On completing this task please see the following:
· Final Certificate Checklist (please see attached)
· Invoices for the work completed and screenshot from records, as below
· Final certificate issued (please see separate doc as attached)
· Except from the contract showing the conditions for issuing a final certificate (as below)

The conditions for issuing a final certificate as per contract and documentation comply with the issuance of the final certificate as agreed by all parties
The conditions for issuing a final certificate and confirm completion have been assessed and ticked as agreed
· Scope of services - completed
· Schedule of activities – met and adhered to
· Cost and payment terms – met and paid in timely manner
· All parties involved are satisfied and agree to issuance of final certificate
· The defects liability period as per contract under Clause 19 states:
19 DEFECTS LIABILITY PERIOD
19.1 Defects Liability Period
The Contractor must rectify defects in, and omissions from, the Works which become apparent and are notified in writing to the Contractor during the Defects Liability Period.
19.2 No retention money
To avoid doubt, no part of the Contract Price is to be retained by the Owner during the Defects Liability Period.
19.3 Contractor must rectify defects identified during the Defects Liability Period
Subject to reasonable access being provided, the Contractor must, within the Defects Liability Period and, if reasonably required by the Contractor, a further period of twenty (20) Business Day's after the expiry of the Defects Liability Period, rectify any defects in, and omissions from, the Works notified to the Contractor in accordance with Clause 19.1, during usual business hours and at no cost to the Owner. The Contractor is not responsible for rectifying any alleged defects or omissions which arise from the fact that something is still to be supplied or done by the Owner, or which relate to the maintenance of an item which is still to be performed by the Owner or is the responsibility of the Owner.
· Once all the above was satisfied the final certificate was issued.

INVOICE 0001

Attention: Big Boss, ABC RES COMPANY
Title: Managing Director
Address: 1 Street, ABC Land, QLD

Date: 1/3/23

Project Description:
· Deposit amount required upon commencement of works, being 10% of contract price as agreed in the contract

Any additional jobs will be negotiated and agreed by both parties. 


Terms: Payment of invoice is required to be processed within 5 business days of receipt of invoice

PAYMENT PLAN: (This was agreed by both parties as per contract)

	Description
	Percentage
	Cost
	PAID/DUE

	Deposit amount required upon commencement to be made payable on 1/03/2023
	10%
	$16,468.10

	DUE

	Monthly progress payment for the month of March 2023 less deposit amount to be made payable 15/4/2023 for completion of 50% of the scope of works as per contract
	
	$65872.40
	

	Monthly progress payment for the month of April  to be made payable 15/5/2023 for 100%  completion of the scope of works as per contract 
	
	$82340.50
	

	Total cost inc GST
		$164681.00
	



PAYMENT DETAILS:

Please make payments to the below:

	Bank Name 
	Big Bank

	Branch 
	Mid town branch

	BSB
	012345

	Account
	67891011






INVOICE 0002

Attention: Big Boss, ABC RES COMPANY
Title: Managing Director
Address: 1 Street, ABC Land, QLD

Date: 10/4/23

Project Description:
· First monthly instalment for completion of 50% of scope of works as shown per contract

Any additional jobs will be negotiated and agreed by both parties. 


Terms: Payment of invoice is required to be processed within 5 business days of receipt of invoice


PAYMENT PLAN: (This was agreed by both parties as per contract)

	Description
	Percentage
	Cost
	PAID/DUE

	Deposit amount required upon commencement to be made payable on 1/03/2023
	10%
	$16,468.10

	PAID

	Monthly progress payment for the month of March 2023 less deposit amount to be made payable 15/4/2023 for completion of 50% of the scope of works as per contract
	
	$65872.40
	DUE

	Monthly progress payment for the month of April  to be made payable 15/5/2023 for 100% completion of the scope of works as per contract
	
	$82340.50
	

	Total cost inc GST
		$164681.00
	

	Deposit paid as at 1/3/2023
	$16468.10
	

	BALANCE DUE
	$148212.90
	




PAYMENT DETAILS:

Please make payments to the below:

	Bank Name 
	Big Bank

	Branch 
	Mid town branch

	BSB
	012345

	Account
	67891011





INVOICE 0003

Attention: Big Boss, ABC RES COMPANY
Title: Managing Director
Address: 1 Street, ABC Land, QLD

Date: 10/5/23

Project Description:
· First monthly instalment for completion of 100% of scope of works as shown per contract

Any additional jobs will be negotiated and agreed by both parties. 


Terms: Payment of invoice is required to be processed within 5 business days of receipt of invoice


PAYMENT PLAN: (This was agreed by both parties as per contract)

	Description
	Percentage
	Cost
	PAID/DUE

	Deposit amount required upon commencement to be made payable on 1/03/2023
	10%
	$16,468.10

	PAID

	Monthly progress payment for the month of March 2023 less deposit amount to be made payable 15/4/2023 for completion of 50% of the scope of works as per contract
	
	$65872.40
	PAID

	Monthly progress payment for the month of April  to be made payable 15/5/2023 for 100% completion of the scope of works as per contract
	
	$82340.50
	DUE

	Total cost inc GST
		$164681.00
	

	Deposit paid as at 1/3/2023
	$16468.10
	

	Payment made as at 15/4/2023
	$65872.40
	

	BALANCE DUE
	$82340.50
	




PAYMENT DETAILS:

Please make payments to the below:

	Bank Name 
	Big Bank

	Branch 
	Mid town branch

	BSB
	012345

	Account
	67891011
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Except from the contract showing the conditions for issuing a final certificate as shown under Clause 17 of the final contract

17 PRACTICAL COMPLETION
17.1 Contractor's notice of anticipated Practical Completion
Not less than two (2) Business Days before the Day on which the Contractor anticipates bringing the Works to
Practical Completion, the Contractor must give to the Owner written notice of:
a) the Day on which the Contractor anticipates bringing the Works to Practical Completion; and
b) a final inspection of the Works between the Owner, or the Owner's Agent, and the Contractor at a time on
that Day set out in the notice.
17.2 Owner must notify Contractor if unable to attend final inspection
If the Owner, or the Owner's Agent, is unable to attend the final inspection of the Works at the time and Day set out in the Contractor's notice given in accordance with Clause 17.1, the Owner must:
a) immediately notify the Contractor in writing; and
b) arrange with the Contractor a final inspection of the Works at a mutually agreeable time, during usual business hours, on a Day before, or on, the Day set out in the Contractor's notice given in accordance with Clause 17.1.
17.3 Parties to attend final inspection
The Owner, or the Owner's Agent, and the Contractor must attend the final inspection of the Works at the time and Day set out in the Contractor's notice given in accordance with Clause 17.1, or as otherwise arranged in accordance with Clause 17.2.
17.4 Owner's failure to attend the final inspection
If the Owner, or the Owner's Agent, does not attend the final inspection of the Works in accordance with Clause 17.3, the Owner is deemed to have accepted that:
a) there are no defects in the Works; and
b) the Works are complete.
17.5 Contractor to give signed defects document to Owner in certain circumstances
If, at the final inspection of the Works, the Owner claims that there are minor defects in, or minor omissions from, the Works, the Contractor must give to the Owner, at that inspection, a defects document that:
a) lists any minor defects and minor omissions that the Contractor and the Owner agree exist;
b) states when the Contractor is to remedy the listed agreed minor defects and minor omissions;
c) lists any minor defects or minor omissions that the Owner claims exist, but that the Contractor does not agree
exist; and
d) is signed by or on behalf of the Contractor.
17.6 Contractor must remedy agreed minor defects and minor omissions
The Contractor must remedy any agreed minor defects and minor omissions in any defects document within the times stated in the defects document or, if necessary materials or labour are unavailable, within a reasonable period.
17.7 No Possession of the Works before payment
Unless the Owner has obtained the Contractor's prior written consent, the Owner must not take Possession of the Works, nor is the Owner entitled to the keys to the Works, prior to making full payment to the Contractor of the Contract Price.
17.8 Contractor to hand over Works on payment
On full payment by the Owner of the Contract Price, the Contractor must hand over the Works, including the keys to the Works, to the Owner or the Owner's Agent.
17.9 Payment of disputed amount into Holding Account
a) If the Owner wishes to take Possession of the Works but disputes any part of the Contract Price claimed by
the Contractor, the Owner may pay the disputed amount into a Holding Account. The Owner is to then give the Contractor a receipt showing the disputed amount has been deposited into the Holding Account, and pay any
undisputed amount to the Contractor. On receiving the receipt and payment (if any), the Contractor is to hand
over the Works, including the keys to the Works, to the Owner or the Owner's Agent.
b) You must ensure that any money received into the Holding Account under this Clause is released in accordance with, or in satisfaction of:
i) written instructions signed by the Contractor and the Owner;
ii) an order of the Tribunal;
iii) an order of a Court; or
iv) a written adjudication decision of an adjudicator.
17.10 Consequences of Owner taking Possession of the Works when not entitled to do so
If the Owner takes Possession of the Works when not entitled to do so under this Contract, the Works are deemed to have reached Practical Completion without any defects or omissions on the Day that the Owner takes Possession, and the Owner is liable to the Contractor for any loss or damage that the Contractor may incur or suffer as a result.
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