Email communications with PCBU:

To: billy@bmd.com.au
From: sandy@bmd.com.au
Subject: Identification of hazardous chemicals

Hi Billy, 
Regarding to the workplace inspection last week, I have noticed that there are some hazardous chemicals onsite. I have drafted the processes and procedures of handling the two hazardous chemicals I spotted (as attached). It will be nice if you can give me some feedback on that and see anything we can further improve the health and safety of workers. 

Thank you. 
Sandy

To: sandy@bmd.com.au
From: billy@bmd.com.au
Subject: RE: Identification of hazardous chemicals

Hi Sandy, 
I have gone through the draft you sent me earlier. I am happy with that. But just want to add on the correct procedure of spill response and first aid section as these are very important too. And can you please revise the draft and sent it back to me by the end of this week? 

Thank you.
Billy 







Email communications with worker:
To: gabriella@bmd.com.au; john@bmd.com.au; eric@bmd.com.au; ryan@bmd.com.au
From: sandy@bmd.com.au
Subject: Process and procedure of controlling hazardous chemicals 

Hi team, 
Regarding to the workplace inspection last week, I have noticed that there are some hazardous chemicals onsite. Thus, I have developed a process and procedure of controlling hazardous chemicals (as attached). 
Next Monday we will have a short induction to go through the new process and procedure after the prestart meeting. The induction is compulsory for everyone to attend. So, if you can’t make it for some reasons, pls let me know in advance and we can organise another date for induction for you. 

Thank you.
Sandy 
