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ASSESSMENT FOR RIICSG401D

	Student name
	

	Date of assessment submission
	Click here to enter a date.


	Trainer/Assessor’s name
	

	Date of assessment marking
	Click here to enter a date.
	Outcome for Assessment
	☐ Satisfactory
☐ Not Satisfactory

	Trainer/Assessor’s comments
	






Assessment Task 1 – Project Diary
The candidate has demonstrated their ability to:
	1. Marking Checklist 
	S
	NS

	Assessment Task 1 – Project Diary 

	1. Provide a list of assumptions made in the data and information analysis
		
	2. Provide a list of all documents, websites, and other information sources used to contribute to the development of the plan for Assessment Task 2 and production of the report for Assessment Task 4
		
	3. Supply sufficient details of each of your entries to satisfy industry standards
		
	4. Clearly and legibly record events and outcomes
		
	5. Use of appropriate language and terminology
		
	6. Keep an accurate log of events and outcomes
		
	7. Document discussions and debates, including the end result
		
	8. All entries contain the minimum requirements of:
a. Date 
b. Time
c. Event
d. Brief description of event
e. Persons involved
f. Actions taken, if required
		
	9. Estimate costs for the following, as it applies to the Case Study – Part A:
a. Equipment, tools, and plant required for the construction of concrete structures
b. Wages for personnel involved in the construction of concrete structures
c. Materials for the construction of concrete structures
d. Meals and Accommodation in a camp on the Island for personnel involved in the construction of concrete structures
		
	10. Identify all contributors to the development of the Works Plan for Assessment Task 2 and production of the report for Assessment Task 4
		


ASSESSOR BENCHMARKS
Assessment Task 1: Project Diary
The candidate demonstrates competent performance in:
· Completing a project diary to industry standards
· Logs events in sufficient detail to provide an accurate account of the event
· Concisely records events, interactions, discussions, etc. in clear and legible handwriting
· Using appropriate language and industry terminology
· Documenting sufficient details and information to provide an accurate record


Assessment Task 2 - Activity 1 (Case Study: Part A) Civil Works Plan
The candidate has demonstrated their ability to:
	2. Marking Checklist 
	S
	NS

	Assessment Task 2 Case Study: Part A

	Practical Observation Task 

	1. Locate, access, and use relevant documentation to identify and interpret  information and/or data relevant to the construction of concrete structures
		
	2. Access and apply relevant legislation, policies, procedures, and relevant documentation to all tasks to ensure safe, effective, and efficient construction of concrete structures
		
	3. Calculate and document quantities of all materials/resources for the task, using:
a. Volumes;
b. Grades;
c. Percentages;
d. Areas; and
e. Resource consumption figures, including required supply rates
		
	4. Work effectively with others, whilst undertaking Case Study activities, to plan for the construction of concrete structures
		
	5. Provide clear and timely instruction and supervision, using a range of communication techniques, whilst undertaking Case Study activities
		
	6. Maintain clear and legible records of activities and outcomes in relation to the group activity in the development of a Civil Works Plan for the Case Study – Part A
		
	7. Demonstrate consistent, clear, and timely application of the principles of planning for construction of concrete structures; which safely, effectively, and efficiently meet all of the required outcomes, as it relates to the Case Study – Part A activities
		
	8. Apply specific civil works techniques to the planning of tasks for the construction of concrete structures; e.g.:
a. Pavement drainage techniques;
b. Ground surface treatments;
c. Set out requirements;
d. Consideration of other civil works in relation to the impact and reliance on the individual job tasks;
e. Operational requirements; 
f. Materials quality controls; and
g. Equipment capabilities and application.
		
	9. Apply leadership techniques whilst undertaking work activities and tasks to develop a Works Plan for the Case Study – Part A
		
	10. Apply works planning techniques in the development of a Works Plan for the Case Study – Part A
		
	11. Identify engineering survey principles and apply these to the overall planning process and documented Works Plan
		
	12. Appropriately use civil works sequencing and terminology throughout the activity and within the plan
		
	13. Develop a plan, in consultation with your group, for the construction of concrete structures; demonstrating the application of relevant civil construction principles and appropriate works planning techniques
		



Assessment Task 2 - Activity 1 (Case Study: Part A) Civil Works Plan
The plan will be assessed against the following criteria:
	1. Marking Checklist 
	S
	NS

	Assessment Task 2: Civil Works Plan

	1. A description of the project contract requirements
		
	2. Specification requirements for the job and specific tasks
		
	3. List all legislation and site procedures, relevant to the construction of all required concrete structures, that was consulted/accessed to develop the Works Plan for the Case Study – Part A
		
	4. Apply all relevant principles, for the construction of concrete structures, to the planned activities 
		
	5. Include a task risk assessment for each task listed within the plan, as it applies to the information provided within the Case Study - Part A, an Incident Logbook that has been developed for the job, and assumptions of the group, listed within the plan documentation
		
	6. Include a detailed schedule of tasks to complete the job ; addressing sequencing, timeframes, and deliverables in the form of a Work Breakdown Schedule, Gantt Chart, or similar scheduling tool
		
	7. Identify materials and required quantities, within the resource requirements, to complete the job for constructing concrete structures; ensuring it applies to the information provided within the Case Study - Part A and assumptions of the group, listed within the plan documentation
		
	8. Identify a process and strategy for confirmation of all resources and deliveries
		
	9. Include details and specifications for all plant, equipment, and tools required for the construction of concrete structures 
		
	10. Include a detailed maintenance strategy for all documented plant, equipment, and tools; relating to the construction of concrete structures
		
	11. Identify and document all required personnel, including the range of skills required to complete each task of the job, for the safe, effective, and efficient construction of concrete structures
		
	12. Attach a diagram of the set out requirements t, as it applies to the Case Study – Part A
		
	13. Document the operational techniques to be used in the construction of concrete structures, as it applies to the Case Study – Part A
		
	14. Include a list of stakeholders who will be involved in the process of constructing the concrete structures
		
	15. A communications strategy, including who and how will be notified of any changes or updates to the plan
		
	16. Records to be maintained and the process for management of these records
		
	17. Include a Basic cost estimate for the following, as it applies to the Case Study – Part A:
a. Equipment, tools, and plant required for the construction of concrete structures
b. Wages for personnel involved in the construction of concrete structures
c. Materials for the construction of concrete structures
d. Meals and Accommodation in a camp on the Island for personnel involved in the construction of concrete structures 
		
	18. Identify all contributors to the development of the Works Plan for Assessment Task 2
		




ASSESSOR BENCHMARKS
Assessment Task 2: Case Study – Part A
Practical Activity
The candidate demonstrates competent performance in:
· Contributing equally to the task / activities
· Providing clear and concise instructions, as required, and using arrange of communication techniques to work effectively with others to complete the task
· Identifying and interpreting all relevant data, information, and resources required
· Providing accurate estimations for the task / activity
· Contributing effectively to the planning process and assists in the development of a suitable plan
· Producing clear and legible documents, reports, and records
· Effectively supervising others, as required, uses appropriate processes to solve problems
· Working effectively with others to plan for the construction of all relevant concrete structures
· Provides advice in relation to the application of the following processes and requirements:
· Risk assessment and management
· Statutory compliance
· WH&S
· Quality management
· Records management
· Resource management
· Contract interpretation and management
· Specification requirements
· Plant and equipment capabilities
· Concrete construction processes
· Operational techniques
· Set out requirements
· Procurement of tool, equipment, plant, and materials
· Ground surface treatments
· Pavement drainage requirements
· Uses appropriate leadership techniques
· Uses works planning techniques
· Uses civil works construction terminology
· Makes appropriate decisions for the activity


Written Evidence: Civil Works Plan
· The project plan template has been used to document the construction plan
· The plan is presented with clear and legible writing
· The plan indicates application of underpinning knowledge in civil works, organisational, site, client, and legislative requirements; and knowledge of site procedure requirements.  For example:
· Risk assessment and management
· Statutory compliance
· WH&S
· Quality management
· Contract management
· Task specifications
· Confirmation of resources and materials
· Records management requirements/processes
· Communicating information
· The plan indicates application of underpinning knowledge of:
· Plant and equipment capabilities and application
· Assessing operational techniques
· Assessing resource requirements
· Identifying the relationship between various areas of civil works
· Using works planning techniques
· Identifying engineering survey principles
· Use of estimating principles
· Use of civil works construction sequencing and terminology
· Calculating quantities
· Effective planning processes
· Application of appropriate techniques for:
· Setting out;
· Ground surface treatment; and
· Pavement drainage requirements.


Assessment Task 3 – Practical Activity 2 (Case Study: Part A) Briefing Session
The candidate has demonstrated their ability to:
	3. Marking Checklist 
	S
	NS

	Assessment Task 3 – Presentation: “Briefing Session”

	Practical Observation Task 

	1. Communicate clearly, using construction terminology relevant to the construction of concrete structures
		
	2. Provide opportunities for participants to seek clarification
		
	3. Provide details relating to the job activities and task allocations
		
	4. Identify and discuss all safety related topics and issues; raised by yourself and the participants
		
	5. Explain the construction techniques to be used for each task
		
	6. Provide all necessary information, relevant to the task, audience, and stage of the project
		
	7. Use appropriate language and construction terminology to communicate ideas and instructions
		
	8. Address all concerns of the group members appropriately and in a manner that complies with company processes and requirements
		
	9. Actively listen to the group members and responds appropriately, demonstrating verbal and non-verbal communication skills and techniques
		
	10. Take notes, as required
		
	11. Report on all relevant activities related to the construction of the concrete structures, as it applies to the Case Study - Part A information
		
	12. Summarise all key points effectively and conclude the briefing appropriately
		
	13. Use a range of effective communication techniques
		
	14. Conclude the presentation within the specified timeframe
		




ASSESSOR BENCHMARKS
The candidate is to demonstrate competent performance in:
· Presenting with confidence
· Using appropriate communication techniques
· Demonstrated active listening techniques
· Uses civil works construction language and terminology
· Correct use of presentation aids
· Sound knowledge of subject matter
· Presentation ‘pitched’ at an appropriate level to the simulated group
· Distracting mannerisms were absent from the presentation
· Where used, writing was clear and legible
· Responded appropriately to members of the group
· Addressed all safety requirements for the task
· Provided clear instructions in allocating tasks
· Provided sufficient information so that the message was clearly understood
· Presented within the specified timeframe (min: 15 minutes to max: 20 minutes)



Assessment Task 4 – Practical Activity 3 (Case Study: Part B) Report
The candidate has demonstrated their ability to:
	4. Marking Checklist 
	S
	NS

	Assessment Task 4 - (Case Study: Part B) Practical Activity 3 

	Practical Observation Task 

	1. Access and use relevant documentation to identify and interpret information and/or data related to the execution of tasks in the construction of all concrete structures
		
	2. Access and apply relevant legislation, policies, and procedures to the management and completion of the task to construct all concrete structures
		
	3. Work effectively with others to plan and develop a report for the completion of the construction of all concrete structures
		
	4. Provide clear and timely instruction and supervision, using a range of communication techniques, whilst undertaking the assessment activity 
		
	5. Maintain clear and legible records throughout the assessment activity process and in the final production of the report 
		
	6. Application of engineering survey principles in your planning of all relevant construction tasks and your evaluation of its effectiveness
		
	7. Appropriately use civil works sequencing and terminology throughout the activity and in the report
		
	8. Produce a report for the completed task of constructing concrete structures, demonstrating use of all relevant construction principles
		
	9. [bookmark: _GoBack]Analyse and evaluate all management strategies; in relation to safety, effectiveness, and efficiency, for:
a. Risk assessment and management of the task
b. Statutory compliance relating to the construction of all concrete structures
c. WH&S processes and practices for the construction of all concrete structures
d. Quality management of all work processes, materials, documentation, and outcomes in relation to the construction of all concrete structures
e. Contract management for the task of constructing all concrete structures for the Hamilton Island project
		




Assessment Task 4 - (Case Study: Part B) Civil Works Report
The report will be assessed against the following criteria:
	2. Marking Checklist 
	S
	NS

	Assessment Task 4: Civil Works Report

	1. Effectively and concisely report on the construction activity from start to end; comparing the task execution outcomes against the planned activities
		
	2. Evaluate the plan against the actual work activities and outcomes and critically analyse it for safe work practices, effectiveness, and efficiencies.
		
	3. Identify all stakeholder groups and the formats in which they are to receive the report
		
	4. List and evaluate the records management processes for all relevant job records; e.g. project diary, maintenance records, etc.
		
	5. Describe the methodology used to solve problems and the justifications for key decisions made throughout the construction process
		
	6. Effects, results, and outcomes of all construction activities and applied leadership skills
		
	7. Identify and evaluate key learnings from the civil works construction task
		
	8. Review and critically analyse the works activities and provide comprehensive recommendations improvements for the safe, effective, and efficient construction of concrete structures in the future
		
	9. Include all relevant attachments to support reported outcomes
		
	10. Identify all contributors to the development of the Civil Works Report for Assessment Task 
		


ASSESSOR BENCHMARKS
Submission Evidence
The candidate is required to submit the following documents on completion of this task:
1. A Project Diary that your developed throughout this Case Study
2. A Civil Works Plan for the construction of all concrete structures for the project
3. A Report for the construction of all concrete structures for the project
4. An Incident Logbook , documenting all of the events that occurred throughout the project
5. Maps/drawings, tables, schedules, graphs, etc. to support your report
6. Any other associated documents and/or attachments to support your report


Assessment Task 4: Case Study – Part B
Practical Activity
The candidate is to demonstrate competent performance in:
· Contributing equally to the task / activities
· Providing clear and concise instructions, as required, and using a range of communication techniques to work effectively with others to complete the task
· Identifying and interpreting all relevant data, information, and resources required
· Providing recommendations for change and improvements for the task / activity
· Contributing effectively to the reporting process and assists in the production of an appropriate report
· Producing clear and legible documents, reports, and records
· Working effectively with others to report on the construction of concrete structures
· Identify stakeholder groups and appropriate formats for the report to be provided to each group
· Identifying all documents/records to be maintained and evaluating the records management processes for effectiveness
· Providing advice in relation to the application of any of the following processes and requirements:
· Risk assessment and management
· Statutory compliance
· WH&S
· Quality management
· Contract interpretation and management
· Specification requirements
· Plant and equipment capabilities
· Concrete construction processes
· Operational techniques
· Set out requirements
· Procurement of tool, equipment, plant, and materials
· Ground surface treatments
· Pavement drainage requirements
· Applying team leadership techniques
· Using civil works construction terminology

Written Evidence: Report
· The report template has been used to document the final report
· The report is presented with clear and legible writing
· The report evaluates the job performance against the plan and specifications for the contract
· The report critically analyses the monitoring activities, decision making and problem solving processes, and outcomes
· The report contains continuous improvement processes and recommendations
· The report reflects on the candidate’s key learnings from the case study activities
· Contains relevant attachments to support statements within the report
· The report documents all contributors
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