula used: AUTO SUM 
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Table 1: June Owings	Table 2: July Owings
[image: ][image: ]
			












Table 3: Total Owings 
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Report: Sum of Findings 
[bookmark: _GoBack][image: ]
Major Activity 
1. What things should you consider when planning a database?
Things to consider when planning a database can include:
· What information will the database hold 
· Who will have access to the database 
· Organisation requirements 
· Database backup and recovery plan 
· File name 
· File type 
· What application/software will be used to create the database 
· Style, design and Layout of database 

2. What things should you consider when creating a report?
Things to consider when creating a report can include: 
· The layout and contents of the database
· What questions will be asked 
· What information will be needed to answer questions 
· What database is needed to extract information  
· What data is relevant for this report 

3. What things should you consider when finishing the report?
Things to consider when finishing the report: 
· Has it provided the correct information?
· It if effective? 
· Layout and design 
· Does it comply with organisational requirements?
· backup or recovery file
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GREENLED 17 Alex St Brisbane 4500

Monthly Printer Costings JUNE/JULY 2017
anfll une vl uLy Avill Total owing |2

e

Auckland James $50.00| $0.00| $50.00|
Brown Kiara $150.00] _ $20.00 $170.00]
Bensen __Joshua $75.00_ $13.20] $83.20)
Johnson ___Melony. s14.60]  $25.10] $39.70)
Jensen __Gordon $91.00] _ $14.20] $105.20]
Smith____Samantha ss860] 9550 $94.10)
Mckenzie | Caitlin 51500 $16.00] 53100
White Fiona 800 s1800) $26.00)
Stevens Jake 450 $2000) 52450
Dean Daniel 56900 $15.00] $84.00)
Saddler Natalie $9.50| $50.00| $59.50|
McDonald ___Tony s1430] _ $20.00] $34.30)
‘Woods Elizabeth $78.00| $6.50| $84.50|
Evans Henry s1a70]  $s.20] 519.90)
Williams Isabella $10.00| $0.00| $10.00|
Wilson Steve $3950] __ $15.00] $54.50)
Davis silly sa0.00] _ s16.50] $56.50)
Long Michael s17.20] _ s18.00] $35.20)
Jones Jarrad $50.00] 50,00 $50.00)
Cook John 510000 $15.00 $115.00]
Roberts __Brooke 55800 $10.00] $68.00)
Murphy __Amanda s15.00] _ s15.00] $30.00)
Duff Cody $9.00__s15.00) 524.00)
Allen Gary S23.50] _ s13.00] 536.50)
Patterson ___Adam 52300 $58.00] 81,00
Simpson __Rachel 4500 s15.00] 560.00)
King Jason 510000 $13.00 $113.00]
Bennette __Jackson 52000 $15.00] $35.00)
Collins. Sophie $30.00) $50.00) $80.00)
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GREENLED 17 Alex St Brisbane 4500
Sum of JUNEAMNT Sum of JULY AMNT Sum of Total owing

12624 297.2 1759.6
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Monthly Printer Costings JUNE/JULY 2017

Last Name FirstName  JUNE AMIJULY AMNTotal owing
Auckland James $50.00| $0.00|  $50.00
Brown Kiara sis0.00  $20.00| $170.00
Bensen Joshua s75.00| $13.20] $88.20
Johnson Melony s1a60| 2510 $30.70
Jensen Gordon $91.00| $14.20| $105.20
Smith Samantha 60|  $s.s0 $ea.10
Mckenzie Caitlin s15.00  $1600] $31.00
White Fiona ss.00| $18.00 $26.00
Stevens Jake sas0| 2000 $2a.50
Dean Daniel $69.00| $15.00] $84.00
Saddler Natalie $9.50|  $50.00/  $59.50
McDonald Tony s1a30] 2000 $3430
‘Woods Elizabeth $78.00| $6.50|  $84.50
Evans Henry s1a70]  ss.20 $10.00
Williams Isabella $10.00| $0.00  $10.00
Wilson Steve 3950 $15.00] $54.50
Davis silly sa000] s16.50  $56.50
Long Michael s17.20 $18.00] $35.20
Jones Jarrad $5000|  $0.00 $50.00
Cook John $100.00|  $15.00| $115.00
Roberts Brooke $58.00  $1000] $68.00
Murphy Amanda s15.00] s15.00  $30.00
Duff Cody $9.00 $15.00] $24.00
Allen Gary s2250] s13.00 $3650
Patterson Adam $2300] $s8.00 $81.00
Simpson Rachel 500 $15.00  $60.00
King Jason 10000 $13.00] $113.00
Bennette Jackson $2000 $15.00] $35.00
Collins. Sophie $30.00 $50.00| $80.00
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GREENLED 17 Alex St Brisbane 4500

Auckland___James 50.00)
Brown Kiara $20.00]
Bensen | Joshua $13.20)
Johnson | Melony 525.10)
Jensen __Gordon $14.20)
smith___samantha $5.50)
McKenzie Caitlin $16.00]
‘White Fiona 518.00)
Stevens Jake $20.00]
Dean Daniel 515.00)
saddler __ Natalie $50.00
McDonald ___Tony 520.00)
Woods____Elizabeth $6.50)
Evans Henry $5.20)
Williams __isabella 50.00)
wilson steve 515.00)
Davis Billy 516.50)
Long Wichael 518.00)
Jones Jarrad 50.00)
Cook John 515.00)
Roberts __Brooke 510.00)
Murphy __Amanda 515.00)
Duff Cody 515.00)
Allen Gary 513.00)
Patterson ___Adam 55800
simpson___Rachel 515.00)
King Jason 513.00)
Bennette Jackson $15.00]
Collins____sophie $50.00]
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