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BSBWHS513 
Lead WHS risk management 
ASSESSMENT SUMMARY

The assessment activities for BSBWHS513 Lead WHS risk management cover all aspects of the unit of competency required. To demonstrate co3mpetence in this unit, a participant must undertake all tasks and complete them satisfactorily and consistently. For Apprentices and Trainees, this includes employer completion of the Employer Record Book (ERB). 

Participants must read all the information given before starting any assessment task. The assessment tasks are intended to be equitable, fair and flexible. If a participant has any questions or requires alternative arrangements to be made such requests should be directed to their Trainer/Assessor, who should note such arrangements in the ‘Assessor Comments’ on the affected assessment. If a participant feels they are not yet ready to be assessed, they should discuss their options with their Trainer/Assessor. 

To satisfactorily complete the assessment, the participant is required to answer all questions correctly and demonstrate their skills to industry standards. If a participant does not answer some questions or perform some tasks, they will be deemed ‘Not Satisfactory’ for the task and ‘Not Yet Competent’ for the unit of competency. The Trainer/Assessor is able to provide the participant with additional information on interpreting the assessment outcomes and provide guidance on the participant’s options. Should a participant still be deemed ‘Not Satisfactory’ they will have the opportunity to undertake a supplementary assessment or appeal the result. 

By signing the cover page for each assessment item, the participant acknowledges they understand the assessment instructions and requirements and consent to being assessed. The participant also verifies and assures the RTO that the work submitted is their own work. 


	Participant Name
	




	Task
	Assessment Results 

	Workbook
	 Satisfactory 
	 Not Yet Satisfactory

	Quiz
	 Satisfactory 
	 Not Yet Satisfactory

	Practical Assessment
	 Satisfactory 
	 Not Yet Satisfactory

	Outcome for Unit of Competency
	 Competent
	 Not Yet Competent




	Assessor Name
	

	Assessor Signature
	
	Unit Competence Determination Date
	Click here to enter a date.


Workbook - BSBWHS513 Lead WHS risk management

	Assessment Summary - BSBWHS513 Lead WHS risk management



Page 14 of 19	CSTC Pty Ltd_RTO#0699_v1-0_25/11/2020

CSTC Pty Ltd_RTO#0699_v1-0_25/11/2020 	Page 1 of 1 
BSBWHS513 
Lead WHS risk management


	WORKBOOK INSTRUCTIONS

· This workbook will occur under standard assessment conditions.
· An oral assessment may be allowed under certain circumstances, whereby the Participant’s answers will be documented by a party other than the Participant. This must be acknowledged in writing (e.g. FT001 and Assessor Comments)
· Participants must provide enough detail in their responses to demonstrate their knowledge and skills.
· Please fill in the details below, providing your name, signature and date of assessment.
· Your signature acknowledges that this is your own work.
· Assessors are to complete marking in pen of a different colour to the Participant.
· If a Participant initially answers a question incorrectly but modifies their response, they must follow the instructions below:
· If a Participant changes their response in writing, they must put their initials next to the written change.
· If a Participant changes their response verbally, this must be noted on the document by the assessor.




	[bookmark: _Ref396827952]Participant name
	Mark Robin

	
	

	Participant signature
	
	
	

	Date
	18/07/2023



	Assessor name
	

	
	

	Assessor signature
	
	
	

	Date
	Click here to enter a date.




	Number of activities
	Number of activities answered correctly
	Task outcome (Tick)

	4
	
	Satisfactory
	Not Yet Satisfactory

	
	
	
	




	ASSESSOR COMMENTS

	


NOTE

At times, you will be provided with a specific business context to which you must respond, otherwise it is anticipated that you will use a workplace of your choosing (your own, or hypothetical) to provide the context to the task.

At all times, the responses in your assessment must reference Australian (Queensland or Federal) documentation, including legislation, regulations, codes of practice, standards and guidance publications.


For the following activities, name a workplace that you wish to examine. 

	Name of workplace
	




	ACTIVITY 1  [bookmark: _Ref57031585]

	Identify duty holders’ obligations regarding risk management (including PCBUs and workers) by explaining the requirements found in: 
a) [bookmark: _Ref57032125]WHS Acts
b) [bookmark: _Ref57032127]WHS Regulations
c) [bookmark: _Ref57032130]Safe Work Australia model Code of Practice: How to Manage Work Health and Safety Risks
d) [bookmark: _Ref57033152]Standards
e) [bookmark: _Ref57032197]Organisational policies
f) [bookmark: _Ref57032198]Organisational procedures



Example:
	Name and location of Legislation (Commonwealth or State)  

	Work Health and Safety Act 2011 (Qld) found at www.legislation.qld.gov.au

	Relevant excerpt/requirement for chosen workplace

	Section 19: A person conducting a business or undertaking must ensure, so far as is reasonably practicable, the health and safety of workers.




	Name and location of Legislation (Commonwealth or State) 

	Work Health & Safety Act 2011 (Qld) found at www.legislation.qld.gov.au

	Relevant excerpt/requirement for chosen workplace

	13 Principles that apply to duties
This subdivision sets out the principles that apply to all duties
that persons have under this Act.
Note—
The principles will apply to duties under this part and other parts of this
Act including, for example, duties relating to incident notification and
consultation.
14 Duties not transferable
A duty can not be transferred to another person.
15 Person may have more than 1 duty
A person can have more than 1 duty by virtue of being in
more than 1 class of duty holder.
16 More than 1 person can have a duty
(1) More than 1 person can concurrently have the same duty.
(2) Each duty holder must comply with that duty to the standard
required by this Act even if another duty holder has the same
duty.
(3) If more than 1 person has a duty for the same matter, each
person—
(a) retains responsibility for the person’s duty in relation to
the matter; and
(b) must discharge the person’s duty to the extent to which
the person has the capacity to influence and control the
matter or would have had that capacity but for an
agreement or arrangement purporting to limit or remove
that capacity.
17 Management of risks
A duty imposed on a person to ensure health and safety
requires the person—
(a) to eliminate risks to health and safety, so far as is
reasonably practicable; and
(b) if it is not reasonably practicable to eliminate risks to
health and safety, to minimise those risks so far as is
reasonably practicable.




	Name and location of Regulation 

	WH&S Regulation 2011 (Qld) found at www.legislation.qld.gov.au 

	Relevant excerpt/requirement for chosen workplace

	Part 3.1 Managing risks to health and
safety
32 Application of pt 3.1
This part applies to a person conducting a business or
undertaking who has a duty under this regulation to manage
risks to health and safety.
33 Specific requirements must be complied with
Any specific requirements under this regulation for the
management of risk must be complied with when
implementing the requirements of this part.
Examples—
• a requirement not to exceed an exposure standard
• a duty to implement a specific control measure
• a duty to assess risk
34 Duty to identify hazards
A duty holder, in managing risks to health and safety, must
identify reasonably foreseeable hazards that could give rise to
risks to health and safety.
35 Management of risk
A duty holder, in managing risks to health and safety, must—
(a) eliminate risks to health and safety so far as is
reasonably practicable; and
[s 36]
Work Health and Safety Regulation 2011
Chapter 3 General risk and workplace management
Page 58 Current as at 1 January 2023
Authorised by the Parliamentary Counsel
(b) if it is not reasonably practicable to eliminate risks to
health and safety—minimise those risks so far as is
reasonably practicable.
36 Hierarchy of control measures
(1) This section applies if it is not reasonably practicable for a
duty holder to eliminate risks to health and safety.
(2) A duty holder, in minimising risks to health and safety must
implement risk control measures under this section.
(3) The duty holder must minimise risks, so far as is reasonably
practicable, by doing one or more of the following—
(a) substituting (wholly or partly) the hazard giving rise to
the risk with something that gives rise to a lesser risk;
(b) isolating the hazard from any person exposed to it;
(c) implementing engineering controls.
(4) If a risk then remains, the duty holder must minimise the
remaining risk, so far as is reasonably practicable, by
implementing administrative controls.
(5) If a risk then remains, the duty holder must minimise the
remaining risk, so far as is reasonably practicable, by ensuring
the provision and use of suitable personal protective
equipment.
Note—
A combination of the controls set out in this section may be used to
minimise a risk, so far as is practicable, if a single control is not
sufficient for the purpose.
37 Maintenance of control measures
A duty holder who implements a control measure to eliminate
or minimise risks to health and safety must ensure that the
control measure is, and is maintained so that it remains,
effective, including by ensuring that the control measure is
and remains—
[s 38]
Work Health and Safety Regulation 2011
Chapter 3 General risk and workplace management
Current as at 1 January 2023 Page 59
Authorised by the Parliamentary Counsel
(a) fit for purpose; and
(b) suitable for the nature and duration of the work; and
(c) installed, set up and used correctly.
38 Review of control measures
(1) A duty holder must review and, as necessary, revise control
measures implemented under this regulation so as to maintain,
so far as is reasonably practicable, a work environment that is
without risks to health or safety.
(2) Without limiting subsection (1), the duty holder must review
and, as necessary, revise a control measure in the following
circumstances—
(a) the control measure does not control the risk it was
implemented to control so far as is reasonably
practicable;
Examples—
• the results of monitoring show that the control measure does
not control the risk
• a notifiable incident occurs because of the risk
(b) before a change at the workplace that is likely to give
rise to a new or different risk to health or safety that the
measure may not effectively control;
(c) a new relevant hazard or risk is identified;
(d) the results of consultation by the duty holder under the
Act or this regulation indicate that a review is necessary;
(e) a health and safety representative requests the review
under subsection (4).
(3) Without limiting subsection (2)(b), a change at the workplace
includes—
(a) a change to the workplace itself or any aspect of the
work environment; or
(b) a change to a system of work, a process or a procedure.
[s 39]
Work Health and Safety Regulation 2011
Chapter 3 General risk and workplace management
Page 60 Current as at 1 January 2023
Authorised by the Parliamentary Counsel
(4) A health and safety representative for workers at a workplace
may request a review of a control measure if the
representative reasonably believes that—
(a) a circumstance mentioned in subsection (2)(a), (b), (c)
or (d) affects or may affect the health and safety of a
member of the work group represented by the health and
safety representative; and
(b) the duty holder has not adequately reviewed the control
measure in response to the circumstance. www.safeworkaustralia.gov.au/doc/model-code-practice-how-manage-work-health-and-safety-risks46 Duties of worker
(1) This section applies if a person conducting a business or
undertaking provides a worker with personal protective
equipment.
(2) The worker must, so far as the worker is reasonably able, use
or wear the equipment in accordance with any information,
training or reasonable instruction by the person conducting
the business or undertaking.
Maximum penalty—36 penalty units.
[s 47]
Work Health and Safety Regulation 2011
Chapter 3 General risk and workplace management
Current as at 1 January 2023 Page 67
Authorised by the Parliamentary Counsel
(3) The worker must not intentionally misuse or damage the
equipment.
Maximum penalty—36 penalty units.





	Name and location of Code of Practice

	How to manage work health and safety risks Code of Practice found at www.safeworkaustralia.gov.au/doc/model-code-practice-how-manage-work-health-and-safety-risks


	Relevant excerpt/requirement for chosen workplace

	[bookmark: _Toc497211302][bookmark: _Toc513107221]1.1 Who has duties for managing work health and safety risks?
Duty holders who have a role in managing work health and safety risks include:
persons conducting a business or undertaking (PCBUs)
designers, manufacturers, importers, suppliers and installers of plant, substances or structures, and
officers.
Workers and other persons at the workplace also have duties under the WHS Act, such as the duty to take reasonable care for their own health and safety at the workplace.
A person can have more than one duty and more than one person can have the same duty at the same time.
Person conducting a business or undertaking 
WHS Act section 19
Primary duty of care 
A PCBU must eliminate risks in the workplace, or if that is not reasonably practicable, minimise the risks so far as is reasonably practicable.
The WHS Regulations include more specific requirements for PCBUs to manage the risks of hazardous chemicals, airborne contaminants and plant, as well as other hazards associated with the workplace. 
PCBUs have a duty to consult workers about work health and safety and may also have duties to consult, cooperate and coordinate with other duty holders.
Examples of where a PCBU will have a health and safety duty include when:
the PCBU engages workers to carry out work 
the PCBU directs or influences workers in carrying out work
other people may be put at risk from work carried in their business or undertaking, and
the PCBU manages or controls a workplace or fixtures, fittings or plant at the workplace.

Workers
WHS Act section 28
Duties of workers
Workers have a duty to take reasonable care for their own health and safety and to not adversely affect the health and safety of other persons. Workers must comply with reasonable instructions, as far as they are reasonably able, and cooperate with reasonable health and safety policies or procedures that have been notified to workers. If personal protective equipment (PPE) is provided by the business or undertaking, the worker must so far as they are reasonably able, use or wear it in accordance with the information and instruction and training provided.






	Name and location of Standard

	ISO 45001 Occupational health and safety management systems  found at www.standards.org.au

NATIONAL STANDARD FOR CONSTRUCTION WORK [NOHSC:1016 (2005)] found at www.safeworkaustralia.gov.au/system/files/documents/1702/nationalstandardforconstructionwork_nohsc1016-2005_pdf.pdf


	Relevant excerpt/requirement for chosen workplace

	Responsibilities of persons with control 
7.8 A person with control of a construction project or control of construction work is responsible for the health and safety of any person who may be affected by the construction work: 

(a) to the extent that the person has control over the construction work; and 
(b) to the extent that the health and safety of the affected person is affected by the construction work. 
Responsibilities of persons engaged to undertake construction work 
7.25 Persons who are engaged to undertake construction work must ensure that: 

(a) no other person is put at risk from the work; and 
(b) they undertake their work in accordance with the information, direction, instruction and training with which they have been provided. 





	Name and location of Organisational policies

	
	 WHSQMP – 030 Safe Work Method Statement 
Located at head office and site office. 




	Relevant excerpt/requirement for chosen workplace

		
		WHS or Environmental Legislation: 
Work Health & Safety Act 2011 
Work Health & Safety Regulations 2011 
All Legislation is available at site office 
	Codes of Practice (COP) Guides: 
Hazardous Manual Tasks COP - 2021 
Managing Risks of hazardous chemicals in the work place COP 2021 
Managing risk of plant in the workplace COP - 2021 
Construction Work COP 2018 
Managing Risks of Falls at Workplaces COP 2021 
All Codes are available at site office 
	Standards: 
AS 3600:2009 Concrete Structures 
AS 1012 (set) Methods of testing concrete 
AS 4671:2001 Steel Reinforcing Materials 
AS 4672:2007 Steel Pre-Stressing Materials 
AS 1314:2003 Pre-Stressing Anchorages 
All Standards available at site office 



Located in “WHSQMP – 030 Safe Work Method Statement” at head office or at site office.







	Name and location of Organisational procedures

	WHSQMP – 030 Safe Work Method Statement

Located in head office and site office.


	Relevant excerpt/requirement for chosen workplace

		I certify that the attached SWMS is: 
	
▪ Reviewed and approved for use every 3 months 
▪ Developed in consultation with workers 
▪ Developed with reference to the Project Risk Register 

	
▪ Endorsed for compliance with WorkCover Guidelines for the preparation of SWMS 
▪ Workers have the relevant competencies 








	Satisfactory Outcome
	
	





	ACTIVITY 2  [bookmark: _Ref57032072]

	Identify two (2) hazards that may occur in your workplace. For each hazard identified, find information to explain:
a) [bookmark: _Ref57032074]The nature and scope of the hazard, including the incidents/injuries it can cause
b) [bookmark: _Ref57032258][bookmark: _Ref57200621]Determine the level of risk for the hazard within your workplace, considering organisation-specific factors 
c) [bookmark: _Ref57032075]Determine the application and limitations of each of the following techniques, tools and processes in identifying and controlling your nominated hazard (and associated risk):
· Hazard/risk checklists
· Hazard hunts
· Job safety analysis (JSA)
· Manifest/register (e.g. dangerous hoods, hazardous chemicals and plant)
· Safe work method statement (SWMS)
· Surveys (e.g. questionnaires, interviews)
· Workplace inspections and walk-throughs
d) [bookmark: _Ref57032077]Working through the Hierarchy of Control, name and justify at least two (2) risk controls that may be implemented to address the hazard and risk assessment results
· Explain which of these risk control options would be the most suitable, considering the organisation’s risk appetite 




	Hazard 1

	Confined spaces


	Nature and scope of hazard 

	A confined space includes any enclosed or partially enclosed space that:
•is not designed or intended primarily to be occupied by a person
•is, or is designed or intended to be, at normal atmospheric pressure while a person is in the space
•is or is likely to be a risk because of the atmosphere, contaminants or engulfment.


	Source of information (e.g. website address): 

	http://www.deir.qld.gov.au/workplace/industry/construction/high-risk/confined-spaces/index.htm#.VCDdcSB-_mQ

	Determine the level of risk

		Matrix
	A:
Death or permanent disability
	B:
Serious injury
	C:
Lost time injury
	D:
Casualty Treatment
	E:
First Aid

	1: Very Likely
	E
	E
	H
	H
	M

	2: Likely
	E
	H
	H
	M
	M

	3: Possible
	H
	H
	M
	M
	L

	4: Unlikely
	H
	M
	M
	L
	L

	5: Very Unlikely
	M
	M
	L
	L
	L



	E: Extreme
	H: High
	M: Medium
	L: Low




	Level of risk:  High


	Techniques, tools and processes to identify hazard/risk

	Describe application or limitations for each of the following in identifying the hazard/risk:

	· Hazard/risk checklists: 

	Create a hazard/risk checklist that could be used for day-to-day operations. These could include the risk of restricted entry/egress, oxygen supply, existing or new harmful airborne contaminants, fire, explosion and engulfment. This checklist needs to be adhered to and be reviewed and updated regularly.

	· Hazard hunts: 

	This could be done in conjunction with a JSA, to help identify new risks and hazards from t task to task location to location. 

	· Job safety analysis (JSA): 

	Complete a JSA in conjunction with a hazard hunt daily to encourage employees to participate in hazard identification, risk assessment and risk control. This can be effective in identifying different risks like electricity, plant, other trades interaction, noise and lighting.

	· Manifest/register (e.g. dangerous hoods, hazardous chemicals and plant):

	Have the manifests and registers available while completing JSA’s so any dangerous goods, chemicals and plant can be verified and the correct protective measures can be implemented.  .

	· Safe work method statement (SWMS): 

	SWMS’s should be part of the QSE management plan and should be reviewed and updated regularly..

	· Surveys (e.g. questionnaires, interviews): 

	These can be completed formally through questionnaires or interviews or with informal discussions, for example during pre-starts and toolbox meetings.

	· Workplace inspections and walk-throughs:

	These could be set up on a weekly basis to get some fresh eyes on. Often a new set of eyes can pick up issues that are being inadvertently overlooked. Also check that correct risk management measures and PPE are being adhered to. 

All these actions can be valuable tools in mitigating health and safety risks. They are only limited by how they are implemented and embraced  by management and workers alike..

	Risk controls

	Engineering Controls
Isolating people from hazards with physical means to limit exposure is your next option. This might mean designing or redesigning a confined workspace so that a hazardous atmosphere can’t develop. This might mean installing a new automatic ventilation system, redesigning the entrance to be more accessible, or redesigning a confined space with a safer configuration.

Administrative Controls
When there’s nothing physical you can do, you can change how people work. Before anyone enters the confined space, establish an entry permit procedure to certify the safety aspects in advance. Then display it at the entrance of the space to show that it’s safe for employees to enter, in addition to detailing appropriate conditions for entry.
Safer work practices can also be achieved: consider establishing standardized safe entry procedures, rotating worker shifts, and general good housekeeping practices that will keep the confined space as decontaminated as possible.

	Source of information (e.g. website address): 

	https://pksafety.com/blog/hierarchy-of-controls-for-confined-space





	Hazard 2

	Noise

	Nature and scope of hazard 

	Noise at the workplace that exceeds the exposure standard and is not controlled is a major cause of hearing loss to workers. A significant loss of hearing contributes to social isolation and reduced quality of life, career prospects, increased absenteeism, worker turnover and lowered work performance. It can also be a contributing factor to workplace injuries and accidents.

	Source of information (e.g. website address):

	https://www.worksafe.qld.gov.au/injury-prevention-safety/workplace-hazards/noise

	Determine the level of risk

	
	Matrix
	A:
Death or permanent disability
	B:
Serious injury
	C:
Lost time injury
	D:
Casualty Treatment
	E:
First Aid

	1: Very Likely
	E
	E
	H
	H
	M

	2: Likely
	E
	H
	H
	M
	M

	3: Possible
	H
	H
	M
	M
	L

	4: Unlikely
	H
	M
	M
	L
	L

	5: Very Unlikely
	M
	M
	L
	L
	L



	E: Extreme
	H: High
	M: Medium
	L: Low



Level of risk: Low

	Techniques, tools and processes to identify hazard/risk

	Describe application or limitations for each of the following in identifying the hazard/risk:

	· Hazard/risk checklists: 

	Daily checklist, possibly at prestart when tasks are being given out. on hand when  

	· Hazard hunts: 

	This could be done in conjunction with a JSA, to help identify new risks and hazards from t task to task location to location. Have a decibel meter on hand when entering a new work area.

	· Job safety analysis (JSA): 

	Complete a JSA in conjunction with a hazard hunt daily to encourage employees to participate in hazard identification, risk assessment and risk control. This can be effective in identifying different risks like electricity, plant, other trades interaction, noise and lighting

	· Manifest/register (e.g. dangerous hoods, hazardous chemicals and plant): 

	Have the plant register and a decibel meter available when working near or operating plant. 

	· Safe work method statement (SWMS): 

	Ensure SWMS are signed off for operating or working near plant. May have to sign on to other trades SWMS if working near or operating their plant.

	· Surveys (e.g. questionnaires, interviews): 

	Have medical professional come in and perform hearing checks on workers that are in or around noisy environments at regular intervals 

	· Workplace inspections and walk-throughs: 

	During inspections and walk throughs ensure decibel meter is available and check that workers are wearing appropriate PPE

	Risk controls

	Engineering Controls.

Isolate the noise by applying something that can muffle the noise or create an encasment around the source of the noise that will contain the noise but still allow access for work to continue.

Personal Protective Equipment

Provide hearing protection to all employees and visitors in the noisy area, and make sure they wear it. This involves information, instruction, training and record-keeping of the PPE.


	Source of information (e.g. website address):

	https://healthandsafetyhandbook.com.au/bulletin/how-to-apply-the-hierarchy-of-control-to-noise-hazards/




	Satisfactory Outcome
	
	





	ACTIVITY 3  [bookmark: _Ref57032085]

	Referring to the hazards identified in Activity 2, consider the implementation of the proposed control measures. 
a) [bookmark: _Ref57032087]What impact will the organisation’s WHS management system (WHSMS) have on the implementation process?
b) [bookmark: _Ref57032088]Explain which individuals/parties need to be consulted when determining the suitability of the proposed risk controls.
· Describe the formal/informal communication and consultation processes used when addressing these individuals/parties
c) [bookmark: _Ref57032153]Outline how both risk controls will be implemented in the form of an action plan
· Identify resourcing requirements, allocate roles and responsibilities, and training needs required for implementation
· Prioritise tasks and specify timelines for implementation
d) [bookmark: _Ref57032090]How will the risk control processes be recorded? 
· How will the organisation’s WHS information system (WHSIS) influence this?




	Impact of WHMS

	

	Consulting individuals/parties

	

	Action plan

	

	Recording risk control process

	




	Satisfactory Outcome
	
	





	ACTIVITY 4  [bookmark: _Ref57032105]

	Referring to the hazards identified in Activity 2, consider the effectiveness of the proposed control measures. 
a) [bookmark: _Ref57032158]Identify factors that may impact on the effectiveness of the risk controls and how they might be addressed. Consider the impact of: 
· Workers with specific needs and limitations (e.g. cultural background and diversity, low language, literacy and numeracy levels)
· Structure and organisation of the workforce (i.e. part time vs casual vs contract workers; shift rosters; geographical location)
· Workplace culture relating to gender and alcohol/drug use
b) [bookmark: _Ref57032106]How will you monitor and review the success of each risk control?
· What impact will the organisation’s WHSMS have on this process?
· Identify the criteria used for the evaluation (i.e. key performance indicators).
· Who should the findings of your evaluation be reported to?



	Factors impacting on risk management

	

	Monitoring

	



	Satisfactory Outcome
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	QUIZ INSTRUCTIONS

· This quiz will occur under standard assessment conditions.
· An oral assessment may be allowed under certain circumstances, whereby the Participant’s answers will be documented by a party other than the Participant. This must be acknowledged in writing (e.g. FT001 and Assessor Comments)
· Participants must provide enough detail in their responses to demonstrate their knowledge and skills.
· Please fill in the details below, providing your name, signature and date of assessment.
· Your signature acknowledges that this is your own work.
· Assessors are to complete marking in pen of a different colour to the Participant.
· If a Participant initially answers a question incorrectly but modifies their response, they must follow the instructions below:
· If a Participant changes their response in writing, they must put their initials next to the written change.
· If a Participant changes their response verbally, this must be noted on the document by the assessor.




	Participant name
	

	
	

	Participant signature
	
	
	

	Date
	Click here to enter a date.



	Assessor name
	

	
	

	Assessor signature
	
	
	

	Date
	Click here to enter a date.




	Number of questions
	Number of questions answered correctly
	Task outcome (Tick)

	9
	
	Satisfactory
	Not Yet Satisfactory

	
	
	
	




	[bookmark: _Ref36734022][bookmark: _Ref57035786]ASSESSOR COMMENTS

	


True or False (Tick your response): A systematic approach to managing WHS risk in the workplace involves: Assessment of hazards/risks, consultation with workers, development and implementation of risk controls by PCBU, and review/modification of risk controls.

	Answer
		True 
	
	

	
		False 
	
	




[bookmark: _Ref35350969]Which of the following may impact on WHS risk and the management of WHS? Tick all that apply.

	Answer
	Choice
	Possible Answers
	

	
		Consultation meetings being too long and boring
	

	
		Language, literacy and numeracy levels of the workforce
	

	
		Workplace culture 
(e.g. risk appetite, attitudes towards gender and alcohol/drug use)
	

	
		Having separate work sites
	

	
		Workforce structure (e.g. full time vs casual workers)
	




[bookmark: _Ref35417543]Which of the following can be used for identifying and controlling WHS hazards and risks? Tick all that apply.

	Answer
	Choice
	Possible Answers
	

	
		Hazard and risk checklists
	

	
		Hazard hunts
	

	
		Job safety analysis
	

	
		Manifests and registers
	

	
		Safe work method statements
	

	
		Surveys
	

	
		Workplace inspections and walk-throughs
	

	
		WHS management system
	

	
		WHS information system
	





[bookmark: _Ref36734020]Which of the following are limitations of using a generic hazard/risk assessment checklists and risk ranking processes? Tick all that apply.

	Answer
	Choice
	Possible Answers
	

	
		Specifics of the workplace are not considered
	

	
		Not all checklist points will be applicable
	

	
		Such checklists/processes must be completed on a computer
	

	
		You always have to purchase these checklists
	




[bookmark: _Ref57210385]Which of the following is best suited to establishing the level of risk? Tick your response.

	Answer
	Choice
	Possible Answers
	

	
		Risk matrix
	

	
		Hierarchy of control 
	

	
		Legislation
	




[bookmark: _Ref57210386]A risk determined to be ‘Extreme’ should be addressed with which of the following hierarchy of control measures as the first option? 
Tick your response.

	Answer
	Choice
	Possible Answers
	

	
		Elimination
	

	
		Substitution
	

	
		Engineering means
	

	
		Administrative controls
	

	
		Personal Protective Equipment 
	





[bookmark: _Ref57207701]Which of the following control measure types do not control the hazard at the source? Tick all that apply.

	Answer
	Choice
	Possible Answers
	

	
		Elimination
	

	
		Substitution
	

	
		Engineering means
	

	
		Administrative controls
	

	
		Personal Protective Equipment 
	




[bookmark: _Ref57210560]True or False (Tick your response): The controls identified in Q7. rely on human behaviour and supervision.

	Answer
		True 
	
	

	
		False 
	
	




[bookmark: _Ref57207818]True or False (Tick your response): The controls identified in Q7. are the most effective at addressing hazards.

	Answer
		True 
	
	

	
		False 
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	PRACTICAL ASSESSMENT INSTRUCTIONS

· The following practical assessment will require the Participant to complete work related activities.
· The Assessor will conduct observations of the Participant’s work to determine whether they display sufficient practical skills and knowledge. 
· Please fill in the details below – providing your name, signature and date of assessment.
· The Participant’s signature acknowledges that the Assessor provided clear instructions and the Participant understood what was required to complete this assessment.
· The Assessor may substitute a Practical Task with an alternate task of equal value.
· Alternate tasks must be fully documented by the assessor in the Assessor Comments area.





	Participant name
	

	
	

	Participant signature
	
	
	

	Date
	Click here to enter a date.



	Assessor name
	

	
	

	Assessor signature
	
	
	

	Date
	Click here to enter a date.




	Task
	Task outcome (Tick)

	
	Satisfactory
	Not Yet Satisfactory

	Task 1 
	
	




	ASSESSOR COMMENTS

	


BSBWHS513
Lead WHS risk management

	Practical Task 1

	Description of task:
The participant is to lead the planning, implementation and evaluation of a systematic process for managing WHS in a work area. The participant is to identify at least two (2) different WHS hazards, assess and control the risk relating to those identified hazards. For each hazard, the participant is required to:
· Apply legal and organisational requirements when selecting and applying techniques, tools and processes for hazard identification, risk assessment and risk control
· Evaluate the effectiveness of the WHS risk management process against key performance indicators, modifying as required
· Document the processes undertaken in the form of a presentation, for delivery to the PCBU and workers (e.g. PowerPoint presentation slides with accompanying face-to-face delivery or real-time video, as arranged with your assessor)
· Identify the responsibilities of your audience with regards to their legal duties in controlling the identified risks

The participant is to submit the following evidence with this Practical Assessment sheet:
· Risk register
· Findings from monitoring effectiveness of risk control measures
· Presentation materials with included graphics (e.g. PowerPoint) 

The assessor is to provide detailed comments on the tasks completed by the participant. Detail should be recorded in the Assessor’s Comments (e.g. questions asked by assessor during presentation).

	Resources required: 
Computer, Risk Register, WHSMS, WHSIS. 

	Assessment of task

	Name of participant:
	

	Name of assessor:
	

	Location:
	

	Date:
	

	When completing the task, did the participant:
	Tick if satisfactorily completed. 
Provide comments if left unticked.

	1 Hazard identification and risk assessment

	1.1A.  [bookmark: _Ref36106014][bookmark: _Ref36811071]Confirm and apply legal and organisational requirements with regards to hazard identification, risk assessment and risk management.
	
	1.1B.  [bookmark: _Ref36811212]Select and apply hazard identification tools and techniques, including consulting with others.
	
	1.1C.  [bookmark: _Ref57031035][bookmark: _Ref57023291]Identify and document organisation-specific risk factors as they apply to identified hazards, considering: 
· Organisational behaviour and culture towards alcohols and drug use
· Organisation’s risk appetite
· Cultural background/diversity
· Gender
· Labour market changes
· Workers’ needs (e.g. language, literacy and numeracy)
· Workforce structure and organisation (including part-time, casual and contract workers, shift rosters and geographical location)
	
	1.1D.  [bookmark: _Ref36811105]Analyse information and data when conducting risk assessments. 
	
	1.1E.  [bookmark: _Ref36811322]Select and apply tools, techniques and processes to assess risk – determining those affected, as well as the nature, severity and likelihood of potential harm. 
	
	1.1F.  [bookmark: _Ref57023881]Document risk assessment results. 
	
	2 Risk management and controls

	1.2A.  [bookmark: _Ref36811076]Confirm and apply legal and organisational requirements with regards to risk controls.
	
	1.2B.  [bookmark: _Ref36811108]Analyse information and data when selecting risk control options (including hierarchy of control). 
	
	1.2C.  [bookmark: _Ref57023319]Plan and implement selected risk controls according to WHS management system (WHSMS) and WHS information system (WHSIS).
	
	3 Evaluating effectiveness of WHS risk management

	1.3A.  [bookmark: _Ref36811644]For each hazard, establish nature and scope of evaluation and key performance indicators to determine effectiveness of risk controls. 
	
	1.3B.  [bookmark: _Ref57026622]Review effectiveness of implemented risk management process according to WHSMS.
	
	1.3C.  [bookmark: _Ref57026627]Modify risk management process as required in response to evaluation. 
	
	1.3D.  [bookmark: _Ref57026633]Document risk management process according to WHSIS requirements. 
	
	4 Presenting findings

	1.4A.  [bookmark: _Ref36106065]Develop and deliver presentation (in person/via live stream video).
	
	1.4B.  [bookmark: _Ref36811139]Review processes undertaken, including:
· Hazard identification results – including two (2) workplace hazards 
· Risk assessment results 
· Risk management planning and implementation
· Evaluation of risk management (including modifications) 
	
	1.4C.  [bookmark: _Ref36811141]Identify duty holders and their roles and responsibilities according to risk management requirements including:
· Explaining legal and organisational requirements 
· Identifying requirements to ensure effectiveness of risk controls
	
	The Participant’s performance was:  Satisfactory     Not Satisfactory
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