[bookmark: _Hlk171858294]HEALTH AND SAFETY MEETING - workers
Workplace:	QTMP Torbanlea site
Meeting No.:		1
Meeting Date:		7th July 2024
Meeting Opened:	08:00
Attendance:		Delta employees
Apologies:		N/A

1. Items Open from Previous Minutes
Item:		Safety
Description:	Construction works
Who:		Supervisor
When by:	Now closed

2. New Business: Workplace Consultation and Participation feedback
Workplace Consultation and Participation education given to Delta employees. Information provided by power point on legislation regarding PCBU’s, workers duties, rights, and responsibilities in the workplace. Two common WHS consultation and participation processes as per Delta Group included Health and Safety Committees and Tool box. Delta employees request more consultation from PCBU regarding health and safety and all agreed, HSR should provide through tool box talks bi-monthly. Other feedback to have QR code set up for compliments/complaints via phone as well as compliments/complaints box in office.

3. Workplace Incidents and reports: 2 incidents last week, minor cut on hand of person doing manual labouring and not wearing gloves. 2nd incident, slip from truck, person found not using 3-point contact on egress of truck. No serious injury resulted.

4. Workplace inspection/audit: monthly inspection and audit completed for June 2024. Update on safety egressing from truck and stocktake on PPE. 

5. Review opportunities for improvement/workplace initiatives: Safety education to Delta employees regarding safe egressing from truck and the use of PPE

6. Workplace Training: New HSR to be booked into training next month to be able to fulfill role and support Delta employees as soon as reasonably practicable
Meeting closed at: 10:00 am
Next Meeting: 7th August 2024
Location: QTMP Torbanlea
