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[bookmark: _Toc443571346][bookmark: _GoBack]Third Party Observations/Demonstrations
	Learner’s name
	

	Assessor’s name
	

	Unit of Competence
(Code and Title)
	CHCECE002: Ensure the health and safety of children

	Assessment
	Third party

	Due date of assessment
	

	Third party’s name
	

	Third party’s position
	

	Third party’s relation to learner
	

	Name of workplace
	

	Third party’s telephone and email
	





[bookmark: _Toc443310635][bookmark: _Toc443571347]Part 1 – Preliminary questions for the third party
	What is your relationship to the learner?
	

	How long have you worked with the learner?

	

	How closely do you work with the learner in the area being assessed?

	

	What is your technical experience and/or qualification (s) in the area being assessed? (Include any assessment or training qualifications.)

	

	In your opinion, does the learner:
· Perform tasks to the industry standards?
· Manage job tasks effectively?
· Implement safe working practices?
· Solve problems on the job?	
· Work well with others?	
· Adapt to new tasks?	
· Adapt to unusual or non-routine situations?
	


        (Please circle yes or no)
Do you understand which evidence/tasks the learner has			Yes		No
provided/performed that you are required to comment on?

Has the assessor explained the purpose of the learner’s				Yes 		No
assessment?

Are you aware that the learner will see a copy of this form?			Yes 		No

Are you willing to be contacted should further verification of this		Yes 		No
statement be required?


[bookmark: _Toc443310636][bookmark: _Toc443571348]Part 2 – Main questions for the third party
Please indicate the type of evidence the learner has provided you with for each criteria:
· Direct – such as an observation of workplace performance by an assessor
· Indirect – such as a portfolio of evidence
· Supplementary – such as supervisor reports.
Please indicate if your observations were real-time (in the workplace) or simulated (demonstrations in a simulated environment).
Please provide your response, based on your observation (direct/indirect/supplementary) in the area marked below – attach an additional sheet(s) if required. In responding, please make sure to specify the manner of observation and address the following, to the extent appropriate:
· What did the learner do?
· When did s/he do it?
· When or over what period of time did s/he do it?
· How did s/he do it?
· What was the outcome?
Remember, as a third party, your information should be purely factual and not represent your opinion on the learner’s competency.


[bookmark: _Toc443310637][bookmark: _Toc443571349]Third party observation
	Tasks 
	Third party response based on observation (direct/indirect/supplementary – please indicate)

	1. Communicate with families about children’s health needs.
The learner should:
· Identify essential factors for communicating with families on health needs
· Recognise communication policies and determine corresponding procedures
· Choose appropriate questions to confirm children’s health needs.
	Type of observation/evidence:


	
	What did the learner do?


	
	When did s/he do it? Over what period of time?


	
	How did s/he do it?


	
	What was the outcome?


	
	Other relevant comments/evidence:






	2. Maintain confidentiality in relation to children’s individual health needs.
The learner should:
· Determine how to maintain confidentiality on individual children’s health needs
· Recognise how information on the child and their family is stored confidentially
· List three elements contained in a health plan and in a medication management plan.
	Type of observation/evidence:


	
	What did the learner do?


	
	When did s/he do it? Over what period of time?


	
	How did s/he do it?


	
	What was the outcome?


	
	Other relevant comments/evidence:






	3. Assist others to implement appropriate practices when administering medication.
The learner should:
· Identify the persons who are authorised to administer medication to the child
· Determine service practices for the administration of medication
· Identify their duty of care requirements.
	Type of observation/evidence:


	
	What did the learner do?


	
	When did s/he do it? Over what period of time?


	
	How did s/he do it?


	
	What was the outcome?


	
	Other relevant comments/evidence:









	4. Check the written authorisation form to administer medication from the parent or guardian.
The learner should:
· Access a sample written authorisation form for administering medication to children and identify the information that is required for authorisation.
	Type of observation/evidence:


	
	What did the learner do?


	
	When did s/he do it? Over what period of time?


	
	How did s/he do it?


	
	What was the outcome?


	
	Other relevant comments/evidence:









	5. Check the medication does not exceed the use-by date, is supplied in its original packaging and displays the child’s name.
The learner should:
· Determine if medication is supplied in its original packaging
· Identify information on medication labels or packaging.
	Type of observation/evidence:


	
	What did the learner do?


	
	When did s/he do it? Over what period of time?


	
	How did s/he do it?


	
	What was the outcome?


	
	Other relevant comments/evidence:









	6. Store medication appropriately.
The learner should:
· Identify appropriate conditions for the storage of medication
· Recognise the need to establish a safe area for storing medications out of reach of children
· Identify conditions that are not appropriate for the storage of medication.
	Type of observation/evidence:


	
	What did the learner do?


	
	When did s/he do it? Over what period of time?


	
	How did s/he do it?


	
	What was the outcome?


	
	Other relevant comments/evidence:









	7. Ensure sleep and rest practices are consistent with approved standards and meet children’s individual needs.
The learner should:
· Access approved standards for sleep and rest practices in education and care services
· Determine good practices that support children’s needs for sleep and rest.
	Type of observation/evidence:


	
	What did the learner do?


	
	When did s/he do it? Over what period of time?


	
	How did s/he do it?


	
	What was the outcome?


	
	Other relevant comments/evidence:









	8. Provide appropriate quiet play activities for children who do not sleep or rest.
The learner should:
· Recognise when a child is not sleeping and requires quiet play 
· Identify appropriate quiet play activities
· Determine how to arrange quiet play so sleeping children are not disturbed.
	Type of observation/evidence:


	
	What did the learner do?


	
	When did s/he do it? Over what period of time?


	
	How did s/he do it?


	
	What was the outcome?


	
	Other relevant comments/evidence:









	9. Respect children’s needs for privacy during any toileting and dressing and undressing times.
The learner should:
· Recognise that each child will require different support for toileting and dressing requirements
· Identify three ways to encourage self-responsibility in toileting and with dressing requirements, while meeting the needs of the individual child
· Determine how to ensure privacy with toileting and dressing requirements.
	Type of observation/evidence:


	
	What did the learner do?


	
	When did s/he do it? Over what period of time?


	
	How did s/he do it?


	
	What was the outcome?


	
	Other relevant comments/evidence:









	10. Ensure children’s and families’ individual clothing needs and preferences are met, to promote children’s comfort, safety and protection within the scope of the service requirements for children’s health and safety.
The learner should:
· Identify different clothing requirements for children at the service
· Recognise safe and unsafe items of clothing for service activities.
	Type of observation/evidence:


	
	What did the learner do?


	
	When did s/he do it? Over what period of time?


	
	How did s/he do it?


	
	What was the outcome?


	
	Other relevant comments/evidence:









	11. Share information about individual children’s rest and sleep with families as appropriate.
The learner should:
· Decide on the information points that should be shared with families
· Identify what is meant by sharing information with the parent(s)/carer(s).
	Type of observation/evidence:


	
	What did the learner do?


	
	When did s/he do it? Over what period of time?


	
	How did s/he do it?


	
	What was the outcome?


	
	Other relevant comments/evidence:









	12. Consistently implement hygiene practices that reflect advice from relevant health authorities.
The learner should:
· Recognise the importance of carrying out hygienic practices
· Identify three service environments that require hygiene practices and describe what should be done
· Determine different ways that illness and infection may be introduced into a service.
	Type of observation/evidence:


	
	What did the learner do?


	
	When did s/he do it? Over what period of time?


	
	How did s/he do it?


	
	What was the outcome?


	
	Other relevant comments/evidence:









	13. Support children to learn personal hygiene practices.
The learner should:
· State the importance of good personal hygiene practices
· Recognise the signs of tooth decay.
	Type of observation/evidence:


	
	What did the learner do?


	
	When did s/he do it? Over what period of time?


	
	How did s/he do it?


	
	What was the outcome?


	
	Other relevant comments/evidence:









	14. Implement the service health and hygiene policy and procedures consistently.
The learner should:
· Identify their own policy for an aspect of health and hygiene
· Provide a procedure for a task to carry out health and hygiene.
	Type of observation/evidence:


	
	What did the learner do?


	
	When did s/he do it? Over what period of time?


	
	How did s/he do it?


	
	What was the outcome?


	
	Other relevant comments/evidence:









	15. Ensure that service cleanliness is consistently maintained.
The learner should:
· Explain the importance of maintaining service cleanliness
· Describe what is meant by consistency in tasks.
	Type of observation/evidence:


	
	What did the learner do?


	
	When did s/he do it? Over what period of time?


	
	How did s/he do it?


	
	What was the outcome?


	
	Other relevant comments/evidence:









	16. Observe and respond to signs of illness and injury in children and systematically record and share this information with families.
The learner should:
· Recognise signs of illness and injury in children
· Identify the appropriate action to take to manage situations of illness and injury
· Determine what information should be recorded on illness and injury in children.
	Type of observation/evidence:


	
	What did the learner do?


	
	When did s/he do it? Over what period of time?


	
	How did s/he do it?


	
	What was the outcome?


	
	Other relevant comments/evidence:









	17. Consistently implement the service policies for the exclusion of ill children.
The learner should:
· Determine when action needs to be taken to exclude a child who is ill
· Know how to implement exclusion practices as detailed in service policy and procedures.
	Type of observation/evidence:


	
	What did the learner do?


	
	When did s/he do it? Over what period of time?


	
	How did s/he do it?


	
	What was the outcome?


	
	Other relevant comments/evidence:









	18. Discuss health and hygiene issues with children.
The learner should:
· Decide topics of health and hygiene for discussion with children
· Determine situations for personal hygiene discussions with children.
	Type of observation/evidence:


	
	What did the learner do?


	
	When did s/he do it? Over what period of time?


	
	How did s/he do it?


	
	What was the outcome?


	
	Other relevant comments/evidence:









	19. Supervise children by ensuring all are in sight or hearing distance at all times.
The learner should:
· Identify what is meant by supervision of children
· Determine the reasons for supervision of children at a service.
	Type of observation/evidence:


	
	What did the learner do?


	
	When did s/he do it? Over what period of time?


	
	How did s/he do it?


	
	What was the outcome?


	
	Other relevant comments/evidence:









	20. Adjust levels of supervision depending upon the area of the service and the skill, age mix, dynamics and size of the group of children, and the level of risk involved in activities.
The learner should:
· Specify educator-to-child ratios for their state or territory
· Assess supervision requirements for different groups and activities.
	Type of observation/evidence:


	
	What did the learner do?


	
	When did s/he do it? Over what period of time?


	
	How did s/he do it?


	
	What was the outcome?


	
	Other relevant comments/evidence:









	21. Exchange information about supervision with colleagues to ensure adequate supervision at all times.
The learner should:
· Recognise points of information that need to be exchanged
· Provide details of activities to ensure continuity of service with children.
	Type of observation/evidence:


	
	What did the learner do?


	
	When did s/he do it? Over what period of time?


	
	How did s/he do it?


	
	What was the outcome?


	
	Other relevant comments/evidence:









	22. Assist in the implementation of safety checks and the monitoring of buildings, equipment and the general environment.
The learner should:
· Recognise safety concerns for children within a service environment
· Determine how to conduct safety checks
· Plan how to monitor safety within a service environment.
	Type of observation/evidence:


	
	What did the learner do?


	
	When did s/he do it? Over what period of time?


	
	How did s/he do it?


	
	What was the outcome?


	
	Other relevant comments/evidence:









	23. Consistently implement policy and procedures regarding the use and storage and labelling of dangerous products.
The learner should:
· Recognise what is meant by a dangerous product
· Provide three safety requirements that should be included in service policy and procedures for each of the following – using, storing and labelling of dangerous products.
	Type of observation/evidence:


	
	What did the learner do?


	
	When did s/he do it? Over what period of time?


	
	How did s/he do it?


	
	What was the outcome?


	
	Other relevant comments/evidence:









	24. Follow service procedures for the safe collection of each child, ensuring they are released to authorised people.
The learner should:
· Recognise why procedures for collecting children must be followed
· Determine the factors that should be included in procedures for collecting children.
	Type of observation/evidence:


	
	What did the learner do?


	
	When did s/he do it? Over what period of time?


	
	How did s/he do it?


	
	What was the outcome?


	
	Other relevant comments/evidence:









	25. Assist in the supervision of every person who enters the service premises where children are present.
The learner should:
· Identify procedural requirements for persons entering a service
· Recognise the risks to children with visiting persons.
	Type of observation/evidence:


	
	What did the learner do?


	
	When did s/he do it? Over what period of time?


	
	How did s/he do it?


	
	What was the outcome?


	
	Other relevant comments/evidence:









	26. [bookmark: _Toc443310638]Discuss sun safety with children and implement appropriate measures to protect children from over-exposure to ultraviolet radiation.
The learner should:
· Identify what is meant by sun safety and the types of UV rays that the sun gives off
· Determine how children should be protected from over-exposure to the sun.
	Type of observation/evidence:


	
	What did the learner do?


	
	When did s/he do it? Over what period of time?


	
	How did s/he do it?


	
	What was the outcome?


	
	Other relevant comments/evidence:









	27. Check toys and equipment are safe for children and safe to use in their proposed area.
The learner should:
· Determine the type of information required for toy labelling
· Identify unsafe features of toys and equipment
· Determine where toys and equipment should be used within the service.
	Type of observation/evidence:


	
	What did the learner do?


	
	When did s/he do it? Over what period of time?


	
	How did s/he do it?


	
	What was the outcome?


	
	Other relevant comments/evidence:









	28. Remove any hazards immediately or secure the area to prevent children accessing the hazard.
The learner should:
· Recognise different types of hazards which may affect children and how to manage these
· Determine how to secure an area so that hazards can be dealt with.
	Type of observation/evidence:


	
	What did the learner do?


	
	When did s/he do it? Over what period of time?


	
	How did s/he do it?


	
	What was the outcome?


	
	Other relevant comments/evidence:









	29. Identify and recognise signs, symptoms and key characteristics of allergies and anaphylaxis.
The learner should:
· Determine what an allergy causes the body to do
· Identify common allergies
· List the signs and symptoms of allergies and anaphylaxis.
	Type of observation/evidence:


	
	What did the learner do?


	
	When did s/he do it? Over what period of time?


	
	How did s/he do it?


	
	What was the outcome?


	
	Other relevant comments/evidence:









	30. Apply organisational risk-management strategies for children with severe allergies.
The learner should:
· Identify strategies to manage allergies and anaphylaxis in children at the service.
	Type of observation/evidence:


	
	What did the learner do?


	
	When did s/he do it? Over what period of time?


	
	How did s/he do it?


	
	What was the outcome?


	
	Other relevant comments/evidence:









	31. Follow organisational policies and legislative requirements in relation to medication for anaphylaxis.
The learner should:
· Explain how to use an auto-injector for administering adrenalin
· Follow guidance on the storage of adrenalin.
	Type of observation/evidence:


	
	What did the learner do?


	
	When did s/he do it? Over what period of time?


	
	How did s/he do it?


	
	What was the outcome?


	
	Other relevant comments/evidence:









	32. Identify signs, symptoms and triggers of asthma.
The learner should:
· Determine when an individual has asthma symptoms
· Recognise potential asthma triggers.
	Type of observation/evidence:


	
	What did the learner do?


	
	When did s/he do it? Over what period of time?


	
	How did s/he do it?


	
	What was the outcome?


	
	Other relevant comments/evidence:









	33. Identify children who have an asthma management plan and follow that plan.
The learner should:
· Determine the purpose of an asthma management plan
· Identify which information is included in an asthma management plan.
	Type of observation/evidence:


	
	What did the learner do?


	
	When did s/he do it? Over what period of time?


	
	How did s/he do it?


	
	What was the outcome?


	
	Other relevant comments/evidence:









	34. Follow organisational policies and legislative requirements in relation to medication for asthma.
The learner should:
· Identify the importance of following organisational and legislative requirements to manage asthma
· Recognise the different types of medication used to manage asthma.
	Type of observation/evidence:


	
	What did the learner do?


	
	When did s/he do it? Over what period of time?


	
	How did s/he do it?


	
	What was the outcome?


	
	Other relevant comments/evidence:









	35. Consistently supported the health needs of the children in the service, including the following activities:
· Contributing to the provision of a clean and safe environment
· Recognising and responding to signs of illness of children, including signs and symptoms of asthma and anaphylaxis
· Reading and interpreting authorisation forms, medication labels, medical management plans and other relevant medical information
· Developing children’s awareness of safety.
	Type of observation/evidence:


	
	What did the learner do?


	
	When did s/he do it? Over what period of time?


	
	How did s/he do it?


	
	What was the outcome?


	
	Other relevant comments/evidence:









	36. Reading – in order to accurately read and interpret medication packaging and dosage instructions.
The learner should:
· Clearly identify the name of the medication and its purpose
· Identify the active ingredients of the medication
· Check the expiry date and ensure this has not expired
· Confirm that packaging and labelling are a part of the original packaging and container of the medication
· Identify prescription details and dosage instructions for the child.
	Type of observation/evidence:


	
	What did the learner do?


	
	When did s/he do it? Over what period of time?


	
	How did s/he do it?


	
	What was the outcome?


	
	Other relevant comments/evidence:









	37. Numeracy – in order to correctly calculate medication dosages for common measurements including milligrams (mg) and millilitres (ml).
The learner should:
· Identify dosage instructions and correctly interpret the amount required
· Use the correct scale of measurement or medication amount to prepare the dose or instruct on the dose.
	Type of observation/evidence:


	
	What did the learner do?


	
	When did s/he do it? Over what period of time?


	
	How did s/he do it?


	
	What was the outcome?


	
	Other relevant comments/evidence:













[bookmark: _Toc443571350]Third party declaration
To the best of my knowledge and belief, and after making diligent enquiries where relevant, I declare that I the contents of this Third Party Report are true, correct and complete and represent my views. I have not colluded with the learner and have not discussed my responses to the Third Party Report with the learner or anyone acting on behalf of the learner.
Third party’s name:	_______________________________________________________
Third party’s signature:	_______________________________________________________
Date:			_______________________________________________________


[bookmark: _Toc443488395][bookmark: _Toc443571351][bookmark: _Toc443314908][bookmark: _Toc443310641]Assessor’s third party checklist
This should be used by the trainer/assessor to document that observations/demonstrations carried out by the third party are satisfactory, as relevant to the performance criteria of this unit. Indicate in the table below if the learner is deemed satisfactory (S) or not satisfactory (NS) in the observations or if reassessment is required.
	Learner’s name
	

	Assessor’s name
	

	Unit of Competence
(Code and Title)
	

	Date(s) of assessment
	

	Have the third party observations been carried out correctly and successfully?
	    Yes         No
    (Please circle)

	Has the third party covered all relevant criteria in their observations?
	    Yes         No
    (Please circle)

	Comments

	Provide your comments here:










	The learner’s performance was:
	Not yet satisfactory
	Satisfactory

	If not yet satisfactory, date for reassessment:
	

	Learner’s signature
	

	Assessor’s signature
	


[bookmark: _Toc443571352]


Assessor Observations/Demonstrations
[bookmark: _Toc443314909][bookmark: _Toc443571353]Assessor observation
	Tasks 
	Observer response based on observation (direct/indirect/supplementary – please indicate)

	1. Communicate with families about children’s health needs.
The learner should:
· Identify essential factors for communicating with families on health needs
· Recognise communication policies and determine corresponding procedures
· Choose appropriate questions to confirm children’s health needs.
	Type of observation/evidence:


	
	What did the learner do?


	
	When did s/he do it? Over what period of time?


	
	How did s/he do it?


	
	What was the outcome?


	
	Other relevant comments/evidence:

	2. Maintain confidentiality in relation to children’s individual health needs.
The learner should:
· Determine how to maintain confidentiality on individual children’s health needs
· Recognise how information on the child and their family is stored confidentially
· List three elements contained in a health plan and in a medication management plan.
	Type of observation/evidence:


	
	What did the learner do?


	
	When did s/he do it? Over what period of time?


	
	How did s/he do it?


	
	What was the outcome?


	
	Other relevant comments/evidence:




	3. Assist others to implement appropriate practices when administering medication.
The learner should:
· Identify the persons who are authorised to administer medication to the child
· Determine service practices for the administration of medication
· Identify their duty of care requirements.
	Type of observation/evidence:


	
	What did the learner do?


	
	When did s/he do it? Over what period of time?


	
	How did s/he do it?


	
	What was the outcome?


	
	Other relevant comments/evidence:









	4. Check the written authorisation form to administer medication from the parent or guardian.
The learner should:
· Access a sample written authorisation form for administering medication to children and identify the information that is required for authorisation.
	Type of observation/evidence:


	
	What did the learner do?


	
	When did s/he do it? Over what period of time?


	
	How did s/he do it?


	
	What was the outcome?


	
	Other relevant comments/evidence:









	5. Check the medication does not exceed the use-by date, is supplied in its original packaging and displays the child’s name.
The learner should:
· Determine if medication is supplied in its original packaging
· Identify information on medication labels or packaging.
	Type of observation/evidence:


	
	What did the learner do?


	
	When did s/he do it? Over what period of time?


	
	How did s/he do it?


	
	What was the outcome?


	
	Other relevant comments/evidence:









	6. Store medication appropriately.
The learner should:
· Identify appropriate conditions for the storage of medication
· Recognise the need to establish a safe area for storing medications out of reach of children
· Identify conditions that are not appropriate for the storage of medication.
	Type of observation/evidence:


	
	What did the learner do?


	
	When did s/he do it? Over what period of time?


	
	How did s/he do it?


	
	What was the outcome?


	
	Other relevant comments/evidence:









	7. Ensure sleep and rest practices are consistent with approved standards and meet children’s individual needs.
The learner should:
· Access approved standards for sleep and rest practices in education and care services
· Determine good practices that support children’s needs for sleep and rest.
	Type of observation/evidence:


	
	What did the learner do?


	
	When did s/he do it? Over what period of time?


	
	How did s/he do it?


	
	What was the outcome?


	
	Other relevant comments/evidence:









	8. Provide appropriate quiet play activities for children who do not sleep or rest.
The learner should:
· Recognise when a child is not sleeping and requires quiet play 
· Identify appropriate quiet play activities
· Determine how to arrange quiet play so sleeping children are not disturbed.
	Type of observation/evidence:


	
	What did the learner do?


	
	When did s/he do it? Over what period of time?


	
	How did s/he do it?


	
	What was the outcome?


	
	Other relevant comments/evidence:









	9. Respect children’s needs for privacy during any toileting and dressing and undressing times.
The learner should:
· Recognise that each child will require different support for toileting and dressing requirements
· Identify three ways to encourage self-responsibility in toileting and with dressing requirements, while meeting the needs of the individual child
· Determine how to ensure privacy with toileting and dressing requirements.
	Type of observation/evidence:


	
	What did the learner do?


	
	When did s/he do it? Over what period of time?


	
	How did s/he do it?


	
	What was the outcome?


	
	Other relevant comments/evidence:









	10. Ensure children’s and families’ individual clothing needs and preferences are met, to promote children’s comfort, safety and protection within the scope of the service requirements for children’s health and safety.
The learner should:
· Identify different clothing requirements for children at the service
· Recognise safe and unsafe items of clothing for service activities.
	Type of observation/evidence:


	
	What did the learner do?


	
	When did s/he do it? Over what period of time?


	
	How did s/he do it?


	
	What was the outcome?


	
	Other relevant comments/evidence:









	11. Share information about individual children’s rest and sleep with families as appropriate.
The learner should:
· Decide on the information points that should be shared with families
· Identify what is meant by sharing information with the parent(s)/carer(s).
	Type of observation/evidence:


	
	What did the learner do?


	
	When did s/he do it? Over what period of time?


	
	How did s/he do it?


	
	What was the outcome?


	
	Other relevant comments/evidence:









	12. Consistently implement hygiene practices that reflect advice from relevant health authorities.
The learner should:
· Recognise the importance of carrying out hygienic practices
· Identify three service environments that require hygiene practices and describe what should be done
· Determine different ways that illness and infection may be introduced into a service.
	Type of observation/evidence:


	
	What did the learner do?


	
	When did s/he do it? Over what period of time?


	
	How did s/he do it?


	
	What was the outcome?


	
	Other relevant comments/evidence:









	13. Support children to learn personal hygiene practices.
The learner should:
· State the importance of good personal hygiene practices
· Recognise the signs of tooth decay.
	Type of observation/evidence:


	
	What did the learner do?


	
	When did s/he do it? Over what period of time?


	
	How did s/he do it?


	
	What was the outcome?


	
	Other relevant comments/evidence:









	14. Implement the service health and hygiene policy and procedures consistently.
The learner should:
· Identify their own policy for an aspect of health and hygiene
· Provide a procedure for a task to carry out health and hygiene.
	Type of observation/evidence:


	
	What did the learner do?


	
	When did s/he do it? Over what period of time?


	
	How did s/he do it?


	
	What was the outcome?


	
	Other relevant comments/evidence:









	15. Ensure that service cleanliness is consistently maintained.
The learner should:
· Explain the importance of maintaining service cleanliness
· Describe what is meant by consistency in tasks.
	Type of observation/evidence:


	
	What did the learner do?


	
	When did s/he do it? Over what period of time?


	
	How did s/he do it?


	
	What was the outcome?


	
	Other relevant comments/evidence:









	16. Observe and respond to signs of illness and injury in children and systematically record and share this information with families.
The learner should:
· Recognise signs of illness and injury in children
· Identify the appropriate action to take to manage situations of illness and injury
· Determine what information should be recorded on illness and injury in children.
	Type of observation/evidence:


	
	What did the learner do?


	
	When did s/he do it? Over what period of time?


	
	How did s/he do it?


	
	What was the outcome?


	
	Other relevant comments/evidence:









	17. Consistently implement the service policies for the exclusion of ill children.
The learner should:
· Determine when action needs to be taken to exclude a child who is ill
· Know how to implement exclusion practices as detailed in service policy and procedures.
	Type of observation/evidence:


	
	What did the learner do?


	
	When did s/he do it? Over what period of time?


	
	How did s/he do it?


	
	What was the outcome?


	
	Other relevant comments/evidence:









	18. Discuss health and hygiene issues with children.
The learner should:
· Decide topics of health and hygiene for discussion with children
· Determine situations for personal hygiene discussions with children.
	Type of observation/evidence:


	
	What did the learner do?


	
	When did s/he do it? Over what period of time?


	
	How did s/he do it?


	
	What was the outcome?


	
	Other relevant comments/evidence:









	19. Supervise children by ensuring all are in sight or hearing distance at all times.
The learner should:
· Identify what is meant by supervision of children
· Determine the reasons for supervision of children at a service.
	Type of observation/evidence:


	
	What did the learner do?


	
	When did s/he do it? Over what period of time?


	
	How did s/he do it?


	
	What was the outcome?


	
	Other relevant comments/evidence:









	20. Adjust levels of supervision depending upon the area of the service and the skill, age mix, dynamics and size of the group of children, and the level of risk involved in activities.
The learner should:
· Specify educator-to-child ratios for their state or territory
· Assess supervision requirements for different groups and activities.
	Type of observation/evidence:


	
	What did the learner do?


	
	When did s/he do it? Over what period of time?


	
	How did s/he do it?


	
	What was the outcome?


	
	Other relevant comments/evidence:









	21. Exchange information about supervision with colleagues to ensure adequate supervision at all times.
The learner should:
· Recognise points of information that need to be exchanged
· Provide details of activities to ensure continuity of service with children.
	Type of observation/evidence:


	
	What did the learner do?


	
	When did s/he do it? Over what period of time?


	
	How did s/he do it?


	
	What was the outcome?


	
	Other relevant comments/evidence:









	22. Assist in the implementation of safety checks and the monitoring of buildings, equipment and the general environment.
The learner should:
· Recognise safety concerns for children within a service environment
· Determine how to conduct safety checks
· Plan how to monitor safety within a service environment.
	Type of observation/evidence:


	
	What did the learner do?


	
	When did s/he do it? Over what period of time?


	
	How did s/he do it?


	
	What was the outcome?


	
	Other relevant comments/evidence:









	23. Consistently implement policy and procedures regarding the use and storage and labelling of dangerous products.
The learner should:
· Recognise what is meant by a dangerous product
· Provide three safety requirements that should be included in service policy and procedures for each of the following – using, storing and labelling of dangerous products.
	Type of observation/evidence:


	
	What did the learner do?


	
	When did s/he do it? Over what period of time?


	
	How did s/he do it?


	
	What was the outcome?


	
	Other relevant comments/evidence:









	24. Follow service procedures for the safe collection of each child, ensuring they are released to authorised people.
The learner should:
· Recognise why procedures for collecting children must be followed
· Determine the factors that should be included in procedures for collecting children.
	Type of observation/evidence:


	
	What did the learner do?


	
	When did s/he do it? Over what period of time?


	
	How did s/he do it?


	
	What was the outcome?


	
	Other relevant comments/evidence:









	25. Assist in the supervision of every person who enters the service premises where children are present.
The learner should:
· Identify procedural requirements for persons entering a service
· Recognise the risks to children with visiting persons.
	Type of observation/evidence:


	
	What did the learner do?


	
	When did s/he do it? Over what period of time?


	
	How did s/he do it?


	
	What was the outcome?


	
	Other relevant comments/evidence:









	26. Discuss sun safety with children and implement appropriate measures to protect children from over-exposure to ultraviolet radiation.
The learner should:
· Identify what is meant by sun safety and the types of UV rays that the sun gives off
· Determine how children should be protected from over-exposure to the sun.
	Type of observation/evidence:


	
	What did the learner do?


	
	When did s/he do it? Over what period of time?


	
	How did s/he do it?


	
	What was the outcome?


	
	Other relevant comments/evidence:









	27. Check toys and equipment are safe for children and safe to use in their proposed area.
The learner should:
· Determine the type of information required for toy labelling
· Identify unsafe features of toys and equipment
· Determine where toys and equipment should be used within the service.
	Type of observation/evidence:


	
	What did the learner do?


	
	When did s/he do it? Over what period of time?


	
	How did s/he do it?


	
	What was the outcome?


	
	Other relevant comments/evidence:









	28. Remove any hazards immediately or secure the area to prevent children accessing the hazard.
The learner should:
· Recognise different types of hazards which may affect children and how to manage these
· Determine how to secure an area so that hazards can be dealt with.
	Type of observation/evidence:


	
	What did the learner do?


	
	When did s/he do it? Over what period of time?


	
	How did s/he do it?


	
	What was the outcome?


	
	Other relevant comments/evidence:









	29. Identify and recognise signs, symptoms and key characteristics of allergies and anaphylaxis.
The learner should:
· Determine what an allergy causes the body to do
· Identify common allergies
· List the signs and symptoms of allergies and anaphylaxis.
	Type of observation/evidence:


	
	What did the learner do?


	
	When did s/he do it? Over what period of time?


	
	How did s/he do it?


	
	What was the outcome?


	
	Other relevant comments/evidence:









	30. Apply organisational risk-management strategies for children with severe allergies.
The learner should:
· Identify strategies to manage allergies and anaphylaxis in children at the service.
	Type of observation/evidence:


	
	What did the learner do?


	
	When did s/he do it? Over what period of time?


	
	How did s/he do it?


	
	What was the outcome?


	
	Other relevant comments/evidence:









	31. Follow organisational policies and legislative requirements in relation to medication for anaphylaxis.
The learner should:
· Explain how to use an auto-injector for administering adrenalin
· Follow guidance on the storage of adrenalin.
	Type of observation/evidence:


	
	What did the learner do?


	
	When did s/he do it? Over what period of time?


	
	How did s/he do it?


	
	What was the outcome?


	
	Other relevant comments/evidence:









	32. Identify signs, symptoms and triggers of asthma.
The learner should:
· Determine when an individual has asthma symptoms
· Recognise potential asthma triggers.
	Type of observation/evidence:


	
	What did the learner do?


	
	When did s/he do it? Over what period of time?


	
	How did s/he do it?


	
	What was the outcome?


	
	Other relevant comments/evidence:









	33. Identify children who have an asthma management plan and follow that plan.
The learner should:
· Determine the purpose of an asthma management plan
· Identify which information is included in an asthma management plan.
	Type of observation/evidence:


	
	What did the learner do?


	
	When did s/he do it? Over what period of time?


	
	How did s/he do it?


	
	What was the outcome?


	
	Other relevant comments/evidence:









	34. Follow organisational policies and legislative requirements in relation to medication for asthma.
The learner should:
· Identify the importance of following organisational and legislative requirements to manage asthma
· Recognise the different types of medication used to manage asthma.
	Type of observation/evidence:


	
	What did the learner do?


	
	When did s/he do it? Over what period of time?


	
	How did s/he do it?


	
	What was the outcome?


	
	Other relevant comments/evidence:









	35. Consistently supported the health needs of the children in the service, including the following activities:
· Contributing to the provision of a clean and safe environment
· Recognising and responding to signs of illness of children, including signs and symptoms of asthma and anaphylaxis
· Reading and interpreting authorisation forms, medication labels, medical management plans and other relevant medical information
· Developing children’s awareness of safety.
	Type of observation/evidence:


	
	What did the learner do?


	
	When did s/he do it? Over what period of time?


	
	How did s/he do it?


	
	What was the outcome?


	
	Other relevant comments/evidence:









	36. Reading – in order to accurately read and interpret medication packaging and dosage instructions.
The learner should:
· Clearly identify the name of the medication and its purpose
· Identify the active ingredients of the medication
· Check the expiry date and ensure this has not expired
· Confirm that packaging and labelling are a part of the original packaging and container of the medication
· Identify prescription details and dosage instructions for the child. 
	Type of observation/evidence:


	
	What did the learner do?


	
	When did s/he do it? Over what period of time?


	
	How did s/he do it?


	
	What was the outcome?


	
	Other relevant comments/evidence:









	37. Numeracy – in order to correctly calculate medication dosages for common measurements including milligrams (mg) and millilitres (ml).
The learner should:
· Identify dosage instructions and correctly interpret the amount required
· Use the correct scale of measurement or medication amount to prepare the dose or instruct on the dose.
	Type of observation/evidence:


	
	What did the learner do?


	
	When did s/he do it? Over what period of time?


	
	How did s/he do it?


	
	What was the outcome?


	
	Other relevant comments/evidence:
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Assessor’s checklist
This should be used by the trainer/assessor to document the learner’s performance during observations/demonstrations, as relevant to the performance criteria of this unit. Indicate in the table below if the learner is deemed satisfactory (S) or not satisfactory (NS) in the observations or if reassessment is required.
	Learner’s name
	

	Assessor’s name
	

	Unit of Competence
(Code and Title)
	

	Date(s) of assessment
	

	Have all observations been performed fully and as required to assess the competency of the learner?
	    Yes         No
    (Please circle)

	Has sufficient knowledge been displayed by the learner during all observations?
	    Yes         No
    (Please circle)

	Comments

	Provide your comments here:















	The learner’s performance was:
	Not yet satisfactory
	Satisfactory

	If not yet satisfactory, date for reassessment:
	

	Learner’s signature
	

	Assessor’s signature
	






