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Practical Assessment Activity 3 – Email templates.


	To: Joes Concrete supply Co.

	Email Body: Dear Joes concrete supply,

On Monday the 3rd of October We will be commencing with the pouring of level 1 for our Queensland Housing strategy build. I will require 115M3 in total spread over 19 trucks with a 3M3 plus load at the end. I will require the first truck to be on site at 6.30am and the have 15-20 minute spacings unless specified otherwise on the day. The address they will need to arrive at will be 50-52 Mascar street, Upper mount Gravatt. If there are any troubles or delays I will call to inform you.

















	Yours truly, Harley





	To: Peggy’s concrete finishing crew.

	Email Body: Dear Peggy’s concrete finishing crew,

On the 3rd of October we will be commencing with the pour of level one for our Queensland Housing strategy job at 50-52 Mascar street, Upper MT Gravatt, the concrete pump will arrive on site at 5.30 to set up and concrete will be there at 6.30 so I will require your crew to be there and ready by that time.

A crew of 3 concreters with 3 rakes, 3 mag floats, 3 trowels, 1 shovel, 1 vibrator will be required. The slab will have 115m3 of concrete and each truck will be 15-20 minutes apart. So if all goes to plan the slab should be poured in around 6 hours.

















	Yours truly, Harley





