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ASSESSMENT FOR RIIRIS301D

	Student name
	

	Date of assessment submission
	Click here to enter a date.


	Trainer/Assessor’s name
	

	Date of assessment marking
	Click here to enter a date.
	Outcome for assessment
	☐ Satisfactory
☐ Not Satisfactory

	Trainer/Assessor’s comments
	



Students must complete all tasks as outlined in the following pages.
	Hints:   - The following hints will assist when preparing reports for submission

	Report format:
Executive summary 
An executive summary is a very useful tool in communicating your information to busy people. It is essentially a short summary (often no more than a page) of the report objectives, findings, and conclusions.

Contents 
Any report over three pages in length should have a list of contents. A list of contents not only helps people find their way around the report but it also gives an indication of what is in the report and the structure.

Introduction 
The introduction should set the scene for the report by concisely describing the reason for the report and the background or history relevant to the report.

Body 
The body should address the main information including: 
• objectives of the review; 
• how the review was conducted, who was consulted, etc; and 
• results of the review and key issues identified.

Summary/Conclusions/Recommendations 
Your conclusions should be clearly justified with reference to the results of the review. Your recommendations should be made twice, briefly in the opening summary or Executive Summary and then in more detail in the recommendations section.




This information is to be handed to each student to outline the assessment requirements.
Assessment due date:        Session 5 


Student to complete all the Tasks and submit as a Complete Report including attachments of worksite documentation, processes and procedures related to Risk Management.
Task 1:
Identify relevant legislative, OHS/WHS, organisational and site requirements relevant to the risk management process:
a) Identify the compliance documentation relevant to the risk management process including:
· Legislative requirements and procedures.
· Organisational and site requirements and procedures
b) How the identified relevant documentation impacts the risk management process in your workplace.
You are to submit a 300 to 500 words written report identifying the above points and to include attachments of compliance documents used at the worksite.

Task 2:
Identify and document hazards associated with the task or work environment using Hazard Control & Risk Assessment Form* provided or other relevant workplace documentation.   You should identify all hazards associated with the task that you complete whilst at work.

Task 3: 
Identify and record the risk level associated with the hazards identified in Task 2 by determining the likelihood and consequence levels.
a) Determine if the risk level is unacceptable in accordance with site procedures and requirements.
b) Identify and report the required action for addressing hazards with unacceptable risk levels.
c) Identify existing documentation or procedures relevant to the identified hazard
* You are to complete and submit the Hazard Control Form and Risk Assessment Matrix to complete Task 2 and Task 3 (a).  You are also to submit a one page report listing your findings for Task 3 (b) and list or attach existing documentation or procedures to identified hazards for Task 3 (c)

Task 4: Identify and report appropriate hazard controls/treatments for the hazards -you will need to list a minimum of 6 hazards from the list identified in Task 2.
a) Determine and report the resources that are required to carry out the hazard control.
b) Determine which is the most feasible control strategy and explain your choice.
You are to complete the following table to complete Task 4
	Hazard Controls/Treatments Form

	Identified Hazards
	Resources required to carry out hazard control
	Control Strategy
	Explain why you chose the control strategy

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	



Task 5: 
Complete an action plan for points identified in Task 4 that includes the following details:
a) Implementation of the control strategy.
b) Resource coordination and availability.
c) Relevant workplace policies and procedures including requirements for authorisation of the control strategy implementation.
You may complete Task 5 in the form of a table with headings as follows:
	ACTION PLAN

	
	Implementation of the control strategy
	Resource coordination and availability.
	Authorisation of the control strategy implementation.

	Identified Hazard Control 1
	
	
	

	Identified Hazard Control 2
	
	
	

	Identified Hazard Control 3
	
	
	

	Identified Hazard Control 4
	
	
	



Task 6:   Explain in a written report how you would communicate the details of the action plan to the relevant workers/personnel so that it can be implemented effectively.
Task 7:  Explain in a written report how you would review the site safety system documentation including:
a) The process for reviewing work instruction or other relevant documentation.
b) The process for auctioning an update (as required) to any work instruction or relevant documentation to reflect the outcomes of the risk management process.


	Participant name
	

	Date
	Click here to enter a date.


The purpose of this Hazard Control Form is for you to identify and control any potential safety hazards related to the work you are about to commence. 

1. Tick the hazards that will apply to your job instruction.
2. List identified hazard below if not specified.
3. Evaluate the risk using the risk assessment matrix.
4. List control measures next to the identified risk or hazard.
5. Re-assess identified risk to ensure hazard has been reduced to as low as reasonably practical.
6. Risk Assessment Table to be completed for assigned job.
7. List sustainable energy principles and practices where applicable.
	Hazard/Risk
	Tick
	Inherent Risk
	Controls
	Residual Risk
	Sustainable Energy principles & practices

	Electricity/Isolation
		
	
	
	

	Tools and equipment
		
	
	
	

	Biological 
		
	
	
	

	Hazardous substances 
		
	
	
	

	Dangerous goods
		
	
	
	

	Chemicals / materials
		
	
	
	

	Manual handling
		
	
	
	

	Fumes/dust
		
	
	
	

	Noise
		
	
	
	

	Lighting
		
	
	
	

	Slips, trips, falls
		
	
	
	

	Falling objects 
		
	
	
	

	Access/egress (Restricted)
		
	
	
	

	Fire & Explosion
		
	
	
	

	Working at heights
		
	
	
	

	Vehicles/traffic management
		
	
	
	

	Confined space
		
	
	
	

	
		
	
	
	

	
		
	
	
	

	
		
	
	
	

	
		
	
	
	


RISK ASSESSMENT MATRIX
	RISK ASSESSMENT 

	Name:
	
	Date: 
	Job No. 

	Site location
	
	Prepared by (signature)
	
	Activity
	
	Safety Observer
	

	Risk Related Issues
(Hazards)
	Initial Assessment
	Control measures
	Resultant Assessment

	
	Likelihood
	Consequence
	Rating
	
	Likelihood
	Consequence
	Rating

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	






LIKELIHOOD
	CONSEQUENCE 

	
	Catastrophic      
(5)
Death or large number of serious injuries, environmental disaster, huge cost
	Major       
(4)
Serious injury, extensive injuries, severe environmental damage, major cost
	Moderate     
(3)
Medical treatment required, contained environmental impact, high cost
	Minor         
(2)
First aid treatment required, some environmental and/or financial impact
	Insignificant      
(1)
No injuries, low financial/
environmental impact

	Almost certain           (A)     
Expected to occur in most circumstances
	High
	High
	High
	Medium
	Low

	Likely                          (B)
Will probably occur in most circumstances
	High
	High
	Medium
	Medium
	Low

	Possible                      (C)
Might possibly occur at some time 
	High
	Medium
	Medium
	Low
	Low

	Unlikely                       (D)
Could occur at some time but there is confidence it will not
	Medium
	Medium
	Low
	Low
	Low

	Rare                             (E)
May occur only in exceptional circumstances
	Low
	Low
	Low
	Low
	Low

	
Risk Score 
	What should I do?

	High 
	Action plan required. Senior management (technical endorsee) approval needed before commencing. 

	Medium
	Specific monitoring or procedures required. Management (electrical worker in charge) approval needed before commencing. 

	Low 
	Manage through routine procedures and agreed risk mitigation controls before proceeding. 



This Assignment will be marked against the following.
[bookmark: _GoBack]This checklist is to be used when assessing the students in this task. This checklist is to be completed for each student. Please mark completed assignment as per the following checklist.
S: Satisfactory  or NS: Not Satisfactory 
	1. Marking Checklist – Apply risk management processes
	S / NS

	Clear and effective communication skills when interacting with other team members and supervisors
	
	Ask questions, use common industry language and listen to given instructions
	
	Work effectively as part of a team
	
	Able to complete documentation including reports in accordance with site requirements and procedures
	
	Task 1:
Report identifies documentation used at the worksite and sample documentation submitted
	
	· compliance documentation for risk management process
	
	· current legislative requirements and procedures 
	
	· Organisation and site requirements and procedures
	
	· Documentation that impacts risk management process
	
	Task 2 & Task 3
	
	· Identify all hazards related to assigned tasks  and complete the Hazard Control Form
	

	· Record the risk level associated with the hazards identified in the Hazard Control Document by completing the Risk Assessment Matrix 
	
	· Completed Hazard Control Form and Risk Assessment Matrix submitted
	
	Task 3 (b) and (c)
Report submitted that identifies the required action for addressing hazards with unacceptable risk levels.  
	
	Report submitted that identifies existing documentation or procedures relevant to the identified hazard
	
	Task 4
Hazards Control/Treatment Form listing a minimum of 6 identified hazards completed and submitted
	
	Task 5
Action Plan table completed and submitted
	
	Task 6
Written report on communication methods used to inform workers/personnel on implementing Action Plan submitted
	
	Task 7
Written report site safety system documentation review including:
a) The process for reviewing work instruction or other relevant documentation.
b) The process for auctioning an update (as required) to any work instruction or relevant documentation to reflect the outcomes of the risk management process.
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