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	Handout - BSBCMM411 Make presentations & BSBWRT411 Write complex documents


PRESENTATION REFLECTION NOTES

	GENERAL

	Presentation topic
	BSBWHS413 Consultation and Participation

	Presentation date
	09.07.2024

	REFLECTION

	Self-assessment

	Altogether I feel this presentation had good graphics, was simple to see and read, had good examples and emphasis on points. I could insert some more media to really help the audience relate to the topic.

I must remember to be aware of the audience, are they listening and understanding? I could encourage feedback during the presentation by asking questions or using handouts for example

I could also improve with more practice so I know my slides and topic well, this would help with better eye contact with my audience, less reading from the slides and less “um” pauses. 

	Assessor feedback

	Assessor name
	Owen Flynn

	Effectiveness of presentation strategies, format, and delivery
	You were effective in your presentation, the format and delivery was suitable for the audience, moving forward consider looking for specific videos from the industry that may assist you to convey your message.


	Whether desired outcomes were explained and discussed with the audience
	Discussion with audience was effective and collaborative. Consider an exit ticket style method where viewers can give feedback electronically as the exit. This will allow you to collect data. 


	Use of persuasive communication techniques to secure audience interest, including verbal and non-verbal communication
	Excellent use of voice and gesture to communicate with audience.


	Whether key concepts and ideas were summarised at strategic points to facilitate participant understanding
	Strong summary at all junctures

	Whether presentation aids, materials and techniques enhanced audience understanding of key concepts and central ideas
	As discussed above, look for video to assist. 


	Whether the audience was given opportunities to seek clarification on central ideas and concepts
	As discussed above, look to collect feedback electronically as well as verbally. 


	How well the presenter responded to non-verbal and verbal communication of audience members to meet their needs
	Very responsive to feedback and communication from audience. 


	Other feedback
	

	IMPROVEMENTS

	Recommendations for future presentations

	




PRESENTATION REFLECTION NOTES

	GENERAL

	Presentation topic
	BSBWHS415 Contribute to Implementing WHS Mgmt Systems

	Presentation date
	01.10.2024

	REFLECTION

	Self-assessment

	Slides could be clearer, less wordy and a bit more engaging to look at i.e. Graphics, videos etc. Spoken well and clear. The message was clear, outcomes were achieved but could be spoken with a bit more vigour to really engage the audience.

Be aware of the audience, more eye contact. Are they listening and understanding? Ask questions, use more upbeat body language and vocals. Slides more engaging and ensure the audience is listening.

I could encourage feedback during the presentation.
I could ask them i.e. does everybody know what I mean by that? Does anyone want me to clarify anything we have discussed?



	Assessor feedback

	Assessor name
	Owen Flynn

	Effectiveness of presentation strategies, format, and delivery
	You were effective in your presentation, the format and delivery was suitable for the audience, moving forward consider looking for specific videos from the industry that may assist you to convey your message.


	Whether desired outcomes were explained and discussed with the audience
	Discussion with audience was effective and collaborative. Consider an exit ticket style method where viewers can give feedback electronically as the exit. This will allow you to collect data. 


	Use of persuasive communication techniques to secure audience interest, including verbal and non-verbal communication
	Excellent use of voice and gesture to communicate with audience

	Whether key concepts and ideas were summarised at strategic points to facilitate participant understanding
	Strong summary at all junctures

	Whether presentation aids, materials and techniques enhanced audience understanding of key concepts and central ideas
	As discussed above, look for video to assist

	Whether the audience was given opportunities to seek clarification on central ideas and concepts
	As discussed above, look to collect feedback electronically as well as verbally. 


	How well the presenter responded to non-verbal and verbal communication of audience members to meet their needs
	Very responsive to feedback and communication from audience. 


	Other feedback
	

	IMPROVEMENTS

	Recommendations for future presentations
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